AXiS Data Center

Copyright 2013

e
£ Axis






AXiS Data Center Manual

ARS Business Solutions, LLC

by ARS



AXiS Data Center Manual

Copyright 2013

Products that are referred to in this document may be either trademarks and/or registered trademarks of the
respective owners. The publisher and the author make no claim to these trademarks.

While every precaution has been taken in the preparation of this document, the publisher and the author assume no
responsibility for errors or omissions, or for damages resulting from the use of information contained in this
document or from the use of programs and source code that may accompany it. In no event shall the publisher and
the author be liable for any loss of profit or any other commercial damage caused or alleged to have been caused
directly or indirectly by this document.

Printed: October, 2013

Special thanks to:
Publisher

A Blrsinees Seliene, 10 Cereus CactiSolutions, LLC, who has been working diligently at the

development of this tremendous Point-of-Sale system which is so

Managing Editor much more than that.

Christine VanderWoude

Technical Editors
...enter name...
...enter name...

Cover Designer

...enter name...

Team Coordinator

...enter name...

Production

...enter name...



Contents 5

Table of Contents

Foreword 11

Part| Introduction 12
Partll 4473 12
T 0 1= - ¥ o = (o] ' - 13

7 031 T o 4 =Y o 4 14

I T 0 1= 1= Yo I 7 N 20

O I T= A Y | i P 20

LT o o Yo=Y T 21

L T ) = 1 - 4 TS 30

A ¥ < T F: X = 7 32

Part lll Attributes 34
BUlK Define AtriDULES........ccieieiiiiii i s s e s s e s s s s s s ra s rnsnra e rnnnrarnns 35

ManNdatory PADS...........oiiieiii i s e e e e e 36

Mass Define Mandatory Attributes..........coiveuiiiiiiiiiiiii e 37

PartlV AUTO 39
PartV Backup 43
Part VI Best Practices 43
I 0 T 11 V8 o e o= o 10T -3 44

7 | o Y2 14 o T =1 T 44

B T T o G- | TP 45

4 Suggested AHribUES........coiiiiiiiii 46

LT (=7~ T =1 1 46

Part VIl Bound Book 46
LD Lo 11 1 o RN 48

L= 2o 0] 4 o I =T Yo Q0 oY 4 (=Y o3 1 1o o 1= 48

{0 4 =Y o= 1o 1 1= 51

Part VIll Calendar 52
Part IX Customer Admin 53
[0 1 = o3 Al o = =1 (= 1 [ - Y 54

2 = |3 031 = (o o 4 =Y 54

© 2013 ARS Solutions, LLC



AXiS Data Center Manual

6
3

5

Part X
Part XI
1

2

Part XIi
2

Part Xlil
Part XIV
Part XV
2

Part XVI
1

2

3

4

5

6

10

N W CU S OMI T .. uuiuieiiieietiaieee e sure s raassasssaransasassssassssasassasassasnsansassssassssasassasnssnrassnsnssnsannns 57
853 =Y = o2 A O U= o 4 - 59
L0 L T=T =Y LY o A O W= oY 3 1= 61
Department 62
Education 63
ClasSs MaiNtENANCE.. ... cuiiiiiiiiir i rre i retetsrs s st s sasssasasarasasasasasasssssssssssssssssssssssrarsrararasasans 64
7o Lo 05 - 64
o 0 - T3 3O 65
(08 P =3 Lo Y= (= S 67
Email Templates 68
e [ I = = 11 =Y 101 <1 = - 68
Edit Email Template ... s s s s s s e s s s r s nan e 69
Excel Load 70
FAQs 71
Facilities 72
Facilities Maintenance................ooiiiiiiiricn 72
L e | 11 4T 0= X' - PN 73
Facility ReS@rvation ... 74
Firearms 77
L0 £ T T 0= 3
{001 1= T T 4= 0 S =Y
Inbound Consignment
Inbound ConsSigNMENt RELUIN ...t s s n s s e n e an e e s 83
(O TR o T TUTq T I 0o Y0 T3 T T 14 1= o 1 86
Outbound ConsigNMENt REEUIN ...t e s s s 87
LT == 1 0 T (] 89
LT == 1 1 (T 1 - 90
LT == 1 T IE= 0= 92
LT == 1 TR I - o (=Y 93
LT == 1 1 I = 1 17 (= 96
TraNSTEI AQENt ... RS RS E e E AR S R R bbb ae e 97
L= 18 £ 1 L 97
L= TRt =T TR e o a1 98
Firearms TranSaCtioNs. ... ..ccvuieiiiiii i s s s e s e s s re s reenra s rasnraransarnnsnranenrnnnrarans 99
Lo T T8 T TR 100= Y Y=Y K 99
£ (e (=Y o T ST = 1 o VPR 100
L E =Y o T T 101

© 2013 ARS Solutions, LLC



Contents 7

Part XVII
Part XVIII

Part XIX

A WODN -

Part XX

Part XXI
1

Part XXII

Part XXIII
1

© 00 N OO g~ ODD

Part XXIV
1

Part XXV
Part XXVI

Gift Cards 103
Gunsmithing 105
[ =Y TRV =Y =X B4 e T G e (= 106
New GuUNsSMithing WOrK Order ..o s s s s e e e s e s e s e e enns 106
(0o 7= 4 BTy o ¢ Qo (- Y 110
|- Yo T = - 1 112
Hardware Specs 113
o T (= 113
BT o= 1 1 3 1= £ 114
1= 1 ¢ 1 (= £ 114
WoOrKstation HardWare .......ccieiiiiiiiiiiiiiiiii s s rere e s s s s s s s s s s sssnsasarasasasasasnsnsnsnsnnnnnnen 115
History 116
House Account 117
House ACCOUNE SEEUP.....c.oiuiieiiiiiii i s s s s s e sra s s e s na s rn s rnns 117
Images 119
Inventory 120
7o Lo I o o Y 11 o 121
[0 1o 4 1= 1 =Y 1 4 S 123
2 LT L 125
o [ o o Yo [T 127
8 = e €Y= Y0 L= 1 129
o T A 100 Y o Y=Y 131
ProducCt AtrIbULES........ciiiiiiiii v s s s s s s s ra s e e e ra s raraaaa s s s s anaanaas 131
Lo e Yo [T o3 1T P T (=] 1 T 1 3 133
g e Yo [ BT o A o T o =Y ' o 134
Lo o o 1 o A = 3 1) o 2 137
Layaway 139
Layaway HiStOry........cccuiiiiiciiie s e s s s s s s s s s s s rs s na s e s rm s s ra s sra s srasrnasrnssenssenssnnnsnnneen 140
Login 141
Physical Inventory 141
Firearm INVentory COUNt.........cocuiieiiiiici s e rrr s s s s s s s s s s ns s m s e m s e s ranrrarnnnrn s rnas 142
Inventory StocktaKing.........coiveiiiieiiiiii 143

© 2013 ARS Solutions, LLC




AXiS Data Center Manual

Part XXVII
1

Part XXVIII
1

Part XXIX
Part XXX
Part XXXI

1

2

Part XXXIi
1

Part XXXIII
Part XXXIV
Part XXXV
Part XXXVI
1

2

3

4

5

Part XXXVII
1

2

3

4

Part XXXVII
1

Part XXXIX
1

POS Management 145
Xt Lo 4 T 1T 145
Pricing 147
o =T I o = TP 148
Printing 149
Product Holds 149
Product Search 150
Attribute S@ArCh........ccuiieee 151
DeSCriPtioN SEAICH... ... e e 153
Purchase Order 154
Create PUrchase Orders.........ccooiciiiieiiiieiiii s s e e s e s e s e e e an 155
Purchasing 157
Quantity on Hand 157
Range 157
Receiving 158
Lo I O 1T T 131 /T 159
ENter INVOICE. .. .cce et e e e s s e e 160
Receive BY INVOICE.......ccuiii i 163
Receive on the fly.....coeeiiie i 165
L L= o= = P 168
Recurring Billing 170
I B 0 7= T - N 170
List PAYMeENtS....ccoiiieiiiiiiie i e e e e 171
Process PaymMeNnts........c.ccoiiuiieiiieiiiiiis s s s s sra s srassr s ss s sn s s s s s na s na s na s emn s emnsrnnrennrnnsrnnnenns 172
Recurring Member List.........cccoviiiiiii s s s s s s s s s s m s s s s sra s rrnrnanrn s rnas 172
Report Settings 173
=Y PP 175
Reports 178
Firearms RePOIting........ccivuuiiiiiiiii i e 181

Firearm Sales REPOIt ...t e s s s ae s se e s am e s e ane s s an e s am e s nnesnnnes 181

Firearm Transactions REPOIt ... s s s 182

© 2013 ARS Solutions, LLC



Contents 9

Part XL

A Hh ON =

Part XLI

Part XLII

Multiple FIr@arm Sale .........cooiiiiiciiiiiceieiisscssersssssse s s sssssse s ssssss e s sssssms s esssssn s e s sasssne e sassannenessssnessesssnsnnsssssnnensnssnnnnnes 183
LT 0 T o I T Y 184
0NV 01 Lo V0 2. 0=Y o X o Y £ 186
Inventory Aging FIFr@arms ... e s b e s 186
Inventory with cost .......cccoriiiiirinnicnsecienene
Product Level Snapshot
Layaway RePOITS........oiiuiiieiiii it e e e s e e e e na
LI 1Y AL LV = | 1= o o 190
Layaway Report
Membership REPOIt..... ... s s e e s rr e e nas 191
RaNge StatistiCs.....coiuiiiiiiiiiiiii e e e e e e nas
Lane Statistics .........covrriiisininnrnnnnne e
Range Shooters
Rental Firearm StatiStiCs .....cccccciiiiiiiciircir st seme s s sne e s se e s sne e s ne e e nn e s snnnnneennnen 194
ReSErvation StatiStICS .....ccccciiiiiiiiiiciir e s e s me e e ne e s ne e s e e e e ne e e nn e e nnennneennnnen 194
85T T =T 2 0= o Y
=TT -
Firearm Sales .....cccoocomiiimrciersceeree s
Sales Item Report
85T T =T I B G £ 1= o T o 2
Special Orders REPOIt..... ... e e s e s s ran s ran s 200
Sales Events 200
Dollar DiSCOUNL.......c.iiieiie it e e e e 201
Edit SAl@S EVENL.......eeece e e e e e e ean 202
NEeW SaleS EVENL.... ...ttt rr s e s e s s s e s e e s e e s s e s e na e enan s 204
Percentage DiSCOUNL..........ooiiiiiiiiiri s s s s s s s s s s s s s s s s s s s sassassassassasnns 206
Sales EVent Product. ... e e 207
Setup 208
(02070 0T T- 10 V0 21 { o1 PPN 209
- T o 210
B B 1= N 210
GUN S OW S .. it ra e e s e s e s e saeassasensanensanssnssnsannsnsennennenns 211
Mandatory Attributes............oiiiiiiiii 212
= g T L= - 0T o
A== T3 (T 2 T= 0T =
Rental Control
Range Lanes
Waiver Setup
Tax
Index 221

© 2013 ARS Solutions, LLC






Foreword

Foreword

This documentation is being
completed as components are
added, tested and updated. We
strive to hawe it as complete and
accurate as possible.
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Introduction

Your new AXiS system is specifically designed for the firearms industry based upon the
input of firearms retailers. Even if you're not a software expert, this system is designed
to help you:

* Increase the speed of your business transactions
* Improve the accuracy of your inventory
* Manage shooting ranges, gun rentals, Bound Books and more

* Manage your business with more ease than ever before

ARS =

I STM

RETAIL SOLUTION

4473

A 4473 (Firearms Transaction Record) is a Federal government form which must be
completed by the person who is purchasing a firearm from an FFL (Federal Firearm
License) holder. Lying on the form is a felony. The electronic 4473 form must be
printed and physically signed by the purchaser. Electronic signatures are not approved
by the ATF (Bureau of of Alcohol, Tobacco and Firearms) at this time. Once the
purchaser has completed his/her portion of the 4473, the FFL representative will review

© 2013 ARS Solutions, LLC
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and complete the disposition portion of the form.

As of this writing, individual dealers are required to keep 4473 forms from completed
firearm sales for no less than 20 years; they must be kept no less than five years for
Denied 4473s|201.

The ATF may inspect and request copies of specific 4473 forms as part of an
investigation or trace on a specific firearm.

4473 is located in the Firearms tab. Itis used for the creation and tracking of 4473
records needed for firearms transactions.

Gunsei [ventory Management  Memberhigs  Persoreel  POS Maragement  Priing  Purchs
s T %
i 5! BB )
al Fires rearm EEIT
BATF Forms BATF Bound Books | Label Prining

Within the 4473 section, you may:

* Clear Holds on firearms/ 3]

e List/print all 4473 records/zo]

* Process a 4473[211- This is the seller portion of the 4473.
* Start a 4473[s0] - Start here for the electronic 4473.

e Update a 4473[32]

* View denied 4473 records| 2]

The entire FFL number will not print on 4473 forms by default. You may change the

settings to have the entire FFL number printm.

The electronic 4473 will ask for the firearm(s) being purchased, and a hold will be

placed for the firearm(s) until the firearm transactionles | has been completed.

2.1 Clear Holds
4473[1A

Once a customer has decided to purchase one or more firearms, a hold is placed on
that firearm which links it to the customer's record so that the firearm may not be sold to
anyone else while waiting for paperwork processing or ATF approval. Inthe event that
the customer does not purchase the firearm, the hold may be cleared to allow the

© 2013 ARS Solutions, LLC



14 Data Center Manual
firearm to be sold to someone else.
Go to the Data Center Firearms[77] tab; click the 4473 icon.
B courteg  Cumomerddmin Euiion  Facitier Freum: | Gueeriting by Mugemere _ Wenbuckivs _Pemorl  POSMisgemers P Purhwcn  fange  facerbg  Repoms  WorkOues  Sewp
:-.,,.Egmm Ftoou'(m; mii Q no:l- 39} &Ea (:w‘mtw PM.';"‘;':
Select Clear Firearms Holds from the drop-down menu.
ams  Gunsmithing  Invemiory Mansgement  Memberships  Personnel  POS Management  Pricing  Purchasing  Range  Receiing  Reports  WorkOwders Setup
Ji.
Click in the check-box next to each firearm to be released from hold.
e Check all items that you wish to release from 4473 hold, then click 'Continue’
Log# S/N ber Type Barrel Lengti
e L e . e
68890 |Colt lGu\dCumephy.ﬂSa:p 16167 AS PISTOL |5.0000 L(Jhn Wan Kencbi
Click the Release button to process the release of the hold.
e Check all items that you wish to releges from 4473 hold, then click ‘Continue’
65;8.5 Colt Galdmpfmphy.esacp 16168 45 Pﬁl'é\ = |S£IIJD e uﬂhi-wanmwnbi
63886 44 44 65654 A RCVR LObw-Wan k'!noh!
68890 |Colt !Gnld{demphyJSa:p 16167 45 PISTOL 15.0000 Ltlhw Wan Kenobi
The selected items are removed from the list which now displays all current holds.
2.2 Customer 4473

4473[1A

At the 4473 tablet PC, kiosk or computer, enter the 4473 ID in the Enter 4473 code
box. This will link the 4473 information to the correct customer record.

Click the Next button.

© 2013 ARS Solutions, LLC
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ATF Form 4473

English ® Espariol

Enter 4473 code

Click Mext to Continue

Have the customer click the Continue button to begin.

AXIS ™ Form 4473 wamings

Warning: You may not receive a firearm if prohikited by Federal or State law. The information you pravide will be used to determine whether you are prohibited under Liw from receiving a firearm. Certain violations of the Gun Control Act. 18 LLS.C. §5 921 et. 5eq. are punishable by up to 10 years
mprisanment andjor up to 3 $250.000 fine,

5

A - Must Be Completed Personally By Transferee (Buyer]

The customer's information will auto-fill with as much information as the customer record
has available. The customer may edit the information as needed.

Buyer Information
Form 4473 Bt

Question L. Transteree's Full Mame: The buyer must personaily compléte Section A of this form and certfy (sign) INat the answers are e, cormect, snd complete. However, i the biyer is unable 1o read andfor write, the answers (other than the signature) may be completed by another prson. excluding
the seller. Two persons (other than the seller) must then sign as witnesses 1o the buyer's answers and signature.

When the buyer of a firearm is 2 corporation, campany, assosiation. partnership, or other such business entity, an officer autharized to a6t on behalf of the business must complete Section A of the farm with his or her personal infarmation, sign Section A and attach a written statement, executed
under penalties of perjury. stating: () the firearm is being acquired for the use of and will be the property of (hat business entity and (B) the name and address of that business entity, I the buyers name in question L. is ilegible, the seller must print the buyers name above the NIMe wrtten By the buyer

1. Transferee’s Full Name

Last Name

Middle Narme (If no middle name. state "NMN" )

Miee

As each page is completed, the customer must click the Continue button to proceed.

© 2013 ARS Solutions, LLC
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They may also click the Back button to review information; there will be an opportunity to
review and edit the entire 4473 at the end.

Buyer Information
Form 4473 Primary Residence

Guestion 2. Curent Residence Adress: 1S, Pastal abbreviations are seceptable. (4. St R Dr. PA NC. #1e). Address cannct be a pest ffice box. Counlty and Parish afe one and the same.

¥ the buyer is a member of the Armed Farces on active duty acquiring a fireanm in the State where his or her permanent duty station is located. but does not reside at his or her permanent duty station, the buyer must st bath his or her permanent duty station address and his or her residence address in
response to question 2. I you are a U, citizen with two States of residence. you should list your current residence address in resgonse to question 2 (e.g. if you are buying a firearm while staying at your weekend home in State X, you should list your address in State X in response to questian 2)

2. Cument Residence Address For active duty military anly. Station address

Number and Street Address Number and Stret Address

(U5, Postal abbreviations acceptsbie, Cannot be a post office bow) (LS. Postal abbreiations scceptable, Cannat be a past office box)
6237 5. Whitehouse Canyon Road

ZIP Code (selecting  2ip code first willfl in city. county and state)  ZIP Code (selecting & 3 code first will fillin city, county and state}

83637
us. state us. state
|asizona - -
County County

APACHE x| =
s City us. Eity

Buyer Information
Form 4473 o f ol information

5. FPlace of Berth {select state first to limit choice of cities fo that state)
U.S. State

OR.
Foreign Country of Birth

4 Height 5. Weight (Lbs} 6. Gender
R n Male 2
7. Birth Date
- (AMDDATYY

o =

Buyer Information
Form 4473 SSM and Race

Question % Unique Personal identification Number (UFiN): For purchasers approved to have information maintained about them in the F&1 NICS Voluntary Appeal File. NICS will provide them with a Unique Personal identification Number. which the buyer should record in question 9. The licensee may be
asked to provide the UPIN to MICS of the State.

8. Social Security Number (Optional, but will help prevent misidentiication)

9. Unigue Personal 1D Number (UPIN) if applicable (See instrucions for Question 9)

10.2. Ethnicity
Hispanic o1 Latine

1] Mot Hispanic or Latino:

10, Race (Check one or more bones.)
American Indian or Alaska Native
Elack or African American
Aslan
Mative Hawaiian or Othes Pacific Isander
White

The customer may have to use the scroll bar to view all of the information provided on
the left side of the screen.

© 2013 ARS Solutions, LLC
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Buyer Information
Form 4473 o erkicnnive (1 of 4

(Sereen 1 of 4)

Question ILa. Actusl Transteree/Buyer: l'nrpmpom o o, o 0k 8 s zsereafeye  you - pumcusiag o Frnamsfor youts o ffwaudcs Biing e Seanss o youssal - redearin e frsams 0es pawnyivieieg 1 ot corsignment Ficeats e W, Yt 30 350
actual if you are legt ift for a third party. ACTUAL TRANSFEREE/BUYER EXAMPLES: Mr, Smith asks Mr. Jones to purchase a firearm for Mr. Smith. Mr. Smith gives Mr. Jones the maney for the firearm. Mr. Jones is NOT THE ACTUAL TRANSFEREE/BUVER
of thefrear and ust answer NG 10 quéstion 1La. ‘lhemnsee My AL transfer the fiearm 1o Mr, Jones, However, if Mr. Brown goes 1o buy a firearm with his. own money 10 give to Mr. B1ack as a present. Mr. Brown is the actual transferee/buyer of the fiream and should answer “YES” to question
11a. . YOU may not transfer a firearm 1o any persan you know or have reasonable cause 1o believe is prohibited under 18 US.C. §922(g). (. or (x). Fiease note: EXCEPTION: If you are picking up a regaired firearms) for another persan. you are not required 1o answer 113. and may proceed to

question 116,

Question 1Lk, - 111 Definition of Prohibited Person: Generally, 18 US.C. ' " ipt, or possessian in or affecting interstate commerce of  firearm by one wha: has been convicted of a misdemeancr crime af domestic vialence: has been convicted of a felony, o
a0y other rime, purishabl by imprsonment or  term exceeding one year (1 Goes not ncude State misdEme3nars puINSAIBIE by IMBrSONMENt of o years o less s 3 fupite lrom;usm.u;an unlawful user of, or adgicted 0. Mauana or any depressant, SHMULIN of NANCOTic drug. Or any other
contralied sustance: has been adjudicated mentally defective or has Beon committed to a mental instisution: has been discharged from the Armed Forces under dishanorable can renounced his or her U.S. citizenships is-an alien illegally in the Linited States or an alien admitted to the United
States under RONIMMIQANT visi: Of i SUBJECT 10 Certain restraining orders. Furthemore, section 522 Proniois the Shipment. raNSPOrAtion, of FECept i or affecting inters 1 commerceof # freams by one whao is under indictment or information for a felony. or any other crime. punishabie by imprisonnent

for a term exceeding one year.

Question LLb. Under Indiciment er Infarmation or Convicted in any Court: An indictmant. infarmatian, ar conviction in any Federal. State, or lo<al court. An infarmation is a formal accusation of 3 crime verified by 3 prosecutor.

EXCEPTION to IL.c. and 1Li: A person who has been convicted of a felony. of any other crime, (nrvm»a-mpdg!muldhm\mﬂﬂwlmpﬂwnfumaremmmynruwmhai‘ icted of a mi ic viodence, is not prohigited fram purchasing. rec
possessing a firesc if: (L) under the lsw of the jurisdiction where the comviction accurred. the person has been pardoned. set aside o the has had their ciil fights {the right to vote: sit on a jury, and hold public office) taken away and Ister restored wna) the
person is not prohibited by the lsw of the jurisdiction whees the conviction occurred from receiving of possessing firearms, Persons sb‘b;eﬂ mn.mmep:»en should answer 0" to 11.<. o 114 as applicable.

113, Are you the actual transferee/buyer of the firearm(s} listed on this form? Warming: You are not the actual buyer if you are i:quml-gme firearmis] on behall of ancther person. H you are nat the actual buyer. the dealer cannot transfer the fireammis] o you. (See Instructions for Question 11.2) Exception: If
¥ou are picking up a repaired firearmis] for anather persan. you are not required to answer 113, and may proceed to questian 1
©'¥es "'No  Ne Respanse Required

1L Are you under indictment or infarmation in any court for a felony. or any ather crime, for which the judge could imprison you for more than one year? (See Instructions for Question 116)
©Yes 'No

1. Have you ever been comvicted in any court of a felony: or any other crime. for which the judge coukd have smprisoned you for Mmore than on year, even i you received a shorter senience induding Brobation? (See Instructions for Question 1L.c)
"Yer 'No

Buyer Information
Form 4473 quectionnaire 2 of 4)

(Screen 2 of 4)
Question IL.b. - 111 Definitien of Prohibited Person: Generally, 18 LSC. P eesipt or possession in or affecting interstate commerce of 3 firearm by ane wha: has been convicted of a misdemesnor cinve of demestic vialence: has been convieted of & felony. er
any sther crime, punishable by imprisonment for a term exceeding ane year (ihis does not i i punishable by i of two years o less} s a fugitive from justice: i an unlawful user of, or addicted to. MANHAN3 r any depressant, SEMLANL o NACOc drug, or any other

controlied sustance: has been adjudieated mental o has been committid 1o  Mmental institution: has been discharged from the Armed Forces under dishanorable conditions: has renounced his of her U.S. citizenship is an aien illegaly in the United States or an alien admitted to the United
States under nonimmigrant visa: of is subjéct to certain restraining orders. Furthermore, section 922 prohibits the shipment. transportation. or receipt in or affecting interstate commerce of a firearm by one whao is under indictment or infarmatica for a felony. or any other crime. punishable by imprisonment

for a term exceeding one year

EXCEPTION to ILc. and LLi: A person who has been convicted of a felony; or any other crime for which the judge could have imprisoned the persan for more than one year, of who has fram purchasing. rec
possessing a firearm if: (L) under the law of the jurisdiction where the conviction cccurred. the person has been pardoned. the conviction has baen expunged or set aside, or the parson has had their civil nths(lhenqﬂl to vote. st an 3 juy. and hoid WNK affice) taken away and later restered AND @ the
person is not prohibited by the law of the jurisdiction whare the conviction occurred from receiving or possessing frearms. Parsons subject to this exception should answer 10" to 11.< or 111, 25 applicable.

Question LLf. Adjudicated Mentally Defective: A determinatian by a court, board, commission. or other lawful authority that a person. a3 a result of marked subnormal inteligence. or mentaliliness. incompetency, condition, or disease: (1) i 3 danger to himself or ta others: or (2) lacks the mental capacity
16 contract or manage his swn affairs. This term shall inelude: (1) a finding of insanity by a caurt in a criminal ease: and [2) Those persons found incampetent 10 stand 1risl of feund not quilty by reasan of Lack of mental responsibilty.

mental illness. It also

Cammitted to a Mental Institution: A formal commitment of 3 person to a mental institution by & court, baard, commission, or The term includes 2 mental institution involuntarily. The term inchud
includes commitments for other reasans. such as for drug use. The term does not include a persen in a mental institutien for aBservatian or  volumtary admission 1 a memtal institution. Please aisa refer to Quessian 11.c. for the definition of a planlhmed person.

EXCEPTION to 11 £ NICS Improvement Amendments Act of 2007: A person who has been adjuficated a5 a mental defective o committed to 3 mental institution is nat proibited if: (1) the pesson was adjudicated or commitied by a thpamneﬂ! or agency of the Federal Gavernament. such as the United
States Department of Veteran's Affairs [VA') (a5 opposed to a State court. State board, or other Lswful State sutharityl: and (2) either: (3} the person's sdjudication or mentsl i set-aside of itting agency; [b) the persan has been fully
reieased or discharged from all mandatory reatment. supenvision. or manitaring by the agency: ar (c) the perscn was found by the agency to na longer suffer rom the mental heaith candition th served a5 the basis of the n auummm Persons wha fit this exception should answer “no” to ltem 114
This exception does not apply to any person who was adjudicated to be not guilty by reason of insanity, oF based on nerta or found i to stand trial. in any criminal case or under the Uniform Code of Military Justice.

104 Are you 8 fugitive from justics?
Yes 'No

ire mywan unlawtul user of, cr addicted to. marjuana or any dep stimlant. orany 2
J Yes ©
101, Have you eser been adjudicated mentally defective (which inchudes 3 detenmination by  court. board. commission, or ather Lawful autharity that you are & danger to yoursel or to others or are incompetent to manage your awn affairs) OR have you ever been committed 1o a mental institution? (See

Instructions for Question 111}
©Yes T'No

Buyer Information
Form 4473 o hamnaire (3 ot &)

(Sereen3.of 4)
Qu 11b.- 111 Definition of Prohitited Person: Generally, 18 U.S.C. § 922 prohibits the shipment, transportation, receipt. or possession in or ofa has been convicted of a misdemeanor crime of domestic viclence: has been convicted of a felony, or any
other crime. a mlmﬁsdm m:lindud! Sm misdemeancrs punishable by imprisonment of twa years or less): is a fugitive fram justice: i an wnkawhul user of, or addicted 15, marjuana or any depressant. stimulant, oF narcatic drug. or any other

cOntioed suBstance: has been adjudicated dischanged from the Armed Foroes under disnonorable conditions: Nas renounced his of her U.5. tizenship: is an aben illagally in the United States or an alien sdmitted to the United
States under nonimmigrant visa: of is subject to certain mlralnmunmerr. Fahamors. 4ction 32 peohibits the shigment. transportation. o receipt in o1 affecting interstate commerce of a firearm by one who & under indictment or informatian for a felony, o any other crime. punishable by imprisoament
for 3 tem exceeding one year,

EXCEPTION to IL.c. and 11i: A persan who has boen canvicted of a felony. or any ather crime. for which the judge could have imprisaned the person far more than ane year, o wha has been convicted of 2 misdemeanar crime of domestic vialence. is not prohibited from purchasing. recaiving.

Ppossessing afream € (1 ner thelw o the urisdicion where th corvdcion occued. e pArson s been pardone. the corsicion hs been expanged orse aide, or the person s thie Gl 11 e ight tovote, it on  uy. and hokd ublcoffice taken vy and lser restared AND (2) the
person is by the law where the conviction cecurred from receiving or passessing firearms. Persons subject to this "o’ to 11.c.or 110

1Lh. Definition of Restraining Order: Under 18 LLS.C. § 922 firearms may not be sald 1o or received by persons subject 1o 3 court order that: (A) was issued after a hearing which the person received actual notice of and had an opportunity to participate ir: (8) restrains such person from harassing.

Qui

stalking. or threatening an intimate parines or chid of such intimate partner of person. cr engaging in ther conduct that would place an intimate partner in reasonable fear of bodily injury to the partner or childk and (C includes a finding that such person represents a credible threat to the physical safety
o such intimate partner or childk: or (i) by its terms explicitly prohibits the use. attempted use. or threatened use of physical force against such intimate partner or child that would reasonably be expected to cause bodily injury. An “intimate panner” of a person is= the spouse or former spouse of the person.
the parent of  child of the pérson. of an individual who cohabitates or cohabitating with the person.

Question LL.. Definition of Misdemeanor Crime of Domestic Viclence: A Federal State. local. or tribal offense that is a misdemeancr under Federal, State, or tribal law and has, a5 an element, the use or attempted use of physical force. or the threatened use of a deadly weagan. commated by a current or
former spouse. parent. or guardian of the victim. by a person with whom the victim shares a child in common, by a person whe is cohabitating with. or has cohabited with the victim as a spouse. parent. or guardian. or by 3 person similarly situated 1o a spouse. parent, or guardian of the victim, The term

incluges all misdemeanars that have as an element the use of attempted use of physical force of the threatened use of a deadly weapon [e.g. assault and battery). if the offense is committed by one of the defined parties. (See Exception to 1. and 1Li) A person who has been convicted of a misdemeanar
crime of domestic violence alsa is not prohibited unless: (1) the person was represented by 3 lawyer or gave up the right to a lawyer: or (2)f the person was entitied 1o 3 jury, was tried by 3 jury. or gave Up the right to 3 jury trial Parsons subject to this exception should answer A" to 11i.

1L.g. Have you been dischaiged from the Armed Forces under dishonorable conditians?
© Ho

1Lh Are you subject 1o  court order restraining you from harassing. stalking. o threatening your child of an intimate partner or child of such partner? (See Instructions for Questicn 1Lh)
I Yes U No

114 Have you ever been convicted in any eourt of a misdiemeanss enime of domestic violence? (See Instructions for Question 11i)
© Yes O Ne

11 Have you ever rencunced your United States citizenship?
O Yes T Ne

© 2013 ARS Solutions, LLC
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Buyer Information

Form 4473 Questionnaire 4 of 4)

(Screend of 4)

Question 11b. - 111 Definition of Prohibited Person: Generally, 18 LLS.C. § G22 prahibits the Shipment, Iransponation, receipl of passession in o SHECting interstate commerce of 8 Frearm by e wha: has Been comneted of  misdemesnar enme of domestic violence: has been canvicted of 3 felory, o1
any othes crime, for a term year (this does not include State misdemeanors punishable by imprisonment of two years or less): is 3 fugitive from justice: i an unlawful user of, or addicted to. mariuana or any depressant, stimulant, of narcotic drug. or any olher

has bees or has been committed tc a mental institution: has been discharged from the Armed Forces under dishonorable conditions: has renounced his or her U.S. citizenship: is an alien illegally in the United States or an alien admitted to the United
States under nonimmigrant visa: or is subject to certain resuammg orders. Furthermere, section 322 prohibits the shipment. transportation, er receipt in or affecting interstate commerce of a firearm by ane whe is under indiciment or information for a felony, or any ather crime. punishable by imprisonment
for 8 term exceeding one year.

Question 111, An alien admitted 1o the United States under a nanimmigrant visa inchudes. amang others. persons visiting the United States temporarily for business or pleasure. persons studying in the United States who maintain a residence abroad, and certain temparary foreign workers. The definition
does NOT include permanent resident aliens nor does it apply to nenimmigrant aliens admitied to the United States pursuant to either the Yisa Waiver Program ar te regulations g them fram visa

Question 12, Exceptians to Nenimeigeant Alien Response: A alien admitte to the Unted S1ates under 3 ASRMMIGRant visa is not prohitited from purchasing. receiving. 1 possessing  firearm in the alien: (1) is in possession of a hunting license er parmit Laufully issued By he Federal Govermment. 3
State. or local government. o an Indsan tribe fedesally recognized by the Bueau of Indian affairs, which is walid and unexpired: (2) was addmitted 10 the United States for lawful hunting or $porting puspases: (3) has received a waiver from the prohibition from the Attomey General of the Uinited States; () is
an official representative of a foregn gowernment who is accredited 1o the United States Government or 's Massion having its in the United States: (5) is én route to or from to which that alen i an official of 3
foreign government or a distinguished foreign visitor who has been 50 designated by the Department of State: or (7) is 8 otficer of a frie vign gavemment entering the United States on official law enforcement business.

Persons subject to ane of these exceptions should answer “yes™ to questions 11 and 12 and provide dacumentation sich as a copy of the hunting license or letter granting the waiver, which must be recorded in 20.c. If the transferee (uyer) answered "yes™ 1 this question. the licensee must complete 20.c.

The seller shouid verify supparting dacimentation provided by the purchaser and must attach.a copy of the prosided documentation to the ATF Fomm 4473, Firearms Transaction Record,

1Lk Are you an aken illegally in the United States?
Yes Mo

1LL Are you an alien admitted 1o the United States under a nonimmigrant visa? (See Instructions for Question 111 If you answered "no” to this question. do NOT respond to question 12 and proceed to question 13,
Yes © Mo

12 1 you are an aen b the United Stales under & nanimmgrant viss, @5 you fall within ary of the exceptions 56t forth in the instructions? [f yes ” the lisensee must compléte question 20¢ ) (Se¢ Instrustions for Quéstion 12) f quéstion 11Lis answered with 3 "o response. then o NOT réspand 1o
question 12 and proceed to question 13,
Yes O No

Buyer Information

AXis Form 4473 ¢ ency/citizenship

Question 13, State of Residence: The State in which an individual resides. An ingividual rESies in 3 State if he or she is Tesent in 3 State with the intention of making 3 home in that State. I an indicusl is a member of the Armed Forces on active duty. TS of her S1ate of resicence alsa is the State in
which his or her pesmanent duty station is located.

¥ you are a US. citizen with two States of residence. you shauld st your current residence address in respanse to question 2 (e.g. if you are buying a firearm while staying at your weekend home in State X. you should kst your address in State X in respanse 1o question 2.

13. What is %a State of residence (if any)? (See Instructians far Question 13.)

13 What is your country of citizenship? [List/chack more than ane, # applicable. B you are & citizen of the Urited States, praceed 1o question 16)
1 Unitea States
Other .J

15.1f you are not a citizen of the United States. what is your US.-issued alien number or admission number?

]

Buyer Information
Form 4473 ™ Toiie,

Purpose of the Farm: The information and centification on this form are designed 5o that a person licensed under 18 U.S.C. § 923 may determine i he or she may lawlully sell or deliver 3 firearm to the person identified in Section A, and to alert the buyer of centain restrictions an the receipt and possession of
firearms. This form shauld only Be e for sases or transfers where the seller is licensed under 18 U.S.C.§ 923 The seller of 5 firearm mast determine the awfulness of the transaction and maintain proper records of the transaction. Consequently. the seller misst be familiar with the provisians of 18 US.C. 8§
'921-931 and the regulations in 27 CFR Part 478. In determining the lawfulness of the sale or deivery of & long gun irifle or shatgun) 1o a resident of anther State, the seller i presumed to know the applicabie State Laws and published ardinances in bath the seller's State and the buyer’s State,

After the selier has completed the firearms transaction, he or she must make the completed, original ATF Form 4473 (which inciudes the Notices, General Instructions, and Definitians], and any supparting documents. part of his or her permanent records. Such Forms 4473 must be retained for at least 20
years. Filing may be chronological iby date). alphabetical (by name). or numerical (by transaction serial numbser). as long as all of the seller's completed Forms 4473 are filed in the same manner.

FORMS 4473 FOR DENIED/CANCELLED TRANSFERS MUST BE RETAINED: If the transfer of a firearm is denied/cancelled by NICS, or if for any ather reason the transfer is not complete after a NICS check is initiated, the licenses must retain the ATF Form 4473 in his or her records for at least 5 years. Forms
4473 with respect to which a sale. delevery. or transfer did not take place shall be separately retaned in alphabetical (by name) or chronological [by date of transferee’s certification] order.

1 you o the buyer discover that an ATF Form 4473 is incomplete o1 improperly completed after the firearm has been translerred. and you or the buyer wish to make a record of your discovery, them photocopy the inaccurate form and make any necessary additions of revisions 1o the photocopy. You only
should make changes to Sections B and D. The buyer should only make changes to Sections A and C. Whoewer made the changes should iniial and date the changes. The corrected photocopy shauld be attached to the criginal Form 4473 and retained as part of your permanent recards.

iion of a rifle or shotgun to @ nonresident buyer on such premises.

Ovae-the-Counter Transaction: The sale or other disposition of a firearm by 2 seller to 2 buyer. at the seller’s licensed premises. This includes the sale or other disposit

‘State Laws and Published Ordinances: The publication (ATF P $300.5) of State firearms laws and local ardinances ATF distributes 1o licensees.

Exportation of Finearms: The State or Commarce Departments may require you to obtain a ficense prior to export.

Privagy Act Inform
Selicitation of the information is authorized under 18 US.C. § 923(g). Disclasure of the indniduals Sonal Seeunity musmber s voluntary. TRe susmber may be used 1o verify the Buyer's identiy.

Paperwork Reduction Act Notice
‘The imformation required on this form is in accordance with the Paperwork Reduction Act of 1995. The purpase of the information is to determine the eligibility of the transteree to receive firearms under Federal law. The information is subject to inspection by ATF oHicers and is reguired by 18 US.C. 55922
3.

The estimated average burden associated with this collection is 30 minutes per 4 t5 abowt the accuracy of this burden estimate and suggestions for reducing it should be directsd to Raparts Management Officer, Document Services
Section. Bureau of Alcohol, Tobaceo, Firearms and Explosives, Washington, DC 20226

An agency may nat conduct or sponsor, and a person is not required 1o respand to, a collection of information unless it displays a iy valid OMB assured.

E S

The customer will need to use the scroll bar on the right to view the entire document
which will be displayed. When they have reviewed the information for accuracy, and
have determined that the information is correct, the customer should click the Continue

button.
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Form 4473
Buyer Information
Form Review U.S. Department of Justice OMB No. 1140-0020 *
Bureau of Alcohol, Tobacco, Fircarms and Explosives Firearms Transaction Record Part I -
Over-the-Counter
| ———
ARNING: You may not receive a firearm if prohibited by Federal or State law. The information you provide will Transferor's Transaction

be used to determine whether you are prohibited under law from reeeiving a firearm. Certain violations of the Gun Serial Number (ff anvi

Control Act, 18 U.S.C. §§ 921 et. seq., are punishable by up to 10 years imprisonment and/or up to a 5250,000 fine.

Prepare in original only. All entries must be handwritten in ink. Read the Notices, Instructions, and Definitions on
this form. "PLEASE PRINT."

Section A - Must Be Completed Personally By Transferee (Buyer)

1. Transferec's Full Name

Last Name First Name Middle Name (If o middle name, state "NMN")
IMHOFF EDWARD MIKE

2. Current Residence Address (U.S. Postal abbreviations are aceeptable. Cannot be a post office box.)

Number and Street Address City County State ZIP Code

6237 S. WHITEHOUSE CANYON TUCSON APACHE AZ 85637

3, Place of Birlh 4. Height |5 Weight |6, Gender |7, Birth Date

U.S. Cily and State -OR- |Forcign Country FLg (Lhs) | [X] Male | Month Day Year
ARLINGTON, N/A 185 [] Female 04 02 1960
ARIZONA In. 4

@ Trrinl Camsrite Naisnbar A baefamal haorsoill hale sseasiant ssinidased O TTainca Bavmana]l Tdaneifanelan Ranshae 7 DIV I nmalisnkla AQL

o (e

Buyer Information
Form 4473 Cerification

Piease enter your email address:  Eowardmmafi@gmailcom

Please enter your phone number: 6131284231

[ ] coire

Form 4473  BuyerInstructions

I centify that my answers ta Section A are true. correct. and complete. [ have read and understand the Notices. Instructions. and Definitians on ATF Form 4473. Tunderstand that answering "yes™ to question 11.a.if 1 am not the actual buyer is a crime punishable s a felany under Federal law, and may alsa
viclate State andor local law. | understand that 3 person who answers “yes™ to any of the questions LLb. through 11k is prohitited from purchasing or receiving a firearm. | understand that & person wha answers “yes™ to question 11.L is prohibited from purchasing o recenving a firearm, unless the person

al50 arswers “yes™ to question 12. | also understand that making any false oral or written statement, or exhibits false or with respect to this transaction. is 3 crime punishable 25 2 felony under Federal law. and may also violate State and/lor local law. I further understand
that the repetitive purchase of firearms for the purpase of resale for livelihoad and profit without a Federal firearms license i a violation of law (See Instructions for Question 18).

The screen will automatically reset to the opening screen (which asks for the 4473 ID)
after a short delay.

Form 4473

This complates your section of the BATF Form 8473
Please notify the dealer that you have completed this section of the 4473,
Please have a valid gavemment isswed phote 1D available.

The clerk may now verify and Process Customer 4473[21,

© 2013 ARS Solutions, LLC
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2.3

24

Denied 4473
4473[TAH

Denied 4473 records may be viewed at any time.

Go to the Firearms/[+71 tab; click the 4473 icon.

Invesitory Management  Memberships  Personnel  POS Management  Pricing  Purchesing  Renge  Receiing  Reports  WorkOrders  Setup

» |Q

Select List Denied 4473s from the drop-down menu.

B icoourtog  Customes Admin_ Gduation _Faciibes | frears | Guramithing ooty Misagement _ Merberbps  Peronnel  POSMumsgement Picng  Pumchasing  fange  Receving  Mepods  WorkOwers  Sep

List Denies 4735

Ut denied 44735

The list of Denied 4473s is displayed.

Denied 44735

Denied 4473s

3 3

& Last Name First Name Middle Name Birth Date Dispasition Dispostion Date
MNagle Mary Connie 01/01/1990 | DEALER DENIED 2012 Wl 16 l Frint

List all 4473
4473[1A

A List of all 4473 records (whether processed or denied) may be viewed at any time.

A 4473 may be reprinted from this screen as long as it was saved at the time it was
created.

Go to the Firearms[77] tab; click the 4473 icon.

BB ccootng  Customer ddmin

Inventory Management  Membershgs  Pemsornel  POSManagement  Pring  Purchesng  Renge  Receiving  Repots  WerkOrdes  Sewp

if6]o o B
f}:‘aya‘-w n' ) 331012 E{;“

Reportng | Setup BATF Forms
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Select List All 4473s from the drop-down menu.

BN ccoig  CustomerAdmin  Gucston  Fackies  fresms | Gunmilhing  lwentooyMamagement  Memberships  Peroonel | POSManagement  Picng  Puchasng  Range  Recewng  Reports  WoikOrders  Setwp

~x # ¢ b H 4« 5000 B 2
| ity iy ity it i | e OO 504 0z Gt |

BATF Forms BATF Bound Books | Label Printing

Uit A 4473

Ut SR

The complete listing of all 4473s (to date) is displayed.

ARAA
Set pour
All 44735
e Range: |72 [53] 2[5
# Last Name . First Name Middle Name ' Birth Date Dispasition i Dispostion Date
Adams | Dillon | Joshua | 05/05/1950 | DEALER UPDATING | 2012 Aug 30| Print
Albright |John | Frank | 02/11/1960 | DEALER COMPLETED| 2012 Aug 02 Print
Bachman | Gary Robert | 12/12/1964 | DEALER UPDATING 2012 Jul 18 Print
Cash Paul Illichalvd 11/11/1977 IDMER APPROVED [ 2012 Jul 25 l Print
Chase Alfred Pablo 02,/02/1969 | DEALER COMPLETED 2012 Jul 09 | Print
Duff | Lenny | Carl | 02/12/1975 | DEALER COMPLETED| 2012 Jul 10 Print
Elam Kelly I)(rl'stin 05/05/1950 | DEALER UPDATING | 2012 Aug 30 Print
Finkle | Taylor Ellenor | e [wew 2012 Aug 28 Print
Goode _lchnn)- .8 | 02/02/1950 | DEnLERCONPLETEDI 2012 Jul 05 | Print
Hartman | Temy | Bruce | 02/22/1970 | NICS APPROVED | 2012 Jul 06 Print
Imhoff Edward Mike 04/02/1960 | DEALER COMPLETED 2012 Aug 20| Print
Johnson 1 Lisa L] | 1/11/1980 | NICS APPROVED 2012 Aug 30 Print.
Johnson Mavin R 2/4/70 MEW I 2012 Jul 24 Print
Kemp | scon | Anthony | 12660 | MEW | 2012.Aug 20 Print
Kemp Scott Anthony 11/26/60 | NEW 2012 Aug 20 | Print
Kemp Scott IAnII\cmy 11/26/60 INEW | 2012 Aug 30 Print
Kenobi -_Obi-Wan l!:rw 6/19/05 | NEW | 2012 Aug 20 Print
Kenobi | Obi-Wan | Jerry | 05/15/1954 | DEALER COMPLFI'EDl 2012 Aug 30 Print
Kenobi Obi-Wan Jerry 6/19/05 | NEW 2012 Jul30 | Print
Kenobi | Obi-Wan | Jemy | 6agps [New | 2012Aug02 Print
Magle Mary Connie 01,/01/1990 | DEALER DENIED | 2012 Jul 16 Print
Parker Peter Dale 03/12/1952 | NICS APPROVED 2012 Aug 31 Print
Rogers | Rebecca v'r:ish | 11/11/1980 | DEALER UPDATING | 2012 Jul 25 Print
Yale Aaron Charles 02/04/1948 | DEALER COMPLETED 2012 Jul 03 Frint

2.5 Process 4473
4473[TAH

Process Customer 4473 is the access point for the seller to review and complete the
seller portion of the 4473 before itis printed.

Go to the Firearms[77] tab; select Process Customer 4473.

B fecomivg  Cutomer e Guaton Fackbes | reoros | Gunithing bmertory Mamagemend _ emberdps  Peonmel 005 Mamagurerd_ Pring Pachading _Maoge  Faceing_ Bopos WeikOuers _Sebp

~x € 84 M [ & 000 8 ~» =
Tomsactions | Invensory Report ventory No  Imentony Aging Py m | Reporting | Firewrm 8473 33104 331012 | Bound Comectons | PrintGun
= With Corte c Repor  Inven t-|| - Taes | - Boki- - Labels

Corts
Firessms Tranaactions Invesnory BATF Farms BATF Bound Books | Label Printing

Process Customes 4471

Brocess custoer 4471,

All of the current customer 4473s are displayed (meaning that the customer has
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completed his/her portion and is ready for the seller portion to be completed).
Select the customer by clicking on his/her name.

StotCustomer a3 % | Process 4473
Process Customer 4473 [ |
To start the dealer part of the 4473 process, retrieve the buyers record.
Buyer Edit Completed Last Name First Name Middle Name Birth Date
> 73/ 3 imhoff Edward Mike 11/11/1961

Click to allow the customer
back in to edit their 4473

The scroll bar may be utilized to view all of the information. The Back button will allow
you to go back to the customer list. Click the Continue button to move to the next page.

Pracens 4473

Customer 1. Transferes’s Full Name

Use seroll bar
to access more
information

t | Middle Name 0 no middle name, state “NMN"}
m v
oscurs. Transter might be prohibited,

Back Continue

ostal abbreviations are acceptable. Cannot be a post office bai)

ZIP Code (selecting rip code first will 6l in city, county and state)

U5, State

This offers a digital view of the form as it will print. Use the scroll bar to view all of the
information. Click Continue (at the bottom) to proceed.
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- Review buyer information, click "Continue’ at the bottom of the page to complete seller section.
U.S. Department of Justice OMB No. 1140-0020
Bureau of Alcohol, Tobacco, Firearms and Explosives Firearms Transaction Record Part tsnc\zlo;!lvdgm
the
Over-the-Counter ifomation
WARNING: You may not receive a firearm if prohibited by Federal or State law. The information you provide will Transferor's Transaction
be used to determine whether you are prohibited under law from receiving a firearm. Certain violations of the Gun Serial Number (If aiy)

Control Act, 18 U.S.C. §§ 921 et. seq., are punishable by up to 10 years imprisonment and/or up to a $250,000 fine.

Prepare in original only. All entries must be handwritten in ink. Read the Notices, Instructions, and Definitions on
this form. "PLEASE PRINT."

Section A - Must Be Completed Personally By Transferee (Buyer)

1. Transferee's Full Name

Last Name First Name Middle Name (If no middle name, state "NMN")
IMHOFF EDWARD MIKE

2. Current Residence Address (U.S. Postal abbreviations are acceptable. Cannot be a post office box.)

Number and Street Address City County State ZIP Code

6237 S. WHITEHOUSE CANYON TUCSON APACHE AZ 85637

3. Place of Birth 4. Height |[5. Weight (6. Gender |7. Birth Date

U.S. City and State -OR- |Foreign Country Fi. g (Lbs.) Male |Month Day Year
TUCSON N/A 180 - 12 01 1965
ARIZOANA In 4 [] Female

The seller portion has not been completed. The entire 4473 will print at the end. You

have the option of printing the customer portion of the 4473 at this point by clicking Print
Form.

Click Continue to start the seller portion of the 4473. **Mark Dealer Denied may be

clicked to stop the processing of the 4473 if the sales clerk has determined that the sale
should not happen.

Stat Custamer 4473 Prosess 4473

The state of the buyer's/transferee's current residence or duty station does not match the state where the sale/transfer occurs. Transfer might be prohibited.

No items were rejected in the form submitted by the buyer (customer). You may proceed.

If you would like 1o print the customer 4473 form, you may do so by pressing the ‘Print Form' button.

If the firearm was sold at a Gun Showk:1, select from the drop-down menu. Use the
Refresh List button if the Gun Show Setupm has just been updated with the
information you need.

Click Continue.
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Seller

Firearm Information

19. Gun Show Information

(If sale at a Gun Show or other qualifying event, select from your defined list)

Select gun show, if any

- Back  [Continue]

| [Ratresn Lt

If the Information is already a part of the customer's record (in the Primary ID field in the

customer record), information will populate for the fields.

Click Continue. (You may click Back at any time to move back one page.)

Peocess 4473

Seller

Identification Check

(g, Virginia criver’s icense
gevemment aued

idence sedress.
uld be recarded in o

e may proreide a drver’s
date of bith,and
Y el et
estdcuch ac aia

20a. Identification (e.g., Virginia driver’s license (VA DL) or other valid government-issued photo identification.) (See instructions for Question 20.a.)

Issuing Authority
A7

MNumber on Identification Expiration Date of Identification (if any) (mm/dd/yyyy)

123415215487458

Type of Identification
Driver's License

-

20b. Alternate Documentation (if driver's license or other identification does not show current residence address) (See Instructions for Question 20.6.)

 Back  [Continue|

This information will need to be manually entered, if it applies. Click Continue.
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Broctns 473

Seller

Aliens

20.c. Dacumentatian for Aliens Admitted to the United States Under a Nonimmigrant Visa Must Provide: Type of documentation shawing an exception to the nonimmigrant visa prohibition. (See
Instructions for Question 20.c)

Type(s) of Documents

Check/enter the information which applies. Use the scroll bar on the left to access all of
the instructions for that page. Click Continue.

Peocess 473

22, No NICS check was required because the transfer involved only NFA firearm(s). (See Instructions for Guestion 22
23, No NICS check was required because the buyer has a valid permit from the State where the transfer is to take place, which qualifies as an exemption to MICS (See Instructions for Question 23))

Issuing State Permit Number Permit Type

Date of Issuance (if any) (mm/dd/yyyy) Expiration Date (if any) (mm/dd/yyyy)

Bk ot

The list of unsold firearms is shown. The firearm may be selected from the list by either
scanning the log number, entering the log number or clicking the box for the firearm in
the Select column.
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| brcmasrz x|
Select the firearms that are being transferred on this 4473
| - Continue Click continue after selecting one or more items.

Manufacturer Model 5/N Caliber  Type Barrel Length Select

As soon as the first firearm is selected, the Serial Number Verification screen will pop
up.

Serial Number Verification

Firearm Serial Number: |

Scan or type the serial number for the firearm. Click Verify.

© 2013 ARS Solutions, LLC
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Serial Number Verification

Firearm Serial Mumber: 13

If the serial number is a match, you will be able to proceed (and select another firearm, if
applicable). If not, a notification will let you know that there is a discrepancy so that it
may be resolved.

Select the firearms that are being transferred on this 4473
[ESRERER) Ciick continue aiter selecting one or more items.

Manufacturer Caliber Type Barrel Length Select
G i

Once the question is properly answered, the Continue button may be clicked.

© 2013 ARS Solutions, LLC
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Process 4473

Seller

Section D

300b. Is any part of this transaction a Pawn Redemption?
Yes No

30.. For use by FFL. (See Instructions in Question 30.c.)

Back

Please select Yes or No.

for o
finds necessary to conduct business.

The internal numbering system for the 4473 will enter the Transaction Serial Number

if the electronic 4473 was used. When complete, click Continue.

Process 73

Seller

FFL Information

Hold ‘em Up Firearms
1515 Railroad Avenue
Orlando, FL 32343

FFL Mumber - 9-88-382-83-2A-99999
Transaction Serial Number
68783

33. Transferor's / Seller's Mame

35, Transferor's / Seller's Title

Back  [Continie|

The form is ready for final review. Click Continue.
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Bock  [Cantinde|
U.S. Department of Justice OMB No. 1140-0020 _*
Bureau of Alcohol, Tobacco, Firearms and Explosives Firearms Transaction Record Part I - vimﬂr:t?re
document
Over-the-Counter

|
WARNING: You may not receive a firearm if prohibited by Federal or State law, The information you provide will Transferor's Transaction
be used to determine whether you are prohibited under law from receiving a firearm, Certain violations of the Gun Serial Number (If any}
Control Act, 18 U.S.C. §§ 921 et. seq., are punishable by up to 10 years imprisonment and/or up to a $250,000 fine. 68783

Prepare in original only, All entries must be handwritten in ink. Read the Notices, Instructions, and Definitions on
this form, "PLEASE PRINT.”

Section A - Must Be Completed Personally By Transferee (Buyer)

1. Transferee's Full Name

Last Name First Name Middle Name (/f no middle name, state "NMN")
IMHOFF EDWARD MIKE

2. Current Residence Address (U.S. Postal abbreviations are acceptable. Cannot be a post office box.)

Number and Street Address City County State ZIP Code

6237 S. WHITEHOUSE CANYON TUCSON APACHE AZ 85637

3. Place of Birth 4. Height |5. Weight|6. Gender |7. Birth Date

U.S. City and State -OR- |Foreign Country FL g (Lhs) | IX] Male  |Month Day Year
TUCSON, N/A 180 D Female | 12 01 1965
ARIZONA In. 4

When everything is complete, click the | agree with and certify the above statement

button.
scess 473
1 certify that my answers in Sections B and D are true, correct, and complete, | have read and understand the Notices, Instructions, and Definitions on ATF Form 4473, On the basis of: (1) the
statements in Section A {and Section C if the transfer does not occur an the day Section A was completed); (2) my verification of the identification noted in question 20a {and my reverification at the
time of transfer if the transfer does not ocour en the day Section A was completed); and (3) the information in the current State Laws and Published Ordinances, it is my belief that it is net unlawful for
Seller me to sell, deliver, transport, or otherwise dispose of the firearm(s) listed on this form to the person identified in Section A
Certification [Tagree with and certify the above statement

As you roll the mouse pointer over the | agree with and certify the above statement
button, you will see a message reminding you that the 4473 form will print. A window
will open so that you may save a copy of the 4473 record. Itis highly recommended that
you save the record (maybe in a folder called 4473 with subfolders labeled by month
and year). If your printer fails to print the form for any reason, you will have a source to
reprintit. This will also be your electronic record for tracking information without having
to pull the actual printed 4473 (unless required to do so by the ATF).
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73
I certify that my answers in Sections B and D are true, correct, and complete, 1 have read and understand the Notices, Instructions, and Definitions on ATF Form 4473, On the basis of: (1] the
statements in Section A {and Section C if the transfer does not aceur on the day Section A was (2] my verification of the identification nated in question 20a [and my reverificatian at the
time of transfer if the transfer does not ocour en the day Section A was completed); and (3) the inf in the current State Laws and Published Ordinances, it is my belief that it is not unlawful for
Seller me to sell, deliver, transport, or otherwise dispose of the firearm(s} listed on this form to the perso ied in Section A
Certification [Tagree with and cerify the above statement
Close
If a reprint of a 4473 is needed, go to List all 4473sl201.
Update 4473132| with NICS approval/denial and number.
2.6 Start4473

44731 A

The electronic 4473[2] may be started at any time after the customer has selected a
firearm(s) for purchase. (Firearm Sale, Trade and Transfer may all be done through the
electronic 4473.) If the electronic 4473 is not going to be used, go to Firearm Saleleo]to
place the Firearm Hold[ss1and enter the 4473 and background check information.

Separate kiosks, tablet PCsfi14l or computers on a swivel which are placed on your gun
counter may be used for the electronic 4473. The 4473 must be initiated by a store
clerk through the Data Center.

To start the electronic 4473, go to the Firearmsl77tab; click the 4473 icon.

B ccourtrg Customerddmin Bt
2 4

Memberships  Personnel  POSManagement  Priing  Purchasng  Range  fleceiing  Repots  WerkOnden  Setup

Select Start Customer 4473.
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B coowing  CustomerAdrin  waton Facies | Fresrms | Gummihing invenony Mamsgement Memberhgs  Peroneel  POS Mansgement fricog Pirchasing_ Range g Reports WorkOdens Setp

= ¢ ¥ M H i 000 B = =
Transactons. Inwentory Repoet Ewentory o Inwentory Aging  Physical Firearm | Reporting | Firearm | [4473| 33104 3310-12 | Bound Comections | Print Gun
; A e B it Dl | | e

Firearms Transactions Inwvenstory BATF Forms BATF Bound Books | Labe! Printing

The customer who will be purchasing the firearm(s) will need to be selected. Click the
Select button to access Customer Look-upls9l.

Stat Customes 2273

Start Customer 4473

Select Customer [JEGRGEN

Name:

Create 4473 Record

Enter any additional customer information and/or make edits to the customer record.
Scan may be used to scanin ID information. If the customer is a new customer, click
the Cancel button; a blank Customer Information screen will allow the entry of the new
customer's information. Click Submit when finished.

Customer Information

First Mame: [Edward | Middle Name: |Mike Last Name: [Imhoff |

Address: .523]" 5. Whitehouse Canyon

City: Tucson | state: [AZ | Postal Code: [5637 |
Phone Number: |6131784231 | Email Address: |E|:|ward[mhnﬁ@gmail.cum .
Date of Birth:  [9/7/1956 &2

FFL Mumber:

Primary 1D #: .[2341521543?45 Primary 10 Source: Az DL Primary 10 Expiration: Select a date ['u?,l
Secondary ID #: | Secondary ID Source: | Secondary ID Expiration: [Select a date 03|
Tertiary ID#: [ | Tertiary ID Source: [ | Tertiary ID Expiration: Select a date 03|

Click the Create 4473 Record button.
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2.7

Start Customer 4473

The system assigns an internal ID which will link the 4473 record to the customer record.
This ID will be needed to Process the 4473[211. A new ID will be generated for each
customer each time they need to complete the 4473 to purchase a new firearm. The
4473 ID for this example is 80.

Start Custamer 3473

Start Customer 4473

4473 1D for Edward Imhoff is: 80. Please provide to customer to start 4473 process.

Continue at the 4473 tablet PC, kiosk or computer to have the customer complete the
Customer 4473[+4).

Update 4473
4473[1A

In order to allow for delays, denials, etc., disposition of the firearm is held until it has
been updated.

To update, go to the Firearmsl771tab; click the 4473 icon. Select Update 4473
Disposition from the list.

Picing  Purchaing  Range  Receing  Feports  WokOrdern  Sebup

T oot o n &
- z

Cors Report rensary

Select the buyer's record by clicking it.
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Update 4473 Disposition

Te update to dispostion of a 4473, retrieve the buyers record,

Completed Last Name First Name Middle Name Birth Date Disposition

5/3/2012 %:38:10 AM |Dillon Adam [John 02/02/1954 | DEALER COMPLETED)
7/6/2012 11;12:3anu|mbi Obi-Wan |Jer|'y 05/15/1954 |DEAI.ER COMPLETED|
7/3/2012 3:30:47 PM |Goode Johnny |8 02/02/1950  [DEALER COMPLETED)|
7/3/2012 3:43:23 PM |Chase IMfred |Pabb 02/02/1969 |DEAI.ER COMPI.ETEDl
7/3/2012 35200 PM | Duff Lenny cart 02/12/1975  [DEALER COMPLETED)|
7/3/2012 4:13:19 PM |vu\e |Aaron |chmh:s 02/04/1948 |DEAI.ER COMPLETED|
B/4/2012 3:11:46 PM | Imhoff Edward |Mike 04/02/1960 DEALER COMPLETED|
7/26/2012 1:1850 Pulnlbrigm Inhn |mnk |02m/1960 |DEAI.ER commersbl

The NICS Transaction Number must be entered.

Update 4473 Disposition

Update 4473 Disposition

Using the drop-down menu, Select New Disposition.

Update 4473 Disposition

Update 4473 Disposition

NICS PENDING
MICS DERED.

DEALER ASPROVED.
|pesses peratn

Select Transaction To Create should be set to reflect the type of firearm transaction
(Sale, Consignment Return, Trade or Transfer Out). Click Submit. The disposition has
been updated, and the firearm transaction has been attached to the customer's Current
tab at the Register.
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HICS APPROVED

At the transaction screen, verify the information. The transaction number, NICS code
and firearm pricing may be edited. Once everything is verified as being correct, click
Submit.

Attributes

Attributes are single word descriptions which may be associated with inventory items
for the purpose of reporting, sorting or ordering. An unlimited number of attributes may
be created. Not all attributes will apply to all inventory items. Some examples of
attributes are:

Department Color Model Caliber
Width Size Shot Style
Inseam Manufacturer Type Shade
Waist tem Gauge Range
Length Material Gender

Mandatory Attributeski2 for specific items or groups of items must be established
through the Setup tablosl.

You may assign the same mandatory attributes to a group of selected items by using
Mass Define Mandatory Attributes|s7|.

Product Attributesfisf are defined in the inventory item record. These attributes will
include, but are not limited to, the mandatory attributeshq2l.

Additional Attributes may be applied to a group of items using Bulk Define Attributes|ss ).
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3.1 Bulk Define Attributes

Attributes
)

Defining attributes (in addition to the Mandatory Attributesm) may be done for a group
of items.

Go to the Inventory Management@ tab; select Bulk Define Attr/Desc.

Check the scroll bar. There may be many more items on the list than what you are able
to view at a glance. To narrow the list of items, type in the Product Description
Search box (e.g. levis). If the characters you type are anywhere in the Description of
the items on the list, they will remain. (All others are removed.)

Clearing the box to enter new characters will start a new search from the original list of
items.

Mass Set Attr/Desc

Product Description Search & UPC Description

0000000000002 | Standard Scope Mounting Part Pkg
0000000000003 | Standard Scope Mounting Part Pkg
00024099001267 AUTO PLA SPLED 4 HG/ACCCS BL |
Clear Selections 000381103406  AUTO BUR PICATINNY RISER .5 IN
000381103413 | AUTO BUR AR PEPR SCOPE MNT !I])‘.“

000381103420 | AUTO BUR AR PEPR SCOPE MNT 11
Click to 0052175304224 | Levis 501 Black 32/38
le‘renzt 0052175304225  Levis 501 Black 34/30
™ [ 0052175304226 | Levis 501 Black 34/32

0052175304227  Levis 501 Black 34/34
0052175304228 | Levis 501 Black 34/36
0052175304229  Levis 501 Black 34/38
0052175304230 | Levis 501 Black 36/30
0052175304231 | Levis 501 Black 36/32
0052175304232 | Levis 501 Black 36/34
0052175304233  Levis 501 Black 36/36
0052175304234 | Levis 501 Black 36/38
0052175304235  Levis 501 Black 38/30
0052175304236 | Levis 501 Black 38/32
0052175304237 | Levis 501 Black 38/34
0052175304238 | Levis 501 Black 38/36
0052175304239  Levis 501 Black 38/38
0052175304240 | Levis 501 Black 40,30

Select
additional Select All
Attributes; add )
descriptors | Attribute:

Once the items are selected, choose descriptors from the drop-down menus. If a new
attribute or descriptor needs to be added, type it in the text box. When the attributes
and descriptors have been selected, click Set Attributes.

The system may take a moment to process the information to all of the selected item
records.
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3.2

Mass Set Attr/Desc

Product Descrij n Search # UPC Description

levis #[ 0052175304224 | Levis 501 Black 32/38
/0052175304225 | Levis 501 Black 34/30
#] 0052175304226  Levis 501 Black 34/32
Clear Selections /0052175304227 | Levis 501 Black 34/34
¥ 0052175304228 I Levis 501 Black 34/36
/0052175304220 | Levis 501 Black 34/38
#| 0052175304230 | Levis 501 Black 36,30
7/ 0052175304231 Levis 501 Black 36/32
¥ 0052175304232 | Levis 501 Black 36/34
/0052175304233 | Levis 501 Black 36/36
#[ 0052175304234 | Levis 501 Black 36/38
/0052175304235 | Levis 501 Black 38/30
#|0052175304236 | Levis 501 Black 38/32
#/ 0052175304237 | Levis 501 Black 38/34
¥ 0052175304238 | Levis 501 Black 38/36
#0052175304239  Levis 501 Black 38/38
#| 0052175304240 | Levis 501 Black 40,30
#0052175304241  Levis 501 Black 40/32
#[ 0052175304242 | Levis 501 Black 40/34
/0052175300243 | Levis 501 Black 40/36
¥ 0052175304244 | Levis 501 Black 40/38

0052175304245

Mens Pants

#)|01234567890123  Levis 501 Black 29/30
IF the Attribute or

Select from Select All Deselect All Descriptor i
N Escriphor i3 not
the diop-dovin i the drap-dawn

menus Attribute: |COLOR
\ menu, type it in

teyr: [BLACK the bax

€ et Attributes

When the item records have been updated, they will be removed from this list so that
more groups of items may be selected and bulk defined. Click the X on the Bulk
Define Attr/Desc tab to close the screen.

Mandatory PADs

Attributes
34

The Mandatory PADs (Product Attribute Descriptors) always consist of the three
Mandatory Attributesb12 which the system requires. You may require other attributes to
be mandatory for specific items or groups of items.

Go to the Inventory Management@ tab.

[

Clicking on the filter symbol will offer the option of search for Blanks (at the bottom of the
list). Clicking on an item will open the record so information may be updated and
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undefined Mandatory Attributes may be completed.

Mandstcey PAD
Mandatory Product Attribute Descriptor Values
# Product UPC  » Department Item * Manufacturer * Product Description +|Qty On Hand
0000000000002 | FIREARMS PISTOL |WINCHESTER |Standard Scope Mounting Part Pkg 3679
0000000000003 | OME YEAR LOYALTY RANGE Standard Scope Mounting Part Pkg 2
00024099001267 AUTO PLA SPLED 4 HG/ACC CS BL 3
000381103406 | AUTO BUR PICATINIY RISER 5 IN 5
000381103413 | OPTICS 20 [REMINGTON | ALITO BUR AR PEFR SCOPE MNT 30M | 2
000381103420 | [ [AUTO BUR AR PEPR SCOPE MNT 11 1
0052175304224 | MENS CLOTHING PANTS  LEVI'S Levis 501 Black 32/36 5
0052175304225 |MENS CLOTHING|PANTS |LEVI'S Levis 501 Black 3430 78
0052175304226 | MENS CLOTHING| PANTS | LEVI'S Levis 501 Black 34/32 I 127
0052175304227 |MENS CLOTHING PANTS  LEVI'S Levis 501 Black 34/34 288
0052175304228 | MENS CLOTHING PANTS  LEVI'S Levis 501 Black 34/36 116
0052175304229 | MENS CLOTHING PANTS | LEVI'S Levis 501 Black 34/38 -2
0052175304231 |MENS CLOTHING PANTS  LEVI'S Levis 501 Black 36/32 skisf sdljf swekfsf fdfdaf sfs Ikajslkdfd s dafja | -6
0052175304232 | MENS CLOTHING PANTS  LEVI'S Levis 501 Black 36/34 113
0052175304233 .ME NS C \(HHZNG.PANH LEVI'S -\Pws 501 Black 36/36 | 1198|
0052175304234 | MENS CLOTHING PANTS  LEVI'S Levis 501 Black 36/38 11992
0052175304235 | MENS CLOTHING PANTS  LEVI'S Levis 501 Black 38/30 10
0052175304236 | MENS CLOTHING PANTS | LEVI'S |Levis 501 Black 38/32 | -1
0052175304237 |MENS CLOTHING PANTS | LEVI'S Levis 501 Black 38/34 1
0052175304238 | MENS CLOTHING PANTS  LEVI'S Levis 501 Black 38/36 a
0052175304239 |MENS CLOTHING PANTS | LEVI'S | Levis 501 Black 38/38 | -16
0052175304240 |MENS CLOTHING|PANTS | LEVI'S Levis 501 Black 40/30 16
0052175304241 | MENS CLOTHING PANTS |LEVIS [Levis 501 Black 40732 | 19
0052175304242  MENS CLOTHING PANTS  LEVI'S | Levis 501 Black 0734 25
0052175304243 | MENS CLOTHING|PANTS |LEVI'S | Levis 501 Black 40/36 | 30
0052175304284 |MENS CLOTHING|PANTS | LEVI'S Levis 501 Black 40738 -51
0052175304245 |MENS CLOTHING|PANTS | LEVI'S | Levis Mens Pants -4

3.3 Mass Define Mandatory Attributes

Attributes
3

Mandatory Attributeski2 are defined for groups of items during setup. When new items
are added to the system, you have the option of applying those required attributes to
multiple items at one time.

To assign mandatory attributesli2to a group of items, go to the Inventory Management
[1201 tab; select the Required Attr/Desc Mass Define icon.

Memberstps  Personnel  POS Management  Pricing  Purchasng  Range  Recewing  Repots  WorkOrdes  Setup

i Bl

Check the scroll bar. There may be many more items on the list than what you are able
to view at a glance.

To narrow the list of items, type in the Product Description Search box. If the
characters you type are anywhere in the Description of the items on the list, they will
remain. (All others are removed.) Clearing the box to enter new characters will start a
new search from the original list of items.
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fiequired Atir/Desc Mass Define

Required Attr/Desc Mass Define

Product Description Search [ uPC Description
0004099001267 | AUTO PLA SPL ED 4 HG/ACC CS BL Use the scrall
000381103406 | AUTO BUR PICATINNY RISER .5 IN bar torview ALL

of the items

s 000381103420 | AUTO BUR AR PEPR SCOPE MNT 11
Clear Selections 011356189004 | AUTO SAV 110BA 338LAP 26 W/RAI
011356191656 | AUTO SWG AXIS 223REM 22 DM 55
011356191663 AUTO SVG AXIS 22-250 22 DM §S
011356191694 | AUTO SVG AXIS J0BWIN 22 DM 5§
011356191748 | AUTO SVIG AXIS XP 223REM 22 DM
011356191786 | AUTO SVG AXIS XP 308WIN 22 DM
011356192356 | AUTO SVG AXIS XP 243WIN 20 DM
011356196255 | AUTO SAV 10PC 223 20 T8 OM 12
011516812988 | AUTO LYM DLX HMR & PUNCH SET
013527151131 | AUTO BNI 4101 RANGR SCPD 526 8
013527200345 | AUTO BNI 580 38/357 SPEED STRL
015813542500 | AUTO MOS 500 BTM COMEO 20 22/2
020802000421 | AUTO WIN 20 23/4 1600 /4 RFSL
020892000438 | AUTO WIN 410 21/2 1830 1/5 RFS
020892012196 | AUTO WIN 12 31/2 1300 2 410
02089201653 | AUTO WIN 410 3 1800 14 RFSL 5
020892020054 | AUTO WIN 410 2.5 3 DISK/1268 1
020892020344 | AUTO WIN PDX1 4103 10
020892020580 | AUTO WIN 410 25 1830 1/5 RFSL
Select All Deselect All

Select items
by checking
their boxes

Selections for the
Mandatory
attributes will be
azsighed toALL
Manufacturer: » checked items

Ttem: -

artment: x

Add Descr

Once the items are selected, choose descriptors from the drop-down menus. If a new
descriptor needs to be added, type it in the text box. When the descriptors have been
selected, click Add Descriptors.

The system may take a moment to process the information to all of the selected item
records.

Fiired Aty Dese Mass Define

Required Attr/Desc Mass Define

Product Description Search @ UPC Description

020892102040 | AUTO WIN SUP 22WMR 30 JHP 50
020892102521 | AUTO WIN SUPX 17HMR 20 XTP 50
020852200067 | AUTO WIN SUPX 270WIN 130 PP 20
| Clear Selections 020892200081 | AUTO WIN SUPX 30-30WIN 150 PP
020892200098 | AUTO WIN SUPX 30-30WIN 170 PP
020892200104 | AUTO WIN SUPX 30-06 180 PP 20
020892200111 | AUTO WIN SUPX 30-06 150 PP 20
020892200388 | AUTO WIN SUPX 300WM 180 PP 20
020892200395 | AUTO WIN SUPX 308WIN 150 PP 20
020892200401 | AUTO WIN SUPX 308WIN 180 PP 20
020892201613 | AUTO WIN SURX 41M 175 STHP 20
020892201644 | AUTO WIN SUPX 445PL 200 STHP 2
020892201675 | AUTO WIN SUPX 4SACP 185 STHP 2
020892201927 | AUTO WIN USA 38SPL 130 FMJ 50
020892201934 | AUTO WIN USA 38SPL 150 LRN 50
020892201980 | AUTC WIN USA 9MM 115 FM) 50
020892210288 | AUTO WIN SUPREME 30-06 150 SBS
020892213098 | AUTC WIN SUPX 300WSM 160 PP 20
020892217911 | AUTO WIN SUP 38SPL+P 130 PDX1
020892218239 AUTO WIN USA 45ACP 230 FM) 50

CIEEEEEE

“

-

020892218741 | AUTO WIN PDX1 223REM 60 PD 20

022188093803 | AUTO S&W BODYGUARD 380 2.75 BL
If the: descriptor iz
Manufacturer: | WINCHESTER e nat in the

drop-dawn menu,

Item: | |Handgun Ammo add it in the text box

AMMUNITION B

When the item records have been updated, they will removed from this list so that more
groups of items may be selected and mass defined.

Click the X on the Required Attr/Desc Mass Define tab to close the screen.
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AUTO

39

New items which have been automatically added to your system from a vendor, will have
the word AUTO entered at the start of the item's description.

The item records will need to be completed before they are sold at the Register.

To locate the items, go to the Inventory Managementhzal tab; click Product

Maintenance.

Accounting
A

Twes I
wentory Maintenance

Customer Aden  Echocation

= B @ i

g
. aso
el e e e o
L rermt Sewp /Mo

Fociites  Firearms  Gunsmithing.

Level Mass Dafine

Sewp Inguiry

Bule Anribuse/Descripton Setting

Inwves#ory Management

aas oan 1
B O % 1]

Product Stock
Jar/Desc  PAD:
Invertory Stockaaking

Stokisking  Adpestment Report | Laad
imgon | Seisizatin Licensing / fees

Exeel

Memberstps  Personnel PO Management

Sarial

Pricng  Purchasng  Range  Recewing  Repots  WorkOrdes  Setup

E B A

Define
Product

Click the filter symbol '

Product Maintenance

Select Product Filter

Attribute
(DEPARTMENT
(GAUGE
(GENDER )

Descriptor

Selected Filters

in the Description column.

Product Maintenance

Clear Filters | AddProduct | Foit Product
Click to show inactive products Print Labels Alias UPCs
| SelectAll | Desclect Al BulkEdit  Clone Product
# Product UPC & Manufacturer # ., Description » Short Description » Product Price : v AvgCost @ % LastCost : v QoM % MIN v QOK:
0000000000002 | Miscellanecus | Standard Scope Mounting Part Pkg Standard Scope Mounting Part Pkg 5000 525.78 soo0 3679 s
is | standard Scope Mounting Part Pkg | Standard Scope Mounting Part Pkg| 3200 50.00 soo0] 2| 7
6 AUTO PLA SPL ED & HG/ACC C5 BL 50.00 -3 0
000381103406 | | AUTO BUR PICATINNY RISER 5 IN I [ s0.00] $2083 $20.00] s| o
000351103413 AUTO BUR AR PEPR SCOPE MNT 30M Binoculars 50.00 50.00 s000 2 0
000381103420 | | AUTO BUR AR PEPR SCOPE MNT L1 | [ 50.00] |
0052175304224 | CCHCIO33 Levis 501 Black 32/38 Levis 501 Black 32/38 $1L.00 510.50 51000 5 7
0052175304225 | CCHCI034 [ Levis 501 Black 34/30 | Levis 501 Black 34/30 [ 5000] 51158 soon| 78] 7|
0052175304226 | CCHCIO35 Levis 501 Black 34/32 Levis 501 Black 34/32 51800 s9.02 soo0| 127 7
0052175304227 | CCHCIO36 | Levis 501 Black 34/34. | Levis 501 Black 34/34 [ 3299 51024 sooo] 288 7|
0052175304228 | CCHCIO3T Levis 501 Black 34/36 Levis 501 Black 34/36 323.80 514.89 s2000) 116 7
0052175304229 | CCHCIO38 [ Levis 501 Black 34/38 [ Levis 501 Black 34/38 [ s0.00] |
0052175304231 | CCHCIO40 Levis 501 Black 36/32 shsf sdl]f swekfs fdfdaf sfs liajslkdid fs dafla | | Levis 501 Black 36/32 33199 5 7
0052175304232 | CCHCIOOL [ Levis 501 Black 36/34 Levis 501 Black 36/34 [ $31.99 [ ] 7]
0052175304233 | CCHCI042 Levis 501 Black 36/36 Levis 501 Black 36/36 $31.98 1198 7
0052175304234 | CCHTI0A3 [ Levis 501 Black 36/38 Levis 501 Black 36/38 ] 3199 Tussa| 7|
0052175304235 | CCHCI044 Levis 501 Black 38/30 Levis 501 Black 38/30 $31.99 ) 7
0052175304236 | CCHOIOAS. [ Levis 501 Black 38/32 [Levis 501 Black 38/32 [ $31.99 |
0052175304237 | CCHCIO26 Levis 501 Black 38/34 Levis 501 Black 38/34 3199 1 7
0052175304238 | CCHCIO4T [ Levis 501 Black 38/36 [ Levis 501 Black 38/36 [ $31.99 $1000 swoo] 4] 7]
0052175304239 | CCHCIO48 Levis 501 Black 38/38 Levis 501 Black 38/38 33199 51105 51105 16 7
0052175304240 | CCHCI040 [ Levis 501 Black 40/30 | Levis 501 Black 40/30 | $31.09 $12.00 s1200] 18] 7]
0052175304241 | CCHEIOS0 Levis 501 Black 40/32 Levis 501 Black 40/32 33199 $13.00 s100] 19 7
0052175304242 | CCHCIOS1 | Levis 501 Black 40/34 | Levis 501 Black 40/34 | 3199 $14.00 siao0] 25| 7]
0052175304243 | CCHCIOS2 Levis 501 Black 40/36 Levis 501 Black 40/36 $31.99 515,00 s1s00] 30 7
| Levis 501 Black 40738 | Levis 501 Black 40/38 | 3189 |

0052175304244 | CCHCI0S3

The Text Filters box is ready for input which will narrow the display of items as each
character is entered.
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Description W Short Description

Standard Scope Mounting Part Pleg | v e e fem Bescrptee!

Standard Scope Mounting Part Pkg .
AUTO PLA SPL ED 4 HG/ACC C5 BL

AUTO BUR PICATIMMY RISER .5 IM [Senrcn

P.

AUTO BUR AR PEPR SCOPE MNT 301
AUTCD BUR AR PEPR SCOPE MINT 11

[ etect iy -
[ & tereger deseription of & rw pr—

Levis 501 Black 32/38

[¥] maapsansan
[ swidsatets

Levis 501 Black 34,30 |$ AUTE) ACUSSORT 2012 CATALEH

. [ AUTO ADV ARLS MAG CVR 223
Levis 501 Black 34/32 ] AUTO AQV COLAPSIBLE STIVFOR I

i1 ia falk]

Levis 501 Black 34/34 s ﬂf\ﬂfﬁgl"\-" I-&WW_I M:ﬂ-
Levis 501 Black 34/36
e Co ) Lot |
Levis 301 Black 36,30 Lewis 501 Black 26,30 [

Type auto in the search box. Click OK.

Descrption % Short Description

Standard Scope Mounting Part Pkg (b Fiar e DTN

Standard Scope Mounting Part kg~ .
ALTO PLA SPLED 4 HG/ACC C5 BL

AUTO BUR FICATIMNY RISER .5 IN |

AUTO BUR AR PEPR SCOPE BANT 301 D i
ALTO BUR AR PEPR SCOPE MNT 11 ] (setect A Search Results) =

] Add exrrars sebuction o finee
!'\_r_!m.ﬂ.cmT 2012 CATALCH
[ AUTO ADV ARLS MAG CVR 223

Levis 501 Black 3238

Levis 501 Black 34,30 iﬁmmcmmlssmr

. [ AT ATV 55 CLAMS WL INCH
Levis 501 Black 34/32 ¥ AUTO ADW SHOTFORCE PG STK _
Levis 501 Black 34/34  (LLANA0 ANTACT £ EYS 87T
Levis 501 Black 34736
Lovis 501 Black 34/38 Lok | .
Levis 501 Black 36/30 Lewvis 501 Black 36,20 [

Only the items with auto in the description will be displayed.
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Proguct Maintensnce ¥

Select Product Filter | ppy Product Maintenance [
Attribute  Descriptor I Click to show inactive products Print Labels Alias UPCs
DeranaERT ["Select All| Desclect All BulkEdit  Clone Product

i Product UPC 1 Manufacturer® o, Description W Shert Deseription | ProductPrice = v AvgCest @ v LastCost @ v QoM w MIN v QO};
11 00024099001 267 AUTO PLA SPL ED 4 HG/ACC C5 BL £0.00 -3 0 Jiil

1000381103408 AUTO BUR PICATINNY RISER .5 IN 5000 $2083 52000 5| o

1000381103413 AUTO BUR AR PEPR SCOPE MINT 30M Binaculars. 5000 5000 5000 -2 0

1000381103420 AUTO BUR AR PEPR SCOPE MNT 11 50,00 | BT

11 011356185004 AUTO SAV 110BA 338LAP 26 W/RAI 5000 o 0

1011356191656 AUTO SV AXIS 223REM 22 DM 55 50.00 | o o

1011356191663 AUTO SVG AXIS 22-250 22 DM S5 $0.00 0 0

1011356191670 AUTO SV AXIS 243WIN 22 DM 55 5000 | of o

E ‘011155191694 AUTO SVG AXIS 30BWIN 22 DM SS $0.00 [ 0

1[011356191748 AUTO SVG AXIS XP 223REM 22 DM 50,00 | o 0

1011356191786 AUTO SVG AXIS XP 308WIN 22 DM $0.00 o 0

+1|011356192356 AUTO SVG AXIS XP 243WIN 20 DM s0.00 | o o

1011356196255 AUTO SAV 10PC 223 20 TE DM 1/2 £0.00 o 0

1011356196262 AUTO SAV 10PC 308 20 TB DM 5/8 50.00 | of o

1011516812988 AUTO LYM DLX HMR & PUNCH SET 5000 o 0

1011516813077 AUTO LYM CORNCOB €3 CLNG MEDIA 5000 5606 s606 o] 0

|011516813183 AUTO LYM 1200 PRO TURBO TUMBLE 50,00 $39.87 $39.87 [ 0

/011516813206 AUTO LYM CORNCOB CS CLNG MEDIA 50.00 51399 51399 o 0

1013527151131 AUTO BNI 4101 RANGR SCPD 526 B 50,00 o 0

o1 AUTO BNI 580 38/357 SPEED STRL $0.00 | o 0

7 015813542500 AUTO MOS 500 BTM COMBO 20 22/2 $0.00 0 0

la 213 AUTO NIK PROSTAFF 3-940 NP MA 5000 $12325  $12335 of o

E ‘01&2030672&2 AUTO NIK PROSTAFF 4-12X40 NP M 50,00 $147.50 $147.90 497 [

Selected Filters AUTO WIN 12 23/4 1600 L RFSLHP 5000 5275 s215] 1] 0

= AUTO WIN 20 23/4 1600 3/4 RESL £0.00 o o
AUTO WIN 410 21,2 1830 L/5 RFS 50,00 | o ol

Select an item to edit by clicking in the box for the item. Click the Edit Product button.
(You may also Mass Define Mandatory Attributes/s7) or add additional attributes for a
group of items/ss).)

Product Mantensnce

Select Product Filter | peeerpiies Product Maintenance

Attribute  Descriptor 1 Click to show inactive products | Printlabels  AliasUPCs
£ | SelectAll | Deselect All © BulkEdit  Clone Product.
1 # Product UPC 7 Manulfacturer # 1| Description % Short Description . Product Price « 5 Avgost 1 Last o+ QoM i MIN 1 QOF
. |Dm1‘099m1267 AUTO PLA SPL ED 4 HG/ACC CS BL $0.00 -3 1] i

000381103406 ‘AUTO BUR PICATINNY RISER .5 IN 5000 52083 s000] 5| 0

. |0003511m413 AUTO BUR AR PEPR SCOPE MNT 30M Binoculars $0.00 $0.00 $0.00 -2 0

- |oo03e1103420 AUTO BUR AR PEFR SCOPE MNT L1 5000 I A o

. |01 1356189004 AUTO SAV 110BA 338LAP 26 W/RAI $0.00 0 0

011356191656 AUTO SVG AXIS 2Z3REM 22 DM 55 5000 l o o

011356191663 AUTO SWG AXIS 22-250 22 DM S5 5000 o o

011356191670 AUTO SVG AXIS 243WIN 22 DM S5 5000 | of o

011356191684 AUTO SG AXIS J0BWIN 22 DM 55 5000 o o

[011356191748 AUTO SVG AXIS XP 223REM 22 DM 50.00 I 0 0

E :lﬁlllsﬁj?l 786 AUTO SVG AXIS XP 308WIN 22 DM $0.00 1] 0

¥ 011356192356 AUTO SVIG AXIS XP 243WIN 20 DM $0.00 | 0 o

E :lﬁllJSEJMSS AUTO SAV 10PC 223 20 TB DM 1/2 $0.00 0 0

| [o11356196262 AUTO SAV 10PC 308 20 T8 DM 5/8 5000 | o o

I |0115155129€E AUTO LYM DLX HMR & PUNCH SET $0.00 0 0

11516813077 AUTO LYM CORNCOB CS CLNG MEDIA 5000 5606 s606 0 o

| |011515513LE3 AUTO LYM 1200 PRO TURBO TUMBLE $0.00 $39.87 $39.87 ] [

011516813208 AUTO LYM CORNCOE C5 CLNG MEDIA 5000 $13.99] s3] 0| o

1 013527151131 AUTO BMI 4101 RANGR SCPD SZ6 6 5000 o o

/01 AUTO BNI 580 38/357 SPEED STRL 5000 ] ° 0

1 015813542500 AUTO MOS 500 Brmreermreeeeearee) $50.00 o o

018208067213 AUTO NIK PROSTAFF 3-9X40 NP A sooo]  s132s] s3] o] o

E :lOlmBUﬁYHZ AUTO NIK PROSTAFF 4-12X40 NP M $0.00 $147.90 $147.90 497 [

Selected Filters lal AUTO WIN 12 23/4 1500 1 RFSLHP $0.00 5275 5275 =1 o

17 020892000421 AUTO WIN 20 23/4 1600 3/4 RFSL $0.00. 0 0
020892000438 AUTO WIN 410 21/2 1830 1/5 RFS 5000 | ol o .

The Product Edit screen shows all of the current information for that item.
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Product Edit
Product Info Product Attribute Descriptor
Active: @ Is Firearm: Is Stock Item: Del Attribute Descriptor
& | DEPARTMENT AMMO
Product UPC: 029465063696 & [ITEm | HAHOGURT M
. MANUFACTURER FEDERAL
Manufacturer Ref #:
Short Description:
_ AUTOFED RT 405W 165 FM) 50
Drescription:
Add/Edit Attribute Descriptor
Auto Order: |K =| QoH: 391 = *  Update A/D
Min Level: 0O Last Cost: $14.00
. Product Image
Max Level: O Average Cost: $14.00 C
Price: $27.38
FED Federal Range and Target Handgun Quiick Image: Large Image:
Ext Description:  Ammunition 40 S8W 165 Grain Full Metal Jacket
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate JlDel Type Description Price
B Hillsborough County | 7% Sales Tax 7.00 &
=  Add Product Tax | - Add/Update Product Price

Complete the information for the item:

* Manufacturer Ref # - identify the Manufacturer of the item

* Short Description - item description to print at the Register MUST BE ENTERED

® Description - remove the word AUTO, edit to your preference

¢ Auto Order - may be changed

* Min and Max Levels - may be set

* Price - MUST BE ENTERED or the item price will be $0.00

* Active - leave checked

* |s Firearm - check if the item is a firearm

e Product Tax Infofisn - MUST BE COMPLETED fro proper sales tax to be charged at
the Register

* Product Attribute Descriptorfiail - MUST BE COMPLETED or search functionality and
reporting will be incomplete

* Product Image13] - complete if this item will be part of the Quick Picks menu at the
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Register

e Product Price Infola2 - may be completed

Click the Submit button when the information is completed. The changes are saved.

5 Backup

Regular on-site backup of your data is always a good idea and is highly
recommended.

AXiS uses eVault services (for no extra charge) to do intermittent backups of your
changed data throughout each business day with one full backup every evening (after
store hours).

The service offers AES (128-bit) encryption.

6 Best Practices

Best Practices is the help section for stores who want to get the most out of their
software so that you may have a better understanding of just how much your system will
do for you. Care should be taken in the initial setup of the system in order for optimal
reporting and searching capabilties. We are also including reporting suggestions along
with how to use the suggested reports to improve your bottom line.

We have established best practices guidelines (which will need to be adjusted to fit
your particular store) in the following areas:

® Daily Procedures]«]

e Departments setuple2]

® Month End reportingm

* Order Trackinglis7

* Physical Inventory Countfi4

* Suggested Attributes (setup)[ss!

® Year End Reportingm
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6.1

6.2

Daily Procedures

Best Practices

)
Daily Procedures should include all of the following:

Accounting (manual posting to accounting software prior to Accounting Setup;
automatic daily posting after Accounting Setup)

* Sales ltem Report/is8 - entries for each Inventory Sales account should be the sum of
the Sold Price; entries for each Inventory COGS account should be the sum of the
Cost; layaway deposits and special order deposits collected should be recorded;
layaway and special orders which have been completed should reduce deposits and
increase sales; gift card deposits and redemptions should be recorded

¢ Daily Register Report - tender reconciliation report for balancing; actual deposits
should have accounting entries

* Sales Tax Reportfisd - enter the Tax Collected for the day as a payable against your
deposits entry

* Enter Invoicefisol should be done for received invoice verification. Make sure that
shipping and discounts are entered so that the amounts balance, or your inventory
totals will be off between AXiS and your inventory accounts.

* Manually enter invoices into your accounting software. Once Accounting Setup is

completed, they will be automatically entered for you.

The Multiple Sales Reports (3310)@ must be printed and forwarded to the appropriate

authorities if a multiple sale occurred.

Month End

Best Practices
[

At the close of each month during the year, there are several reports which will help you
monitor the health status of your business. Once Accounting Setup is complete, these
same reports will support the information which will be posting to your accounting
software. **NOTE: Until the Accounting is setup and functional in your system, do
manual entries using these reports.

Accounting Entries should be made using these reports:
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* House Accounts Report - to update customer accounts

Verification should be done with these reports:

® Layaway By ltem Reportm - make sure that all items in the report are still active
layaways

® Special Orders Report%a - check that all special orders are still current

* Product Level Snapshothssl - review for quantity level inaccuracies (obvious quantity
discrepancies can be addressed immediately)

* Sales Tax Report@ - print the report to verify the Sales Tax Payable which has been
accumulating with the daily entries

This report should be printed/saved each month as a tracking device:

e Gift Card List/s

6.3 Quick Setup

Best Practices
[a3

Setting up your system is not a quick process, but we have compiled setup listing to
help you make sure that nothing has been missed along the way.

* Add your Company Infokos)

* Do FFL Setupl1dl

* Setup Mandatory Attributes[212]

* Determine what Departments/ez] will be used
* Do Accounting Setup

* Setup Gift Cardsfio3]

* Add Personnel

¢ Establish Security Settings for staff

* Set Tax Rates and Tax Types

® Setup Firearm Taxes/s2]
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6.4

6.5

* Range Setuplnd) (ifit applies)

* Complete the remainder of the Setup@ items

UPCs MUST include the check digits.

Suggested Attributes

Best Practices
[a3

Attributes[s41 are used for locati ng inventory in your system by narrowing the search.
They are especially helpful for soft goods (e.g. shirts, shoes, boots). An attribute may
be a combination of letters and/or numbers which meet your store's needs.

All items may have the same Mandatory Attributesi2. These attributes are mandatory
within the system. Other mandatory attributes may be defined by the user. The
attributes which are required for absolutely every item are:

* Department@ - for reporting and accounting purposes, this the top-level attribute
® ltem - this is the secondary attribute

* Manufacturer

Year End

Best Practices
[43

At the end of the year, all of the Month End/s4] reporting and entries should be
completed.

Any inventory cycle counts/a1 which weren't completed duri ng the course of the year
should be done.

All year-end government reports for taxing authorities will need to be processed using
your accounting software.

The 12 Month Sales Report and Sales Analysis Report are two very important reports to
help prepare for buying shows.

Bound Book

The BATF Bound Book is built into the system so that all of the necessary information
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is recorded for firearms transactions. This log is required by the ATF (Bureau of
Alcohol, Tobacco, Firearms and Explosives) to be kept for the entire time the business
is active. Upon retirement from the firearms business, the log is to be surrendered to
the ATF. This is not intended to serve as legal advice; please consult a legal authority
for answers to specific ATF rulings.

There are three (3) specific Bound Books within the system. To access the bound
books, go to the Firearms[771 tab.

I icoting  CostomerAdmin  Educstion  Fachies  Frearns  Gunsmithing  wentoryMaragement  Memberships  Personnel  POSMaragement  Priing  Purchasing  Range  Receing  Repots  WorkOrden  Setp

= ¢ 4 W B « 000 B ° 2

Tansactices | Inweeony Report Inventory Ne Inventory Aging  Physical Firearm eg | Fresrm 4473 33104 331012 Bound Comectices | Print Gun
. Wish Conts Con Report ory Count - - Taes - Books - - Labels
Fireams Traeaactions Ivesitory Feporting | Setup BATF Forms BATE Bound Books | Label Printing

Click the Bound Books icon.

I icooting  CostomerAdmin  Educstion  Fachites  Frearns  Gunsmithing  wentoryMaragement  Memberships  Personnel  POSMaragement  Priing  Purchasing  Range  Receving  Repots  WorkOrden  Setup

< ¢ @ W H i 000 1
Toanactioes | Ineeory Repont Inventory N Imventory gy Povsical Firearm | Repoming | Frears | 473 33104 33012 Print Gun

- Wish Conts Conts Report soryCoumt~ | - Taoes | - Labets
Fireams Traeaactions Ivertory G| o BAT Forms BAYE Bound Books | Label Printing

Select one of the Bound Books from the list to view the information.

BN Gcoutg  CustomerAdmin  Educaton  Fecites  Ferams  Guamithog  lwestoyMansgemest  Membeships  Personnel  POSManagemest  Priceg  Punbusing  Fange  Recewing  Repods  WodOwers  Sewp

Iwentocy Report Inventory o Inventory Aging  Physical Frearm | Reporing | Fesem | 4473 3304 331 Bound | Corrections
With Costs Costs Report  Iowentory Count - - Tanes Bosia - -
Eentoey Reporing | Setwp BATF Formd

Non NFA Bound Book |

" Set a date range
Firearms Bound Book{ “oai fnd
ate Range: |70 ()| - [Tnanenz [ighle information

Seroll for
more firearm

#L0G # ©+ MANUFACTURER IMPORTER ©+ MODEL © SERIAL NO  TYPE OF ACTION BARREL LENGTH « CAL / GAUGE » ACQUIRED » ACQUISITION NAME  ACQUISITION ADDRESS *|FFLIN & PRIID_ records &C
GBTSIIEYW"H‘Q Browning AS 11 SHOTGUN 12 | 2012 Apr 16 .D\HOH Joshua Adams | 600 North Wabash Avenue Chicago, IL 52647 .FFLBSSZSE PrimiD123 | License
GBTSZ:BNWNTHQ ‘Bruwning ‘AS _LZ ‘SHOTGUN 1l ‘12 | 2012 Apr 16 .DmenJoshua Adams _GODNDﬂh Wabash Avenue C’I‘fagD. IL 52647 lfﬂJmSHiP“'mlDlZi ‘UDQHEE ‘ 4
68783| Browning EBrowning AS 13 SHOTGUN 12 2012 Apr 16 | Dillon Joshua Adams 600 North Wabash Avenue Chicago, IL 52647 FFL389283 PrimID123 | License £
“Turimnmg Browning lhﬁ | 14 ‘SHDTGUN | hz | 2012 Apr 16 'Dml}n Joshua Adams VGW North Wabash Avenue Chicago, IL 52647 'Ffuﬁzﬁ‘i PrimiD123 ‘I.‘W“FE 1 i
68785/ Browning Browning AS 15 SHOTGUN 12 2012 Apr 16 |Dillen Joshua Adams | 600 North Wabash Avenue Chicago, IL 52647 FFL389283 PrimiD123 | License 2
EBTSG.Brme'ng ‘I!nmmmg ‘AS .1.6 ‘SHOTGLIN | 1?2 | 2012 Apr 16 .D\'I\cnjushna Adams 600 North Wabash Avenue Chicago, IL 52647 .rfumminﬁmlou! ‘IJL'H\;! ‘ p
68787 | Browning Browning AS 17 SHOTGUN 12 2012 Apr 16 | Dillen Joshua Adams 600 North Wabash Avenue Chicago, IL 52647 FFL389283 PrimiD123 | License
68788 Browning JBrowning A5 18 [SHOTGUN | 2 | 2012.pr 16 |Oillon Joshua Adams 600 North Wabash Avenue Chicago, IL 52647 |FFL389263 PrimiD123 |license |
‘68789|Browning Browning AS 19 SHOTGUN 12 2012 Apr 16 |Dillon Joshua Adams 600 North Wabash Avenue Chicago, IL 52647 FFL389283 PrimID123 | License
SETSOEBW\'HS iBrDming JAS M A‘SHOTGUN [u 2012 Apr 16 :Dil\un Joshua Adams isoo North Wabash Avenue C'i(agu, IL 52647 :m_imsaj PrimiD123 ;Uuensz J :
68791|Browning Browning AS 21 SHOTGUN 12 2012 Apr 16 |Dillen Joshua Adams | 600 North Wabash Avenue Chicago, IL 52647 FFLI8O283 PrimID123 | License

[ 68792-nrming ‘nrmming “AS .ZZ ‘SHQTGUN T \‘12 I 2012 Apr 16 ‘Dil\un Joshua Adams .Gﬂ) North Wabash Avenue Chicago, IL 52647 ‘FHBB?ZEE‘\ PrimiD123 ‘Ucmsz “ 2
68793| Browning Browning AS 23 SHOTGUN 12 2012 Apr 16 | Dillon Joshua Adams 600 North Wabash Avenue Chicago, IL 52647 FFL389283 PrimID123 | License i
68794.Bn7wm'n9 ‘Bmvmmg ‘AS .24 ‘SHOTGLIN ‘12 | 2012 Apr 16 .D\'I\l:nJoshui Adams -mNunh Wabash Avenue Chicago, IL 52647 .FFHMBE;NMIDHE ‘l\ms! ‘ H
68795/ Browning Browning AS 25 SHOTGUN 12 2012 Apr 16 |Dillen Joshua Adams | 600 North Wabash Avenue Chicago, IL 52647 FFL389283 PrimID123 |License 3
68796 Iirmming Iimwning ‘AS 26 SHOTGUN ‘ 12 2012 Apr 16 | Dillon Joshua Adams | 600 North Wabash Avenue (hirago, IL 52647 FFL389283 PrimID123 | License ‘ z
58797|Browning Browning AS 7 SHOTGUN 12 2012 Apr 16 | Dillon Joshua Adams 600 North Wabash Avenue Chicago, IL 52647 FFL389283 PrimID123 |License i
GGTSBIBMWMIIQ Browning ‘Aﬁ -25 SHOTGUN | ‘12 | 2012 Apr 16 -Dmcn Joshua Adams -600 North Wabash Avenue Chicago, IL 52647 -FFBWBQ-{ PrimiD123  License ‘ R
6B799| Browning Browning AS 20 SHOTGUN 12 2012 Apr 16 | Dillen Joshua Adams | 600 North Wabash Avenue Chicago, IL 52647 FFL389283 PrimID123 |License 2
GEEUG:BW\ADQ ‘Bruwning ‘AS 30 ‘SHOTGUN | \u | 2012 Apr 16 .Dmanoshln Adams Vﬁﬂ)Nnﬂh Wabash Avenue Chicago, IL 52647 .F[HmﬂaipﬁmlDua ‘UDQHEE ‘ i
68801/ Browning Citori 1234 SHOTGUN 12 2012 Apr 13 | Louis Albert Gibson 5123 5. Mcgee Ranch Tucson, AZ 85637 .
68802 Smith and Wesson |walter pps 36374 PISTOL 4.0000 [s0s8w 2012 g ———gbgron Herr___|5195 W. Olive Tucson, AZ 85637 E
58803 Smith and Wessen Walter PPS | 36375 PISTOL 4.0000 20 8w 2y Scrolllo access “yHerr 5195 W. Olive Tucson, AZ 85637 3
68804/ Smith and Wesson | Walter pPs 36376 psTOL 40000 [s0sam Klng:ﬁfﬁj‘f‘;‘nd jerr 5195 W. Olive Tucson, AZ 85637
‘68805|Smith and Wessan Walter PPS | 36377 PISTOL 4.0000 40 SEW more Herr 5195 W. Olive Tucson, AZ 85637
68806 Smith and Wesson [waler pPs 36378 PISTOL [4.0000 [0saw | 202 TR Sharon Herr | 5185 W, Olive Tucson, AZ 85637
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7.2

Audit Log

Bound
Book[ 46"

An Audit Log is kept for all changes which are made to original Bound Book entries.

To access the Audit Log, go to the Firearms[771tab. Click the Bound Books icon;

select Audit Log.

B iy Costominin BicatonFoces | Feeams D T e R Tererrr e == e

< % 9 b H « 000 B %

Reporting | Fwewsm | 4473 3304 331012 || Bound | Cormectio
s Boois «

Gunamithing Purchasing

Transactions | lewentoey Report Inventory No Inwentoy Aging  Physical Frearm
= stz Report

s | PriotGun
With Costs Con Iventoey Count » Labels

Firearr Tramsactie: Seentary Rnporting | Setup BATF Forms found Books | Label Printing

Audition
Vew rasg
0 the bound bick.

ot Been mbte

Repocts

Work Orders Setup.

Use Report Settingsmﬂfor customized viewing and/or printing.

Click to
open Field
Chooser

Audit Log Report

able Name Column Name  Record Number 1 Previous Value + New Value + Employee 1D . Alteraticn Made + Machine Name
Firearmlnventory SerialNumber 68807 | 36357 36375 33| 2012/Aug/01 02:24 PM | IMS_WKSTN_8
Firearminventory BarrelLength 68548 3.0000 = 23| 2012/Aug/02 10:35 AM | W520
Firearminventory | Manufacturerhor 6848|123 1234 23| 2012/u9/02 1035 AM | Ws20
Firearminventory SerialNumber | 68848 783456126 | 459165945 23| 2012/Aug/02 1037 An| W20
Firearminventery SerialNumber 68848 459165945 459165 23| 2012/Aug/02 10:37 AM | W520
Firearminventory TypeOfaction GEB4E | PISTOL | REVOLVER 2 W20
DispositionAddress | ZIP 39/43311 |43312 2| g/02 10: w520
DispositionAddress PHONE 39| 9375937010 9375937011 23| 2012/Augr02 10:38 AM W520
DispositionAddress | FFL | 39| FFUIfidsfd | FeLIids 23| 2012/Aug/02 1038 AM | W520
DispositionAddress | PrimaryIDSource: 39 License Licensel 23| 2012/Aug/02 10:38 AM | W520
OutboundFirearm Delivered 69 6/26/2012 12:00:00 AM | 6/25/2012 12:00:00 AM 23| 2012/Aug/02 10:38 AM W520
GutboundFirearm Delivered 69| 6/25/2012 12:00:00 AM | 6/24/2012 12:00:00 AM 23| 2012/Aug/02 10:42 AM | W520
FirearmTransaction TransactionDate | 265 4/20/2012 3:20:45 PM | 4/21/2012 12:00:00 AM 23| 2012/Aug/02 1046 AM| W520
Dispositionaddress | ZIP 5383637 [ass3s x| | ws20
Firearmlnventery BarrelLength 68509 5 23| 2012/Aug/02 10:52 AM | W520
Firearminventory | GaugeCaliber 6EEID| 22 223 23| 2012/Aug/02 10:52 AM W520
InboundFirearm Cost 183 350.0000 355.00 23| 2012/Aug/02 10:53 AM | W520
InboundFirearm Marketvale | 1834500000 455,00 23| 2012/0u9/02 1053 Am| W20
InboundFirearm Marketvalue 272/ 0.0000 32000 23| 2012/8ug/30 01:34 PM | QUADVISTAGH
inboundFirearm MarketValue 273| 0.0000 90.00 23| 2012/Aug/30 01:34 PM | QUADVISTAG4
FirearmTransaction Active I 377 | Active IEnarlive 23 | 201275ep/15 02:40 PM  W520
OutboundFirearm [ Active | 133 Active |inactive | 23] 2012/Sep/15 02:40 PM | W520
FirearmTransactionNote | Status 68918/ 0 1 23| 2012/5ep/15 02:40 P | W520
Firearminventory | Importer 68842 MONE 23| 2012/0ct/02 08:17 PM | VS5
Firearminventory | Importer 68598 NONE 23| 2012/0ct/02 08:20 PM | NV55
Firearminventory Importer 68898 NONE [nn | 23 2012/0ct/02 08:22 PM | HVSS
Firearminventary | importer 68898 NN [none | 23] 2012/0ct/02 08:23 PM | NVSS

Bound Book Corrections

Click to
expand bar
for sorting

Bound
Book[46

Bound Book Corrections may be made to the Bound Booklss1. All changes are
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||§%:orded in the Audit Log@. (Firearm details may also be edited in Inventory with Cost
1871.)

To make a change to a firearm record in the Bound Book@, go to the Firearms[77 tab;
click the Bound Books icon.

s Gunsmithing  InventoryMansgement  Membershgs  Pemsonnel  POSManagement  Priong  Purchasng  Range  Recening  Reports  WorkOrden Setp

i 400 0

Reportng | Firearm 4473 3304 3012
- Taves -

Reportng | Setup BATF Farms

Select the appropriate Bound Bookl461from the menu.

5 Guamitheg  lmvestoryManagemest  Memberships  Peronnel  POSManagement  Pridng  Purhwsing  Ramge  fecowing  Reporis  WorkOnders  Setup

§.7
PE 0

Double-click the Log # for the firearm you will be editing. The Information box will
open for the firearm. Add or change information related to the firearm by selecting the
appropriate tab (Firearm Information, Acquisition Information, Disposition Information or
Notes). Click Save Changes. (If no changes are made, click Close.)

Information For Log # 68783

Firgarm Information Acquisition Information Drzpositicn Inéomnaticn

UPC: Serial Number: 13
Manufacturer:  Erowning - Barrel Length
Manufacturer # Gauge/Caliber: 12
Impaorter:  Browning = Type of Firearm: |Shotgun -
bodel: AS -
Close
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Information For Log # 68783

Primary [ Source:

T Beqpssltion Endomral B
Acquired From:
Prefix |Mr. - Address: 600 Marth Wabash Avenue
First; Dillon2 City: Chicago
Middle: Joshua2 State: |llinois ,;
Last: Adams2 Jipr 52647
suffe [« Phone: 3123247500
Primary [D#: PrimlD1232 FFL#: FFL389283
lecenseiandifsa -

Acquistion Date: ALIELT E Cost: $500.00

Information For Log # 68783

Birearm Infarmat Aagusition [rfomat b Infaemation
Disposed To:

Prafis: - Address: 9108 W, Aztec
First: Bob City: Tueson

Kiddle: Carl State: |Afizona 1';
Last: Vance Fip: 85637

suffbe [« Phone: 8591354561

Primary [D#: D293874 FFLE:
Primary [0 Source; AZ0L -

MICS: 5486516 Sold Date: | W0/3/2012 Gzl
44730, G8TE3 Transferred Date: | 10247012 &

Sales Price: $800.00
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7.3 Corrections

Bound
Book[ 46"

Corrections should be used with absolute caution because they will change your
Bound Bookl46] (with audit tracking|78'1 entries). The purpose of Corrections is to
enable you be able to be make necessary changes to the Bound Book[4s1when the
wrong firearm was disposed.

Go to the Firearms/+71 tab; click Corrections.

s | Gunsmithing  IwventoryMaasgement  Memberships  Personnel  POSManagement  Pricing  Purchasing  Range  Receiing  Reports  WorkOrdes  Setwp

[ [——
#.

Select Replace Firearm in Trx from the menu.

B s ©
=

Transactions

Pring  Purchaing  Fange  Recewing  Reporls  WodOrdes  Seup

Enter the log number for the firearm which should NOT be disposed in the first box.
Enter the log number for the firearm which should have been disposed in the second
box.

DOUBLE-CHECK your entries to make sure that the correct log number has been
entered in each box.

[~ [ 9 Cstomsr Admin  Gduowion  Facitier  Firesrs  Gunsmithi Inventory Management  Mamberthi s Persom o POSManagemens  Pricing  Purchasi

Replace Firearm in Transaction

er the log numbs f the firearm

Verify your entries to make sure that the A&D information has been corrected for each
of the firearms entered.
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Calendar

The drop-down Calendar may be utilized any time a date needs to be entered by

clicking on the calendar icon & next to any date field.

The current date will be pre-selected. Click on the desired date. To quickly move
forward and back from the currently displayed month, use the arrow keys in the month
header. To move months into the future or back into the past, click on the month header

(in this case, July, 2011) of the calendar.

742000 [53) | - [ 771472012

4

July, 2011

Su Mo Tu We Th

:F T 20 25 0N

- 2
3 4

&

6

0 11 12 13
17 18 19 20

24 25 26 27

3]

14

21

2B 2

To quickly move forward and back from the currently displayed year, use the arrow keys
in the year header. Click on any month to select it.

14200 [53)| - |771472012

4

Jam

Sep

Feb

Jun

]
5

2011

hdar

Jul

4

Apr

Aug
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9 Customer Admin

Customer information may be entered or edited at the Data Center or the Register.
Since the system runs on real-time, any information entered at one location will be
instantly available at all locations once it has been saved or submitted.

To access customer information, go to the Customer Admin tab.

BN Acountng  Cumseesadmn Bducatn  Facktas  Feesms  Gunsmitheg  lmentoy Mansgemest  Membehips  Pemiannsl  POSMangemest  Priong  Punhasing  Raege  Recewing  Repets  WorkOmes  Senp
-~ -

= ¥ E @

o Aecourts | Best Castomer | Crstomer Al I

[F st Upoate

Repor

From the Customer Admin tab, you may add a new customer[s7], or you may select an
existing customer(ss) for the purpose of:

® Editing/Viewing customer information[s41

* House Accountl7] setup or activity for that customer

o Layawaysm specific to that customer

* Memberships specific to that customer

* Products on Hold 13 for that customer (inventory items may be placed on hold at the
Register)

* Special Orders specific to that customer

* Transactions specific to that customer

* Work Orders specific to that customer

Customer reports may also be accessed:

¢ Alias ID Update
® Best Customer List
® Customer List

* House Accounts Report
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9.1

9.2

Contact Preference

Contact Preference is set within each customer's record.

Preferred may be checked or unchecked at any time by clicking in the box. Check the
Preferred box in any section to indicate the customer's preferred method of contact.
(For example, a customer may provide information for all of the record boxes, but that
customer may prefer to receive communications in the form of a text message. Under
Phones, the Preferred box will be checked and the Text box will be checked with the
Phone Number information entered.) **Customer preferences may be updated at any
time.**

Oueniew  Cdit Cumtorstr

Customer Information for Edward Imhoff

Prefix - Addresses

First: Edward ‘ﬂf ¢ Y Type: [Fome s a

Address 1: 6237 5. Whitehouse Canyon

Address 2: 1843 N. Camino Del Sol

City: Tueson State: AZ Zip 85637

1D: 100001000156

imber: 5022313142 imber: 6132584584

ext: @ Phone Number: 6131284231

123415215487458

ce: [AZDL

n: |Select a date L] fress:  EdwardImhoff@gmail.com

FFL: Web sites [
Gold Member

Note: CPreferred: [ ) g — - u

URL Address:

www.Edwardimhoff com

Scan

Edit Customer

Customer
Admin[53

To Edit a customer, the customer must be selected|ss). Click the Customer Info and
Edit icon.

{ POSManagement  Prong  Punbusing  Range  Becewing  Repers  WorkOndes  fewp

Once the customer record is open, the same procedures are followed for editing and for
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a new customer! 7).

To begin editing the customer, select the field you need to change by clicking in the field

box.

Customer:  Edward Imhoff

Overiew | EditCustomner
Customer Information for Edward Imhoff
prefix Addresses [ Submit Changes|
Flret: {Eward Preferred: 8  Type! [Home a
Middle: Mike
Address 1: 6237 5. Whitehouse Canyon
Last: [mhoff
Suffoc Address 2: 1843 M. Camine Del Sol
Company: City: Tucson State: Az Zip 85637
girth Date: [9/7/195
9/7/1956 pe—
Customer ID: 100001000156
e Preferred: @ Type: [mobie B || preferre Type: (pusiness B| | Preferred Type: [Home - [ x|
Ta ID: Voice: @ Text: @ Phone Number. 6131284231 v Text:F1 Phone Number: 5022313142 Voice: @ Text:F1 Phone Number. 6132584584
Emails
1D Source: Preferred: @ Type: [Pemons a8
10 Expiratior .Selpddddm Email Address: EdwardImhoff@gmail.com
el Web Sites
Gold Member
Note: Preferred: @ Type: [Pemonst n
URL Address: vw.Edwardimhoff.com
Scan

To add additional Addresses, Phones, Emails or Web Sites to the Customer
Information, click &4 to open another information box. If one or more of the information
boxes is not needed, close it. The information can always be added at a later time.
(For example, a customer does not want to share his email address; click B to close
the information box. Later, &4 may be clicked to open a new information box.)

Customer:  Edward Imhoff

[—

Edn Custeme
bk ooeen et Informapizy, . eye o ¥@rd Imhoff
information box fram
el Addresses [emontsy the open cuslomer submit Changes|
st record
t: | Edward Preferred: @ Type: |Home n‘
Middle: Mike
Address 1. 6237 5. Whitehouse Canyon
Last: Imhoff
Suffix Address 2: 1843 M. Camino Del Sol
Company: City: Tueson State: A7  Zip 85637
Birth Date: |97,
9/7/1956 Phum:s
Customer [D: 100001000156
Alias ID Preferred: @ Type: | Mobie B || preferred: Type: [Business B | | preferred: Type: [Home - [ x]
Alias ID:
Tax ID: ice: @ Text: @ Phone Number: 6131284231 Text Phome Number: 5022313142 Voice: @ Text: Phome Number: 6132584584

ndary 1D Tertiary 1D

#123415215487458

ID Source:

AZ DL
ID Expiration: |Select a date
FFL

Gold Member
Note:

URL Address:

wvnw. Edwardimhoff.com

-Emails
Preferred: @ Type: [pesons a
Email Address: Edwardimhoff@gmail.com

Web Sites
Preferred: @ Type: [[Perconst a

Use the scroll bar
to access
additional

information boxes
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The additional information boxes will be placed to the right of the existing information
boxes and will allow any number of information boxes for each. Clicking B inan
information box will delete that information from the customer record. If the box was
deleted in error, click &4 to open a new box and re-enter the information.

Preferred is checked to show Contact Preference/s4).

Type utilizes a drop-down menu box to identify the type of address, phone, email and
web site. The drop-down menu options are Home, Business, P.O. Box, Other.

Phone numbers may be entered with or without the use of hyphens '-'.

Any red-lined boxes with an exclamation mark (!) indicate a field which must be
completed before the customer record may be submitted. A listing of fields needing
completion may also be found on the left side of the screen below the customer
information. Once all the required information has been completed, click the Submit

Changes button.

Customer:  Edward Imhoff

::::::

Customer Information for Edward Imhoff

Addresses
st Edward Irefened® Tyoe: 0 o
Middle: Mike _
Address 1: 6237 . Whitehouse Canyon
st Imhoff
Suffix: - Address 21843 N, Camino Del Sol
- Tueson State: AZ  Zip 85637
pirth Date: |9/7/1956
9/7/1956 Ph rs
sstomer ID: | 100001000156
- Preferred: & [ ]
2 1D Voice: [ lumber: 131284231
1 123415215487458 Emails
: AZDL Preferred: @ Type: [ personal [ x |
tion: |Select a date & Email Address: Edwardimhoff@gmail.com
i Web Sites
Gold Member
. Preferred: @ Persanal [ x|

www.Edwardimhoff.com

Type:

5022313142

n‘ ’ u ‘.

s

lumber: 6132584584

A confirmation that the customer record changes have been saved is displayed. The

customer has now been added/edited. Click Close.
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9.3

Customer Edward Imhoff saved.

The Edit Customer screen will remain open for more editing to the customer record
until it is closed by clicking the X' in the Edit Customer tab.

Customer:  Edward Imhoff

wien csecuiome ()
Customer Information for Edward Imhoff
Prefix = Addresses 'Submit Changes
Flrst:{Edward Preferred: @ Type: [Heme = a
Middle: Mike
Address 1: 6237 5. Whitehouse Canyon
Last: Imhoff
Suffix - Address 2: 1843 N. Camino Del Sol
Company City: Tucson State: AZ  Zip 85637
Birth Date: [g77, &
ST Phones
Customer ID: 100001000156
Az : Preferred: @ Type: [mobie = B/ | preferred Type: (e = B/ | preteres: Tyoe: (e = o
Tax I0: Voice: @ Text: @ Phone Number: 6131284231 Voice: ] Text: €1 Phone Number: 5022313142 Voice: @ Text: ] Phone Number: 6132584584
s olldm‘,‘ i3 Tertiary ID ]
123415215487458 Emals
AZ DL Preferred: @ Type: [panons___= [ x ]
Select a date B3] | | email Address: Edwardimhofi@gmail.com
FiL Web Sites
Gold Member
Note: Preferred: @ Type: [Pesens - 8
URL Address: vww.Edwardimhoff.com

New Customer

Customer Admin

53

To add a New Customer, go to the Customer Adminls3tab; click New Customer.

n  Eduston  Fackas  Feesms  Gunsmitheg  lwentoy Mansgemest  Membeships  Persoond  POSMansgemest  Pridng  Dunhasing  Faege  Receing  Repods  WodkOwdes  Setup

/- n & ) & Y] L'J

Custmer Admin

All fields outlined in red with an exclamation point (!) must be completed for a customer
to be entered into the database properly. The Submit Changes button in the upper
right corner will not be available until all required data has been entered.
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Click to add

irst: \—'I Preferred: @ = a
ddle:
:l ddress 1: ‘ 1
ffix = \delress 2:
State Tl i ] Click b
— L i
| d Phenes infarmation
sstomer [D: - 000000000 ——————
ed: @ 7]
Alias 10: I
Emails
Preferred: @ [ - a
Email Address
Select a dat I |
Web Sites

Prefix (optional): Click the arrow at the right of the Prefix box to access the drop-down
menu to make a selection.

Suffix (optional: Click to select from the drop-down menu.

Birth Date may be entered by utilizing the calendarls2] or by clicking in the field box and
typing the date using the displayed format.

Customer ID is assigned internally and may be used for customer cards which might
be scanned at the Register to pull up customer information.

Alias ID may be an identification number linked to any outside program for customer
memberships; it may also be an internal number assigned to a customer.

Tax ID tells the system that the customer's purchases will be tax-exempt if a number is
entered.

The Primary ID #, Secondary ID # or Tertiary ID # may be a state-issued ID or
driver's license, firearm purchasing permit, FOID card, etc. Click the heading to select
it. (Primary ID is selected in this example.)

The ID Source is the description of the ID (e.g. MN DL or Minnesota Driver's License).

FFL is for the customer's FFL number, if they have one.

Note is where important information can be added to a customer's name to be viewed
at the Register.
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94

The Scan button can be used to scan customer information from a government-issued
ID.

See Edit Customers] for details on completing customer contact information.

Select Customer

Customer
Admin[53

To access information for a specific customer, the customer name must be selected
from the existing customers in the system.

To select a customer, go to the Customer Admin tab; click Select Customer.

o A BRI PO el Mgt e el ASasGRe Prktsg Neciog R Recabsg e WO Sl
- ; » 2N " 1 @

s E1Y )

th = P e Alas D

rpilir=—=

~ Upd

At the Customer Look-up screen, begin by typing the Last Name of the customer in
the box.

Customer Look-up

Phone: - - Last Mame -
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As you input letters, the customers within the database which last names starting with
those letters will begin to appear.

Customer Look-up

Phone: _ - - Last Mame: imhoff -
Last Name First Mame Middle Name Suffix Primary Address Birth Date
I Caralina |
tmhaff Edward |Mlhe |523? 5. Whitehouse Can| Movember 11, 1961

If the customer you are looking for brings up matching names, utilize the other fields
provided to find the correct customer. Once the correct customer has been identified,
highlight the customer; double-click to select.
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9.5

Customer Look-up

Phone; _ - - Last Mame:  imhoff -
Last Name First Name Middle Name Suffix Primary Address Birth Date
Imhoff Carolina |

The main customer screen is then displayed within the Overview tab.

Customer,  Echward Imhotf

Gverview

Overview of Edward Imhoff

Total of all Transactions:
$3.941.44

Total of all Special Orders:
$24001

You are now able to view information about the customer by clicking the appropriate
icon. You may also edit customer informationls4).

B ccouneg | Cunses Agmn | Educatom  Foclities  Fwesems  Gunsmithing  InventoryManagemest  Membenhips  Personnel  POSMansgemest  Prigng  Purdhusing  Ramge  Recebing  Reports  WorkOndes  Setp
& ] & * @ @ F#L a @ = # E

o " j " K

£a P (11 % = 5 A 2]

Select Another Add New  Unselect | Customerinfo Transacsors Layawsys Productson Specisl Work  Membenships o

Customer  Customer Customer | and Edt Hald jpaste

iouse  Signed | House Accounts Best Customer Customer Al
Orders  Crders Account Waivers Report Lt [T
Customer Customer Admin Reports

Unselect Customer

Customer
Admin[53%

A different customer may be chosen by clicking the Select Another Customer icon.
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To clear the current customer, click the Unselect Customer icon.

Personnel  POSManigement  Priong  Purchasing

Department

A Department is a required Mandatory Attribute which will help tremendously in
locating inventory items using an Attribute Search. Also keep in mind that for sales
reporting purposes, your department structure will be critical. Itis better to have more
departments in your system than itis to have too few.

Departments are also utilized by the accounting setup wizard to assist in creating
accounting categories.

Some Department lists have been compiled for different industries. Add and delete
Departments from the list to customize it to your store's needs.

Here are some suggested departments for a firearms store. (Please note that not all
of these will apply to every store structure. Omit those which do not apply.)

® Air Guns

* Ammunition

* Archery

® Clothing

* Eye/Ear Protection
® Firearm Rentals

*® Fishing Accessories
® Fishing Reels

*® Fishing Rods

* Gifts

® Gunsmithing

* Handguns
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* Holsters

® Knives

* Memberships

® Muzzleloaders

® Optics

® Range Lane Rental

® Reloading Equipment
* Reloading Supplies

® Repairs (non-firearm)
* Rifles

® Safes

® Shooting Accessories
* Shotguns

® Sporting Goods

® Used Guns

11 Education

The Education tab is where classes are added and modified[e]. Class rosters/é7l may
also be viewed and printed.

B Accounting CustomerAdmin | oucatcn | Fackties  Feewms  Gunamithing  InventyManagement  Memberships  Perionnel  POSManasgement  Pricng  Puchasing  Range  Receving  Repoms  WoOmers  Sewp

& A

* Class Maintenancelss1- add/edit classes as well as make classes active/inactive
e Class Rosters/e7]- view/print students for a specific class and check them in on class

day
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1.1

11141

If specific areas (i.e. classroom, range, etc.) need to be reserved, go to Facility Usage

[73,

Class Maintenance

Education[63)

In Class Maintenance, an unlimited number of classes may be added. Existing
classes may also be edited.

Go to the Education@tab; click Class Maintenance.

Facktes  Feewms  Gumnithing  IwentoyMansgemeet  Memberships  Pemonncl  POSMansgement  Pricng  Purchaing  Fasge  Fecowng  Reports  WoiOrders  Setup

e Add a new class record[es]

¢ Edit an existing class record|es]

Add Class
Class

Maintenance
68

New class information may be entered as far into the future as you would like. The class
will only be available for registration at the Register if it is marked as active.

To Add a Class record to the class list, click the Class Maintenance/s4]icon.

ccauntin g CustomesAdmin  fducsor  Fackites  Feesms  Gunsmithing  lwentoryMansgemest  Memberihips  Persennel  FOS Man sgemest  Pricing  Puchaing  Range  Fecewng  eports  WorkOrdem  fewp

Clas lass
Rosters || Maintenance

Click the Create New Class button.

theckboey,  Class Maintenance
o Show —

historic:al

Delete  |Ed Clone  Title Date Time Contact Address
» Self Defense Training | 2012 Aug 30 0820 AM Mike Smith 4 Smith Street Brooklyn. NY 11215
» Vil Trick Shots for Beginners| 2012 Aug 27 08:00 AM |Onehand Pete 6548 Yankee Rd Washington, DC 80111
» Test Class 2012 Sep 15 04200 P4 Tester 7437 5 test Tucson, AZ 85614
» L Anather class 2012 Sep 16 04:00 PM John Smith 1234 w. main st. Tucson, AZ 85711

Complete the information in the Define/Edit Class box. (Allitems with a red box outline
are required.)
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Define/Edit Class

Class Title: I !I
I

Description:
Contact Name: I !] Phone Mumber: I !I
Address: [ !l
City: I !| State: | PostalCode: | ! |
Google Map Link: | |
Class Date: (3/25/2012 5]  Class Time: Last Registration Date: [3/20/2012 i)
Max Participants: ’:l Class Cost: Active:

- Submit

The top sectionis the title and description of the class.
The middle section is the instructor's information.

The bottom section is the date, time, cost and maximum number of people who may be
enrolled in the class. The Active box must be checked in order for the class to be
available for sale at the Register.

Click Submit to save the information. (The Submit button will not become available
until all the required fields have been filled.) The Cancel button will delete all of the
information just entered.

The new class will be added to the list of classes in the grid.

11.1.2 EditClass

Class

Maintenance
(X3l

To Edit an existing Class record, click the Class Maintenance/e41icon.
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Accounting  CustomerAdmin  faucatsn  Facktes  Feewms  Gunamihng  lventoryManagemest  Membesships  Pemonnel  POSMamsgemest  Pricng  Puchasing  Raege  Recewmg  Repots  WorOmes  Sewp
El A
s Class

Clas
Basters | Maintena nce.

Click the edit symbol <" to the left of the class to be modified.

FlDelete = |Edit  |Clone ™ | Title + | Drate Time » | Contact « | Address
» i P L Self Defense Training 2012 Aug 30 08:20 AM Mike Smith 4 Smith Street Brooklyn, MY 11215 |
. i ] i Trick Shots for Beginness) 2002 Aug 27 08:00 Ak | Oneliand Pete| 6348 Yankes Rd Washington, DC 80111
x £l TestClasms 2012 Sep 15 04:00 PhA |Tester 7437 5 test Tucson, AZ 85614
ﬁ- L" f._, Another class | 2012 Sep 16 0400 PR _Juhn Smith (1234w, maln st. Tucson, AZ 83711

Make the necessary changes to the class information in the Define/Edit Class box.

Define/Edit Class

Class Title: Ladies Self Defense

Learn skills to boost you confidence.

Description:

Contact Name:  [Mike Smith |  Phone Number: |4564566666
Address: |5 tally street ]

City: [denver | state: [co = PostalCode: [45645

Google Map Link: [ |

Class Date: |3;22;2012 IE‘ Class Time: [16:00 Last Registration Date: '3;1?;2[}12 2]
Max Participants: Class Cost: [5160.00 Active: =

The Active box must be checked in order for the class to be available for sale at the
Register. This box may be left unchecked until you want the class to be available for
sale. (This is especially helpful if you like to have your classes scheduled months in
advance but would like to have earlier classes filled before opening up the later
classes.)

Click Submit to save the information. Click Cancel to exit without saving the
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information.

11.2 Class Rosters

Education[ 633

A Class Roster may be viewed or printed/iss) at any time.

To access the Class Roster, go to the Education tab; click Class Rosters.

Mccounting  Customes Admin | Educaton | Facbes  Fwesms  Gunsmithing lnventoryManagement  Memberships  Personnel  POSManagement  Fricng  Purchasing  Range  Recewing  Reporls  WodOers Setup

E] A

Class. Class
ters [[Maintenance

Leaisn

Select a class from the list by clicking onit.

Class Rssters
Class Rosters [ ]
Show Historical Classes ]
Title Date / Time Instructor/Contact Max Attendees Seats Left Location
Basic Shooting I |Sunday, Movember 25, 2012 8:00 PM Mike Smith | 10| 0|5 Smith Street Brooklyn, NY 11215
Basic Shooting | Saturday, December 22, 2012 4:00 PM | Mike Smith 10| 95 Smith Street Brooklyn, NY 11215 |

The class list will display below the selected class. Participants may be tracked by
clicking the appropriate Check In box next to their name.

Class Rosters.
Click the check.
Class Rosters { botoseepast [ ]
classes
Show Historical Classes
Title Date / Time Instructor/Contact Max Attendees Seats Left Location
Basic Shooting | | Sunday, Movember 25, 2012 8:00 PM Mike Smith | 10 05 Smith Street Brooklyn, NY 11215

Course Description:
Begin leaming everything you need to know to operate a handgun safely. Follow up with Basic Sheoting Il

First Name City State Zip
Brian Alpert 2584 Speer Bhvd. Denver o 3035204184

9 -
L= s omn 4563 Thompson 8vd___ifieron i is206
9 -

T Ide 1237 W, Calle Viva Tucson AZ | 85637 2392416488
9 L]

| = [Courtney Longfellow 1919 North La Canada Drive |G AZ 85719 5206480803
9 L]

| = [Tom Riddle 5132 W. Deerview Tucson AZ 85637
9 L]

Basic Shooting I | Saturday, December 22, 2012 4:00 PM | Mike Smith 10| 9|5 Smith Street Brooklyn, NY 11215

The Class Roster may be printed f149), if desired.
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12 Email Templates

Email options are available in various areas of the software as a way to share
communications with customers. An unlimited number of Email Templates may be
created for use and may be utilized for emailing a single customer or a group of
customers (limits may apply per your provider).

To access Email Templates, go to the Setuplﬁﬁ tab; click Email Templates.

Existing Email Templates will be listed under Email Name on the left side of the
screen.

Email Templates

Email Name
Spedial Order
‘Work Order Complete
Layaway Payment

Add

* Add Email Templateles]
* Edit Email Templateles)

121 Add Email Template

Email
Templates [68%

New Email Templates may be added by going to Email Templates@ in the Setupm
tab.

Click the Add button under the existing Email Names.
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Email Templates

Email Name
Special Order
‘Work Order Complete
Layaway Payment

Add

Email Name - will help to identify the content of the message for future use

Email Subject - the subject line for your email message

Email Body - the message to be sent

From Address - the email address the message will be sent from

Reply To Address - the email address any replies should go to (which may be different

from the From Address)

Once all of the information has been completed, click Submit.

12.2 Edit Email Template

Email
Templates [68%

Existing Email Templates may be edited by clicking Email Templates@ inthe Setup@
tab.

Click on the Email Name you would like to edit.

Email Templates

Define/Edit Email

Once the Email Name is selected, it may be deleted by clicking the Delete button, or
the information may be edited by changing the existing information or adding to it.
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When finished, click Submit.

Email Templates

Email Name Define/Edit Email
]
‘Work Order Complete mail Name: Special Order
Special Order Ready for pickup

Your Special Order item(s) is now ready for pickup at your earliest convenie

Excel Load

Inventory data may be imported from a Vendor Catalog to aid/ease the process of
entering new items into the system. The items will be set to 'inactive' since the majority
of catalog items will not be stocked immediately. Purchasing or receiving an inactive
item will automatically set the item to 'active'. All items will automatically be marked as
stock items by default.

Inventory data may be imported from an Excel spreadsheet (file type must be .xIsx). The
column headers must meet specific criteria in order for the load to be successful. Here
is a sample of the necessary format for column headers (line 1). Make special note of
the lack of spaces and use of special characters (-).

A B = D E F G H 1
1 upC SHORTDESCRIPTION  DESCRIPTION ISFIREARM PRICE  ATTR-DEPARTMENT ATTR-ITEM ATTR-MANUFACTURER MANUFACTURERSREFERENCE
2 202040408081 Coleman Lantern Coleman 2 mantle white gas lantern N 32.5 SPORTING GOODS  lantern COLEMAN 1234

As displayed, the mandatory column headers are:

* UPC - UPC number with check digit included

* DESCRIPTION - long description of the item (80 characters or less)

* SHORTDESCRIPTION - short description which will print on the register receipt (32
characters or less)

* ISFIREARM - use a value of either Y (yes) or N (no)
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Also included in the sample are the optional column headers:
* PRICE - a value must be entered for the price to update to that value
* MANUFACTURERSREFERENCE - a value must be entered for an update to occur

e ATTR-DEPARTMENT, ATTR-ITEM, ATTR-MANUFACTURER (all additional
attribute values to be imported which will begin with ATTR- (e.g. ATTR-COLOR) -
items with additional attributes must have a column heading added using the prefix,
no spaces and the exact spelling of the attribute in the system; unlimited attributes
may be added; additional attributes will only be added to items with a value for that
attribute

To import inventory data, go to the Inventory Managementm tab; click Excel Load.

B ooy CmtorerAdein Gheation_facities s Gurnting
! 5 - ag

Tax Types may be automatically applied to all of the items being imported by checking
the appropriate box in the Include/Exclude column. If anitem is being imported which
already exists, the tax settings will change the item records to the new tax settings.
Click the Select Excel File To Import button. Locate the file on your computer.

Import data from Excel
1 the products being loaded. Those checked will be added. If the product existed, those taxes unmarked will be deactived

Tax Name Include/Exclude

14 FAQs

Frequently Asked Questions:

Consignments
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15

15.1

Q: How are consignment fees managed and calculated?

A: Consignment firearms are firearms which are owned by a customer and are sold at
a retail location for an agreed upon fee. This fee can be managed one of three ways: A
fixed dollar amount, a percentage with a minimum fee or a percentage of the actual sell
price (which may differ from the tagged price.) Since most consignments can be
negotiated, the fees and cost associated with the consignment gun may be edited. The
amount being paid out to the consignee is the "cost" which is recorded in AXIS for the
cost of goods sold after the firearm transaction is completed.

Q: Is the Consignment fee fixed after it is entered?

A: The consignment fee can be adjusted as needed after it has been entered. There
may be circumstances when the price needs to be adjusted by lowering the selling price
which may lower the amount the retailer would retain for selling the firearm.

Facilities

Facilities is the tracking center for physical areas within your store building(s) which you
define. You may have one or more classrooms or a section of a shooting range which
may be reserved for special events or training. Within the Facilities tab, you will be
able to define individual areas or facilities[72), create reservations for those areas[741
and track facility usagel7s\.

To access Facilities, go to the Facilities tab.

B icowieg  ComomerAdmin  Edication | faives | Fresms  Guesmihog  IentoyMansgemest  Membeohpr  Peoonsl  POSMamgewest  Prieg  Purchwing  faage  Recowing  Rapots  WokOudes  Sewp

* Facilities Maintenancel 721 - create defined areas within your facility which may be
reserved

* Facilities Usage@ - track/check existing reservations

* Facility Reservation[ 741 - create new reservations for areas within your facility

Facilities Maintenance

Facilities [72%

Before any facilities reservations may be made, the areas within your facility need to be
defined. Those areas may be classrooms, conference rooms, sections of a shooting
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range or even a section of your parking lot. You may add, edit or delete the areas of
your facility at any time. All of this is done in Facilities Maintenance.

To access Facilities Maintenance, go to the Facilitiesl721tab; click Facilities
Maintenance.

s N e e Il e [P Vst Ml S Ml el IO Wk M P T P s M s M e M ek s O S

»

To edit a facility area, click the edit symbol « next to the appropriate name. Click the
delete symbol ® nextto anitem to remove it.

BN iccountg  CusomerAdmin  Education  Feciter  Frewms  Gunsmithing  lwventoryMaesgement  Membemships  Pemonnel  POSMansgement  Pricng  Purhesing  Range  Receving  Reports  WorkOrden  Setwp
e

Tiick to dit Facility Maintenance

an existing

facility area New Facility

® [Classroom &
' | |Classroom B
r Classraom C
* | s |Main Conference Room
K. & |Pisto] Range
O | |Rangel

Whether you are editing an existing facility area or creating a new one, the Define/Edit
Facility box will open. When the Facility Name is complete, click Submit. Clicking
Cancel will leave everything unchanged.

Define/Edit Facility

Facility Mame: Rangel

15.2 Facility Usage

Facilities [728

Knowing what areas you have reserved and when they are reserved is important in
making sure that two events are not planned for the same space at the same time.

To view existing reservations, go to the Facilities[2] tab; click Facility Usage.
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Il couries  CuomerAdmin  Educaton | fauiues | Fiems  Guemithing  dventoryManagement  Membenhips  Peonnel  POSMansgement  Pricmg  Purchming  Range  Recobing  Reporis  WorkOrdes  Sewp

E] =
inisnance

Limit by facility, if checked, will only display the reservations for the facility you select
from the drop-down menu. If nothing is selected (even if the box is checked) alll
reservations will be displayed.

Facility Usage

:::::::

Start Time

Facility Date Start Time End Time Use
& Main Conference Room mon 09/17/2012 | 08:00am 06 : 00PM P20 meeting

The current registrations are displayed up through the next 30 days by default. To see
registrations further into the future, the number of days may be changed in the box next
to Reservations in the next.

Facility Usage

ong for Thu 09/13/2012
Facility LEY Start Time End Time [T
Reservations in the next[30 | days

o
Facility Date Start Time End Time uUse

& |Main Conference Room Mon 09/17 /2012 | 08: 00aM 06:00PM P20 meeting

Facility reservations(74] may be edited or deleted, and new reservations may be added
atany time.

15.2.1 Facility Reservation

Facility Usage
73

An existing Facility Reservation may be edited by clicking " . Anexisting Facility
Reservation may be deleted by clicking ® next to the item.

To create a new Facility Reservation, click the New Reservation button.
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Faity Uge
Facility Usage

< e » | Limit by facility: @

A T T o Reserval tions for Thu 09/13/2012

- 4 Facility LEY Start Time End Time [TEY

i) = 16 in the next |30 | days

. 7 Facility Date Start Time End Time [
ﬂ_‘. Main Conference Room [Mon 09/17/2012 | 08: 00aM 06:00PM |P20 meeting |

If you are editing an existing reservation, go into the necessary field(s) to make your

changes.
Reserve Facility
Facility Mame: | -I
Facility Use: . l
P Date Start Time End Time Use
S= Mo Tu We Th Fr Sa
Chose Date: Eh s
110U W s
LTI
£ R - -
® 1 4
Start Time: . »| End Time: -

Facility Name is selected from the drop-down menu. If a new area needs to be added,
see Facilities Maintenance[72).
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Reserve Facility

Facility Mame:
Facility Use:

Date 5tart Time End Time Use
Chose Date;

Start Time: m End Time: E
-

Facility Use is a description of the event which will be happening in that defined facility
area on a specific date. Select the date of the event using the calendarlsz]. Select the
Start Time and End Time using the drop-down menus.

Reserve Facility

Facility Mame: -

Facility Use: | |
4 Seplember. 2012 ¥ Date Start Time End Time Use
Su Mo Tu We Th Fr Sa
; R TR Y
Chose Date; A
s wuuEu s
FLI T I
TR EEEEE
M| 1 2 P 5 i A

Start Time: End Time: E
- e

i H
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When the information is complete/correct, click Submit.

Reserve Facility

Facility Mame: |Classroom A =

Facility Lise COW Class
i et ¥ Date Start Time End Time use

Su Mo Tu We Th Fr Sa

Start Time: A0pm = End Time: |100em

16 Firearms

Once a customer has selected a firearm for purchase, it will be placed on hold for that
customer so that it cannot be sold to another individual. (Clear Holds[+31will need to be
done for individuals who are denied the right to purchase.) The Data Center may also
be on the same computer as the Register if that workstation is going to be used for
placing the hold and/or completing the 4473[12), Flexibility has been built into the
system to also allow stores to have a separate station for assigning the firearm to an
individual and completing all of the extra steps required for a firearm purchase before
completing the transaction at the Register, thus allowing the Register to be continually
ringing sales.

A store running a single computer in the retail store may do everything from a single
workstation by opening the Data Center and Register on the same computer and
moving between them easily by maximizing/minimizing from the taskbar as it is needed.
Once the customer has completed the 4473 and background check, the transaction
may be completed at the Register. (See Firearms in the Register manual for more
detail.) Security settings may be set to allow access to only the areas needed for each
employee.

Click on the Firearms tab to access the following options:

© 2013 ARS Solutions, LLC



78

Data Center Manual

Firearms transactions are started by placing a hold on the firearm(s) which links the
firearm(s) to the purchaser's customer record until the transaction has been completed
or the hold is cleared[+3\. The firearm hold is automatically placed during the electronic
4473 process. Ifa paper4473 is used, the hold is placed in Firearm Salesle0).

Within the Firearms tab, you have access to all of the following firearms-related items:

* 33103 reporting

* 4473 12]- processing the electronic 4473

e Clear Holds[131- clear a hold on a firearm which will not be disposed to the customer
e Consignments/[79]

* Corrections[st]- when the incorrect log number shows disposition
* Firearm Sales/o]

* Firearm Taxesloz]

* Firearm Trades]os]

* Firearm Transfers[os]

® Inventory Aging Reportfsd

* Inventory Report with costslis7 (including remote locations)

® Inventory Report with no costs

® Physical Firearm Inventory

* Print Gun Labels[ss]

* Sales Reportliod

* Stolen Firearmliod]

* Transactions Report@

* Used Gunslioil
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16.1 Consignments

Firearms[77

Consignment firearms are easily processed through AXiS and entered into the Bound
Booki|4s].

Click the link to access any of the following:

* Inbound Consignmentso)- Receive a firearm for consignment from the owner

® Inbound Consignment Returnlss] - Return an unsold consignment firearm to the owner
® Outbound Consignment@ - Move a consignment firearm to another store/FFL

® Outbound Consignment Returnls7]- Accept the return of a consignment firearm from

another store/FFL

Frequently Asked Questions:

How are consignment fees managed and calculated?[72]
Is the Consignment fee fixed after it is entered?[72]

16.1.1 Consignment Fee

Consigments
7

The Consignment Fee for a firearm is set at the time the firearm is received through
the Inbound Consignment@ process.

Select either Fixed or Percentage for the basis of the consignment fee calculation.
Enter the fixed amount with two decimal places and no dollar sign (0.00) or the
percentage amount in the form of a decimal (.2 instead of 20%).
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IR

L
Step 1 L
Select Party M
|
A

Step 2
Add Incoming

Step 3
Set Date

Step 4

Notes

Step 5

Gun Show

Condition:

16.1.2 Inbound Consignment

Consigments
7

AnInbound Consignment is any firearm which is owned by an individual and is being
supplied by that individual to be sold by you for a fee.

To receive a consignment firearm into the system so that it will be recorded into the
Bound Bookl4s]and can be made available for sale, go to the Firearms[771tab. Click
the Transactions icon; select Consignment; select Inbound Consignment.

1 Promy  Puchsing  Range  Recewing  Repats  WekOndess  Setup

Click the Select Party button to select the name of the individuallse]who owns the
firearm(s) being placed on consignment.

Click the Add Incoming button to enter the firearm information which will go into the
Bound Book/4.
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Inbewnd Consignment

Inbound Consignment

Step1
Select Party

Step 2
Add Incoming

Step 3
Set Date

Step 4
Notes

Step 5
Gun Show

Refresh List

Any of the information boxes which are outlined in red are required fields.

,,,,,

Firearm Description

Step 1
Select Seller

Step 2
Add Incoming

Step 3

Set Date )
Serial Number(s) (Separate ser
Step 4

Notes Barrel Length:

Step 5
Gun Show

UPC - may be left blank for a consignment firearm

Manufacturer - required field

Manufacturer # - the manufacturer's order number for that item

Importer - required field

Model - required field

Serial Number(s) - required field

Consignment Feel7s! - required field

Barrel Length - optional field

Gauge/Caliber - required field

Type of Firearm - required field

Description - optional (may include extra items included with the firearm)
New/Used - all consignment firearms are used

Condition - optional field

Minimum Amount - required field for customer's minimum sell price before consignment
fee

Sales Price - required field for the published sell price before consignment fee
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Location - option field

Click Submit when the information has been completed.

Firearm Description

Smitiy andd Wiesnon
1610

WO

ok

TRBELE

000

Add Incoming may be selected for each additional firearm being consigned by the
same individual.

Since the firearm is a consignment, there is no cost associated to it.

Set Date is the actual date that the consignment firearm was received (actual transfer
date). By default, it will show the current date.

Notes may be added, but they are not required.

Unless you're receiving consignment firearms at a Gun Show, step 5 may be skipped.
Click Submit.

Ibound Consignment

Inbound Consignment

Step 1

Select Party Edward Imhoff

Step 2 Manufacturer Model S/N Cost
Add Incoming & | O |SMITH & wESSON 642 789776 $0.00

Set Date

Step 4

Step S
Gun Show

The firearm is automatically entered into the Bound Bookl461once the Submit button is

clicked. A log number is automatically generated for the firearm. You may now Print
Gun Labels|os].

© 2013 ARS Solutions, LLC



Firearms 83

16.1.3 Inbound Consignment Return

Consigments
[79h

When the owner of a consignment firearm has it transferred back to him/her, itis
processed through Inbound Consignment Return only if the electronic 4473[+2)is not
being used.

From the Firearms(77tab, click the Transactions icon. Select Consignment from the
primary list; select Inbound Consignment Return from the secondary list.

T iy G A e ] a1 i N N e~ T T

Click Select Party to select the name of the individuallss] who owns the consignment
firearm.

The optional line may be skipped unless the consignment is being returned through a
Transfer Agent@l

Click Add Return to select the firearm which will be disposed back to its owner in the
Bound Book/4.
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Inbound Consignmant Return X

Inbound Consignment Return

Step 1
Select Party |

Optional
Transfer Agent

Step 2
Add Return

Step 3 R
Setthih w1z 53

Step 4
NICS NICS dpproval Code:

Step 5
tep Trassaction Seiisl Number
4473

Step &
Notes

Step 7 —_— —
Gun Show L ] (i)

[ -

All of the unsold consigned firearms from the selected party will be displayed. Enter the
log number in the box, or click the Select box next to the firearm(s) being returned.

Firearm Inventory
Scan Log# here: [ |
LOG# Manufacturer Model S/N Select
68262 | SMITH & WESSON 642 TA4TT6 [l
68963 | Smith and Wesson 642 | 258698 | O |

Once the firearm(s) selection is complete, click Submit.
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Firearm Inventory

Scan Log# here:
LOG# Manufacturer Model S/N Select
68982 | SMITH & WESSON 642 783776 o
68983 | Smith and Wesson 642 258698 |

The selected firearm(s) is displayed.

Set Date will default to the current date. If the gun was transferred on a different date, it
may be set by clicking the calendarfs2).

Once the NICS Approval Code and the 4473 number have been entered, click

Submit
Trbound Conpgnmaent Retu m X
Inbound Consignment Return
Step 1
Select Party Edward Imhoff
Optional
Transfer Agent
Step 2 Manufacturer Mode 1 SerialNumber
Add Return & [SMITH & WESSON |642 |759??s

Step 3 -

Set Date 1wz [
Step 4.
NICS NICS Approval Code: 1434
Step 5
4473 Tranasction Serisl Number: | 2594
Step 6
Motes

Notes:
Step 7 ———
Gun Show ¢ i/ b

The Bound Booklsslis updated to show the firearm has been disposed to its owner
once the Submit button has been selected.
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16.1.4 Outbound Consignment

Consigments
7

Any consignment firearms which are going to be transferred to another store/FFL will be
processed through Outbound Consignment.

From the Firearms|+7tab, click the Transactions icon. Select Consignment; select
Outbound Consignment.

feeams  Gunsmithi Inventory Management  Memsbenshigs  Personnel 705 Management Pric Purchasi Fange  Receiv Reports  WeekOrdes  Setu
3 ory lanag # 4 ] g = g pon ¢

The store/FFL who will be receiving the consignment firearm will be retained in your
Vendor list. Click Select Consignee to select the vendor who will be receiving the
consignment firearm(s).

Outbound Consignment

Step 1
Select Consignee

Step 2
Add Outgeing

Step 3
Set Date

Step 4
Notes

Hates

Step s
- | [Resresn ist
Gun Show

Click Add Outgoing to select consignment firearms which will be transferred.
Set Date will default to the current date. If the date of transfer is different, click the
calendarls2]to select the correct date of transfer.
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Outbaund Consignmant

Outbound Consignment

Step 1

Select Consignee Acme Distributing

Step 2 Manufacturer Model SerialNumber
Add Outgoing & Browning citori BREREIAE

Step 3
Set Date

Step 4.
Notes

Step 5
Gun Show

When all of the information has been entered, click Submit.

16.1.5 Outbound Consignment Return

Consigments
7

A consignment firearm may be received back into the original store by using Outbound
Consignment Return.

From the Firearms|771tab, click the Transactions icon. Select Consignment; select
Outbound Consignment Return.

Imentory Mansgement  Memberhigs  Personnel  POSManagement  Prong  Puchsting  Fange  Recewng  Repets  Wed Ordes  Sewp

100 0

FrE R T TR
Baois

Click Select Consignee to select the store/FFL from which the consignment firearm is
coming.
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BEEE iccountng  Customerddmin  Gdecsbon  Facities  freams  Guemthing  Inventoy Management  Memberships  Penannel  POSManagement  Priong  Puwhasng  Range  Recewing  Reports  WorkOrdes  Sewp

.~ &£ 4 W H i & O B~
e e e e e e B B B
L W‘b.ﬂh"(m\: Nni::g m"g Imventory Count = Taxes - Bogks + -

o
Lo

Outbound Cansignment Retum

Outbound Consignment Return,

Step1
Select Consignee

Step 2
Add Item

Step 3
Set Date

Step 4
Notes

Hotes

Step s

Gun Show

Click Add Item to see all of the Firearm Inventory which has been transferred to the
selected consignee.
Select the firearm from the list. Click Submit.

Firearm Inventory
Scan Log# here:

LOG# Manufacturer Model S/N Select
68918 | Browning | Citori | easagess | ' |

The Set Date is the current date by default. If the transfer date is different from that
date, click the calendar(s21to select the correct date.
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16.2

Qutbound Consignment Return

Outbound Consignment Return

Step L ..
Select Consignee Acme Distributing

Step 2 Manufacturer Model SerialNumber
Add Item & Browning citori BAEEERAE

step3 E—
Set Date =

Step 4
Notes

Step s
Gun Show

Once the information is complete, click Submit. The disposition will be updated for the
firearm.

Firearm Hold
Firearms[77M

A Firearm Hold is placed on a firearm during Process 4473[21) f the customer ends
up not purchasing the firearm, the firearm may be released to be sold to someone else.

Go to the Firearms|771tab: click 4473.

s Gunsmithing  InventoryMansgement  Membershgs  Pemsonnel  POSManagement  Priong  Purchasng  Range  Recening  Reports  WorkOrden Setp

t  Membeshigs  Feronnel  POSManagement  Fricing  Purchang  Range  Recewing  Reports  WorkOrders  Setup

All current firearm holds are displayed along with the name of the purchaser (shown on
the far right of the screen).
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Clear Firearm Holds

Check all items that you wish to release from 4473 hold, then click 'Continue’

Log# Manufacturer Model S/N Caliber Type Barrel Length Select
63783 [Browning A5 13 |12 SHOTGUN! Edward Imhoff
68383 |Colt |Geld Cup Trophy 45acp 1616845 |PisTOL  |5.0000

68886 |44 44 65654|.4 ROVR

68890 |Colt |Gold Cup Trophy 45acp 16167| 45 |PisTOL  |5.0000

Place a check in the box for the firearms you want to release from hold. Click Release.

e
Clear Firearm Holds

Chack all items that you wish to release from 4473 hold, then click 'Continue”
Logi# Manufacturer Model S/N_Caliber Type Barrel Length
68783 [Browning A5 13 |12 SHOTGUN!
68383 |Colt Gold Cup Trophy 45acp 16168 45 PISTOL  [5.0000
6886 |44 44 65654|.4 RCVR
68890 |Colt |Gold Cup Trephy 45acp 16167| 45 |pisTOL  |5.0000

Once the firearm(s) has been released, the screen will display all of the remaining holds.

s
Clear Firearm Holds
Check all items that you wish to release from 4473 hold, then click 'Continue’
Log# Manufacturer Model S/N Caliber Type Barrel Length  Select
68383 [Colt [Gold Cup Trophy A5acp 1616845 PISTOL  5.0000 Cbi nobi
68886 |44 44 |65654| 4 [RCVR
68850 |Colt |Gold Cup Trophy 45acp 1616745 PISTOL  [5.0000

16.3 Firearm Sale

Firearms[77

If a paper 4473 is used, the background check and 4473 numbers must be entered.
Once the customer has paid for the firearm (if there is no waiting period), the disposition
will be updated immediately in the Bound Book/4s1,

Go to the Firearms|771tab. Click the Transactions icon; select Sale.

i+ Guegmihing lmestoryMansgemest  Membehips  Personnel  POSMansgement  Proeg  Duchwing  Faege  Aecewing  Reports  WokOrden  Setwp
-

i 00 O B

Reportng | Frewm | M7 304 IO fousd Camebons
Reporting | S BATF Fom BATF Bound Bocs

Click Select Buyer to access the Customer Look-up screen.
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Transfer Agentls71is used if the gun needs to be sent to a Transfer Agent/s7).

Sale

Firearm Sale

Step 1
Select Buyer

optisnal
Transfer Agent

Step 2
Add Outgoing

Step 3
Set Date

Step 4

NICS NICS ipproval Code:

Step 5
4473

Traeessction Serisl Number:

Step &
Motes

Step7
< [petesnist

Gun Show

Click Add Outgoing to access all available Firearm Inventory for sale. Inthe Scan
Log# here: box, enter or scan the log number for the firearm to selectit. (You may also
scroll to the firearm and click to selectit.) Repeat this process for each firearm being

purchased.
Firearm Inventory
Scan Log# here:
LOG# Manufacturer Model S/N Select
68848 | Baretta 705 .380 459165 Reserved
68863 |w7nche-ster 70 Safari 416 Rem Mag 6546541399 Reserved
G8BTE | Colt Gold Cup Trophy 45acp 1616 i
68882 | Colt Gold Cup Trophy 45acp 16167 L |
GBBEY | Colt Geld Cup Trophy 45acp 16168 Fesenved
68886 |44 44 65654 Reserved |
GEB9E |44 44 tradeincomingl i
68899 | Baretta 705 380 tradeincoming2 " |
68503 | Remington 182082 987642 Reserved
68504 | Browning Citori d4514132 C |
68905 | Colt Gold Cup Trophy A45acp 123 iC
68906 | Colt Gold Cup Trophy 45acp 3 C =
68207 | Beretta U22 Neos 0328458 L
68509 | Browning AS 15 C |
68964 | SMITH & WESSON Bodyguard 23415X6 i
68965 | SPRINGFIELD, INC. XD XD515760 a| |
68973 | Browning Citori dfsasfsdafas i
68974 | Browning Citori 432342234423 il |
68977 | Browning AL 87654 [
68983 | Smith and Wesson 642 258698 B |
68985 | Browning Citori 88888088 £ =

»
L -

The selected firearm(s) are displayed. A firearm may be deleted ® or edited
Set Date is the date of sale and should be left to the current date.
Enter the NICS Approval Code and 4473 number.
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16.4

Notes are optional.
Gun Show is selected if the firearm is sold at a show. Otherwise, it may be left blank.

Firearm Sale

Step 1

Select Buyer Edward Imhoff

Optional
Transfer Agent

Step 2 Manufacturer Model Inv# S/N Cost Price
Add Outgoing = | P |5m1tl| and wesson |m |6m; |zssags | sa.no| u?a‘gg‘

Stap 3
w53
Set Date =

Step 4.

NICS NCS Approvel Code: 1234

Step 5
4473

Sraesaction Serisl Number: 2345

Step 6
Motes

Step 7

| [Retesn L
Gun Show EIG RENG SHOW. esh List

When the information is complete, click Submit. The firearm is ready for the customer
to pay for it at the Register whenever they are ready.

Firearm Taxes

Firearms[77M

Firearm Taxes may vary from regular inventory taxes and require separate setup. This
must be completed before firearms transactions are processed at the Register.

Go to the Firearms[77] tab; click Firearm Taxes.

Gunsmithing __Tmveritory Management  Membershigs  Pessornel  POSManagement  Pricing  Purchesing  Renge  Receiing  Reports  WorkOrders  Setup

i O 0B 2
rm | Repomeg | fresrm | 4473 33104 3310412 Bound Comections | PrintGun
nt- . Taves - Books - -

Labels
Reporting L Sean BATF Forms BATF Bound Books | Label Printing

All of the current Firearm Taxes are displayed.

Finearm Tones

Firearm Taxes

pel Tax Type Description Tax Rate

™ Citytax City of Tucson City Tax 2.60 %
& stateTax |state of Arizena State Tax Rate | 9.10 %
*| Add Firearm Tax
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A Firearm Tax may be deleted % . You may also add a new Firearm Tax by
selecting it from the drop-down menu. (If the taxis not in the menu, it must be created.)
Once the tax has been selected, click Add Firearm Tax.

Firearm Taxes
Del Tax Type Description Tax Rate

& |cityTax City of Tucsen City Tax 2,60 %
& |stateTax state of Arizona State Tax Rate | 9.10 %

Eiein - Add Fircarm Tax

The screen will show any additions or deletions, but the Submit button must be clicked
for them to be saved.

Firepem Tases

Firearm Taxes

Del Tax Type Description Tax Rate
® [cityTax City of Tucson City Tax 2.60 %
cis i

=
]
m
X
w
=
]
g
e
]
&y
g
8
-
=
g
»”

& |stateTax state of Arizena State Tax Rate 9.10 %

16.5 Firearm Trade

Firearms[77

A Firearm Trade may be processed using a paper 4473 for the outgoing firearm if the
electronic 4473[121is not going to be used.

Go to the Firearms[77] tab; select Trade.

4+ Guesmthing  Inventoy Management  Mesbenhps  Pemonnel  POSMmsgement  Promg  Puchises  Range  Recewing  Repoti  WeOndes  Sewp

i 3000

“n 304 R

BATF Forms

Click Select Buyer to access the customer look-up screen. Select Transfer Agent/s7]
only if it applies.
Click Add Outgoing to select the firearm the customer is purchasing.
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Firearm Trade

Step 1
Select Buyer

Optional
Transfer Agent

Step 2
Add Outgoing

Step 3
Add Incoming

Stap 4
Set Date

Step §
NICS NICS Agproval Code:

Step & i
4473 saction Sesl Musnber

Step 7
Notes

Step &

Gun Show 7| |Redeesh list

Click Add Incoming to enter the firearm information for the firearm the customer is

trading in. The red-outlined boxes must have a value entered before the information
may be submitted.
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Firearm Description
UPC:
Manufacturer: | -
Manufacturer £
mporter: | ]
Model: | |
1
Serial Number(s): {Separate serial numbers with commas)
Consignment Fee: @ Fixed © Percentage Amount: I !
Barrel Length:
Gauge/Caliber: | ]
Type of Firearm: |—|
Description;
Mew/Used: —— Condition:
Minimum Amount: | ]
Sales Price: | ]
Location:
(-

Once all of the information has been entered, click Submit.

Firearm Description
upC: ]
Manufacturer:  Smith and Wesson -
Menufacturer &

Importer: NONE
Model: w2 -

258146 -
Serial Number(s): (Separate serial numbers with commas)

Barrel Length:
Gauge/Caliber:
Type of Firearm:  |Revolvel

Description:

New/Used: lused | Conditom good

Cost: $275.00
Sales Price: 37499

Location:
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16.6

Multiple firearms may be purchased or traded by clicking the Add Outgoing or Add
Incoming button again. Firearms may be deleted ® or edited <" .

Set Date is the date of the transaction.

Enter the NICS Approval Code and 4473 number. Click Submit.

Trase

Firearm Trade

Step 1

Select Buyer Edward Imhoff

optional
Transfer Agent

Step 2 Manufacturer

Add Outgoing ® |0 |Colt

Model Invi S/N Cost
Gold cup Trophy .45acp|68876 1616
Model S/N
258146

Price
$800.00 $950. 00

Step 3 Manufacturer

Add Incoming | s

Cost

smith and wesson 642 §275.00

Stap 4
Set Date

Step 5
i proval Code: 1434
NICS S hps G 4

Stap 6
4475 Traaaction Sensl Mumbar | 2345

Step 7
Notes

nnnnn

Step 8
Gun Show

= | [Reteest st

The firearms have been added to the customer record to be pulled into a transaction at
the Register. The Bound Bookl[4slis automatically updated.

Firearm Transfer
Firearms[77

A Firearm Transfer for an incoming firearm will start with the electronic 4473301 unless
a paper form is being used.

If a paper 4473 has been completed by the customer, the customer information,
background check code and 4473 number will need to be recorded.

Go to the Firearms tab; select Transfer.

[

Customer Adeain

Edication  Facities | Faesns

Gueamithing  Iventoy Mansgement  Mémbenbips  Perioanel  POS Mansgement  Pricng

i 00 0

m | 4T3 304 330

Pucheieg  Range  Recewing  Repos  WokOrdes  Setup

© 2013 ARS Solutions, LLC



Firearms 97

There are five Firearm Transfer options available:

e Transfer In[e7]

® Transfer Out

16.6.1 Transfer Agent

Firearm
Transfer[98Y

When a Transfer Agent button is selected within one of the firearm transaction
screens, the Transfer Agent Look-up screen will open with a list of all current options.
Use the Name box to type the name and narrow the list, or double-click to select the
name from the list.

Step 1
=2 Transfer Agent Look-up
Select Buyer
Name:
T " | Cancel |
Transfer Agent Name Primary Address Cif State
Hi-Tec 357 E. Abrego Tucsan AZ
Step 2
Add Outgoing
Step 3
Set Date
Step 4
NICS
Step 5
4473
Step 6
Notas
Step 7
Gun Show
| Cancel |

16.6.2 TransferIn

Firearm
Transfer[98Y

A firearm received from a customer or an FFL which will be transferred to a different
customer/FFL will need to Transfer In to the Bound Book so that it may be disposed to
the designated customer/FFL.

Go to the Firearms[77] tab; click Transactions. Click Transfer from the first menu;
select Transfer In from the second menu.
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Transfer

rom anather

In,

dealer that you will transfer out to a customer.

Step 1
Select Dealer
Select Customer

Step 2
Add Transfer

Step 3

Set Date

Step &
Motes

In Step 1, click the appropriate button to Select Dealer (transfer in from FFL)lss]1or

Select Customer (transfer in from a customer

16.6.2.1 Transfer In from FFL

)-

Firearm
Transfer[96%

To begin the process of a Transfer In from an FFL, click Select Dealer.

Trsterta
Transfer In_
/ arms) from another dealer that you will transfer out to a customer,
s 3
Select Dealer

Select Customer

Step 2
Add Transfer

Step 3

Set Date

Step &
Motes

Click Add Transfer to enter the firearm detail. Set Date is the acquisition date. Notes

are optional. Click Submit.
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Transfer In_

Step 1

Select Dealer Guns R Us

Select Customer

Step 2 Manufacturer Mode1 SerialNumber
Add Transfer B [seith and wesson 842 545685

Step 3
Set Date
Stepd
Notes

The firearm is ready to Transfer Out.

16.7 Firearms Transactions

Firearms[77

Firearms Transactions in which a firearm is being purchased are started with the
electronic 4473301,

If a paper 4473 is completed instead of the electronic 4473, the background check
code and 4473 number will need to be recorded for the transaction along with the
firearm and customer information for accurate and automatic updating of the firearm
disposition within the Bound Booklas ).

As soon as the customer background check is completed, the information may be
entered for the paper 4473 for:

e Firearm Salel )
e Firearm Trade[ s3]

e Firearm Transfer| ]

16.8 Print Gun Labels

Firearms[77

Gun labels may be printed using the Log number or Transaction Number.

Go the the Firearmsmﬁtab; select Print Gun Labels.
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Enter the Log number range in the Log Number boxes (or enter a Transaction
Number range in those boxes). One label will print for each number within the range
unless the number in the copies box is changed to a different value. Click Print.

Firearen Labels

Firearm Label Print Control

imber: [g 0 Print copies [1

ansaction Number: [g 0 Bontl copies [1

16.9 Stolen Firearm

Firearms[779

When a firearm is missing and has been determined to be stolen, the Bound Book/46]
must be updated (along with required ATF reporting).

To process a Stolen Firearm, go to the Firearmsl|771tab; click Transactions. Select
Stolen Firearm.

[ e

Click Add Firearms to select one or more stolen firearms. Select the date of theft
(which will be the same for all of the firearms which were selected).

Record the Incident Number for the BATF and Police (as applicable). Click Submit
to update the Bound Bookl46] records for the selected firearms.
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Stolen Firearm(s)
Step1
Add Firearms

Step 2

Date of Theft
) Step 3
BATF

Stepd

Police

Step 5
Notes

Step &
Gun Show

= | | CiemsiRefresh List

16.10 Used Guns

Firearms[779

Used Guns are firearm purchases from a customer. Once a firearm has been
received from a customer, it needs to be placed into the Bound Bookl4s1so that it may
be sold.

To receive a Used Gun from a customer, go to the Firearms[771tab; select Purchase.

[

The Firearm Purchase screen needs to be completed so that the firearm may be
logged. (Multiple firearms may also be received from the same customer within the
same Firearm Purchase screen.)

Click Select Seller to open the Select Customeriss| screen.
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Firearm Purchase

Step 1

Select Seller |

Step 2
Add Incoming

Step 3
Set Date

Step 4
Motes

Potes:

Step §

Gun Show

Click Add Incoming to open the Firearm Description box.

UPC:
Manufacturer:
Manufacturer #;
Imparter:

Model:

Serial Number(s):

Consignment Fee:
Barrel Length:
Gauge/Caliber:

Type of Firearm;

Description:

MewUsed:

Minimum Amount:

Sales Price:

Location:

Firearm Description

:‘S:_-|:|.=|r<|1<: senal numbers with commaas)

& Fixed

P:—.*r:'?nlalg:—r Amount:

- | Condition:

]

'

- Submit

Enter the firearm information for the first firearm. UPC is not necessary, but it may be
added. All red-outlined boxes are required fields. When the information is complete,

click Submit.
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Step 1
Select Seller

Step 2

Add Incoming

Step 3

Firearm Description

Smith and Wesson

NONE
642

103

Set Date ; [T

Step 4

Notes 1875

;o 38spl

Revolver
Step 5

Gun Show

NewUsed Used ~| Condition: good
§25000

Sales Price: 37499

To add additional firearms, click Add Incoming.

Set Date will show the current date. If the firearm(s) was received on a different date, it
may be changed by clicking the calendarlsz]or typing the correct date.

When the information is complete, click Submit.

Purchase

Firearm Purchase

Step 1
Select Seller Edward Imhoff

Step 2 Manufacturer Mode1 S/N Cost
Add Incoming W™ | . |Smith and wesson 642 785241 $250.00

Step 3
Set Date

Step 4
Notes

Step 5

Gun Show

The Cost is attached to the customer's Current tab at the Register, and the Bound Book
[46)is automatically updated. Gun labels[se) may be printed for the used gun(s).

17 Gift Cards

Gift Cards may be sold at the Register after they have been setup. The Gift Cards
must have some sort of sequentially numbered barcodes on them to identify each
unique card. Cards may be reloaded at any time. They may also be reused at your
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discretion.
To setup Gift Cards, a new inventory item will be created with some key elements.

Go to the Inventory Management@ tab; click Product Maintenance.

Accounting  Customer Adin  Echecation

Faciiies  Freams  Gummithing  Iovertony Menagement

Memberships  Perionoel  POSMansgement  Fring  Purchasng  Fange  Receiing  Repors  WorkOrders  Setup

intenane

Click the Add Product button on the right side of the screen.

Produt Mastensnce

Select Product Fitter | gy Product Maintenance [TAdd Proguet | it product
Attribute  Descriptor Click to show inactive products Print Labels Alias UPCs
DEPARTHENT Select All | Desclect All Bulk Edit  Clane Product

GAUGE R |
;2’:‘::: % Product UPC Manufacturer 8 . Description Shart Deszription . Product Price Avg Cost 1 Last Cost QoM i MIN . QO
Tt Miscellaneous | Standard Scope Mounting Part Pkg Standard Scope Mounting Part Phg 50.00 $25.78 s000| 3670 5
TIGTH Standard Scope Mounting Part Pkg Standard Scope Mounting Part Pkg 53200/ $0.00 5000 2 7
MANFACTURER 00024099001267 AUTO PLA SPLED 4 HG/ACC €5 BL 5000 -3 0
:::;::“ 000381103405 AUTO BUR PICATINNY RISER 5 IN 000 2083 2000 5 0
T 000381103413 AUTO BUR AR PEPR SCOPE MNT 30M 8inoculrs 5000 50,00 5000 -2 0
PE 000381103420 AUTO BUR AR PEPR SCOPE MNT 11 000 1 0
0052175304224 | CCHCI033 Levis 501 Black 32/38 Levis 501 Black 32/38 51100 51050 51000 s 7
0052175304225 | CCHCI034 Levis 501 Black 34/30 Levis 501 Black 34/30 5000 S1L5E so00] 78 7
0052175304226 | CCHCI035 Levis 501 Black 34/32 Levis 501 Black 34/32 51800 39.02 sa00| 127 7
0052175304227 | CCHCI036 Levis 501 Black 34/34 Levis 501 Black 34/34 33299/ 1024 5000 288 7
0052175304228 | CCHCI037 Levis 501 Black 34/36 Levis 501 Black 34/36 52180 51480 52000 116 7
0052175304229 | coHCIoE Levis 501 Black 34/38 Levis 501 Black 34/38 5000 =2 7
0052175304231 | CCHCI04D Levis 501 Black 36/32 skisf sdljf swekfsf fcida sfs lkajslkdfd fs dafja || Levis 501 Black 36/32 53199 5 7
0052175304232 | CCHCI0A1 Levis 501 Black 36/34 Levis 501 Black 36/34 53199 113 7
0052175304233 | CCHCI042 Levis 501 Black 36/36. Levis 501 Black 36/36 53198 1198 7
0052175304234 | CCHCI043 Levis 501 Black 36/38 Levis 501 Black 36/38 53199 11992 7
0052175304235 | CCHCI044 Levis 501 Black 38/30 Levis 501 Black 38/30 53199 10 7
0052175304236 | CCHCI045 Levis 501 Black 38/32 Levis 501 Black 38/32 53199 -1 7
0052175304237 | CCHCI046 Levis 501 Black 38/34 Levis 501 Black 38/34 53199 1 7
0052175304238 | CCHLI0AT Levis 501 Black 38/36 Levis 501 Black 38/36 53199 510,00 51000 a 7
0052175304239 | CCHCI048 Levis 501 Black 38/38 Levis 501 Black 38/38 53199 S1L05. 51105 -16 7
0052175304240 | CCHCJ049 Levis 501 Black 40/30 Levis 501 Black 40/30 33199 51200 si200] 16 7
0052175304241 | CCHCI050 Levis 501 Black 40/32 Levis 501 Black 40/32 53199 513.00 51300 19 7
Selected Filters 0052175304242 | CCHCI0S1 Levis 501 Black 40/34 Levis 501 Black 40/34 33199 514.00. su00| 25 7
0052175304243 | CCHCI0S2 Levis 501 Black 40/36 Levis 501 Black 40/36 33to0 $15.00 §1500) 30 7
0052175304244 | €CHEI0S3 Levis 501 Black 40/38 Levis 501 Black 40/38 33199 51 7

Product UPC: For the purpose of being able to offer online gift card sales, this
number must be 67896789678967809.
Manufacturer Ref #: This must be entered as shown with no spaces and all capital
letters. GIFTCARD
Short Description and Description: These may be whatever you would like.

The Price must be left at $0.00. The system will prompt for the value to be added to the
card when itis purchased.
The Active box must be checked for this item to be available at the Register.
Make sure that there are no taxes listed in the Product Tax Info box. Click % next to
each tax to delete them from the Product Tax Info box.
Set the mandatory attributesk2 as you would like them.

A product image may be added if you would like to use Gift Cards in the Quick Pick

menu.
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Product Edit
Product Info Product Attribute Descriptor
[Active: @ Is Firearm: B Is Stock Item: Del Attribute Descriptor
L & |DEPARTMENT GIFT CARD
Product UPC: 6789678967896789 & ITEM GIFT CARD |
& [MANUFACTURER MNONE
Manufacturer Ref # GIFTCARD
Short Description:  Gift Card
o Gift Card
Description:
Mdd/Edit Attribute Descriptar
Auto Order: |H - QoH: -25 Update A/D
Min Lovel: 1 Last Cost: $0.00
) Product Image
Max Lewal: 1 Average Cost: 30,00
Price: $0.00
Quick Image: Large Image:
Ext Description:
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate il Del Type Description Price
' Add Product Tax | | Add/Update Product Price

Click the Submit button when the information is complete.

18

Gunsmithing

The Gunsmithing section of the Data Center is for Work Orders which involve a
firearm. Non-firearm Work Orders are handled in the Work Orders tab or may be
received at the Register. To access Gunsmithing work orders, go to the

Gunsmithing tab.

BN Acountes  CumomerAdmin  Edwaton  facines  Fresms

m

i o
MewGunsmithing Open Work Delivered Work

Work Order ~ Orders Orders

Gunmiteing

Guramithing | lnventory Management  Membenhips  Personnel  POSMansgement  Pricng  Puchaing  Range  Recewing  Reporti  WeeOrden  Sewp

Select any of the following links for detail about:

e Delivered Work Orders/iod)
* New Gunsmithing Work Orderfios]
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 Open Work Ordersli10- add product and/or labor to existing gunsmithing work orders

18.1

Delivered Work Order

Gunsmithing

[10B)

Delivered Work Orders are all past work orders which have been completed and

delivered

To access Delivered Work Orders, go to the Gunsmithing tab; click Delivered Work

Orders.

o

Cuttamer Adesin

Eduaton  Facktes

Furesims

Imenton Management  Mesbesshis  Personsel  POS Mansgement  Priceg

Puhaing  Range

Recernng

Repets  WerkOrdes  Sewp

Work Orders may be filtered by a specific date range by choosing a start and end date.
Type in the Date Range boxes using the displayed format or use the calendar(s2).

Click Print to print the Delivered Work Order.

Delered Work Orders

Delivered Work Orders,

Date Range: |X [ - [t o]
# 1D i Due Date Total © Entered »' 1 Completed © Delivered + Entered By Customer Manufacturer Model Serial Number
139 Sat Mov 03 2012 | $135.73| Wed Oct 24 2012 03:29 PM W L A Michael Abbett| Louis Gibsen Browning AS 123456789
145] Mon Nov 05 2012 sauuj Wed Oct 31 2012 0109 PM E ‘- TMichael Abbort| Larry Akers jGIock [Glock 22 _-09575411
140 Tue Nov 06 2012 | $50.00| Sat Oct 27 2012 10:37 AM | Print z = Michael Abbett Pat Reid GSmith Infirearml 32644452342
141/ Thaov 08 2012 | 50,00 Mon Oct 20 2012 02:08 PM | print | < < Michael Abbott/Susan De Soto | Baretta 705 .380 5378gfg
142 Fri Nov 09 2012 $0.00 Tue Oct 30 2012 03:13 PM | Print i Michael Abbott| Bernie Lair Coonan Classic .357 3232323
143| FriNov09 2012 | $50.00] Tue Oct 30 2012 0317 PM Lﬂt. - Michael Abbott Vern Sage 144 a4 436fssfs
147 Sat Nov 10 2012 | $0.00| Wed Oct 31 2012 07:05 PM | Print [ @ Michael Abbott Dillon Adams Jr | Coonan Classic.357 32552
146/ sat Nov 102012 | 50,00 wed Oct 31 2012 01:23 Pu | print | < Michael Abbett John Albright Baretta 705 .380 154154214
144) Sat Nov 10 2012 | $0.00) Wed Oct 31 2012 12:32 PM | Print Michael Abbott Wendy Martinez | Winchester 70 Safari 416 Rem Mag 12457890
162 SunNov 11 2012 | $0.00| Thu Nov 01 2012 11:57 AM | Print < Michael Abbott James Dean Baretta 705 380 24234234
152 Sun Now 112012 | 50.00| Thu Nov 01 2012 11:00 AM | Print [ = Michael Abbott Obi-Wan Kenobi Sr.| Baretta 705 360 25532453
163| Sun Now 11 2012 | $0.00| Thu Nov 01 2012 12:04 PM | Print - Michael Abbott|Floyd Parkins. Baretta 705 .380 65161616
154 SunNow 112012 | $0.00] Thu Nov 01 2012 11:10 M | Print - Michael Abbott Vern Sage |smith and Wesson|Madel 10 38sp Police Issue| 2225
167 Sun Nov 11 2012 SOW. Thu Nov 01 2012 01:48 PM | Print H &l Michael Abbml‘Ly\e Urey .CWMH .357 .4515112
155 Sun Now 112012 | $0.00| Ths Nov 01 2012 11:36 AM | Print o Michael Abbott| Ray Zick 30 Silver Srar 6564556687
166 Sun Nov 11 2012 $0.00 Thu Nov 01 2012 12:58 PM | Print 4 Michael Abbott Joshua Zimmerman Browning Citori 90099988888
168/ Sun Now 112012 | $0.00] Thu Nov 01 2012 03:23 PM | Print . @ Michael Abbott Joshua Zimmerman | Sig Sauer P339 434324243
153/ Mon Now 12 2012 $0.00 Fri Nov 02 2012 11:01 AM m o c Michael Abbott| Larry Akers .55 somemodel 14521458789654123658
148| Mon Nev 12 2012 | $47.23] Fri Now 02 2012 10:20 AM | print = Michael Abbott Wendy Martinez | Smith and Wesson 642 |ssgassss
150 Mon Nov 12 2012 SOW: Fri Nov 02 2012 10:34 AM m s ‘Michoel Abbott| Roxana Masog jaa-ella .705 380 :12345575910111215 141
151 Mon Nev 12 2012 $0.00| Fri Nov 02 2012 10:34 AM | Print & @ Michael Abbett Roxana Masoq | Baretta 705380 12345678910111213141
169 Tue Nov 20 2012 $0.00, Sat Nov 10 2012 11:39 AM | Print o o Michael Abbott Joshua Zimmerman |Baretta 705 380 ab5555

18.2 New Gunsmithing Work Order

Gunsmithing

[108

To create a New Gunsmithing Work Order, click on the New Gunsmithing Work
Order icon.
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Set Due Date - select the date in which the work order should be completed for the
customer to pick up. The date may be ’yged into the box using the format shown, or it
may be selected by using the calendarisz]. (By default, the due date will show the date
10 days into the future.)

New Gunsmithing Work Order

Step1
Set Due Date

step 2
Select Customer,

Step 3
Add Gun

Step 4
Work
Description

Step s

Email

Click the Select Customer button to do a Customer Lookupl(ss). If the customer is not
an existing customer, you will need to add the New Customerls7). Once the New
Customerls7] has been added, you may return to do a Customer Lookup|?9'1 Once a
customer is selected, customer information may be edited. This information will transfer
into the Gunsmith ATF Bound Bookl4s] upon completion of the New Work Order
process. Ifthe customer is another FFL dealer, complete the customer information for
the dealer; enter the FFL number.

Once the information is completed, click Submit.
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First Name:
Address:

City:

Date of Birth:

.Edward | Middle Mame: [Mike Last Name: .]mhgf‘f |

Customer Information

6237 5. Whitehouse Canyon

.Tuc'sg-n | State: (AZ |  Postal Code: .3563]‘ |

Phone Number: |61317284231 | Ermail Address: |Edward[mhnﬁ@gmail.cum

19/7/1956 g

& |

FFL Mumber:

Primary |0 #:

Tertiary 1D #:

'[2341521543?45 Primary 1D Source: .AZ oL Primary 1D Expiration: .S,-__k-_.c[ a date EI
Secondary ID # | | Secondary [D Source: | Secondary 1D Expiration: [Select a date (3|
| Tertiary 1D Source: Tertiary 1D Expiration: ISE|Ect a date EII

The selected customer will be displayed in the New Work Order.

Click the Add Gun button to add the serialized item to the work order.

MewWork Order ¥

New Gunsmithing Work Order

Step 1
Set Due Date

Wz )

step 2
Select Customer,

Step 3
Add Gun

Step 4
Work
Description

Step 5
Email

1 Send Emad On Work Completion

S

Complete the serial information in the Firearm Description window. The red-bordered
boxes with the exclamation mark (!) are required fields and must be completed before
the firearm will be added.
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Firearm Description

Manfacturer: [ ] |

Manufacturer #:

Model:

Importer:

S —
T —

Use the drop-down menus to select Manufacturer, Model and Type of Firearm.
Using the drop-down menus will help to reduce keying errors in the Bound Bookl4s1,
Click Submit.

Firearm Description

Manufacturer:  Smith and Wesson |Smith and Wesson =]

Manufacturer #:

Moo o0 R—
Importer: NONE [NOME -
Serial Number: 745896

Gauge/Caliber:  38spl

Type of Firearm: [Revolver

To add specific details, click in the Work Description box (Step 4); type the
description of the work to be done. If you would like to have the system automatically
send an email to your customer upon completion of the work order, click in the box next
to Send Email On Work Completion to place a check in the box (Step 5). When
finished, click Submit.
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N Work Qrde

New Gunsmithing Work Order

Step 1 - -
Set Due Date w0

Step 2
Select Customer|

Step 3 Manufacturer Mode1 sSerialNumber
6a2

Add Gun & | Smith and wessen 7

Edward Imhoff

Step 4 action job $50.00

Work
Description

Step 5
Email

Once the work order is submitted, a message will appear confirming that the work order
has been saved. This will put the work order in the Open Work Orderli1d section in the
Data Center as well as add a serial record to the Gunsmith ATF Bound Book[s). Click

Close.

[T

New Gunsmithing Work Order

Step 1 B
Set Due Date SR 1]
Step 2
Select Customer Edward Imhoff
Step 3 Manufacturer Model SerialNumber
Add Gun & | saith and wesson 842 rassse
Step 4 action igh £50.00
Work Work Order for Edward Imhoff has been saved.
Description N
Close
Step 5
Email n Work Completicn

18.3 Open Work Order

Gunsmithing

[10B

To add Gunsmithing product and details to an Open Work Order, click the Open Work
Orders icon.

B ccoutes  CumomerAdmin  Edwaton  Facies  Frems  Gusetieg  Inventoy Management  Mesbenhig  Pesoanel  POSMansgement  Prmg  Puhaing  Range  Recewing  Repoti WenOrdes  Sewp

The Open Work Orders screen will have a list of all Open Work Orders which need to
be paid for or completed. Any of the Due Dates which are showing in red print are
overdue.
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Open Work Orsers ¥

Open Work Orders o
#/ID  Due Date Total * Date Entered i ) » % Completed * Delivered  Ext. Repair  Entered By ' Edit Descri ' Work Description + | Customer | Manufacturer ' Model ) seri
117| Sat Jul 28 2012 $0.00 Wed Jul 18 2012 12:26 PM | +Detail | +Product | Print | Michael Abbert rd Waork description test. Dillon Adamns Jr Glock Handgun 451
118 sat Jul 28 2012 $0.00 Wed Jul 18 2012 12:26 PM | +Detail | +Product M | | Michael Abbott & Work description test. Dillon Adams )t Glock Handgun |Bas.
| 119 Sat Aug 042012 $47.50|Wed Jul 25 2012 04:39 PM | +Detail | +Product | print| = Michael Abbott| & Ifsakisol Louis Gison colt Gold Cup Trophy 45acp [Ikidl
| 122 Thu Aug 30 2012 50.00] Mon Aug 20 2012 05:47 PM| +Detai | +Product | print | | [ |MichaelAbbort  .©  Meeds trigger replaced a.. John McPherson | Glack |Glock 22 454,
132| Mon Sep 17 2012 $0.00 Fri Sep 07 2012 04:49 PM +Detail | +Product | Print | Michael Abbott V4 stuff Pat Reid Beretta U22 Neos 321
| 133/ Mon Sep 172012 50.00] Fri Sep 07 2012 04:50 P [ +Detail | +Product | Print ‘ | | lmidlaelahbaﬂ‘ @l stuff Pat Reid }smna |U22 Neos |}?L
137|Fi Oct 122012 $50.00| Tue Oct 02 2012 06:06 PM | +Detail | +Product | print | Michael Abbott  2* action job Edward Imhoff | Smith and Wesson 642 745
| 138 Fri Now02 2012 50.00] Tue Oct 23 2012 0446 PM | +Detail | +Product | print | | Michael abbert " Trying gun stuff Paul Cash 1BH123 MB392 367,
161| Sun Nov 11 2012 $0.00 Thu Nov 01 2012 11:57 AM | +Detail | +Product | Print | Michael Abbott . F James Dean Baretta 705 380 242
[ 65| 5un Nov11 2012 5000 Tha Nov 01 2012 0235 #M | +Detail | +Product | print | | [ MichaelAbbott . ° disdfasafsals Gary Golden Beretta 705380 [dafs
158[ Sun Now 112012 $0.00| Thu Nov 01 2012 11:48 AM | +Detail | +Product | print Michael Abbatt, 2 Melinda s Coonan Classic 357 243
| 158 sun New 11 2012 50.00] Th New 01 2012 11:50 AM | +Detai | +Product | print | [ Michael abbort " Fred Jordan garea 705 380 [121
160| Sun Nov 11 2012 $0.00 Thu Nov 01 2012 11:50 AM | +Detail | +Product | Print | Michael Abbott F 4 Fred Jordan Baretta 705 380 121
[(240[SunNov 11 2012 | 50.00| Thu Nov 01 2012 10:25 AM | +Detail | +Product [ print | | | [Michoelabbot] .0 workyo Maximilian Kuehl | BERETTA USA CORP, PX4 Storm 355,
167| Sun Now 112012 $0.00] Thu Nov 01 2012 11:39 AM | +Detail | +Product | Print Michoel Abbatt, Peyton Manning | BERETTA USA CORP. P4 Starm 213
| 164/ SunNov 11 2012 §0.00 Thu Nov 01 2012 12:04 PM | +Detail | +product | print | | |Michoel Abbett "~ doubled Floyd Parkins |Baretta 705 380 651
156|Sun Nov 112012 $0.00] Thu Nov 01 2012 11:37 AM | +Detail | +Product | print| = Michael Abbott| . Added 2¢s Ray Zick 0 Silver Star 656!

if an Open Work Order has detail attached to it, there will be a plus sign to the left side
of the ID. To view a Work Order record, click the plus sign to expand it. (Click the
minus sign to close it.)

Gpen Work Onders [
Open Work Orders =
&|ID - Due Date Total | Date Entered 3 3 +| i Completed + Delivered ' |Ext. Repair - Entered By © Edit Descri » Work Description | Customer ; | Model 1=
117 Sat Jul 28 2012 $0.00 Wed Jul 18 2012 1226 PM | +Detail | +Product | Print | Michael Abbott & Work description test. Dillon Adams Jr Glock Handgun 4514
| 11850t )0l 282012 $0.00 Wed Jul 18 2012 1226 PM | +Detail | +Product | Print | ] | [Michael bbott|  ,~  Workdescriptiontest._ Dillon Adams Jr | Glock |Handgun Jaes{
115/ 5t Aug 04 2012 $47.50 Wed Jul 25 20120439 PM | +Detail [ +Product | Print | # Michael Abbott.  *  Ifsakisoi Louis Gibson Colt Gold Cup Trophy 45acp Ikidh
[ 122 Thu Aug 202012 50.00] Mon Aug 20 2012 0547 PM | +Detail | +Product | Print | | I [Michael Abbott| .~ Needs trigger replaced a.._John McPherson | Glock [Glock 22 Jasat
132 Mon Sep 17 2012 S0.00) Fri Sep 07 2012 0449 PM | +Detail | +Procuct | print | Michael abbet " stuff Pat Reid Beretta 22 Nees 321
[ 133 MonSep 172012 50.00] Fri Sep 07 2012 04:50 PM | ~Detail | +Product | print | | | |Michat abbore| .~ sutt Pat Reid |peretta |u22 neos EX
137 FriGct 122012 $50.00 Tue Oct 02 2012 06:06 PM | +Detail | +Product | Print | Michael Abbott  *  action job Edward Imhoff |Smith and Wesson 642 745!
# " 1+ | Description :[Price | Employee 1| Completion Date | Completed
= * " ction on wigges finished _$50.00| Michael Abbott I |
» .~ Firearm shipped to AcuSp... $0.00 Michael Abbott| | |
L] A" Firearm received back fro., 5000 Michael Abbott |
| 138] Fri Mow 02 2012 $0.00] Tue Oct 23 2012 04:d PM | +Detail | +Product | print | ] | Michael Abbott] . Trying gun s Paul Cash [smr123 |ma3s2 367

»

You may edit the description by clicking .« for the Work Order. Report Settingsﬁ may
be used.

To add Labor Detaill12l or Product Detail to a Work Order or to print a Work Order, click
the appropriately labeled button.

Open Work Orders may have detail or product added as long as it has not been
Marked Completed.
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18.3.1 Labor Detail
Open Work
Order[118

In an Open Work Order, the labor and non-inventory charges which are added to the
Work Order may be added by using the Add Detail button.

Cpen Work Orders ¥

Open Work Orders |

#E o | Tatal o 4 W w W w(:mplmdnnehuedﬁmwgp-smmday “ Edit Descri | Work Descripti “lﬂlslnmm
il

il
o
H
z
il
H
N
H
s
Hf

hHlHiHuHi .

Work Order Detail

Multiple detail lines can be added to the Work Order. Once the detail and cost have
been added to the Work Order, click Submit.

© 2013 ARS Solutions, LLC



Gunsmithing 113

Work Order Detail

action job

19 Hardware Specs

The Hardware Specs are the minimum specs for new hardware acquisition to run
AXiS. Keep in mind that the specs are for some powerful equipment because AXiS is
an extremely powerful system. The Server has its own set of requirements and is one of
the most critical components of your hardware setup.

All hardware is available for purchase directly from ARS. Please contact our Sales
Department at 800.547.7120 or email info@arss.com for more information or to
request a quote.

Hardware Specs are available for:

* Printers and Pole Displaym
* Scannersfitdl

® Servers

* Tablet PCs/i1)

e Workstation Hardwareli15]

19.1 Printers

Hardw are
Specs[113)

The receiving area will need at least one label printer. (Additional label printers may be
utilized so that each printer holds a different type of label to save the time of changing
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items for different items.)

e Zebra GK420D

Each Register station needs its own receipt printer.

® Epson TM-T88V
If you are using the electronic 4473[121, a double-sided printer will be needed.

* Pole Display - Logic Controls LD9000U (for the Register)

19.2 Scanners

Hardw are

Specs[113)

Each Register station will need a scanner. The receiving workstation will also need a
scanner.

You have a few scanner options to choose from:

¢ Datalogic Gryphon

® Symbol DS 6708

¢ Datalogic Heron

¢ Datalogic Memor (Wireless/WiFi/BT)
¢ Datalogic QS mobile

19.3 Tablets

Hardw are
Specs[113)

Tablets may be used if they are PC tablets. (This means that they must run Windows 7
or higher. AniPad or Android tablet cannot run the Register or Form 4473 software, but
they may be used for remote access.)

A tablet PC will operate like a computer and allow software installation and operation.
Since the system will allow receipts to be emailed to a customer, a tablet PC could be

paired with a mag reader (credit cards and/or debit cards) to process transactions
anywhere for your business. Cash transactions would still require a cash drawer, and a
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traditional cash register setup would still be necessary.

Electronic Range Waivers can only be done on a Tablet PC.

® Samsung Slate 7 model 700T
* Intel Core i5 or higher
* 4 GB RAM or more

* \Windows 7 Professional 64-bit

19.4 Workstation Hardware

Hardw are
Specs[113)

To run the Data Center and/or Register, existing hardware should have:

¢ the processing power equivalent to the current generation Intel or AMD dual-core
processors

* minimum 8 GB (16 GB recommended) RAM

* atleast 500 GB hard drive

* Windows 7 Professional or better 32-bit (64-bit recommended)

® screen resolution must be 1920 x 1080 or better

NEW hardware purchases to run the Data Center should be:

® Intel i7 / AMD Phenom Quad Core
* 16 GB RAM

® Windows 7 Professional 64-bit

* 500 GB Hard Drive

® screen resolution must be 1920 x 1080 or better

Peripheral devices for Register:
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® Cash Drawer - M-S Cash Drawer

* Pole Displaym - Logic Controls LD9000U

® Receipt Printer(13

* Scannerfid

® screen resolution must be 1280 x 1024 or better may be used for Register only (Touch

screens may be used, if desired.)

History

History for a customer may be accessed through Data Center or the Register.

To access customer History, go to the Customer Adminls3) tab.

Edcabion  Fachties  Feewms  Cunamihing  Inwentory Mansgement by Peroonel  POSMansgeswet  Pricng  Purckesing  Reage  Receing  Reports  WokOnkes  Setup
e i e

R fccountng | Customer &
~

Select a customerlssl. Click the appropriate icon to see the History for the selected
customer. Click on a transaction to see the detail. Double-click on the transaction to
close it, or click on a different transaction to close the previous transaction and open a
new transaction.

I RS Cosiome Advin B
~

You may filterfi7sl and printi43linformation from any of the screens.
Customer History and/or detail is available for:

* House Accountfi7]
e Layaways/dl

* Memberships

* Product Holdshd)
* Signed Waivers

® Special Orders
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* Transactions generated the the Register

* Work Orders - gunsmithing and non-firearm

21 House Account

Once House Account Setupm is completed for a customer, an additional tender key
will become available at the Register for that customer.

After the customer has been selected[ss]in the Customer Admin tab, click the House
Account icon to see the activity, account limit (which may be edited) and balance owed
on the account.

If the House Account Limit is edited, click Update Account to save the change.
Clicking Close Account will close the account so that no other charges may be made
by the customer.

Customer:  Edward Imhoff

Oveniew | House Areount

House Account for Edward Imhoff

Transactions on Account
Date/Time cashier Transaction Total

Payments on Account

Date/Time Received By Payment Amount

louse Account Limit $500.00

Balance: $0.(

[[Caneell] | close Account [ Update Aecatine]

211 House Account Setup

House

Account Setup
[

In order for a customer to charge purchases, House Account Setup must be
completed.

After selecting or entering the customer, go to the Customer Admin[s31tab; click House
Account.
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I iccounteg | Customertdmo | Education  Fachites  Feesms  Gunamithng  IwentoyMamagemest  Membenhips  Penonnel  POSManagement  Prieg  Purchssing  Range  Recowing  Reports  WorkOndes  Setup

S A8 & 2 Y alflEe 2 ¥ B @

Select Another  Add New Unselect  Customerinfo Transactons Lsyawmys Production Specal Work Membership] Fouse [Signed | House Accourts Best Customer Customer  Alias
Customer  Customer Customer | and Edn Hod  Ordens Crder lareers Report [ st U

B
Account
Custsmer Custanes Adumin

fepers

Click Create Account.

Customer:  Edward Imhoff

Ovemview | House Account

House Account for Edward Imhoff

No House Account Exists For This Customer

The Enter Account Limit for new Account box will open.

Enter Account Limit for new Account

$0.00

Enter the Account Limit for the customer. (This amount may be edited at any time.)
Click OK.

Enter Account Limit for new Account

500.00)

The new account has been created and is ready for use.
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22 Images

Images may be added for any inventory product. They may be especially useful for the
sale of items which are difficult or even impossible to tag (i.e. bait, targets, etc.) Quick
Pick Setup must be completed so that a cashier/clerk may use the search function at
the cash register to select items by the picture displayed without needing to know
specific codes for those items.

Images may be pulled from the available distributor catalogs, or they may be manually
added. The images for use in Quick Picks at the Register may be attached to items in
the Product Image section of the selected item inventory record under Quick Image.
Images must be in .jpg or .png format.

Large Image is for verification purposes at the Register during a product search.

To add animage to an item/product, locate the item by doing a Product Searchlisol.
Click the edit button <" next to the item to open the record. Click the Select Image
button next to Quick Image (Quick Picks) or Large Image (item searches at the
Register). You may attach an image to both Quick and Large Image.

Product Edit

Product Info Product Attribute Descriptor
Active: @ Is Firearm Is Stock Item: & Del Attribute Descriptor
h DEPARTMENT AMMUNITION
Product UPC: 083437193123 & |sruee [12
' ITEM SHOTGUN SHELL
Manufacturer Ref # FED233884 » |LE"GTH |2 3/4
_ o ] |MANUFACTURER FEDERAL
Short Description:  Federal 12 gauge, 2 3/4°, 2 & |sHoT |2
TYPE SHOTGUMN
o Federal 12 gauge, 2 3/4", 2 . | :
Description:
Add/Edit Attribute Descriptor
Auto Order: [N - QoH: 682 - =  Update A/D
Min Level: 7 Last Cost: $0.00
Product Image
Max Level: 36 Average Cost: $0.00
Price: $9.29
Quick Image: Large Image:
Ext Description:

Product Tax Info Product Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
W | CityTax City of Tucson City Tax 2.60 %) & |[MaAP Minimum Advertised Pricing £9.19
% |StateTax |State of Arizona State Tax Rat 9.10 % | @& |MsRP |Manufacturer's Suggested Retail Price | $9.29
Add Product Tax x Add/Update Product Price
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A Windows search window will open so that you may locate the image on your
computer. Once the file has been located, double-click the item, or select it and click
the Open button so that it will be linked to the item record.

Inventory

Inventory items management is done in the Inventory Management tab.

From within the Inventory Management tab, you may:

* Add or edit products/itemsm

* Bulk Define Attributes and Descri ptors@ - apply the same attributes and descriptors
to a group of selected items all at once

® Check Inventory Levels

* Create Product Kits - offer special pricing on a specific group of items when
purchased together in the same transaction

® Change an active item to inactivefisl

* Excel Loadl70]- import product information

® Inventory Stocktakingm - physical inventory counts for non-firearm inventory

® Licensing and Fees

* Mandatory Product Attributes and Descriptors (PADs)|_%'1 - add the descriptor values
to the established mandatory attributes for a group of items all at once

* Mass Define Required Attributes and Descriptors@— add additional mandatory
attributes and descriptors to a group of items all at once

* Non-Stock ltems

* Product Stock Adjustment Record
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* Product Taxes - quickly select which taxes apply to which items (for customer

purchases)
® Quick Pick S

etup

e Search for Productfisol

* Setup Seasonal Min/Max for items

23.1 Add Product

Inventory [128)

Adding items may be done by cloning and itemfi23l and making modifications to create
the new item. You may also start with a blank item record.

Go to the Inventory Managementm tab; click Product Maintenanceis3,

A ¢

fccounting  Cintomer Aden  Education  Facikies  Fiearms  Gummithing o

2 1] = B8 &

5 B ® i

Product Kt Procuct NomStock | Quik Pick Semsonsl | Inventcey | Requed AtmiDesc e productSiock | Beel | Seml | Define
Taxes  Dews Setup  MinMax | Level MaesDefine  Mb/Desc  PADs | Stockisking  AdistmentReport | Load | Report Prochst
wentory Maintenance Sctup. Inquiry Bulc Atribute, Descriptor Setting Inveritory Staciaiing Import | Scriakzation| Liceraing/ Fees
Click the Add Product button.
Product Maintenane
Select Product Filter Clear Filters Product Maintenance | AddProduct | fdit Product
Attribute  Descriptor Cligk to she tive products Print Labels Alias UPCs
DEPARTMENT ) Deselect All BulkEdit  Clone Product
GAUGE =
CEMDER #1 Product UPC Manufacturer ® . Deseription Short Description Product Price Avg Cost Last Cost Qo v MIN | QOL”
0000000000002 | Miscellanecus | Standard Scope Mounting Part Pkg Standard Scope Mounting Part Pkg 5000 52578 so00[ 3679 5
(ENGTH ) i | Standard Scape Mounting Part Pkg | Standard Scope Mounting Part Pkg | $32.00] 5000 50,00 2] 7|
MANUFACTURER ) 00024099001267 AUTO PLA SPLED 4 HG/ACC CS BL 50,00 -3 [
:QE:LM 000381103406 | [ AUTO BUR PICATINNY RISER 5 I [ [ 5000| $20.83 52000 5] of
SHOT 000381103413 AUTO BUR AR PEPR SCOPE MINT 30M Binoculars $0.00 $0.00 $0.00 =2 0
e 000381103420 | [ AUTO BUR AR PEPR SCOPE MNT 11 I [ 50.00] |
0052175304224 | CCHCI033 Levis 501 Black 32/38 Levis 501 Black 32/38 $11.00 $10.50 $10.00 5 7
0052175304225 | CCHCI034 | Levis 501 Black 34/30 | Levis 501 Black 34/30 | 30.00| $11.58 soon 78| 7|
0052175304226 | CCHCIO35 Levis 501 Black 34/32 Levis 501 Black 34/32 51800 59.02 s000 127 7
0052175304227 | CCHCIO36 [ Levis 501 Black 34/34 | Levis 501 Black 34/34 | $3290 $1024 soon| 288 7]
0052175304228 | CCHCI037 Levis 501 Black 34/36 Levis 501 Black 34/36 $23.80 $14.89 52000 16 7
0052175304229 | CCHCI038 | Levis 501 Black 34/38 | Levis 501 Black 34138 [ s0.00 [ 2| 7|
0052175304231 | CCHCI040 Lewis 501 Black 36/32 skisf sdljf swekfsf fdfdaf sfs lkajsikdid fs dafja || Levis 501 Black 36/32 $31.99 -6 7
0052175304232 | CCHCI0AL | Levis 501 Black 36/34 | Levis 501 Black 36/34 [ 3199 [ A
0052175304233 | CCHCI042 Levis 501 Black 36/36 Levis 501 Black 36/36 $31.98 1198 7
0052175304234 | CCHCIO43 | Levis 501 Black 36/38 | Levis 501 Black 36/38 [ 53199 (e[ 7]
0052175304235 | CCHCIOA4 Levis 501 Black 38/30 Levis 501 Black 28/30 $31.99 10 7
0052175304236 | CCHCIO45 | Levis 501 Black 38/32 Levis 501 Black 38/32 [ 53199 |
0052175304237 | CEHCIONG Levis 501 Black 38/34 Levis 501 Black 38/34 53199 1 7
0052175304238 \ CCHCI047 | Levis 501 Black 38/36 \ Levis 501 Black 38/36 \ 331.\39| $10.00 $10.00 \ 4| 7 |
0052175304239 | CCHCI048 Levis 501 Black 38/38 Levis 501 Black 38/38 $31.99 $11.05 51105 16 7
0052175304240 | CCHCIO49 | Levis 501 Black 40/30 | Levis 501 Black 40/30 [ 3199 1200 si2o0 18] 7
0052175304241 | CCHCIO50 Levis 501 Black 40/32 Levis 501 Black 40,32 $31.99 $13.00 $13.00 19 7
Selected Filters 0052175304242 | CCHCIOS1 | Levis 501 Black 40/34 | Levis 501 Black 40/34 [ $31.99 $14.00 s1a00 25| 7|
0052175304243 | CCHCIOS2 Levis 501 Black 40/36 Levis 501 Black 40/36 3180 $15.00 51500 30 7
0052175304244 | CCHCIOS3 | Levis 501 Black 40/38 | Levis 501 Black 40/38 | $31.99 [ =] 4

Fill in the information under Product Info. The Description box must be completed in
order for description information to be displayed on other information screens.
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Product Edit

Product Info Product Attribute Descriptor
Product UPC: Del Attribute . Descriptor
%% | DEPARTMENT UNDEF INED
Manufacturer Ref #: » |IT£H |UNDEFINEB
3  MANUFACTURER UNDEF INED

Shaort Description:

Description:
Add/Edit Attribute Descriptor
Auto Order: |K o QoH: 0 = = Update A/D
Min Level: 0 Last Cost: $0.00 Product Image
Max Level: 0 Average Cost;
Price: X .
fosk [#00) Quick Image: =
Active: B
Is Firearm
Is Stock Item:
CZU CZ 527 22HOR ACTION OMNLY Large Image m
Ext Description N '
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate Del Type Description Price
B |CityTax City of Tucson City Tax 2.60 % -
& |County Tax |Pima County Sales Tax | 0.00 % _
=| Add Product Tax | - Add/Update Product Price
- Submit

* Manufactuer Ref # should be filled with the manufacturer's stock number for the item.

* Short Description will show on the Register screen and will also print on customer
Register receipts.

* If you are an Exchange customer with AcuSport and you would like to have the system
Auto Order the item, select A (for automatic). Otherwise, leave it at the default N (no).

® Set the Min/Max levels for the item.

* Enter the Price for the item or it will ring up for $0.00 at the Register.

* Check the Active box. (Active must be checked in order for the item to be available
for searching at the Register.)

® Check Is Firearm ifitis a firearm.

¢ Is Stock Item should be checked for all physical items which will be sold. If the item

is non-stock, this box should not be checked.
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* Product Tax Infofi37 will automatically apply the defined taxes you have in the system.

Any or all of the tax types may be deleted from the product record by clicking * .
* Add additional Product Attributesfistl as needed. Mandatory Attributesh12) will already

be displayed and must be defined.

e Add Product Imagesfi+alif the item will be used for Quick Picks at the Register or used

for item verification.

e Add Product Price Infol+s4 for MAP price, etc. (optional).

When finished, click Submit.

Product Edit

Product Info Product Attribute Descriptor
[Active: @ Is Firearm Is Stock Item: & Del Attribute Descriptor
& |DEPARTMENT AMMUNITION
Product UPC: 083437193123 & |cAuce 12
® [ITEM SHOTGUN SHELL
Manufacturer Ref # FED233884 B |LENGTH 2 374
o X |MANUFACTURER FEDERAL
Shiort Description:  Federal 12 gauge, 2 3/4", 2 & |sHoT 2
TYPE SHOTGUN
o Federal 12 gauge, 2 3/4", 2 »
Description:
Add/Edit Attribute Descriptor
Auto Order: [N - QoH: 62 Update A/D
Min Level: 7 Last Cost: $0.00
i X Product Image
Max Level: 36 Average Cost: $0.00
Price: $9.29
Quick Image: Large Image:
Ext Description:
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
™ | CityTax City of Tucson City Tax 2.60 %) & |MaP Minimum Advertised Pricing £9.19
& |StateTax |State of Arizona State Tax Ra 9.10 % | @& |MSRP |Manufacturer's Suggested Retail Price | $9.29
Add Product Tax r Add/Update Product Price

23.1.1 Clone ltem

Add Product
[12h

Cloning an item allows you to copy the properties of one item to be used in creating a
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different item (thus, saving time adding items into the system).

To clone an item, go to the Inventory Managementm tab.

Do a Product Searchfisol to locate the item you would like to clone. Select the item;
click Clone Product.

Brocuct Marsemance

Select Product Filter

Clear Filters

Product Maintenance Add Product  Edit Product

Attribute  Descriptor inactive products Print Labels Alias UPCs |
EPARTMENT .
. L.l | SelectAll | Deselect All Bulk Edit
cjs“[‘::: # Product UPC % Manufacturer & Description Shert Description Product Price fAvg Cost Last Cost QuH 1 MIN
;I[M 083437193123 FED233884 Federal 12 gauge, 2 3/4°, 2 Federal 12 gauge, 2 3/4°, 2 $9.29 $0.00 $0.00 81 7
LENGTH 1234083437193123 | PMC233684 PMC 12 gauge, 23/4", 2 PMC 12 gauge, 2 3/4", 2 $9.29 1 7
MARUFACTURER 1235083437193123 | REMINGTON233884 | REMINGTON 12 gauge. 2 3/4", 2 REMINGTON 12 gauge. 2 3/4", 2 §9.29 109 7
:;‘fp“m 1236083437193123| WINCHESTER232884 | WINCHESTER 12 gauge, 2 3/4", 2 WINCHESTER 12 gauge, 2 3/4", 2 $9.29 m 7
T 1237083437193123 | FIOCCHIZ33884 FIOCCHI 12 gauge, 2 3/47, 2 FIOCCHI 12 gauge, 2 3/4", 2 §9.29 m 7
TVPE 1238083437193123| HORNADY233884 | HORNADY 12 gauge, 2 3/4", 2 |HORNADY 12 gauge, 23/4%.2 | $9.20 | [ 10 7

Selected Filters

Del Filter

Change/adjust the product information for the new item (UPC, Manufacturer Ref #,
descriptions, etc.).
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Product Edit
Product Info Product Attribute Descriptor
[Active: B Is Firearm: B Is Stock Item: &) Del Attribute Descriptor
1 & |DEPARTMENT AMMUNITION
Product UPC: 083437193123 & |cAuce 12
® [ITEM SHOTGUN SHELL
Manufacturer Ref #:  FED233884 & [LENGTH Z 3/4
o N |MANUFACTURER FEDERAL
Short Description:  Federal 12 gauge, 2 3/4", 2 & |sHoT 2
TYPE SHOTGUN
o Federal 12 gauge, 2 3/4", 2 »
Description:
Add/Edit Attribute Descriptor
Aute Order: N = QoH: 62 Update A/D
Min Level 7 Last Cost: 20,00
i Product Image
Max Level: 36 Average Cost: $0.00
Price: $9,29
Quick Image: Large Image:
Ext Description:
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
B | CityTax City of Tucson City Tax 2.60 2| & (MaP Mindmum Advertised Pricing £9.19
% |stateTax |State of Arizona State Tax Ra 9.10 ¥ | @& |MsrP |Manufacturer's Suggested Retail Price | $9.29
|  Add Preduct Tax | = Add/Update Product Price

Once the necessary product info changes are complete, click Submit.

When the screen closes, the new item has been added.

23.2 Bulk Edit

Inventory [128)

Bulk Edit gives you the ability to apply settings (active@, auto order and tax types) to a
group of selected items all at once.

Go to the Inventory Management@ tab; select Product Maintenance.

Inveniory Stockiaking

Repart Product
Import | Seriakaation Licering / Fees

Do a Product Searchfisol to locate the group of items. Click Select All to select every

item on the screen. (Individual items maybe unselected by removing the check from the
box for that item.)
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When the items have been selected, click Bulk Edit.

P
Select Product Filter | giocr ijers Product Maintenance [Add praduee)| i product
Attribute  Descriptor Click to show inactive products Alias UPCs
(CEPERTHERT ) Selectall | Deselect Al Clone Product
COULE ) =
]c;s"‘;j ]' # Product UPC , Manufacturer # ©, Description % Short Description Product Price Avg Cost Last Cost QoH w MIN w QOb*
‘WEM 1 ¥| 0052175304224 | CCHOI033 Levis 501 Black 32/38 Levis 501 Black 32/38 $11.00 $0.00 $0.00 5 7|
(EnGTH ] 4| 0052175304225 | CCHOI034 [ Levis 501 Black 34/30 Levis 501 Black 34/30 5000 $1231] so00] 78 7]
MANUFACTURER ] #| 0052175304226 | CCHCJ035 Levis 501 Black 34/32 Levis 501 Black 34/32 $18.00 $7.63 50,00 127 7
g ]' (0052175304227 | CCHCI036 [ Levis 501 Black 34/34 Levis 501 Black 34/34 $3299 9.7 soo0| 28 il
SHOT 3 | 0052175304228 | CCHCJO37 Levis 501 Black 34/36 Levis 501 Black 34/36 $23.80 $20.00 $20.00 116 7|
(TvPE ) (0052175304229 | CCHCI038 | Levis 501 Black 34/38 Levis 501 Black 34/38 $0.00 50,00 30,00 2 7|
#(0052175304231 | CCHCI40 Leuis 501 Black 36/32 skisf sdlf swekfsf fdfdaf sfs Iiajslkdid fs dafja | Levis 501 Black 36/32 3100 50,00 50,00 5 7
+(0052175304232 | CCHOIOL | Levis 501 Black 36/34 Levis 501 Black 36/34 3199 5000] so00] 113 7]
#|0052175304233 | cCrcioz Leuis 501 Black 36/36 Levis 501 Black 36/36 53108 50,00 s0.00] 1198 7
+(0052175304234 | CCHOIOM3 | Leis 501 Black 36/38 Levis 501 Black 36/8 3199 50.00] s000] 11992 7]
¥ 0052175304235 | CCHOI044 Levis 501 Black 38/30 Levis 501 Black 38/30 $31.99 $0.00 $0.00 10 7
|ons2175304236 | ccrcioas [ Levis 501 Black 38/32 Levis 501 Black 38/32 53199 5000 000 a7 =
0052175304237 | CCHOI0M6 Levis 501 Black 38/34 Levis 501 Black 38/34 $31.99 $0.00 $0.00 1 7|
(0052175304238 | CCHOI04T [ Levis 501 Black 38/36 Levis 501 Black 36/36 53199 5000/ $0.00] 4 7]
¥| 0052175304239 | CCHCI048 Levis 501 Black 38/38 Levis 501 Black 18/38 $31.99 $0.00 $0.00 16 7|
[0052175304240 | CCHCIO9 | Levis 501 lack 40/30 Levis 501 Black 40/30 $31.99 5000 s000) 16 7
¥| 0052175304241 | CCHCI050 Levis 501 Black 40/32 Levis 501 Black 40,32 $31.99 $0.00 $0.00 19 7|
(0052175304242 | CCHEIOSL | Levis 501 Black 40/34. Levis 501 Black 40/34 $3199 50,00 000 25 7|
% 0052175304243 | CCHCI052 Levis 501 Black 40/36. Levis 501 Black 40/36 $3199 50,00 so00| 30 7
(0052175304244 | CCHEIOS3 | Levis 501 Black 40/38 Levis 501 Black 40/38 $3199 50,00 S000 51 7|
#(0052175304245 | CCHCI0S4 Leuis Mens Pants Levis Mens Pants 53100 50,00 50,00 4 7
+(01234567890123 | CHuK1238 [ Levis 501 Black 29730 Levis 501 Black 28/30 3199 5000] so00] 10 7]
7| 01234567890124 | CHUK1234 Leuis 501 Black 28/32 Levis 501 Black 28/32 §32.00 51333 s000) 28 7
Selected Filters 7|01 |craz3a | Levis 501 Black 40732 Levis 501 Black 40/32 53500 5000, s000 95 7|
lDel Filter 1052175304215 | CCHOI024 Levis 501 Black 50/30 Levis 501 Black 50/30 $35.00 $0.00 $0.00 1 7|
“[1152175304225 | ccroI034 [ cloneevis 501 Black 34/30 cloneLevis 501 Black 34/30 51210 5000 5000 1 7]

Place a check in one or both of the Active and Auto-Order boxes to edit those values
for the group of selected items. Use the arrow to select the value from the drop-down
menu for each of the selected items.

Tax Types will not be edited unless the box is checked next to Check to include tax
edits in this edit. Uncheck to ignore tax edits.

If the box is checked, make sure that the boxes are checked for the taxes which should
be included for the item records. [f there is already a tax associated with any of the
records and it is not checked (to be included) within the Bulk Edit, the tax type will be
removed so that all of the items will have identical tax types.
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Bulk Edit Products

All selected Products would be updated to new value you submit here.
Update ... o | Ta selected New Value
| Axtive ~|
(| Auto-Crder _ |

Select tax types for the selected products. Those checked will be added, else deleted.

Il Check to include tax edits in this edit. Uncheck to ignone fox edits.
Tax Mame Include/Exclude

StateTax

| CityTax
County Tax
|Excise Tax

Click Submit to process the changes to the selected items.

23.3 Edit Product

Inventory [128)

Any non-firearm inventory item may be edited through Product Maintenancers3.

Go to the Inventory Management@ tab; select Product Maintenance.

t  Pricng  Puchamg  Fange  Recening  Repons  WorkOrdenm  Sewp |

t Product
Inventory Stocktaling Impart | Seriakzation| Licensing / Fees

Do a Product Searchlisol or filter175 to locate the item. Click to select the item.
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Product Mantenance ¥
Select Product Filter | pe Product Maintenance [0
Attribute  Descriptor ] Click to show inactive products Print Labels Alias UPCs
DEPARTMENT =
Uz ) | SelectAll | Desclect Al BulkEdit  Clone Product
(S — @1 Product UPC +, Manufacturer # +, Description .. Short Description s ProductPrice 1 g Cost + 5 LastCost + » QoH 1 MIN 1| QUL
( ? Standard Scope Mounting Part Pkg Standard Scope Mounting Part Pkg $0.00 $2578 5000 3679 5
r Standard Scope Mounting Part Pkg Standard Scope Mounting Part Fkg $32.00) 50.00] soo0 2] 7
1100024099001267 AUTO PLA SPL ED 4 HG/ACC CS5 BL 5000 -3 0
(RATERRL ) 00381103406 AUTO BUR PICATINNY RISER 5 IN 5000 52083 ] s00 5| 0
1| oo03e1103a13 AUTO BUR AR PEPR SCOPE MNT 30M Binoculars 5000 5000 so0] 2| 0
TE " uoss 1103430 AUTO BUR AR PEPR SCOPE MNT 11 5000 ] E
3[0052175304224 CCHCI033 Levis 501 Black 32/38 Levis 501 Black 32/38 $11.00 $10.50 $10.00 5 7
- [ous2175304225 | coHI084 Levis 501 Black 34/30 Levis 501 Black 34/30 5000 s1158] soo0 78 7
3[0052115304225 CCHCI035 Levis 501 Black 34/32 Levis 501 Black 34/32 $18.00 $9.02 $0.00 127 7
- [ous2175304227 | CeHCI036 Levis 501 Black 34/34 Levis 501 Black 34/34 53299 s1024] soon| 288 7
71 0052175304228 | CCHCIO37 Levis 501 Black 34/36 Levis 501 Black 34/36 $23.80 $14.89 $20.00 116 7
0052175304229 | CCHCI038 Levis 501 Black 34/38 Levis 501 Black 34/38 5000 | 2 7]
0052175304231 | CCHCIO40 Levis 501 Black 36/32 skisf sdljf swekfsf fdfdaf sfs lkajslkdfd fs dafja || Levis 501 Black 36/32 $31.99 -6 7
0052175304232 | CeHEI0N Levis 501 Black 36/34 Levis 501 Black 36/34 $31.89) | w7
1 0052175304233 | CCHCIDA2 Levis 501 Black 36/36 Levis 501 Black 36/36 $31.98 1198 7
| 0052175304234 | CCHCI0N Levis 501 Black 36/38 Levis 501 Black 36/38 $31.99) ] usez| 7
1 0052175304235 | CCHCIDA4 Levis 501 Black 38/30 Levis 501 Black 38/30 $31.99/ 10/ 7
17/ 0052175304236 | CCHCIO45 Levis 501 Black 38/32 Levis 501 Black 38/32 $31.99. | =1 7
3‘ 0052175304237 | CCHCOI04G Levis 501 Black 38/34 Levis 501 Black 38/34 $31.99 1 7
[ us2175304238 | CCHEI0AT Levis 501 Black 38/36 Levis 501 Black 38/36 $31.99) s1000] so0] 4] 7
3‘ 0052175304239 | CCHCIO48 Levis 501 Black 38/38 Levis 501 Black 38/38 $31.99 $11.05 $1L05 -16 7
0052175304240 | CCHCI0H0 Levis 501 Black 40/30 Levis 501 Black 40/30 $31.99) $1200] s1200] 18] 7
/0052175304241 | CCHCIOS0 Levis 501 Black 40/32 Levis 501 Black 40/32 $31.99 $13.00 $13.00 19| 7
Selected Filters (0052175304242 | ecriciost Levis 501 Black 40/34 Levis 501 Black 40/34 $31.99) $14.00] s1a00] [ 7
ccHoIos? Levis 501 Black 40/36 Levis 501 Black 40436 3199 515,00 s1500, 3| 7
J|os2175304244 | cericioss Levis 501 Black 40/38 Levis 501 Black 40/38 $31.99) | s a1
= ) v

Click Edit Product.

Product Munsesance

Select Product Filter | oy ijers Product Maintenance ' Add Product [ Edit product )
Attribute  Deseriptor lck to show inactive products | PrintLabels | | Alias UPCs
DEPARTMIENT |
—_— [ Select Al | Desclect Al | BukEdit | Clone Product.

Al

";‘;‘IJ # Product UPC 7 Manufacturer®  +, Description 3| Short Description 5| Product Price | 1 7| AvgiCost |1 w | Last Cost |1 | QoH | MIN w| Q
[T — E
@ 083437193123 | FED233884 Federal 12 gauge, 2 34", 2 Federal 12 gauge, 2 344", 2 5929 5000 soon] s 7
[1234083437193123 | PMC233884 PMC 12 gauge, 2 34", 2 PMC 12 gauge, 2 344", 2 $929 w7
235083437193123 REMINGTON233884 | REMINGTON 12 gauge, 2 3/4°, 2 REMINGTON 12 gauge, 2 3/4°, 2 $9.29/ 109 7
7103123 12 gauge. 23/47, 2 WINCHESTER 12 gauge, 2 3/4", 2 5929 I 111 7
237083437193123  FIOCCHI233884 FIOCCHI 12 gauge, 2 3/4°, 2 FIOCCHI 12 gauge, 2 3/4°, 2 $9.29 111 7
1[1238083437193123 | HORNADY233884 | HORNADY 12 gauge, 2 3/4", 2 HORNADY 12 gauge, 2 3/4", 2 5929 I 110 7

Selected Filters

Make the necessary changes to the product record. Click Submit.
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Product Edit

Product Info Product Attribute Descriptor
Active: @ Is Firearm Is Stock Item: & Del Attribute Descriptor
& |DEPARTMENT AMMUNITION
Product UPC: (83437193123 & |GAUGE 12
® [ITEM SHOTGUN SHELL
Manutacturer Ref # FED233884 & |LENGTH 2 3/4
o & |MANUFACTURER FEDERAL
Short Description:  Federal 12 gauge, 2 3/4", 2 & |sHoT 2
TVPE SHOTGUN
o Federal 12 gauge, 2 3/4", 2 »
Description:
Add/Edit Attribute Descriptor
Aute Order: N = QoH: 62 = *  Update A/D
Min Level 7 Last Cost: 20,00
i Product Image
Max Level: 36 Average Cost: $0.00
Price: $9.29
Quick Image: Large Image:
Ext Description:
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
B | CityTax City of Tucson City Tax 2.60 2| & (MaP Mindmum Advertised Pricing £9.19
% |stateTax |State of Arizona State Tax Ra 9.10 ¥ | @& |MsrP |Manufacturer's Suggested Retail Price | $9.29
Add Product Tax | Add/Update Product Price
23.4 Inactive ltem
Inventory [128)

In order to be able to maintain complete historical reports, an item is not deleted from
the system (unless you choose to purge historical data from your system). Ifanitemis
no longer going to be purchased (even if there may be a current quantity on handﬁ),
the item may be marked as inactive by removing the check from the Active box.

To make an item inactive, locate the item using Product Searchliso. View the item
record.

Click in the Active box to remove the check. The item is now inactive. If there is a
quantity on handfis7), the item may continue to be sold, but it will not appear in any of the
search screens at the Register.
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Product Edit

Product Info Product Attribute Descriptor
Praduct UPC: 083437193123 Del Attribute Descriptor
% |DEPARTMENT | AMMUNITION sl
Manufacturer Ref #: FED233384 » Im Il-2
_ & ITEM SHOTGUN SHELL -
Short Description:  Federal 12 gauge, 2 3/4°, 2 » |LEH|-'=TH |2 3/4 4
| MANUFACTURER FEDERAL
Federal 12 23402 »
Description: edard gauge, 2 4f & [swoT |2 =
Add/Edit Attribute Descriptor
Auto Order: |8 . QoH: 82 = *  Update A/D
Min Level: 7 Last Cost; $0.00 Praduct Image
Max Level: 36 Average Cost: $0.00

Price: $9.29

Is Firearm: [

Cuiick Image:

Is Stock em: @

Large Irmage:
Ext Description:

Product Tax Info Praduct Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
& cityTax  |City of Tucson City Tax | 2.60 % | @& |wsre |manufacturer’s Suggested Retail Price | 59.29|

@ |StateTax |State of Arizona State Tax Rat 9.10 ¥

[ *|  Add Product Tax -] Add/Update Product Price

To view inactive items, check the boxin the Product Maintenanceli3l screen. They will
be displayed along with the active items. You may view only inactive items by filtering
the Active column.

Product Maintenance X
Select Product Filter | gy Product IV gnance [ AddProduet| o procct
Attribute  Descriptor w PrintLabels Alias UPCs
(PEPARTRERT | [ SelectAll | Decclect A1l BulkEdit  Clone Product
(# Product UPC +, Manufacturer # . Description % Short Description % Product Price : 1 AvgCost : v LastCost : w QoM % MIN W QOK*
T 1 Standard Scope Mounting Part Pkg Standard Scope Mounting Part Pkg 50.00 $25.78 $000| 3679 s|
e — 1l Standard Scope Mounting Part Pkg. Standard Scope Mounting Part Pkg $3200 5000] 3000 2 7
(MANUFACTURER) 1 00024099001267 AUTO PLA SPL ED 4 HG/ACC CS BL 30,00, -3 0
UL T— 1[oo0zs1103406 AUTO BUR PICATINNY RISER 5 IN 5000 52083 52000 5| 0
pre 1| 000381103413 AUTO BUR AR PEPR SCOPE MINT 30M Binoculars $0.00 $0.00 $0.00 -2 0
[ — 1000281103420 AUTO BUR AR PEFR SCOPE MNT 11 50.00 -1 0
(0052175304224 | ccrcioa3 Levis 501 Black 32/38 Levis 501 Black 32/38 $11.00! $10.50 §10.00 5 7
|0052175304225 | CceHcI03a Levis 501 Black 34/30 Levis 501 Black 34/30 50.00 1158 sooo| 78 7
|00s2175304226 | comcioas Levis 501 Black 34/32 Levis 501 Black 34/32 $18.00. $9.02 5000 127 7
|0052175304227 | CCHCI036 Levis 501 Black 34/34 Levis 501 Black 34/34 $32.99) $1024] s000| 288 7
1005217530428 | CCHCI037 Levis 501 Black 34/36 Lewis 501 Black 34/36 $23.80. $14.89 $2000) 116 7
|oos2175304220 | ccricioss Levis 501 Black 34/38 Levis 501 Black 34/38 5000| | -2 7
|0052175304231 | cercIos0 Levis 501 Black 36/32 skisf sdljf swekfsi fdfdaf sfs lkajslkdfd fs daffa || Levis 501 Black 36/32 $31.99 -6 7
|pos2175304232 | cemcionn Levis 501 Black 36/34 Levis 501 Black 36/34 $31.99. | u: 7
(0052175304233 | ccHOI0a2 Levis 501 Black 36/36 Levis 501 Black 36/36 $31.98 1198 7
|0052175304234 | CCHCI083 Levis 501 Black 36/38 Levis 501 Black 36/38 $31.99. | 11992 7
|00s2175304235 | CcHCIOaa Levis 501 Black 38/30 Levis 501 Black 38/30 $31.99 10 7
|0052175304236 | CoHCI085 Levis 501 Black 38/32 Levis 501 Black 38/32 $31.99. | -1 7
0052175304237 | CCHCI046 Levis 501 Black 38/34 Levis 501 Black 38/34 $31.99 1 7
1| 0052175304238 | CCHCI047 Levis 501 Black 38/36 Levis 501 Black 38/36 $31.99/ $1000] $10.00° 4 |
| 0052175304230 | comcioss Levis 501 Black 38/38 Levis 501 Black 38/38 $31.99 $11.05 §1105| 16 7
(0052175304240 | CCHCIO4G Levis 501 Black 40/30 Levis 501 Black 40/30 $31.99) $1200] §1200] 16 7
| 0052175304241 | CCHCIOS0 Levis 501 Black 40/32 Levis 501 Black 40/32 $31.99 $13.00 §13.00 19 7
Selected Filters |0052175304242 | CCHCIOS1 Levis 501 Black 40/34 Levis 501 Black 40/34 $31.99) s1300] §1400] 25 7
pel Filter 0052175304243 | CCHCI052 Levis 501 Black 40/36 Lewis 501 Black 40/36 $3199 $15.00 51500 30 7
|bos2175304244 | ccricIOS3 Levis 501 Black 40/38 Levis 501 Black 40/38 $31.99 | 51 7
a =
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Print Labels

Inventory [128)

Accounting Customer Ademin Education Facilities
A -
Ta

Broduct kit Prockst NomiSeock | Quick ick Seasonal | lvenicey | Requeed Ain/Desc SulkDefine Mandatory  Imeniory  ProductSieck | Exeel | Senal Betine.
Twes  lems Sewp M | Level MisDene  dstDesc  PADs | Stockasking  Adjastment Report t Product
mentory Maintenance Setip Iniry Bule Attnbute Descnpt Settog Invertory Stocktsiong Impart Seriakzation Licensng / fees

ltem labels may be printed for selected items by clicking the Print Labels button.

Product Maincenance

Select Product Filter Product Maintenance

Clear Filters

Attribute  Descriptor

Click to show inactive products
GEPARTMENT ) | SelectAll || Deseloct Al

[[GAUGE )]

%"‘L‘IE: : |# Product UPC % Manufactures # Description +| Short Description | Product Price = w AvgCost ) LastCost QoM % MIN % Q
e 1 M 083437193123 FED233884 Federal 12 gauge, 2 3/4", 2 Federal 12 gauge, 2 3/4", 2 $9.29 $0.00. $0.00 81 7
LENGTH ) (123a083437193123 | PMC233884 |PMC 12 gauge, 2347, 2 [PMC 12 gouge, 2347, 2 | $929) [T A

(MANUFAL FURER ) 1235083437193123 | REMINGTON233884 | REMINGTON 12 gauge, 2 3/47, 2 REMINGTON 12 gauge, 2 3/4", 2 $9.29 109 7

%:TDE:TM : [1236083437193123 | WINCHESTER233884 | WINCHESTER 12 gauge, 2 3/4", 2 | WINCHESTER 12 gauge, 23/4", 2| 3929 | 7]
o . 1237083437193123 | FIOCCHIZ33884 | FIOCCHI 12 gauge, 2 3/47, 2 FIOCCH 12 gauge, 2 3/4", 2 $9.29 111 7
TPE ] |1228083437193123 HORNADY233884 | HORNADY 12 gauge, 2 3/4, 2 |HORNADY 12gauge 23/4%2 | 5929 | uof il

Selected Filters

L

Product Attributes

Inventory [128)

Product Attributes may be added, as desired, to any item. They will vary from one
item to the next. Mandatory Attributesk+2 are required for all items and will automatically

be displayed.
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Product Edit

Product Info Product Attribute Descriptor )
Praduct UPC: 083437193123 Attribute Descriptor

» DEPARTMENT AMMUNITION

Manufacturer Ref #: FED233384 & | GAUGE |1z |

) 8 ITEM SHOTGUN SHELL =
Short Description:  Federal 12 gauge, 2 3/4°, 2 » ]Lguqru [2 3/4 |
P X  MANUFACTURER FEDERAL
—— Federal 12 gauge, 2 3/4", 2 & sHoT |2

Add/Edit Attribute Descriptor

Auto Order: [N . QoH: 82 \ = *  Update A/D J

i - Last Cost: 30,00
Min Level: 7 a t: § Product Image
Max Level: 36 Average Cost: $0.00
Price: $9.29
Active: &
Is Firearm: ]

Is Stock em: @

Cuiick Image: —

) Large Image
Ext Description:

Praoduct Tax Info Praduct Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
B CityTax City of Tucsen City Tax 2.60 % | & |M5RP |Manufacturer®s Suggested Retail Price | §9.29

% |stateTax |State of Arizona State Tax Rat 9.10 ¥

I *| | Add Product Tax '; Add/Update Product Price

Mandatory Attributesbk2 will have the word UNDEFINED in the Descriptor column until
a Descriptor has been added. The item record may not be saved until the Descriptor
information is entered.

Product Attribute Descriptor

Del Attribute Descriptor

& | DEPARTMENT UNDEF INED

& (ITEMm UNDEF INED |
& LENGTH 2 374

B |MANUFACTURER UNDEFINED |

Add/Edit Attribute Descriptor
= * | Update A/D

Additional Product Attributes may also be added to the item record. To define an
Attribute with a Descriptor, use the drop-down menus. Once the values have been
selected, click Update A/D.
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Product Edit

Product Info Product Attribute Descriptor
Product UPC: 083437193123 Del Attribute Descriptor
& | DEPARTMENT AMMUNITION
Manufacturer Ref #: FED233884 & GaucE 12
) _ ® ITEM SHOTGUN SHELL -
Short Description:  Federal 12 gauge, 2 3/47, 2 & LENGTH |2 3/4
- &  MANUFACTURER FEDERAL
Federal 12 L2347, 2

Description: eaera guipa: 228 & swor 12 Jin

Add/Edit Attribute Descriptor

Auto Order: [N . QoH: 82 EEPARTMENT - | Update A/D
]
Min Level: 7 Last Cost; $0.00 AN
Max Level: 36 Average Cost: $0.00 ::E:mi
- FIREARMS
rice: 39,29 o FIREARMS
$ Quiick Image: rmamc. _
Active: B FISHING
GIFT CARD
Is Firearm: [ HORNADY
LOVALTY
Is Stock [tem: & MENS CLOTHING
GMNE YEAR
CPTICS
Large Image: RANGE -
Ext Description: RANGE
RANGE ACCESSORIES
SPORTING GOODS
UNDEFINED
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
B (CityTax City of Tucson City Tax 2.60 % | I8 |MSRP |Manufacturer's Suggested Retail Price | £9.29
@ |stateTax |State of Arizona State Tax Raf 9.10 %
[ ~| | Add Product Tax | & Add/Update Product Price

23.7 Product Maintenance

Inventory [128)

Product Maintenance is the main access point for all non-firearm inventory records.
You may add new producth1, assign additional UPCs to an item, clone an existing item
[123]to create a new one, do a bulk edit[23 of existing items, editan itemfi7l and view
inactive itemshizsl.

Go to the Inventory Management@ tab; click Product Maintenance.
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Produc Mantensnce

Select Product Filter | ey Product Maintenance B | et product
Attribute  Descriptor Click to show ina products Print Labels Alias UPCs
(DEPARTMERT ) Deselect All BulkEdit | | Clone Product
(GAUGE
CEMOER # Product UPC .. Manufacturer # 1 Description + Shart Description s Product Price : « AvgCost : « LastCost : «w QoM v MIN + QOF*
G 0000000000002 | Miscellanecus | Standard Scope Mounting Part Pkg Standard Scope Mounting Part kg 5000 $25.78 5000 3670 5
(TENGTH ) i | standard Scope Mounting Part Pkg | Standard Scope Mounting Part Pkg| $3200] 50,00 soo0] 2 7
(MANUFACTURER ) 00024099001267 AUTO PLA SPL ED 4 HG/ACC C5 BL $0.00 -3 0
WATRINL ) 000381103406 | | AUTO BUR PICATINNY RISER 5 IN I [ s0.00] 52083 52000] s o
000381103413 AUTO BUR AR PEPR SCOPE MNT 300 sinaculars 5000 50,00 50,00 -2 0
000381103420 | | AUTO BUR AR PEPR SCOPE MNT 11 I [ $0.00] [ a o
0052175304224 | CCHEIO33 Levis 501 Black 32/38 Levis 501 Black 32/38 51100 510,50 51000 s 7
0052175304225 | CCHCI034 | Levis 501 Black 34/30 | Levis 501 Black 34/30 [ 5000] 51158 sooo| 78] 7|
0052175304226 | CCHCIO35 Levis 501 Black 34/32 Levis 501 Black 34/32 $1800 59.02 s000 127 7
0052175304227 | CCHCI036 | Levis 501 Black 34/34 | Levis 501 Black 34/34 [ 3299 51024 soo0, 288 7|
0052175304228 | CCHCIO3T Levis 501 Black 34/36 Levis 501 Black 34/36 523.80 514,89 52000 116 7
0052175304229 | CCHCIO38 [ Levis 501 Black 34/38 [ Levis 501 Black 34/38 [ 5000| |
0052175304231 | CCHCIO40 Levis 501 Black 36/32 shlsf scljf swekfs fdfdaf sfs liajslkdid fs dafla | | Levis 501 Black 36/32 33199 5 7
0052175304232 | CCHCI0AL [ Levis 501 Black 36/34 | Levis 501 Black 36/34 [ $31.99 T
0052175304233 | CCHCIOA2 Levis 501 Black 36/36 Levis 501 Black 36/36 $31.98 1198 7
0052175304234 | CCHCI0NS [ Levis 501 Black 36/38 | Levis 501 Black 36/38 | 3199 [ neea| 9]
0052175304235 | CCHCI044 Levis 501 Black 38/30 Levis 501 Black 38/30 $31.99 10 7
0052175304236 \ CCHOI04S | Levis 501 Black 38/32 \ Levis 501 Black 38/32 \ 331.99| \ -1 | 7 |
0052175304237 | CCHCIOM Levis 501 Black 38/34 Levis 501 Black 38/34 $31.99 1 7
0052175304238 | CCHOIO4T [ Levis 501 Black 38/36 [ Levis 501 Black 38/36 [ $31.99 $1000 swoo| 4] 7
0052175304239 | CCHCIO48 Levis 501 Black 38/38 Levis 501 Black 38/38 33199 51105 51105 16 7
0052175304240 | CCHCIO40 | Levis 501 Black 46/30 | Levis 501 Black 40/30 | $31.99 $12.00 s1200) 16| 7|
0052175304241 | CCHCIOS0 Levis 501 Black 40/32 Levis 501 Black 40/32 53199 513,00 51300, 19 7
Selected Filters 0052175304242 | CCHCIOSL [ Levis 501 Black 40/34 | Levis 501 Black 40/34 | $31.99 $14.00 s.a00]  25] 7]
0052175304243 | CCHCIOS2 Levis 501 Black 40/36 Levis 501 Black 40/36 $31.99 515,00 s1s00] 30 7
0052175304244 | CCHCIOS3 | Levis 501 Black a0/38 | Levis 501 Black 40/38 | 3199 = 4]
T =

Once an item or group of items has been selected, more options will become available.

Alias UPCs

Bulk Editl23
Clone Product[i23]
Edit Producthz7)
Print Labelss1]

23.8 Product Price Info

Inventory [128)

Product Price Info allows for adding MAP pricing information for an item as well as
other pricing information which may be useful to the buyer and/or management.

The available Price Typesm are user-defined within the Pricingm tab.

© 2013 ARS Solutions, LLC



Inventory

135

Product Edit

Product Info Product Attribute Descriptor
Product UPC: 083437193123 Del Attribute Descriptor
N | DEPARTMENT AMMUNITION S
Manufacturer Ref #: FED233884 ‘ GAUGE 12
- N (ITEM SHOTGUN SHELL b
Short Description:  Federal 12 gauge. 2 3/47, 2 ‘ LENGTH 2 3/4
= R |(MANUFACTURER FEDERAL
Federal 12 , 23447, 2
Description: orel12igage: 2.5 & |sHOT Fi B
Add/Edit Attribute Descriptor
Auto Order: [N - QoH: 82 = * | Update A/D
Min Level: 7 Last Cost: $0.00 Product Image
Masx Level: 36 Average Cost: $0.00
Price: ; .
Active: &
Is Firearm:
Is Stock ltem: &
Ext Description:
Product Tax Info ( Product Price Info h
Del Tax Type Description Tax Rate || Del Type Description Price
™ |cityTax City of Tucson City Tax 2.60 % | @& |MSRP |Marufacturer's Suggested Retail Price $9.29|
& |StateTax |State of Arizona State Tax Ra 9.10 %
'] Add Product Tax [ - Add/Update Product Price
L v

Click to choose a Price Typem from the drop-down menu.
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Product Edit
Product Info Product Attribute Descriptor
Product UPC: 083437193123 Del Attribute Descriptor
K | DEPARTMENT AMMUNITION |E
Manufacturer Ref #: FED233884 & |cAuce 12
o R (ITEM SHOTGUN SHELL =
Short Description:  Federal 12 gauge, 2 3/4", 2 & |LENGTH 2 3/
- 2 |MANUFACTURER FEDERAL
Federal 12 . 2 3047, 2 ?
Deseription: e g 214 & |sHOT z I-
Add/Edit Attribute Descriptor
Auto Order: [N - QoH: &2 * | Update A/D
Min Level: 7 Last Cost: $0.00 Product Image
Max Level: 36 Average Cost: $0.00
Price:
o[BS Quickmage selectmage
Active: &
Is Firearm: £
Is Stock ltem: &
Ext Description: 2 g
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
W [cityTax City of Tucson City Tax 2.60 %|| @& |MsRP |Manufacturer's Suggested Retail Price | $9.29|
# |StateTax |State of Arizona State Tax Ra 9.10 %
»| | Add Product Tax - Add/Update Product Price
Bla
Loyalty
MAP
Minimum
e e [
Price Level 1 :
| electall  DesclectAll Pricig Type Tes
Retail

Enter the price for the item. Click the Add/Update Product Price button.
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Product Info
Product UPC: 083437193123
Manufacturer Ref #: FED233884

Product Edit

Product Attribute Descriptor

1 Attribute Descriptor

DEPARTMENT

8

AMMUNITION
12
SHOTGUN SHELL

GAUGE
ITEM

Short Description:  Federal 12 gauge. 2 3/47, 2 LENGTH 23/
MANUFACTURER FEDERAL
Federal 12 gauge, 2 3/4", 2
Description: g / SHOT F
Add/Edit Attribute Descriptor
Auto Order: [N = QoH: &2 - *  Update A/D
i al: Last Cost: 30,00
Min Level: 7 ast Cost: § Product Image
Max Level: 36 Average Cost: 30,00
Price: %8, :
i [ Quick Image: Eaagal
Active: &
Is Firearm:
Is Stock ltem: &
Ext Description:
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
B | CityTax City of Tucson City Tax 2.60 % & [MSRP | Manufacturer's Suggested Retail Price £9.29|
& |[sStateTax |State of Arizona State Tax Ra 9.10 %
Add Product Tax |Map -| @29

The added item(s) are displayed. Repeat the process to add more Product Price Info

To edit the price on an existing Type, select it from the drop-down menu; enter the new
price. Click the Add/Update Product Price button. The new value will be displayed.

When all of the changes/additions are complete, click Submit.

23.9 Product Tax Info

Inventory [128)

Depending upon your state and local tax requirements, different tax types may apply to
services and product. To set the appropriate tax for the item, look in the Product Tax

Info section of the item screen.
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Product Info
Product UPC: 083437193123
Manufacturer Ref #: FED233884

Short Description:  Federal 12 gauge. 2 3/47, 2

Federal 12 gauge, 2 3/4", 2

Product Edit

Product Attribute Descriptor

1 Attribute Descriptor

DEPARTMENT AMMUNITION

GAUGE 12 |
ITEM SHOTGUN SHELL £
LENGTH 2 3/4 |
MANUFACTURER FEDERAL

8

Description: SHOT z
Add/Edit Attribute Descriptor
Auto Order: [N | QoH: &2 - * | Update A/D
i : | Cost: 30,00
Min Level: 7 ast Cost: $0.0 Product Image
Max Leval: 36 Awverage Cost: $0.00
Price: i .
Active:
Is Firearm:
Is Stock ltem: =
Large Image: [ Salectvragal
Ext Description:
N ;
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
N | CityTax City of Tucson City Tax 2.60 X & |msRP Marufacturer's Suggested Retail Price S‘J.29|
@ [StateTax |State of Arizona State Tax Ra 9.10 %
| ¢ Add Product To (TR Addupdate roduct rce
o

Select the appropriate tax for the item (repeat to add more than one, if necessary) from
the drop-down menu. Click the Add Product Tax button. A new tax type will need to
be added if itis not already available in the list. Applied tax info will be listed once it has

been added. Click Submit.
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Product Edit
Product Info Product Attribute Descriptor
Product UPC: 083437193123 Del Attribute Descriptor
. DEPARTMENT AMMUNITION =
Manufacturer Ref #: FED233884 & |GAUGE 12 |
o ® |ITEM SHOTGUN SHELL E
Short Description:  Federal 12 gauge, 2 3/4", 2 & |LEwcTH 23/ |
" & [MANUFACTURER FEDERAL
Federal 12 gauge, 2 3/4", 2
Description: gmg g & |sHoT 2
Add/Edit Attribute Descriptor
Auto Order: [N =| QoH: 82 & * | Update A/D
i : 1 Cost: 30.00
Min Level: 7 ast Cost: $0.0 Product Image
Max Level: 36 Average Cost: $0.00
Price: i .
Active; &
Is Firearm:
Is Stock Item: =
Ext Description:
Product Tax Info Product Price Info
Del Tax Type Description Tax Rate || Del Type Description Price
W | CityTax city of Tucson City Tax 2,60 % | s |map  |Minimum Advertised Pricing $9.19
@ |[StateTax |State of Arizona State Tax Ra 9.10 % | @& |[MSRP |Manufacturer's Suggested Retail Price | $9.29
Add Product Tax | '| Add/Update Product Price
County Tax

History of a Layaway may be accessed through Data Center and the Register.
Layaways must be started and processed at the Register.

To access Layaway information and history, go to the Customer Admin[s3) tab.

= : » -,

&

n Education  Facites  Feeams  Gunamithing  lmentory Mansgemest  Membesships  Perownel  POSManagemest  Priing  Purdusing  Ramge  Receding  Reperts  WorkOrdess Senp
il r [ 5

Sgrac | House Accounts BestCurtomer Costomar Rlag 1D
. Repert [ t .

B @

Repocts

There are additional Layaway reports available for viewing and printing.

e Layaway Reportisd

© 2013 ARS Solutions, LLC




140

Data Center Manual

e Layaway By ltem Reportfisdl

241 Layaway History

Layaw ay[13%)
Layaway History detail may be viewed for any customer.
Go to the Customer Adminlssltab; Select a customer(ssl. Click Layaways.
Accounting Customer Admin Educaticn Faciites Firaems. Gunsmithing lnventary Management Memberships Persannel Posm_ﬂgtmm Pricing Purchasing Fange Facenng Reports. Work Orders Setup
228 8 rFloex a2 5 8 0@
smon jom e |comngte T fomonfoanoron ot i e o G| terpionon facditon cage ok
Click on the date of a Layaway to view the detail.
Customer:  Edward Imhoff
Layaways for Edward Imhoff
Store Date/Time Title cashier Total Amount Due Date Due
1 Thu Aug 16 2012 04:00 P Nikon Michael Abbott $261.84 365,46 Sun Sep 16 2012
i |5at Sep 08 2012 05:15 PM | Michael Abbott ‘ $207.54 $155.66 Mon Oct 08 2012|
Mon Oct 08 2012 05:15 PM Michael Abbott $207.54 §155.66 Thu Nov 08 2012

ltem detail and payment detail are shown. Click a different layaway date to see its
history.

Customer.  Edward Imhaff

T —
Layaways for Edward Imhoff
Store Date/Time Title Cashier Total Amount Due Date Due
1 Thu Aug 16 2012 04:00 PM Nikon |Michael Abbott | $261.84 | $65.46 sun Sep 16 2012
Layaway Detail
Description Price charged
NIKON MONARCH VSD DOT SIGMT ] '40.00]
Payment Detail
Payment Date Payment Amount
uAui 6 2012 04:00 PM | 65.46
Wed Sep 3 Lo I .
1 ]S“ Sep 08 2012 05:15 PM ] Michael abbott 5207.54 §155.66 Mon Oct 08 2011|
1 Mon Oct 08 2012 05:15 PM Michael Abbott 5207.54 §155.66 Thu Nov 08 2012

© 2013 ARS Solutions, LLC



Login 141

25

26

Login

Security may be adjusted for Login settings. Each individual user will be assigned a
unique Login. For general information purposes or for the purpose of placing Firearm
holds, there may be a limited-access Login (e.g. Sales).

emplovee + [
password [

Enter employee number, and password

Enter the Employee #. Tab or click in the Password box, enter your unique password.
Click Login.

Physical Inventory

Physical Inventory counts are essential for verifying the actual (physical) inventory in
your store/warehouse to your Quantity on Handhs7l values.

Discrepancies must be located and addressed. **Please note that Physical
Inventory is notintended to be used for initial entry of inventory which is new to the
system. Without cost history (which is captured through the Receivingliss process),
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26.1

inventory values cannot be accurate.

The purpose of Physical Inventory is to locate the inventory discrepancies (due to

theft, entry errors, etc.) so that the inventory counts and values are accurate.

® Firearm Inventory Countl142 - The freq uency of your firearm inventory counts may
happen more often, but it is recommended that firearm counts should be done no less
than four times per year.

® Inventory Stocktakingm - Certain departments/manufacturers may require more
frequent inventory counts, but it is recommended that a cycle count schedule is
established by department/manufacturer (or other logical groupings) so that everything
is counted no less than once per year (twice is even better).

Firearm Inventory Count

Physical
Inventory [141

It is strongly suggested that firearm inventory should be counted at least once every 30
days.

Go to the Firearms tab; click Physical Firearm Inventory Count.

With the cursor in the scan box, start scanning the log number on each of the firearms.
You may also key the log numbers into the box, and hit enter after each log number. (Do
not click the Submit scans button until you are finished.)

Physical Firearm Inventory Count,
I

# Remove Log Number ' Manufacturer  Model ' Serial Number « Type of Action *+ Gauge/Caliber * Status

A list of the scanned firearms will populate on the screen. When the selected group of
firearms has been scanned, click Submit scans. Any uncounted firearms will be listed
after the submit and will not show Counted in the Status. MAKE SURE YOU PRINT the
report. Once the window is closed, the count will not resume; it will reset.
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26.2

Physical Firearm Inventory Count,
| submitscans |

&9 Removws

¢ Log Number - Manufacturer Medel ' |Serial Number | Type of Action  Gauge/Caliber * Status

68873| KEL-TEC CNC INDUSTRIES INC. PF-9 | STM50 PISTOL 9MM LUGER | Counted
63886 44 ad 65654 RCVR 4 Counted
68895| Beretta 29 tradeincoming2 | ASLTWEN 223 Counted

ey

Inventory Stocktaking

Physical
Inventory 141

Inventory Stocktaking is for taking the inventory counts for physical inventory items.
(There is no serial number verification.)

To get started, go to the Inventory Managementm tab; click Inventory Stocktaking.

Inventory may be counted using a tableth+4), laptop with scannerli12, handheld PDA
(optional device) or by printing a sheet for the counter to write the counts onto to be
entered into the system manually. Inventory may also be counted with an electronic
device outside of the range of the server to be submitted when the device is back in
range with the server.

An Attribute Searchlisil will narrow the items down to a manageable group for printing or
scanning counts. Click the Clear Filters button to reset/clear the selected attributes/
descriptors so a new search may be done.
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Product Imventary Stock Taking

Select Product Filter

Attribute
DEPARTMENT )
[GALGE
[GENDER
[INSEAN
(ITEM
(LERGTH

Descriptor

Selected Filters
Del Filter

Clear Filters

Product Inventory Stocktaking

Stock Taken On 12/29/201;

Each time a UFC s
scanned, the count

for that itern will
increase by 1

Scan or enter UPC

As per Books - NOW!

Product - NOW Last
Delete Product UPC + | Description + Count Value| Count Loss/Gain Reason Loss/Gain On Count
| 0000000000002 standard Scope Mounting Part Pkg 3681 31634475 Counts may be
» standard Scape Mounting Part Pkg | 3681 51634475 typed in or
» Standard Scope Mounting Part Pkg 92 $4721L00 \ submitted using the
» 26 |AUTO PLA SPL ED 4 HG/ACC C5 BL | a3 SonOjI o kevs below <O
2 000381103406 AUTO BUR PICATINNY RISER 5 IN 5 512500
& ooozsiian |AUTO BUR AR PEPR SCOPE MNT 30M [ 10 5225000 | | [T
™ 000381103420 AUTO BUR AR PEPR SCOPE MNT 11 1 5000
N 002175304215 Levis 501 Black 30/30 100 5698642 | I T
& 0052175304216 Levis 501 Black 30/32 1317 52520305
N oos2is0an Levis 501 Black 30/34 1 s swnas | [ |
™ 0052175304219 Lewis 501 Black 30/38 2 5-345
™ oos2175304224 Levis 501 Black 32138 | 4 so00 | I 1
. 0052175304225 Levis 501 Black 34/30 83 $43882
& osauisaazze Levis 501 Black 34732 | 127 serers. | I L1
W 0052175304227 Levis 501 Black 34/34 2% 5230624
& 0052175304228 Levis 501 Black 24/36 | s saoas | ] L]
g 0052175304229 Levis 501 Black 34/38 -2| $0.00.
™ oos217s3043 Levis 501 Black 36/22 | so00 | I 1

Click on submit after counts are completed and in network range.

Use the
number keys

for tablets Submit

The Submit button will become available as soon as the first Count value is scanned
or entered. Clicking the Submit button will save everything entered up to that point
without clearing the screen. Make sure that you have clicked in another field after the
last entry was made.

Product Inventory Stock Taking
Select Product Filter
Attribute

DEFRRTMENT )
GAUGE

Descriptor

(TENGTH
MANUFACTURER

(MATERIAL

Selected Filters
Del Filter

Clear Filters

Delete | Product UPC

Product Inventory Stocktaking
Stock Taken On 12/29/2012

Scan or enter UPC

As per Books - NOW

+ |Count Value

Product

 Description

Stocktaking- NOW
Count Loss/Gain Reason

= Last Stocktaking
Loss/Gain On| Count

& 0000000000002 Standard Scope Mounting Part Pkg $16,344.75 3681 inventory count 0
» | standard Scope Mounting Part Pkg | 3681 51634475 3681 invemorycount | o |
3 Standard Scope Mounting Part Pkg 92| $472100  91invemory coumt 1
» 2 |ALTO PLA SPL ED 4 HG/ACC CS BL | a4 $0.00 | | ]
’ 000381103406 AUTO BUR PICATINNY RISER 5 IN 5 $125.00
% 000381103413 [AUTO BUR AR PEPR SCOPE MNT 30M | 108 saas000] ] | ]
. 000381103420 AUTO BUR AR PEPR SCOPE MNT 11 -1 5000
& oosrsa0ans Levis 501 Black 30/30 |10300| $2698642 10247 emorycount | 53 |
t 0052175304216 Levis 501 Black 30/32 1317 $25,203.05
N oosa17s304217 Levis 501 Black 30/34 R [ I 1
. 0052175304219 Levis 501 Black 30/38 2 $-345 4 inventory count 2
™ 0osa17sa04228 Levis 501 Black 32/38 [ 4 5000 I |
» ‘ 0052175304225 Levis 501 Black 34/30 83, $438.82
& oosarsavas |Levis 501 Black 34/32 | 11| soers) I | 1
W oosz7sioazy Levis 501 Black 34/34 200 5230624
W oosamsanans |Levis 501 Black 34/36 | es| smoas ] ] [T
5 0052175304229 Levis 501 Black 34/38 -2. 5(100. | |
®  oosasioant [Levis 501 Black 36/32 [ 6 oo \ [ 1

Click on submit after counts are complg Tlick Subrmit k range.
b to save

Once Submit is selected, the saved information may be viewed/printed in the Product

Stock Adjustment Report.

© 2013 ARS Solutions, LLC




Physical Inventory| 145

27

271

' | e

Product counts uploaded to database, You can continue to count listed products
or close this tab.

POS Management

POS Management is the resource for tracking and cash information for your register
drawers. The information may be tracked by location or by individual clerks/personnel.

[ — g CusiomerAdmin  fducstion  Facities  Fireamms  Gumemithing  Inventory Management Memberships  Personnel POS Mansgemert  Pricing  Purchasing  Range  Recening  Fepots  WorkOrders  Setup

From the POS Management tab, you may:

® Assigna Drawerl43 to track the amount of cash released, the cash register and the
cashier to which the drawer was assigned.

* Do a Cash Drop to specify the amount of cash, cashier and register from which the
cash was removed to be deposited in the safe.

* Return a Drawer to track the return of a drawer from a specific cashier and register
along with the amount of cash.

® Run a Cash Report.

Assign Drawer

POS

Management
13

Cash drawers may be assigned to a specific cashier and/or register to allow for the
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tracking of the amount of cash which has been released as well as to help identify cash
accumulations in specific drawers throughout the business day with the use of the Cash

Report.

To Assign a Drawer, go to the POS Managementfi+3| tab; click Assign Drawer.

BN scouning  Cuscerddmin  Gdwston  Faciies  Frears  Gememdhing  Iveion Mansgement  Membesps  Personnel FOS Management | Pridng  Puschasing  Range  Receiving  Reports  WorkOrders  Setup
Aasign Cash Retrn Cath
Draver Oregs Drawer Repot

BB accountnn  CustomerAdmn Educstion  Faclies  Frearms  Gunsmitnng  lwentory Management  Membersips  Pemonnel | POS Mamsgement  Pricing  Purchasng  Range  Recewing  Reports  WorkOrdes  Setup
Ay w
Assign Cash Retum Cash
Drawer Drop Drawer Report
dssign rawer

Use the drop-down menus next to Employee and POS Position to select.

Assign Drawer
Date: Sunday, July 15, 2012 3:34 PM

Employes: - Drawer Amount Issued: g

Signature POS Position:

Cash Drop - POS Position: 0 Cash Drop - POS Position: 0
152012 71572012

anagement Signature:

U

- POS Position: 0

o0 Cash Drop - FOS Fosition: 0

[management copy

I

17796

(T t Sigratire: .
63477 747

Employee - name of the employee to whom the drawer is being assigned
Drawer Amount Issued - dollar amount of cash in issued drawer

POS Position - select location from the list of Physical Machines

Click the Submit and Print button.
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S iccounteg  Customerddmn Educstion  Facities

rrrrrrrr Iventary

-« Y « )
Assign Cash Return Cash
Orawer Orop Drawer Report

Personnel  POSMamsgemert | Pricing  Purchasing  Range

Recewing  Reports  WorkOrders  Setup

28

Assign rawer

Assign Drawer
Date: Sunday, July 15, 2012 3:34 PM

Employee: |Buk, Kelly Drawer Amount Issued: 100,00

Signature POS Position: | Jonathan's POS.

Submit and Print

Cash Diop - POS Pesition: 0 Cash Drop - POS Position: 0
7152012 7152012

B Kelly

Hae are: (mian
6347, T 6347 7

Cash Drop - POS Position: 0

Cash Drop - POS Position: 0
771572012 2

Pricing

To access Pricing-related functions, go to the Pricing tab.

BN ccounting  Customer Admin Parsonnel  FOS Mansgement  Pricn 9 | Pachusing  Range  Rectiving  Repott  WorkOrders  Setup
® 3%
Price. Tax
Types Types

Individual inventory item prices are set through Inventory Management. From the

Pricing tab, you may access:

® Gross Margins - set by percentage or dollar amount

® Price Typesm - types are set so they may be attached to an inventory item (MAP,
etc.)

* Sales Events|ool - dates and times are set for starting and stopping special sales

events of specific items
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* Split Quantity Pricing - like a sales event along with the ability to have multiples or
limits on items

® Tax Types

Price Types

Pricing[14%

Price Types are informational fields which may be linked to a product record in the
Product Price Infoli3dl box of the record.

To create Price Types, go to the Prici ngm tab; click the Price Types icon.

BBl iccounting  Customer Admin  Education  Faciliies  Firearms  Gunsmithing  Invensory Mansgement  Memberships  Personnel  POSManagement | Pring | Purchasing  Range  Receiving  Reparts  WorkOrders  Setup
Price Tax = Swes Spit Quantity
Types Types Margins Events Priorg
-
Existing Price Types may be edited ordeleted *
BES cccountng  Customerddmin  Education  Faclities  Ficamms  Gueamithing  Inventory Manogement  Memberships  Personnel  POSManagement  Pricng  Purchasing  Range  Recehing  Bepots  WokOrden  Setup
rce Tax Gross Sales Splt Quaniity
Types Types Margins Events Bricng
o |
Price Types
[ Price Type Price Description
» £ MSRP | Manufacturer's Suggested Retail Price
= | e | MAP | Minimum Advertised Pricing
» F 4 Minimum | Minimum Pricins
s | & | Loyalty Price offered to loyalty members
ES 3 Price Level 1 | special pricing

Click the New Price Type button to create a new Price Type. Once the information
has been entered, click Submit.

Define/Edit Price Type

Pricing Type:

MAP

Minimum Advertised Pricing

Description:
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29 Printing

Printing may be done from almost any screen. To access the ability to export to Excel
and print, right-mouse-click on the grid information you would like to print.

Export to Excel H

Report Customization

Select Copy to Excel or Export to Excel from the menu. (Microsoft Excel must be
installed on the computer in order for this option to work.)

30 Product Holds

Product Holds are placed at the Register to hold an item (or items) for a customer.
The system will automatically release any holds after 24 hours.

Product Holds may be viewed for a customer by selecting a customer(sslin the
Customer Adminl[s3] tab and clicking Products on Hold.

The current hold(s) for the customer will be displayed. If there are no items displayed,
the customer has no Product Holds.

Product Holds

Product Holds of

Hold Date Product Quantity Employee
September 05, 2012 Federal 12 gauge, 2 3/4", 2 1 Michael Abbott
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Product Search

Product Search is used from many different areas within Data Center.

In the Product Search window, items can be filtered by their Attributes[s41 or by
entering description@ information in the Description box. (Note: The Adjustment
box and Adjust Select by... buttons are not available for all Product Searches. You
will only be able to access them if they apply.

Description

Product Search

Attribute
CEFARTMENT
GALGE
GEMDER
THSEAR:
ems
LENGTH
MMANUFACTURER
WAATERLAL
MIODEL
SHOT
TYFE

 Clear

Descriptor

Del Attribute Descriptor

Adjustment [

UPC
0000000000002
0000000000003
(0024099001267
000381103406
000381103413
000381103420
0052175304225
0052175304226
0052175304227
0052175304228
0052175304229
0052175304230
0052175304231
NS TETNAT3 D

Please select all that apply
Drescription

Standard Scope Mounting Part Pkg
Standard Scope Mounting Part Pkg
AUTO PLA SPL ED 4 HG/ACC CS Bl
AUTO BUR PICATINNY RISER .5 IM
AUTO BUR AR PEPR SCOPE MMT 30M
AUTO BUR AR PEPR SCOPE MNT 11
Levis 501 Black 34/30
Levis 501 Black 34732
Lewvis 501 Black 34/34
Levis 501 Black 34/36
Levis 501 Black 34/38
Lewis 501 Black 36,30
Levis 501 Black 36/32 sklsf sdljf swekf:

Lovic 5N Rlark 3R/24

QoH Price
3679 $0.00
12 £32.00
1 $0.00
1 $0.00
2 $0.00
1 $0.00
78 $0.00
127 £18.00
290 $32.09
116 $23.80
-2 £0.00
49 $31.99
-6 $31.09
113 LT7 OO
 Close

Select the items you would like to include in your group by checking the box next to the
item's UPC. If youwant all of the items listed in the Product Search, click the Select

All button.

If the Adjustment options are available for your search, you may do either a Dollar
Discountkoil or a Percentage Discountkos! adjustment.
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31.1 Attribute Search

Product
Search[158)

ltems can be searched and filtered by the Mandatory Attributesbki2 and any additional
Product Attributesfia1 assigned to them. You may also search using the Descri ptionE:?I
of anitem.

The same rules apply to all Attribute Searches whether it is being done in Product
Maintenance[s3 or any Product Searchlisol window in Data Center.

Click to select an Attribute which best represents the item or group for which you are
searching. Once a Descriptor is selected for the Attribute, it is displayed at the
bottom under Selected Filters. Additional Attribute options are displayed at the top
ONLY if there are attributes which may apply to your search. Every time a new
Attribute or Descriptor is chosen, more options will be displayed for you to further
refine your search.
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Select Product Filter

Attribute
(DEPARTMENT |

Descriptor
AMMO

[(GAUGE |

| BERCHWOOD CASEY

(GENDER )

(CHAMPION )

(INSEAM ]

(FEDERAL )

(TTES )

(FIOCCHT )|

(ENeTH )

(FREARMS )

[ MANUFACTURER |

HORMADY

(MATERIAL ]

(WLEEN-BORE ]

[MODEL ]

[LEwTS ]

[SHOT ]

(NIKON )

(ke )

(MoMe |

(PRTAGONA )
 —
o a—
G a—
(7 a—
WHAMO

(WINCHESTER ——)

Selected Filters
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Prodeuct Maintenance

Select Product Filter

Attribute Descriptor
DEFARTRAENT
TVPE
GALIGE
LENGTH
SHOT
ITEM

'Remove Unused Attributes/Descriptors
Selected Filters

R |MANUFACTURER |FEDERAL

To clear a particular attribute, click % next to the attribute in the Selected Filters area.
This will take you back to the previous attribute options.

31.2 Description Search

Product
Search[158)

ltems may be searched for by doing an Attribute Searchhs or by doing a Description
Search.

In the Product Description box, begin typing any part of the description for the item
you are wanting to locate.
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Description Product Search
Attribute Descriptor Please select all that apply
“FH_TMFNT : UPC Description QoH Price
GALIGE
GEMDER 0000000000002 Standard Scope Mounting Part Pkg 3679 £0.00
THEEARE R - S = a5
— 0000000000003 Standard Scope Mounting Part Pkg 12 $32.00
LENGTH 0 00024099001267 AUTO PLA SPL ED 4 HG/ACC CS BI 1 £0.00
MANUFALTURER 000381103406 AUTO BUR PICATINMNY RISER .5 IM 1 £0.00
RAATERTAL R e = P
T 000381103413 AUTO BUR AR PEPR SCOPE MNT 30M -2 $0.00
LHOT 000381103420 AUTC BUR AR PEPR SCOPE MNT 11 -1 £0.00
WF h N . 0052175 2" Levis 501 Black 34/30 18 £0.00
Del Attribute Descriptor I . e
0052175304226 Levis 501 Black 34/32 18,00
0052175304227 Levis 501 Black 34/34 290 $32.99
005217530422¢ Levis 501 Black 34/36 116 £23.80
005217530 Levis 501 Black 34/38 2 £0.00
0052175 : Levis 501 Black 36,30 19 $31.99
0052175304231 Levis 501 Black 3¢ sklsf sdljf swekf: -6 £31.99
NS 7175204737 Lende SN1_Black 35734 113 £310a
- SelectAll  Unselect All
Clear

Adjustment | | A 3| et by Ao ¢ on by F ta -

As you type, the system will start filtering items which match. If you are wanting to locate
items which were automatically added to the system and need to be completed, type
AUTOIsqlin the box. Once the items have been located, you may Editl271 or Cloneli23to
Add Producthz1. There is also an option to Print Labels’%ﬁ.

Purchase Order

Purchase Orders are easily created and allow for tracking of outstanding orders. In
turn, items which are on order but are no longer needed may be tracked so that the
orders may be cancelled. Purchase Orders also streamline the Receiving@ process.

If a Purchase Order is going to be added for a new vendor, make sure that the vendor
is added before adding the new purchase order.

Automatically generated Purchase Orders can be accessed through Receive POleslin
the Receivinglissl tab.
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B iccouning  CumomerAdmin  Educaton  Facities  Feesms  Gumsmiting  lnwentoryMamsgement  Membershgs  Personnel  POS Mansgement  Prcng | Purchasng | Range  Recching  Repors  WorkOrdens  Sep

S bl —

@ © [al ] €
Select Add New Vendar Craste Purchuse  Pendling Purchase
Verdor Vender List Orders Ordery

® Create Purchase Orders 155

® Pending Purchase Orders

32.1 Create Purchase Orders

Purchase
Order[153

Adding a new Purchase Orderlisdis needed for orders which are not automatically
generate (e.g. AcuSport orders).

To add a Purchase Orderl1s2), go to the PurchasingEﬂ tab; click Create Purchase
Orders.

B iccouning CumomerAdmin  Educaton  Facities  Feewms  Gumsmiting  lnwentoryMamsgement  Membershigs  Personnel  POS Mansgement  Prcng | Purchasng | Range  Recching  Repors  WorkOrdens  Senp

S bl —

@ © [al i €
Select Add New Vendar Craste Purchse [ Pending Purchase
Verdor Vender List Orders Ordery

ltems may be selected in groups or individually. To add items which are inactive, click
the box under the Purchase Orders heading titled 'Click to show inactive products'
so the inactive items will be listed and made available for selection.

Crexte Purchase Orders

Select the Products to include in the Purchase Orders
| Next ] Number Sold Date Range: 127102022
| & " | # UPC Description QOH Min Max Short Over ©On Order Number Sold Department Manufacturer Ttem
Attribute Descriptor 0000000000002 _ Standard Scope Mounting Part Pkg| 3679 5| 36 o 3643 4] 0| FIREARMS | WINCHESTER | pisTOL
DEPARTMENT 0000000000003 _Elandard Scope Mounting ParlPkg_ 7_ iﬁ_ 5_ 0_ l_ 0 ONE YEAR _RANGE _lOVALn‘
GAUGE 0024099001267 3 0 0 3 0 4 0
CoE3 000381103406 | 5| o o o s 1] of
::‘::AM 000381103413 | Binoculars 2 0 0 2| 1] 1 | 0 OPTICS ,RE MINGTON 30
Tenan 000381103420 1 0 0 1) o 1 0
MANUFACTURER 0052175304224 | Levis 501 Black 32/38 5 ?‘ 36. Z. 1] | 07 D‘ MENS CLOTHING | LEVT'S | PANTS.
MATERAL 0052175304225 | Levis 501 Black 34/30 T 78 7 38 o a4 [ 0] MENS CLOTHING| LEVIS [PaNTS
= 0052175304226 _ Lewis 501 Black 34/32 | 1) 7] 36 o a1 3 0 MENS CLOTHING LEVIS | panTs
T 0052175304227 | Levis 501 Black 34/34 a8 1 % o 252 0 0 MENS CLOTHING| LEWT'S PANTS
0052175304228 | Levis 501 Black 34/36 us 7 1 o 80 0 0 MENS CLOTHING| LEVI'S PANTS
0052175304229 | Levis 501 Black 34/38 2 7] 3| o o 0 0/ MENS CLOTHING| LEVIS [PanTS
0052175304231 | Levis 501 Black 36/32 6 7 3 13 0 0 0 MENS CLOTHING| LEVI'S PANTS
0052175304232 VLEM‘S 501 Black 36/34 I 1137 77 )57 UV 77‘ I’V UVMENS CLOTHlNGVLEVI'S 'PANTS
0052175304233 | Lewvis 501 Black 36/36 1198 7 36 [ 1162 0 0 MENS CLOTHING | LEVT'S PANTS
0052175304234 | Levis 501 Black 36/38 [mee| 7 o] 11956 o] 0] MENS CLOTHING | LEVIS | PanTs.
0052175304235 | Levis 501 Black 38/30 0 7 36 o o 3 0 MENS CLOTHING| LEVI'S PANTS
0052175304236 | Levis 501 Black 38/32 : 7 36 [ o 0 0 MENS CLOTHING| LEVI'S PANTS
0052175304237 | Levis 501 Black 38/34 1 7 i6 [] o 0 0 MENS CLOTHING | LEVI'S PANTS
0052175304238 | Levis 501 Black 38/26 [ 4 7 3 B 0 o 0 MENS CLOTHING | LEWT'S PANTS
0052175304239 | Levis 501 Black 38/38 -16 7 36. 23 | 1] | 0 ﬂ‘ MENS CLOTHING | LEVT'S | PANTS.
0052175304240 | Levis 501 Black 40/30 1 7] 3 0 o 0 0 MENS CLOTHING | LEVIS PANTS
.0052175304241 -L(\'ii 501 Black 40/32 | 19- ?- 35- 0- U- 0- O-MENS CLOTH]NG‘[EV['S -PANTS ]
0052175304242  Levis 501 Black 40/34 | o o 0 0 MENS CLOTHING| LEVI'S | panTs
0052175304243 _ Levis 501 Black 40/36 [ T o o o 0/ MENS CLOTHING LEVIS |PanTs
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Do an attribute searchlisil to narrow the group of items. Once the items have been
selected, click Next.

Creste Purchase Orders

Purchase Orders

Click to show inactive products
Select the Products to include in the Purchase Orders

-z @

 Clear # upC . Description QOH & Min ' Max % Short % Over % OnOrder  NumberSold . Department  Manufacturer v Item
Attribute Descriptor 6000001234 Champion Socks 25 0 o 0 25 0 0| MEN'S CLOTHING | CHAMPION SOCKS
(MANUFACTRRER ) (98765432101 | Champion Blue Fleece Jacket | s, o o o s| s] 0| MEN'S CLOTHING | CHAMPION | JACKET
(T — 98765432102 Champion Blue Fleece Jacket 20 [ 0 [ 20 10 0/ MEN'S CLOTHING  CHAMPION | JACKET
(08765432103 | Champion Blue FleeceJacket | S0 0 0 o| 50 5| 0| MEN'S CLOTHING | CHAMPION | JACKET
98765432104 Champion Black Fleece Jacket 15 0 o o 15 5 0| MEN'S CLOTHING | CHAMPION JACKET
(98765432105 | Champion Black Fleece Jacket | 5 0 0] o s 5| 0| MEN'S CLOTHING | CHAMPION | JACKET
98765432106 Champion Red Fleece Jacket 5 0_ o | 0_ 5 | 5 0_ MEN'S CLOTHING | CHAMPION JACKET

Del Attribute Descriptor

& | DEPARTMENT  [MEN'S CLOTHING

The selected items are displayed. Click Previous to select additional items. Select a
vendor in the Order From Vendor column. The same vendor will be applied to all of
the items. Enter order quantities in the Quantity column.

Create Purchase Orders

Purchase Orders

Click to show inactive products
Enter the Quantity, Price and Vendar for each Product

 Previous  Next Number Sold Date Range: 1102012 (]| - [0 (@)

#* “ UPC *» Description *» Order From Vendor  Quantity  Cost » Extension * QOH * Min * Short ©+ Over + Max * On Order '+ Number Sold + Manufacturer +» Average Cost | Last Cost « Last Ordered From

@ 98765432101 Champicn Blue Fleece Jacket s OI $0.00 $0.00 5 0| 0 3| 0 5 O|CHAMPION $0.00 $0.00| Test Vendor 4

[ sa765452102|Champion Blue Fleece acket | 7, ¢ -| o sooosec0 | o o x o 10] ojcHAMPION | 5000 $0.00/Acusport
B8 98765432103 Champion Blue Fleece Jacket selecta ) ” 0] 50.00/s0.00 00 0 0 50 0 5 0| CHAMPICN $0.00 $0.00| Test Vendor 4

[ s8765432108|champion Black Fleece Jockst| .yendor /- o sooofsooe | 1] o o 1] o s ocHAMPION | 5000 50.00]Test Vendar 4
#  93765432105|Champion Black Fleece Jacket - 0 50005000 50 o o 5 o 5 0/ CHAMPION 5000 5000 Test Vendor 4

| 9mﬂam|mmpim Red Fleace Jacket | = [ OI 50.00/$0.00 ‘ 5‘ u| 0‘ 5| u‘ 5| n|cHanN ‘ $0.00/ slu)ulTes! vendor 4
! 6000001234 V(himplﬂn Socks = ﬂl SQDGSCIDO I 257 ﬂ, D, 257 0| 0, 0/ CHAMPION 1 5&0‘]7 50.{!071'& Vendor 4

The Price column may also be edited for each of the items. When the information is
complete, click Next.

Create Puschase Crders

Purchase Orders

Click to show inactive products
Enter the Quantity, Price and Vendor for each Product

ge: [z [)]-[momn @

i + UPC Description Order From Vendor * Quantity  Cost *+ Extension + |QOH * Min * Short  Over * Max * On Order * Number Sold * Manufacturer * Average Cost '+ Last Cost ' |Last Ordered From

98765432101 |Champicn Blue Fleece Jacket | Acme Distributing = 1| 50100 $0.00 5 0 o 5 0 5 0 CHAMPION $0.00 $0.00] Test Vendor 4

[ 58765432102 Champion Blue Fleece Jacket | Acme Distributing | 1 sooolsooo | 20 o o 2 o 10 ojcHAMPION | 5000, 5000Acusport
98765432103| Champicn Blue Fleece Jacket | Acme Distributing = 1| 50,00 $0.00 50/ 0 0 50/ 0 5 0| CHAMPION $0.00 $0.00| Test Vendor 4
[ @ 28765422104 Champion Black Fleece Jacket, Acme Distributing - | 1| sooosoc0 | 18 o o 15 o s olcHAMPION | 5000 50.00 Test Vendor 4
98765432105 | Champicn Black Fleece Jacket Acme Distributing - 1 50100 $0.00 5 0 o 3 0 5 0 CHAMPION $0.00. $0.00| Test Vendor 4
[ 98765432106|Champion Red Fleece Jacket | Acme Distributing - | 1 5000 5000 | 5. o o 35 o 5| o/CHAMPION | 5000 5000 Test Vendor 4
® ‘ 6000001234 |Champion Socks Acme Distributing - g $0.00 $0.00 5 0| 0 25 0 0 O CHAMPION $0.00; $0.00| Test Vendor 4
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Once a Purchase Orderlis2 has been created, it may be edited, deleted or viewed.
When you are ready to place the order, the Purchase Order must be processed.

33 Purchasing

Purchasing items for inventory should begin with a Purchase Orderfisdl. With
automatically generated orders (e.g. AcuSport), the Purchase Orderfisalis generated
automatically when the items are ready to be shipped. Before Purchase Orders are
created in the system, Vendors should be created.

B iccouning  Customer Admin  Educaion  Faciities  Fesams  Gunsmithing  bwentoryManugement  Memberships  Pessonnel PO Mansgement  Pricmg | Purchesing | Range  Fecewing  Reporis  WorkOrdens  Sehup
2 g

The Purchasing tab provides access to:

* Add a New Vendor
e Create Purchase Ordersliss|
* Process Pending Purchase Orders

® Select a Vendor for editing or viewing

34 Quantity on Hand

The Quantity on Hand (QoH) for an inventory item is calculated by the total items
received less actual items sold. Quantity on Hand may be checked in Product
Maintenancels3), by running a Inventory Level inquiry or running various reports.

® Product Level Snapshot@ - month-end product levels for the date you select

* Quantity on Hand Report - quantity levels for a specific date which you select

35 Range

The Range tab offers statistics on range use, rental firearm designation and monitoring
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36

as well as range and waiver setup.

Reporting:

e Lane Statisticsfie?)
* Range Shootersfisal
e Rental Firearm Statistics/is4]

e Reservation Statistics|io4]

Setup and Monitoring of Range:

e Firearm Current Rentalsk13 - monitor which firearms are currently in use by whom

* Firearm Rental Controlk:s) - designate which firearms are rental firearms

* Range Lanes Setupksél - change lane labels and define lanes which may be reserved

* Range Setupm - define number of range lanes and hours of operation for the range

® Range Use Products - define range sessions which will be available in Quick Picks at
the Register

* Waiver Setupl?

Receiving

Receiving inventory is an essential part of your business.

Within the Receiving tab, there is the ability to

® Create product case conversionsfisl

* Enter Invoice informationm, edit costs and more for received merchandise
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* Receive items by invoicelie3 which are not already included on a Purchase Order but
which have an invoice included

* Receive items on a Purchase Orderfies

® Receive onthe ﬂy@ when a Purchase Order has not been created and there is no
Invoice included OR there is an invoice, but the receiving clerk does not have security
access to finalize invoices

* Process Vendor Returns for replacement, repair or credit

36.1 Case Quantity

Receiving[158)

Case Quantity is where the conversions for the number of units per case, brick, etc.
are defined for easy receiving of items as well as selling those units in single or larger
quantities at the Register. Within AXiS, all inventory (QoH and costs) are maintained at
the single unit level.

To define a Case Quantity, go to the Receiving@ tab; click Case Quantity.

Use the Search button for selecting each item. (This will give you a verification point by
being able to look at the description to make sure you're selecting the correct item
UPC.) If the UPC does not exist for the case/brick, add a new itemhi21l which has the Is
Stock item box unchecked. The price should have a value for selling at the larger
quantity even though the on hand quantity will be maintained at the single unit level.
Click Submit.

B iccountng  CusomerAdmin  Edvation  Facktes  Feeams  Gunsmithing  lventoryMasagement  Membenhips  Pemionnel  POSMansgement  Pricng  Purchwing  Range | Recewing | Reports  WorkOrden  Sewp

Case Quantity

Selling Unit UPC Searchi| Case LPC Searchill  Units/Case [o -

unit UPC Case UPC unit Count Description
& | 01234567890124 0521175304215 20 Levis 501 Black 29/32
O | s |1236111117193122 246824682468 6 | WINCHESTER 12 gauge, 2 3/4", 7.5
¢ = 187717641812 187717651812 24 Center Mass Silhouette Target Black and Gray

To edit an existing Case Quantity, click the appropriate edit symbol " . Submit any
changes, or click Cancel to make no changes.
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Edit Case Quantity
Lnit LIPC
1236111117193122
Case UPL

246824682468

LInits/Case

]

36.2 Enter Invoice

Receiving[158)

New invoices are entered and existing invoices are edited in Enter Invoice. This is the
finalization of invoices which will be posted to QuickBooks or Sage 50.

A Purchase Orderfis3l which was fully received, will be displayed when the vendor is
selected. There is also the ability to process an invoice for a Purchase Orderl1sd which
has been partially received and is still open expecting the additional items to be
received at a future date.

To enter an invoice for one or more Purchase Ordersfisd, go to the Receiving@ tab;
click Enter Invoice.

n  Faclites  Frearms  Gummithing  InventoryManagement  Membewhips  Pemonnel  POSManagemest  Priing  Pumbasing  Range  Recehing | Repons  WorkOrde  Sewp

Select the vendor; a Purchase Order may be selected from the list (if there are any).
Click New Invoice if a Purchase Order was not selected from the list.

[

Select Vendor Enter Invoice

AcuSport

All Pending Invoices =| From |Seectadate [i3] | To |Selects date (35 Refresh

Delete Invoice Number Date Amount Last Received  Purchase Orders.
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The mandatory information boxes are lined in red and include Invoice Number and
Date. If a completed Purchase Order was selected from the list, the items being
invoiced will automatically populate on the screen.

Select Vendor Enter Invoice
Acme Distributing AcuSport
AcuSport
Another Vend
nother Vendor From To R F
1
Delete Invoice Number Date Amount Last Received | Purchase Orders

New Invoice

Invoice Number:

Date: Select a date Lz

Due Date: Select a date G| Memo Amount Due

Purchase Orders:

UPC Add UPC Zere all Qty Invoieed
O Descrintion @Y QY Qiy ]Q - . Unit Discount  Ext.
s SIPICT Ordered Received Retumed| ('S inuiced Cost % of Amount Cost
Count = 0 Sum =0 Sum =0 Sum =0 Sum =0 Sum =0 Sum = 0.00

If New Invoice was selected, at least one Purchase Order must be selected from the
Purchase Orders drop-down list.

Select Vendor Enter Invoice
AcuSport
Another Vendor From To Re

Delete Inwoice Number| Date Amount Last Received | Purchase Orders

120429-50-540-0  *
120429-50-543-0
120429-50-543-0-1
120429-50-543-0-2
120612-561-0
120628-563-0
120628-564-0
120628-565-0
120628-566-0
120628-567-0

0 120628-568-0 -
Invoice Number 120628-569-0 Standard Terms -| Shipping - - Cick and d
=2 120705-570-0 ) i bt
Date: 120719-586-0 erms: Discount  Cancel
|1 120718-580-0 1esiZe vigwing
Due Date: 120719-591-0 Mema: Amount Due: space

Purchase Onders e Clck ta view ol mount Dus
available POs; st be the
upPC: then click to irwenice tatal

ero all Qty Invoiced
select one or more

Qty "
Qy  |Quy Qty i Qty Unit Discount  Ext.
PO Number UPC  Description o, oced Received|Returned ™I iagiced Cost 9% or Amount Cost
Elsewhere
Count = 0 Sum =0 Sum=0 Sum =0 Sum=0 Sum=0 Sum = 0.00

If the invoice is for some of the received items, the Zero all Qty Invoiced button may be
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selected to set all Qty Invoiced values to zero so that the invoiced quantities may be
entered by clicking on the number in the Qty Invoiced column.

Date: date of invoice

Due Date: date payment is due to vendor

Standard Terms: Accounting Setup must be completed for term selections to become
available from the drop-down menu

Terms: type additional or non-standard terms

Memo: notes field for your use

Shipping: shipping charges included on the invoice (which will be proportionally
applied to COGS)

Discount: discount amount included on the invoice which WILL NOT be applied to
items

Amount Due: the final total on the invoice (The system will use this to make sure that
the invoice balances with the Purchase Order totals while also figuring in all shipping
and discounts. If it does not balance, a notification window will appear once the Submit
button is selected.)

To enter discounts which will be applied to specific items, enter the percentage (e.g.
5%) or dollar amount (e.g. 1.50) in the Discount % or Amount column next to the
appropriate item. The calculation will be shown immediately in the Ext. Cost column.

Once the information is completed, click Submit. (Clicking Cancel will close the
selected Purchase Order(s) without saving.)

Select Vendor Enter Invoice

AcuSport

From To

Delete Invoice Number Date Amount Last Received | Purchase Orders

Invoice Number: 29837910923 Standard Terms: =| Shipping + $4.50 -
Due Date: 111012013 G| Memo: Amount Due:  $23,772.00+,

Invaice
Purchase Orders. - Amount/T otal
uP Zero all Qty Invoiced

PO Number uPC Description

120413-483-0
b 120413-483-0 X 00003 |Sf Mounting Part Pkg |1 0

1] $L00 S100
1| $1.00 $1.00

change
color to
alet you
to & Oty
Received
issue

120416-484-0 005217 10000 900 0
1204164840 | inting Part Pkg 20 200 o
120416-484-0 (064644446623 |F gauge, 2 /4", 200 200 o
120416-484-0 (01820202430 | NIKON MONARCH VSD DOT SIGHT 40 40 o

00|  $9.005% $7.695.00
200 $40.00| 2 [iiscount,  $800000
200 s050 applied ta $100.00

40|$200.00 irem $8.000.00

clcle|ele|e

Count = 6 Sum = 10262 Sum = 1340 Sum =0 Sum =0 Sum = 1342 Sum = 23,797.00

If the Qty Invoiced errors are not corrected, a window will alert you to correct them
(either receive those items or set the Qty Invoiced to zero).
If the Amount Due does not balance with the Sum of the Ext. Cost plus Shipping less
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Discount, the following window will appear.

-

o Totals do not match —_—

Calculated total of 523,770.00 does not equal the entered Amount Due of
523,772.00,
Save anyway?

Clicking Yes will save the information so that it may be corrected at a later time. Click
No to return to the Enter Invoice screen to make the correction(s). Click Submit.

36.3 Receive by Invoice

Receiving[158)
Receive By Invoice is literally for receiving items and finalizing the invoice in one step.
When this is processed and submitted, it will post to your accounting software.

To receive items on the fly while also finalizing the invoice, go to the Receiving@ tab;
click Receive By Invoice.

aaaaaa Faciies  Fiearms  Gunsmihing  InventoryManagement  Memberships  Penonnel  POSMansgement  Pricing  Puschasing  Range  Recewing  Reporis  WarkOrders  Setwp

¥
g
£
H
L
£
F]

Select a vendor from the list, or begin typing the vendor's name in the Select Vendor
box to reduce the vendor list to match your input. Click to select the vendor. Once the

vendor
Select Vendor Receive By Invoice
AcuSport
dor All Pending Invoices =| From |Seiects ute (i3] | To |sebecta dute i3] Refresh

Select to add Delete invoiee Number Date Ameunt Last Received  Puschase Orders
maie items
298720874 |12/1%/2012 2012 Dec 20 |RBI 208739874

13554884 |12/19/2012 | $215.00 2012 Dec 20 |RBI 13554884

Click to create a
new Receive by
Invoice

MNew Invoice
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Once the vendor has been selected, the open Purchase Orders for that vendor will be
displayed. Note that the selected vendor's name is shown below the Receive POs

heading.

In the Receive POs section, the boxes to the left are for selecting a Purchase Order. If
there have been zero items received on a Purchase Order, there willbe a % in the
Delete column so that the Purchase Order may be deleted.

Received? indicates None or Partial to signify whether there have been any items
received on the Purchase Order
Invoice? indicates None if none of the items have been invoiced or Partial if some of
the received items have been invoiced

Receive O

Click to

All Open POs +

ne | 2012 Apr 29 ACU_1003384 00001003984
ne | 2012 Apr29 ACU_1007942 00001007942
2012 Apr 29 120429-50-540-0 | 00001037152

2012 Apr 29| 120429-RP-541-0 | 00001037151
2012 Apr 29 120429-RP-542-0 | 00001040790
2012 Apr 29| ACU_1031312-2 | 00001051312

Receive POs

From |Select a date i3]

ce? P.O.Date  P.O.Number Vender Order No. Ship Date

2012 Apr 29
2012 Apr29

2012 Apr 29

2012 Apr 29
2012 Apr 29
2012 Apr 29

To

AcuSport

Store

To [Seectsane 2]

1|TRUC
1| TRUC
1|TRUC
1[TRuC
1| TRUC
1/ TRUC

Ship Via

Employee
BATCH
BATCH

BATCH

BATCH
BATCH
Abbott

Show POs

Emailed Non Emailed Terms
2012 Apr 29 | NET 15
2012 Apr 29 | NET 15
2012 Apr 29 |NET 15
[ 2012 Apr 29 | WET 15
2012 Apr 29 | NET 15
2012 Apr 29 | NET 15

receive
on the fiy

2012 Apr 29| 120429-50-543-0-2 | 00001040791

2012 Apr 29

1|TRUC

Abbott

2012 Apr 29 |NET 15

Seroll bar
indicates that
there are more
FOs for the
wvendar

Click in the selection box for the Purchase Order you will be receiving. Bold printed
items are non-firearms and may have quantities entered by double-clicking on the
number in the Qty Revd column. You may also scan each UPC (or manually key it in
and click Enter UPC or click Enter on your keyboard) which will incrementally increase
the number in the Qty Revd column. Firearms will prompt for specific information (e.g.
Importer, serial numbers) immediately. Multiple serial numbers may be entered (typed
or scanned) for identical gun models by using a comma (,) between each of the serial
numbers. Received firearms will be listed to the left side of the screen.
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36.4

Receive B

+ .
Select Vendor Receive POs
AcuSport
From To
Delete Received d?  Invoice? P.O. Date P.O. Number Vender Order No.  Ship Date To Store  Ship Via Employee Emailed Non Emailed Terms
» Mone  |None |2012 Apr 25| ACU_1003984 00001003384 2012 Apr 2€ 1/ TRUC | BATCH 2012 Apr 29 | NET 15
F
>
» 2 Af NE Click on this line
» 2 Apr 29 | B S to drag it up or
s down
New PO
1.1 1 rder #:100001003984
Received Firearms  Acquisition Date: 12202012 [ Reset Counts Scan UPC here | Enter UPC
UPC _ Serial No Manufacturer Model ip US;E” ;:E’“ Ordered Rovd So Far
& [764503602031 |G2983298 |GLOCKINC. | Glock 19 SPES20MP-B €OL STEPCUT MOE 223 16.1 SlEE 2 o 12/20/2012 |3 |
RI6MAFTT-SRC WWE RLEMAFTT 223/5.56 16 i 0 12/20/2012 . 0
KCRBS0803801 KSV VECTOR W/FLDG 45ACP 1 1 n‘ 12/20/2012 Doub\e-ch;‘:k o
ARE450 COL ARL5A2 CARB SMM 16 BL 1 o 12720720121, 10 ”;:[";:a Y jo
884451000754 5 0 1212072012 0
10 o 12/20/2012 0

Click to save

wihen finished -

Reset Counts will remove any newly entered quantities received without changing any
previously received quantities.

Cancel will close the Purchase Order without saving any changes.

Submit is clicked to save all of the entered information. Once Submit is clicked, a
partial invoice will be saved and cleared.

Mark Fully Received will only be available if there have been no changes made to the
PO which will need to be saved or cancelled. Clicking Mark Fully Received is telling
the system that even though not all of the items have been received, the PO is as
complete as it will ever be, and none of the remaining items are going to be received at
any time in the future.

Receive on the fly

Receiving[158)

If there was no Purchase Orderlisd created, items may be received by creating a New
PO while the items are being received in the system. This is ideal for those hot buy
items which may have missed having a Purchase Order created for them, but it is best
to create a Purchase Order for the bulk of your items so that you always know exactly
what has been ordered in case an order needs to be cancelled or modified at a later
date.

To receive items on the fly, go to the Receiving@ tab; click Receive PO.

R ccountin g Customer Admin  Educeion  Faclities  Fiearms  Gumsmithing  InventoryManegement  Memberships  Peonnel  POSMansgement  Pricing  Purchasing  Range  Recening  Reports  WorkOrders  Setup
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Select a vendor from the list, or begin typing the vendor's name in the Select Vendor
box to reduce the vendor list to match your input. Click to select the vendor.

Recewe PO

Select Vendor Receive POs

Begin typing
Wendor's
name here

AllOpen POs = From |Selects date [13] | To |Seects ame (i3]

Once the vendor has been selected, the open Purchase Ordersisal for that vendor will be
displayed. Note that the selected vendor's name is shown below the Receive POs
heading.

Click the New PO button.

Receive PO
Select Vendor H
L Receive POs
cme Distributing AcuSport
AcuSport
Another Vendor All Open POs =| From [Seiectadate [i3]| To [Soectsdwe i8] Show POs
pel rom o i Scroll bar
indicates that
Delete Received? [nvoice? P.O. Date P.O. Number Vender Order No.  Ship Date To Store  Ship Via Employee Emailed Non Emailed Terms there are more
“ None Mone 2012 Apr 29 ACU_1003984 00001003984 2012 Apr 29 1| TRUC BATCH 2012 Apr 29 | NET 15 POs '?ﬂ' the
weEndar
‘ None: None 2012 Apr 29 ACU_1007942 00001007942 2012 Apr 29 1 TRUC BATCH 2012 Apr 29 | NET 15
h None MNone 2012 Apr 29 120429-S0-540-0 | 00001037152 2012 Apr 29 1 TRUC BATCH 2012 Apr 29 |INET 15
s Naone MNeng 2012 Apr 29 120429-RP-541-0 | 00001037151 2012 Apr 29 1 TRUC BATCH 2012 Apr 29 | INET 15
u None Mone 2012 Apr 20 120429-RP-542-0 | 00001040790 2012 Apr 29 1| TRUC BATCH 2012 Apr 29 | NET 15
Click ta F 9 MNone MNone | 2012 Apr 29 ACU_1031312-2 00001031312 2012 Apr29 1 TRUC | Abbott 2012 Apr 29 | NET 15
receive ‘ None MNene 2012 Apr 29 120429-50-543-0-2| 00001040791 2012 Apr 29 1| TRUC Abbott 2012 Apr 29 | NET 15
an the fiy -
New PO

You may scan each UPC (or manually key it in and click Enter UPC or click Enter on
your keyboard) which will incrementally increase the number in the Qty Revd column for
items. Firearms will prompt for specific information (e.g. Importer, serial numbers)
immediately. Multiple serial numbers may be entered (typed or scanned) for identical
gun models by using a comma (,) between each of the serial numbers. Received
firearms will be listed to the left side of the screen.
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Receive PO X Recenve Bylmvoice ¥ Enter lawoice X
Select Vendor Receive POs
Acme Distributing AcuSport
AcuSport
Another Vendor AllOpen POs +| From To | Show POs
Delete Received? [nvoice? P.O. Date PO, Number Vender Order No. | Ship Date To Store  Ship Via Employee Emailed Non Emailed Terms

2012/ 1| TRUC Abbott 2012 Apr 29 | NET 15

F 3 None None 2012 Apr 29 | ACU_1031312-2 00001031312

> None  |Mone | 2012 Apr 29 [120428-50-543-0-2 00001040791 | 2012 aprae] 1[rRuc Japbor | 2012 Apr 29 | NET 15
F 3 Non None | 2012 Apr 20 | 120429-50-535-0-1 | 00001032630 | 2012 Apr 29 1[TRUC | Abbott 2012 Apr 29 | NET 15
» Ner [nene | 2012 Jun 28 [ 120628-569-0 | 2012 Jun 28] of Jasbon |

» Mone | 2012 Aug 02| 120 0 Abbott

> Non [none  Ja0125ep 05 | of [abbot |

» Non None | 2012 Oct 31 | 50-12 0 1 Tvy

3 v ' 1 v : '

Memo

Scan UPC here:

Enter UPCs Revd So Far

here to start
paopulating the
New PO

Description

Mark Fully Received

subrit [ R

Reset Counts will remove any newly entered quantities received without changing any

previously received quantities.
Cancel will close the Purchase Order without saving any changes.
Submit is clicked to save all of the entered information. Once Submit is clicked, a

partial invoice will be saved and cleared.

Receve P0 | % Receive Bylwoice 0

Select Vendor

Acme Distributing
AcuSport

Angther Vendor

Enterlwaice ¥

Receive POs
AcuSport

All Open POS = From To [ Show POs

‘Vender Order No.  Ship Date

Delete Received? Invoice? P.O.Date  P.O. Number ToStore ShipVia Employee Emailed NonEmailed Terms

» None  |None |2012Apr29|ACU_1031312-2 |00001031312 | 2012/ 1[TRUC |Abbott | 2012 Apr 29 | NET 1
s None MNone 2012 Apr .’9]]9(‘4!9 SO 313—0—?[000010‘3 20] :[1RUC Abbott l 29
F None  |None | 2012 Apr20 | 120420-S0-535-0-1| 00001032690 | 20 1/TRUC | Abbott 2012 Apr
» Nor [ none 28] 1206285690 | | B o Jabbort | 2012 Jun 28 |
» None  |None |2012 Aug 02| 120802-595-0 2012 Aug 02 0 Abbott 2012 Aug 02
» Mo [none | 2012 sep 051200056 | |2012 sep os] of | 2012 5¢p 05 |

[ > Non None | 2012 Oct 31|50-12 2012 0t 31 1 [ 2012 Nov 05 | NET 15
= r 1 1 T T 1 1 T T

[ New PO

Click ta drag this
line: to

increase/decrease
your work area

Receive PO #: 121220-701-0  Vendor Order #

Scan UPC here:

Mark Fully Received

UpPC
083437193123

Description
Federal 12 gauge, 2 3/4", 2

Memo

Revd On

Ordered Revd So Far
| 12/20/2012

Qty Rovd
0 1 al
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36.5 Receive PO

Receiving[158)

Receive PO is where you may receive a Purchase Order and edit previously or
currently received items on processed Purchase Orders. You may also Receive on the
ﬂy@ if a Purchase Order has not been created.

To receive items on a Purchase Order, go to the Receiving@ tab; click Receive PO.

e e N e e N

Case
Guariity

Memberships  Personnel  POSMansgement  Pring  Purchasing  Range | Recsning  Repots  WorkOwers  Setup

.....

Select a vendor from the list, or begin typing the vendor's name in the Select Vendor
box to reduce the vendor list to match your input. Click to select the vendor.

Receive POs

AllOpen POs_=| From [3eiects ane ]| To

Once the vendor has been selected, the open Purchase Orders for that vendor will be
displayed. Note that the selected vendor's name is shown below the Receive POs
heading.

In the Receive POs section, the boxes to the left are for selecting a Purchase Order. If

there have been zero items received on a Purchase Order, there willbe a & in the
Delete column so that the Purchase Order may be deleted.

Received? indicates None or Partial to signify whether there have been any items
received on the Purchase Order

Invoice? indicates None if none of the items have been invoiced or Partial if some of
the received items have been invoiced
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Receive PO
Select Vendor Receive POs
Acme Distributing AcuSport
AcuSport
Another Vendor AllOpen POs =| From [seieta sune (53] To [sects awe i3 Show POs
pe rom 3| Te 13] Scroll bar
indicates that
Delete Received? [nwoice? P.O. Date P.0. Number Vender Order No.  Ship Date To Store  Ship Via imulo:,'s? Emailed Mon Emailed Terms there are more
Y Non Mone | 3012 Apr 20 ACU_1003384 00001003984 | 2012 Apr 29 1 TRUC | BATCH 2012 Apr 28 | NET 15 FOs '?j' the
_s None Mene 2012 Apr 29 ACU_1007942 00001007942 2012 Apr 29 1 TRUC BATCH 2012 Apr 29 | INET 15 Hendol
* Nor None 2012 Apr 29 120420-50-540-0 | 00001037152 2012 Apr 29 1/ TRUC BATCH 2012 Apr 29 | NET 15
» None  |None | 2012 Apr29 120429-RP-561-0 00001037151 | 2012 Apr29. 1 TRUC |BATCH 2012 Apr 29 | NET 15
; None Mone 2012 Apr 29 120429-RP-542-0 | 00001040790 2012 Apr 29 1| TRUC BATCH 2012 Apr 29 | NET 15
Click to } 9 None  |None | 2012 Apr29 ACU1031312-2 | 00001031312 | 2012 Apr29. 1 TRUC | Abbott 2012 Apr 29 | NET 15
TECEIVE h None None 2012 Apr 29 120429-50-543-0-2| 00001040791 2012 Apr 29 1| TRUC Abbott 2012 Apr 29 | INET 15
on the fly -
New PO

Click in the selection box for the Purchase Order you will be receiving. Bold printed
items are non-firearms and may have quantities entered by double-clicking on the
number in the Qty Revd column. You may also scan each UPC (or manually key it in
and click Enter UPC or click Enter on your keyboard) which will incrementally increase
the number in the Qty Revd column. Firearms will prompt for specific information (e.g.
Importer, serial numbers) immediately. Multiple serial numbers may be entered (typed
or scanned) for identical gun models by using a comma (,) between each of the serial
numbers. Received firearms will be listed to the left side of the screen.

Receive PO
.
Select Vendor Receive POs
Aeme Distributing AcuSport
AcuSport
Another Vendor Jpen F From To
Delete d?  Invoice? P.O. Date P.O. Number Vender Order No.  Ship Date To Store  Ship Via imulc-,ee Emailed Mon Emailed Terms
“ MNone 2012 Apr 25| ACU_1003984 00001003984 2012 Apr 25 1 TRUC BATCH 2012 Apr 29 | NET 1%
»
LS
> ! NE Click. an this line
» S S p E ta drag it up or
= down
New PO
Bl J_1 : Vendor Order #:00001003984
Received Firearms  Acquisition Date; |12/20/2012  [13] Reset Counts Scan UPC here | Enter UPC
UPC _ Serial No Manufacturer Model p USEE” ;:E’“ Ordered Rovd So Far
& | 764503692031 |G2983298 |GLOCKINC. | Glock 19 SPE520MP-B COL STEPCUT MOE 223 16,1 SleD 2 0 1272072012 3 -
R1EMAFTT-SRC WWE RLEM4FTT 223/5.56 16 1 o 12/20/2012 . L] r
KCRBS0803801 | KSV VECTOR W/FLDG 45ACP 1 1 o 1272072012 DW"‘E":";‘* o
ARG450 COL ARLSAZ CARB 9MM 16 BL 1 o 12720720021 !0 n;:r;a Y o
B 51000754 DPM LOWER 5 o 12/20/2012 L]
884451000020 P PNTHR A ‘ 12/20/20
10 ] 12/20/2012 L]
i .

Click to save 7
wihen finished -

Reset Counts will remove any newly entered quantities received without changing any
previously received quantities.

Cancel will close the Purchase Order without saving any changes.

Submit is clicked to save all of the entered information. Once Submit is clicked, a
partial invoice will be saved and cleared.

Mark Fully Received will only be available if there have been no changes made to the
PO which will need to be saved or cancelled and if it has never been clicked, previously,
for the PO. Clicking Mark Fully Received is telling the system that even though not all
of the items have been received, the PO is as complete as it will ever be, and none of

© 2013 ARS Solutions, LLC



170

Data Center Manual

37

371

the remaining items are going to be received at any time in the future. t DOES NOT
add quantities received to the PO.

Recurring Billing

Recurring Billing is setup at the Register for a membership whether or not it requires
a down-payment, the member will be charged monthly, thereafter, based upon the setup
information entered at the Register.

All Recurring Billing processing and maintenance is handled through the
Memberships tab.

Paymants

e List Denialsfizol - list of denied credit charges

e List Paymentsm - list of recurring payments made for memberships and house
accounts

® Process Paymentsm - process recurring billing payments

® Recurring Member Listh72 - view or edit recurring member credit card information
(Credit card information is not stored in your system, but a token is retained for
monthly processing purposes.

List Denials

Recurring

Billing[178

When payments are processed for payment, any denied payments may be reviewed by
going to the Memberships tab and clicking the List Denials icon.

BEEE icountng  Customerddmin  fducston  Faciities  Freams  Guesmithing  Inwentory Management  Mewbeships  Pesonnel  FOSMansgement  Priong  Puchasing  Range  Recewing  Reports  WorkOrde  Setup
& Jsi) al e [ L]
ine 2 [ Pros t List

Derials

Memberships List List Payments Paymants

Details of the denied transactions are listed.
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B icountng  CustomerAdmin  Educaon  Faciites Pricing  Purchasing  Range  Receiving  Reports  WorkCOrders  Setup

& &

Menbenipe T g emeet
Paymant Darials %
Payment Charge Denials
B Membership Name = Last Name  First Mame © Process Date + Amt Submitted * © Denial Code + | Last Four g
Bronze Adams Dillon 2012 May 10 $386.20 Addr Mismatch (3483 |
[Bronze Adams Dillon 2012 Aug 01 $2,500.00 | NOT_AUTHORIZED|z 7781 ]
Bronze Adams Dillon 2012 Aug 02 5250000 NOT_AUTHORIZED[Z 7781 |
Bronze Adams Dillon 2012 Aug 02 $2500.00 NOT_AUTHORIZED]: 7781 |
Bronze Adams. Dillon 2012 Aug 05 $2,500.00 |NOT_AUTHORIZED|| 7781 ]
Bronze Adams Dillon 2012 Aug 10 $2,500.00 |Invalid card number: 7781 ]
Bronze Adems Dillon 2012 Aug 10 §2.50000 Input pasameter TRA 0035 |
Bronze Adams Dillan 2012 Aug 10 §2500.00 |Input parameter TRA/0035 |
Bronze Adams Dillon 2012 Aug 11 $2200.00 |Input parameter TR2 0035 |
Bronze Adams Dillon 2012 Aug 12 §220000 Input parameter TRE 0035 |
Bronze Adams Dillon 2012 Aug 12 §2,20000 Input parameter TRA 0035 |
Bronze Adams Dillon 2012 Aug 12 $300.00 DECLINE| 0035 |
Bronze Adams Dillon 2012 5ep 20 530000 | DECLINE]G 0035 |
[Bronze Adams Dillon 2012 Sep 20 $300.00 | DECLINE}& 0035 J
Bronze Adams Dillon 20125ep 25 530000 DECLINE]S 0035 |
Bronze Gillon Adam 2012 Aug 12 53000 INVALID ROUTING [( 7187 |
\Bronze Dillon Adam 2012 Aug 12 $30.00 INVALID ROUTING (| 7197 ]
Bronze Dillon Adam 2012 Aug 12 $30.00 |Input parameter TR2| 7197 ]
Bronze Dillon Adam 2012 Aug 12 $30.00 |Input pasameter TRA 7197 ]
Bronze Dillon Adam 2012 Aug 12 530,00 INVALID ROUTING [( 7197 |
Bronze Dillon Adam 2012 Aug 10 $30.00 Input parameter TRA |
Bronze Johnson | Navin 2012 Aug 10 $30.00 | Input parameter TR |
Bronze Johnson Navin 2012 Aug 12 $30.00 INVALID ROUTING (| 2749 ]
Bronze Johnson  Mavin 2012 Aug 12 $30.00 Input parameter TRA| 2740 |
Bronze Johnson  Navin 2012 Aug 12 53000 Input parameter TRA| 2749 |
Eronze Johnson Navin 2012 Aug 12 $30.00 INVALID ROUTING [ 2749 |
Bronze Johnson VMMIin 1 2012 Aug 12 1 SEU,OUV[NUAIJD ROUTING \l72749 ]

37.2 List Payments

Recurring

Biling[17&)

To see a listing of the payments which have been processed, go to the Memberships
tab; click List Payments.

R ccountng  Customer ddmin  Eduestion  Faclities

Details of the processed payments are shown.

N Accounteg  Customer Adwn  Edwation  Facktes  Feesoms  Gunsmithing  Lvesitory Masagement | Memberships | Perioneel  POSMansgerent  Pricng  Puchasig  Rewge  Recewiog  Reports  WokOdess  Sehup

@ & @& B & o

Cefine: Recuring Memser  Process st Lt
Wmbtrshiss st i Payments Paymerts Demias
Recusring Payments X
.
Membership Payments
Date Range: [0z [3)] - [wvmz [
| ip Name ' |Last Name ' First Name  Payment Date ' |PmtAmount * * Approval Code ' Last Four ]
gronze Dillon Adam 2012 5ep 20 53000 | TAS068 7197 |
Bronze Jahnson  Mavin 2012 Sep 20 530.00 | TAS030 2749 |
Red Rickert Karl 2012 Sep 20 $10.00 | TAS092 2728 |
Red [Rickent Karl | at2sep20 | $1000| 145130 [2728 ]
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37.3 Process Payments

Recurring

Biling[17&

Payment settings may be changed in the same screen where payments are processed
for recurring billingfi7ol.

Go to the Memberships tab; click Process Payments.

BEE sccounting  Customerddmin  Education
Defi Member Recurring Member
Memberivas st 2

The check boxes in the Pay Monthly Fee and Pay Account Balance columns may be
changed prior to submitting the payments for processing. The monthly fee is for a
membership. The Account Balance is for a House Accountfi7l. If desired, the existing
balance on a customer's House Accountli17 (which can be paid at the Register) may be
paid in full along with the monthly membership fee. Once all the selections are made/
confirmed, click Submit.

Process Membership Payments

Process Membership Payments

# Membership Name ' Last Name © First Name '+ Recurring Start Date '+ Last Payment Due Date Pmt Amt Pay Monthly Fee | Acct Balance Pay Account Balance - Status
Bronze Adams Dillon 2012 May 10 2012 Dec 14 2011 Ot 10 $300.00 B $0.00
Test Blickima Penny 2012 Sep 18 2012 Dec 13 2012 New 18 ($10.00) = $0.00

The Status column will show verification that the payment was processed. To view
more information on the processed payments, go to List Paymentsm.

37.4 Recurring Member List

Recurring

Billing[17&

Information for customers who are setup for Recurring BiIIingm may be viewed or
edited.

Go to the Memberships tab; click Recurring Member List.

BEE ccourtng  Cusomerddmin Gdesstion _Facities
Define Member ecurring Merber
Membershigs List st
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All of the customer who are setup for Recurring BiIIingm are listed. To change the
credit card information for a customer, click the edit symbol " .

T —
Recurring Membership Status
Membership Name - Last Name - First Name © Recurring Start + Last Payment + Due Date + [ PmtAmt * o Acct Balance Member Card ID
Bronze -Adams tiIInn 2[}12-?."!?' 10 I 2012 Dec 14 | 2011 Oct 10 I $300. Dﬂ- SDDOiIMDﬁlﬁﬂDGQ] ]
& Bronze _Bmdy _Marsh-! 2012 Aug 12 2012 Dec 14 2013 Jan 13 1 SJO.DO: 5000_100001000293 |
Bronze Dillon Adam 2012 Aug 05 2012 Dec 13 2013 Jan 06 $30.00° $27.48 100001000098
Bronze Johnson Mavin 2012 Aug 05 | 2012 Dec 13 2013 Jan 06 | $30. DD. $0.00 100001000297
Bronze Quiroz Walter 2012 Nov 06 2012 Dec 13 2013 Jan 06 $30.00 $0.00 100001000214
i Bronze _Rogrrs :Rrb:-:ce 2012 Nov 02 2012 Dec 13 2013 Jan 02 SJO.DO: 50.00:1000010000‘9!
4 Bronze Valo Ellen 2012 Aug 12 2012 Dec 14 2013 Jan 13 $30.00 $0.00 100001000194
& Bronze V\.'an:e VBob 1 2012 Nov 06 | 2012 Dec 13 1 2013 Jan 06 | $30. DD, SDE)(!VIBDDBl(\{!CIElQ
*  Red _|mhuﬂ _Edward | 2012 Sep 09 | 2012 Dec 13 I} 2013 Jan 10 1 SlODO_ 5000_100001000136 |
£ Red Rickert Karl 2012 Aug 12 2012 Dec 14 2013 Jan 13 $10.00° $0.00 100001000215
* o Test Blickima Penny I 2012 Sep 18 I 2012 Dec 13 I 2012 Nov 18 $10. Dﬂl $0.00 100001000254

The Credit Card Information window will display the customer's information. Since
the system does not retain the credit card information, it will not be visible once itis

submitted. The system uses a process called tokenization in which the credit card

processing company assigns a 'token' to allow processing of recurring payments for the
customer while keeping you PCIl compliant. Once the information is complete, click

Submit.

Credit card number:
Expiration Date:
Billing Address:
Billing City:

Billing State:

Credit Card Information

Mame as it appears on card: Imhoff, Edward

0915
6237 5. Whitehouse Canyon
Tucson

A7 | Billing Zip: 85637

38 Report Settings
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Any reporting screen will have functionality which will allow you to organize your report
the way you would like to see it.

group by area - click and drag any column heading (field) to this area (or down away
from it) to set your sort preferences. If the area is collapsed, click to expand it.

Columns may be dragged and dropped between other columns; they may even be
stacked, if you like.

5 by area biag a field here to group by that field

Group by area - click

#_Date + Store « Department . Manufacturer 1 Description + Regular Price Sold Price Discounted » Cost + Gross Profit Customer # . Last Name . First Man "~
I once ta apen o collapse
Field 1 inge Firearm Rental §10.00° $10.00° 50,00 95 Martin Lisa

@ 2| RANGE NONE RANGE SESSION| 123123456 30 min Rifle $20.00 $20.00 $0.00 $0.00 $20.00 95 Martin Lisa
0 2 | 3| | |123 Pistol Range Session | $2000| $2000| 50,00 | 131 Petterson | Tony
2012 Sep 12 2 Range Firearm Rental $20.00 $20.00 5000 95 Martin Lisa
2012 Sep 12 3 Range Firearm Rental $1200° $12.00° 5000 131 Petterson Tony
20125ep12 | 3 | |123 Pistol Range Session | $2000] $20.00 5000 | 315 Manning | Peyton
20125ep 12 | 1/ RANGE ACCESS BIRCHWOOD CA | TARGET | 100000342051 Shoot N C Sight-in Target | $0.99) $0.99) $0.00 || Il 144 Finkle | Tayler
2012 Sep 12 1 RANGE ACCESS BIRCHWOOD CA | TARGET 100000356641 | Zombie Shopping Spree Gi $1.99 $1.99 $0.00 144 Finkle Taylor
2012 5ep 13 2 Range Reservation $0.00 $0.00 $0.00 212 Okott Juan

Click the Field Chooser to open a list of all field labels. By default, all of the fields are
selected and displayed. Unchecking a box will remove that field from view until the
report is closed and reopened.

Item

Last Mame
Manufacturer

POSID

- ' )

ﬁE.TChccser — @
Cost |
Customer #
Date
Departrent
Discounted E
Employee
First Mame
Gross Profit

There are also filter and summation tools73 available to be used within specific fields.

You may also save your customized report to be used again.
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38.1 Filter

Report Settings
173

The Filter symbol is available everywhere that filtering is an option. The
summation symbol = will also be available for fields containing numbers.

Here is an example of a field heading for a data grid/report.

# Date TRX # Store . Depamment . Manufacturer . Item Product UPC Product Description Regular Price Sold Price Discounted Cost Gross Profit Custarner #

Clicking on the Filter icon produces a drop-down menu of options for that field. Click on
any option from the drop-down menu to filter for that value. After the first four (4) options,
they are alphabetized for easy location.

By default, the grid shows All. Blanks will show only those with field left blank.
NonBlanks will show only those with information in that field. Selecting Custom will
offer several query options.

*F Date TRX # Store Depar‘[men‘[ i Manufacturer [ty
r (Al
2012 Sep 12 849 1
B [Custam)

2012 5ep 12 | 849 | 1 | (Blamks)
2012 Aug 28 1102 1| RAMGE ACCES! (MonBlanks) RGET
2012 Aug 28 1102 1 AMMD

=1 1 L = AMMUMITION
2012 Aug 15 911 1 CLOTHIMNG
2012 Aug 15 1103 1 FIREARMS
2012 Aug 15 1104 1 FISHING

MEMS CLOTHING

2012 Aug 16 1105 1

J —. —. L - FLAMGE 1
2012 hug 16 | 1105 1 |RAMGE ACCESSORIES |

To search for a specific text string, type the text in the search box.
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Custom Filter Selection

(]

For Field 'Department

‘ + ‘ Add Condition

Operator

‘ | = Equals

= '(NonBlanks)'

"And’ Group 'Or' Group

| Group Selected:

Enter your full
tert here

Cancel

To search for a partial string of text, click Add Condition. Depending upon the field
you are searching, you may select any of the operators (or multiple operators) to search

for dates, numbers, etc.

When the conditions are completed, click OK to process the query. Only the items

matching the query will be displayed.
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Custom Filter Selection @

For Field 'Department’

+ | Add Cendition || — ‘ Group Selected:

Operator Operand

Erter the
start of wour

|I = Equals '-'| (ManBlanks) - text here
i

Starts with hd = | Condition is empty

4

Equals

Not equals

Less than

Less than or equal to
Greater than

Greater than or equal to
Contains

i Dees not contain

Like (wildcards)

Mot like (wildcards)

= Match (regular expression)

W 4 =+ Does not match (regular expression) oK l l Cancel
#2 Does not start with

3 aA Ends with IN|LEVT'S PANTS 0052175304229 |Levis 501 B
¢ Does not end with .
3 CJHIN| LEVT'S PANTS 0052175304239 | Levis 501 B

ok m[E IV VA A

Selecting the summation symbol = will produce a drop-down menu of functions. None,
any or all of the functions may be selected. To save the selections, click the check mark
at the bottom corner. Clicking the X at the bottom corner will cancel the action.

Discounted = % Cost

] Average
[l Count

Maximum

Minimum

Sum

2 e | B B | B | B
O 0O O

12.00

At the bottom of the column, each of the function values will be displayed directly under
the column.
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Reports

$0.00
Average = 0.16
Count = 51
Maximum = 8.00
Minimum = 0.00
Sum = 8.00

Reports are located throughout all of the Data Center. Within the Reports tab are
some additional resources to assist in your daily, monthly, annual, Bound Book and

Performance reporting.

Report Repart Hepart Repart Regort Repc

Customer Reporting

¢ Alias ID Update
® Best Customer List
® Customer List

* House Accounts Report

Education/Class Reporting

e Class Maintenancels4)

e Class Rosters/e7]

Firearms Reporting

Snapehots
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* Bound Books|4]

* Bound Book Audit[4s]

® Firearm Sales

* Firearm Transactions Reportfis2
* Inbound Consignments

* Inventory Aging (Firearms)hssl

* Inventory no cost (Firearms)

* Inventory with cost (Firearms)@’l
® Multiple Firearm Sale (3310)

® QOutbound Consignments

® Physical Firearm Inventory Count

® Serial Report

Gunsmithing Reporting
* Delivered Gunsmithing Work Ordersios]
® Open Gunsmithing Work Ordersfitol

Inventory Reporting (non-firearms)

® Product Level Snapshots@
® Product Stock Adjustment Report
* UPC Barcode

® \/endor List

Memberships Reporting

¢ List Denials (Recurring Billing)

* List Payments (Recurring Billing)

* Membership Report@’l

* Process Payments (Recurring Billing)

® Recurring Member List
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Personnel Reporting

* Employee List

Range Reporting

® Range Lane Statistics
* Range Reservation Statistics
* Range Shooters

® Rental Firearm Statistics

Sales Reporting

® Cash Report

* Daily Register Report

* Daily Sales Reportfios!

e Gift Card List

® Inventory Turns

* Layaway Report|§3|

* Layaway By ltem Reportfiol
* Sales Report (Firearms)sa
* Sales Tax Reportfisd

® Special Orders Report

Work Order Reporting (non-firearm)

® Delivered Work Orders
® Open Work Orders
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39.1 Firearms Reporting

Reports[178)

There are several reports available to help you with your firearms tracking:

* Firearm Sales Report@

® Firearm Transactions Report@

* Inbound Consigments

* Multiple Firearm Sale (3310)fs3!

® Outbound Consignments

39.1.1 Firearm Sales Report

Firearms
Reporting[18h

The Firearm Sales Report gives cost and sale information for each firearm sold within
a specified date range.

Go to the Firearms tab; click the Reporting icon. Select Sales Report.

e L e, WO 2 9 O 9 3

Set the date range. Click Submit.
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Firearm Sales Report

Date Store Manufacturer Mdoel Gauge/Cal Inventory # Cost Price % Gain Profit

e 10/23/2012 11:11 AM 1/ Smith and Wesson | Walter PPS 4058w o8805| 535500 sasson]  2817%[ $10000
=Y 10/23/2012 1131 AM| 1| Ruger A4 22 68994]  $0.00] $450.00 000%|  $450.00
& 10/23/2012 1:06 PM | 1 SMITH & WESSON | Bodyguard | A0 EE‘Z%_ WDO s-‘-'lﬂoﬂ_ 0.00 ‘.b_ $440.00
a 10/30/2012 11:49 AM 1 Browning Giterl 12 soos|  sso0|  sson|  ozom|  so;n
e 10/30/2012 6:21 PM 155 somemodel 1 68898 51100 52200  10000%|  $1.00
& 10/24/2012 | 1] Beretta 705 380 |22 68999 525000 530000  2000%|  $5000
=¥ 11/1/2012 12:02 PM 1| Browning AS 12 68909 $0.00 $800.00 0.00 % $800.00
Q 11/1/2012 12:11 PM | 1 T SPRINGFIELD, INC. XD | A0 SEW 659&5. $425. 29. $3.230.00 65948 %. $2,804.71
3 11/1/2012 225 PM | 1| Ruger |4 |22 68998 $000| 45000 000%| 545000
a 11/2/2012 317 PM 1/ con Gold Cup Traphy 45acp | 45 60009 se7000| s7s000] 1642%| sil000
e 11202012 317 M| 1/ Colt Gold Cup Trophy ASacp | 45 60010] $67000] $78000)  1642%| $11000
a 11/2/2012 317 PM 1/ con | Gold Cup Traphy A5acp | 45 6%011| 567000 578000 1642%| 511000
a 11/2/2012 3:28 PM | 1/ Colt Gold Cup Trophy ASacp | 45 69004 | $670.00 $780.00 16.42 % $110.00
a 11/2/2012 328 PM 1 Colt Gold Cup Traphy A5acp | 45 60005| s67000| s78000| 1642%| sii000
& 11/2/2012 3.28 PM 1/ Cok Gold Cup Trophy ASacp | 45 69006| $670.00 $780.00 1642 % $110.00
& 10/28/2012 [ 1 Browning A5 2 6017|5000 $4000]  000%| 54000
a 10/28/2012 1 Colt Gold Cup Trophy ASacp | A5 59016 3567000 578000  1642%| 511000
('.; 10/28/2012 1 Baretta 705 .380 22 69019|  $200.00 $543.00 17150 % $343.00
=N 11/3/2012 11:40 AM 1| Ruger 1910 A5 ACP 69022| $620.00 $730.00 17.74 % $110.00
[} 11/3/2012 1140 AM | 1 Ruger 1910 [ 45 ace 69023 562000 $73000]  1774%| $11000
e 11/3/2012 11:40 AM 1 Ruger 1910 45 ACP 69024) $62000] $§73000]  17.74%| $11000
G 11/3/2012 1140 AM | 1| Ruger 1010 | 45 ACP o026 1620000 73000  1774% $11000
&, 11/3/2012 11:40 AM 1 Ruger 1910 A5 ACP 69027| $620.00 $730.00 17.74 % $110.00
(;q 11/3/2012 11:40 AM 1 Ruger 1910 A5 ACP 69028 $620.00 $730.00 1774 % $110.00
&, 11/3/2012 11:40 AM | 1 | Ruger 1910 A5 ACP 60029| $620.00 $730.00 17.74 ‘7. $110.00
& 11/5/2012 1| Browning Citori 12 63001 | $1,212.00 $12.122.00)  900.17 %| $10,910.00
L=

11/5/2012 5:48 AM 1 Coh Gold Cup Trophy ASacp | A5

69015| $670.00 $780.00

1642%| $110.00

39.1.2 Firearm Transactions Report

Firearms
Reporting[181

The Firearm Transactions Report provides information for all transactions involving a

firearm whether it is a sale or an acquisition of some sort. There is also the ability to
define a date range and/or view only certain types of firearm transactions.

To access the Firearm Transactions Report, go to the Firearms[771 tab; click
Reporting. Select Transactions Report from the menu.

Educaten  Fas g lwedtse Masagtmnt  Memberhgs  Pesonssl  POS Mansgement Pricmg  Puhaing  Fasge  Retenng  Repets  WedOviens  Senp
i o ) | Z

Feporting 4473 3104 B10-12 Bound Print Gun

. Books + Labels.

Sales Report |
Transactions Report |
Inbound Consigr

Qutbound Consi ¥

The Date Range will default to the past 30 days; it may be changed by typing the new
dates or selecting the calendarfs2). The Transaction Type will show All by defaullt.
Select an option from the drop-down menu to view a particular transaction type. Click

the refresh symbol B 1o refresh the screen.
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R
Firearm Transactions Report
02172012 [og)| - [11202012 i) | Transaction Type: [l
Store » Date Type Employee '+ Customer
e 1| Tue Oct 23 2012 |PURCHASE Michael Abbott Test Vendor 4
# Status Manufacturer Model « S/N + Gauge/Caliber « Action BarrelLength
1] SMITH & WESSON | Bodyguard| 121212121/ 40 PISTOL
1 SMITH & WESSON 313131313 40 PISTOL
n Ruger Ad 32142123 |22 RIFLE - OTHER
1 Ruger A4 21233645 (22 RIFLE - OTHER

1 Tue Oct 23 2012 |SALE Michael Abbott Tﬂ)’fﬂ!’ Finkle

l- Tue Oct 23 2012 -SALE -Rghatca vy -Wpr\dy Mamnez_
1] Tue Oct23 2012 [SALE | Michael Abbott| Wendy Martinez
1| Tue Oct 23 2012 |RTN2DLR | Michael Abbott AcuSport |
1 TueOct 23 2012 .S'JlTH[N Michael Abbott Paul Cash

1| SatOct 27 2012 |RTN2DLR |Michael Abbott Test Vendor 4

1] Wed Oct 24 2012 |[SMITHIN | Michael Abbott Lous Gibson |
!.. Fri Oct 26 2012 .SM”H[N Michael A’Abbcll. Paul Cash

l- Fri Oct 26 2012 .SM[TH[N -Mi:had M:lbl:m-Edward Imhoff |

1| SatOct 27 2012 |SMITHIN | Michael Abbott Pat Reid
1) SatOct 27 2012 |SMITHIN | Michael Abbott| Pat Reid
1) Sun Oct 28 2012 |PURCHASE Michael Abbott AcuSpart

1) Mon Oct 29 2012 |SMITHIN | Michael Abbott Susan De Soto |

1) Mon Oct 29 2012 SMITHOUT Michael Abbott| Juan Demarco
1| Tue Oct 30 2012 |SALE Michael Abbott Edward Imhoff
1| Tue Oct 30 2012 |SMITHOUT Michael Abbott| Test Vendor 4 |

1) Tue Oct 30 2012 |SMITHIN  Michael Abbott Test Vendor 4

0l Ry B Py AR Y R Y CIEY

39.1.3 Multiple Firearm Sale

Firearms
Reporting[181)

The 3310-4 is required for all firearms retailers. The 3310-12 is only required for certain
(border) states. Each night after close, the 3310 report(s) must be run. This is a
scheduled process within your system. [f itis scheduled to run before your last firearm
transaction has been completed, you may manually generate the report. **Make sure
that 3310 Setupm is completed so that the report runs correctly.

Go to the Firearms|771tab; click the appropriate 3310 icon.

[ e ————
Transactices: Inwerdory Repast  Lventory N
= With Ceats [

inwertery Count

t  Pricng  Puchasg  Renge  Receiing  Reports

u :

Work Orders Setup.

Within the 3310 screen, click the Generate button.

3104
3310-4

Generate today's 3310-4 forms il prior to closing. | SIS

Recent forms (1-4 days old)

Open 3310-4 File Name

Automatically generated 3310 forms will be saved in a dated file on your computer.
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39.2 Gift Card List

Reports[178)
The Gift Card List will show existing balances of all outstanding Gift Cardsfiod with a
sum at the end of the report. Gift card purchases and uses may also be viewed.

To access the Gift Card List, go to the Reportsfizé tab; click Gift Card List.

g Range  Recowing | Reports | WorkOeers  Sewp

Repart

More detailed information may be obtained on a particular gift card by clicking the

(=
magnifying glass * under either Purchases or Uses on the same line as the gift
card number you are investigating.

Gift Card
Gift Card List k2
# Store . Purchases Uses Gift Card Number . Current Balance
1 $20.00
] (=3 e 1-871 $50.00
1 A =3 1111222233334444 5494
1 a e 1234123412341234 50.00
3 . 123456 $98.80
1 e e 1234567 $81.46
3 A & 1234567890 517128
1 [y & 142563 50.00
1 -9 =3 444433334 | $200.00
1 a & 50005 $167.54
3 a Y 5203991350 $100.00
i & e 54261328 | 550000
3 L a 5551212 $20.00
1 L= (=3 5551213 $123.00
3 [ [ 56436 | $23.27
H <3 & 606187348783838 $200.00
1 -y 8 65854563652 $12.00
3 & e 7I77 50.00
] & 8 9B56854 [ $25.00
1 [y ) 900888777666 | $20.00
3 999999 5926
Sum = 182655

Since gift cards may be reused and/or reloaded, Gift Card Purchases will show all
amounts added to the selected gift card number. Each time the gift card is tendered,
the information will be shown in Gift Card Uses. Click Close to exit the screens.
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Gift Card Purchases =l

# Trx Number '-'.-| Store '-'.l Date '-'.l Last Mame v First Name

Gift Card Uses =l

i Last Mame . First Mame

Ancnymous |

185
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39.3 Inventory Reports

Reports[178)

Reporting for your inventory gives you quantities, costing and much more. To learn
more about the different Inventory Reports offered within AXiS, select one of the
following links:

* Inventory Aging Firearmsfiss - gives an aged cost of your firearms inventory based
upon the loan rate you enter and the amount of time a firearm has been in your
inventory

® Inventory no Cost - firearms inventory is displayed with no costs (for use with staff and/
or customers who should not see what was paid for the firearms

* Inventory with costlie7 - firearms inventory is displayed with costs

¢ Inventory Turns - needs a minimum of six months of sales data

® Physical Firearm Inventory - reporting after a physical count has been done with the
firearms

* Product Level Snapshot@ - at the end of each calendar month, an inventory snapshot
is taken to show Quantity on Hand at that moment

* Product Stock Adjustment - reporting for physical counts of non-firearm inventory

39.3.1 Inventory Aging Firearms

Inventory
Reports[186)

The Inventory Aging Report shows the actual cost of the funds used for the purchase
of the firearms in your inventory.

To access the Inventory Aging Report, go to the Firearms[771 tab; click Inventory
Aging Report.
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In the box following Enter cost of funds as APR in decimal form: enter the decimal
form of the percentage for calculating the actual cost of holding the firearm inventory
(interest rate on borrowed funds). Click Submit.

Firearm Inventory Aging
Enter cost of funds as APR in decimal form: 00425 | RN

Clicking <" will open the Firearm Description box for editing the firearm information.

Firearm Inventory Aging
Firearm Inventory Aging

Enter cost of funds as APR in decimal form:  0.0425 -

F Edit Log#® . Store . Manufacturer Model Cost Cost + Market Value Percent Gain Adjusted Gain Acquisition Date . DaysOld
4 68826 1| Smith and Wesson Walter PPS $300.00  $307.51 §300.00 0.00% -244% 2012 Apr 20 215
Fad 68842 1 sig Sauer P238 $450.00  $481.21| $550.00, 2222%) 1925% 2012Apr2l | 214
&£ 68533 1|Beretta 1705 380 | $275.00) $282.17 §375.00 36.36% 3290% 2012 Apr 11 224
“ 68863 1|Winchester 70 Safari 416 Rem Mag $800.00  $822.08 §975.00 2188 % 18.60 % 2012 Mar 2% 237
i 6BBE6 1| Glock A0SEW model 27 $30000 $307.55 $§450.00 50.00 % 4632 % 2012 Apr 19 216|
Fe] 58873 1| KEL-TEC CNC INDUSTRIES INC.in-Q 521036 s22462| $300.00] SﬁJB%i 33.559{ 2012 Apr 29 206
£ 68883 1) colt Gold Cup Trophy 4Sacp | $800.00  $819.93 5§950.00 1875 % 1536% 2012 Apr2l 214
;" 58336 1]4a [4a | sas600 sae593| s0.00| 10000 %| 10000%|  2012Mey18 | 187
£ 68890 1| Calt Gold Cup Trophy 4Sacp | $800.00  $819.93 $950.00 18.75% 15.86 % 2012 Apr 21 214
: 68899 l-lllergm |29 I s;;m: Snaz: stmo: rmnooqs: 100009 2012 Jun 13 161
£ 68903 1 Remington 182082 $5.00 $5.09 $5.01 0.20 % -155% 2012 Jun 21 153|
2 68905 1]colt | Gold Cup Trophy 45acp | 5500, $5.09| $5.03 0.50%) -L16%  20120unzl | 153
§ P 68306 I_Cull Gold Cup Trophy 45acp 56,00 56.lll $320.00| 5,233.33 % 5139.98 % 2012 Jun 21 153
Fal 68929 3 Ruger P-89 $450.00  $454.09) $550.00 2222% 2112% 2012 Sep 04 78/
4 66930 2| winchester Test $130.00  $13117 518000 3846 % 37.23%  20125ep 04 77|
Fad 68933 2| Winchester W98, $456.00  $480.09| $550.00, 2061%) 1954%  20125ep04 7
&£ 66939 3| Henry _.Big Boy | $600.00  $605.38| §789.00 3L50% 3033%  20125ep05 77|
“ 68942 3|Glock 27 $542.00  $546.80 $0.00° -100.00 % -100.00 % 2012 Sep 06 76
£ 68943 3| Henry Big Boy $500.00|  $504.42 $800.00 £0.00 % SE60% 2012 Sep 06 76|
&2 66944 3| Henry | Big Boy | $50000 $504.42 $800.00 60.00 % SB60% 2012 Sep06 76
’ 66945 3| Henry Big Boy $500.00| 350442 $800.00 E0.00% SBE0% 2012 Sep 06 76|
_;" 58946 3| Henry Big Boy 50000 ss0aaz| 5000 10000 %| 10000%|  20125ep06 | 76
3 68947 3 Henry Big Boy $500.00  $504.42 $0.00 -100.00 % -100.00 % 2012 Sep 06 76|
7e] 68949 3 Henry Big Boy $500.00  $504.42| $0.00| ~100.00%, -10000%,  20125ep06 | 7%
& 68950 3| Henry 8ig Boy $500,00  $504.42 $0.00 -100.00 % 10000 % 2012 Sep 06 76|
2 66953 3| Henry Big Boy $500.00  $504.42 $0.00 -100.00 % -10000% 2012 Sep 06 %

39.3.2 Inventory with cost

Inventory
Reports[188)

The Inventory With Costs report shows all of the firearm details for each firearm along
with the cost for each firearm. To see the same information without the costs, go to
Inventory No Cost Report.

To access the Inventory Report With Costs, go to the Firearms tab; click Inventory
Report With Costs.

B ccourtrg  Comomerddmin Euation  Faclter  Fres: Gunemithing  Iwentory Mansgement  Memberhips  Personral  POSMaragement  Pricng  Purchasng  Range  Receing  Repots  WorkOnden  Setup
- - g . 3
& i 400 0 B 3
nventory Report] & g Psical Frearm | Reporting | Firearm | 4473 33104 331012 | Bound Comections | PrintGun
Weh Conts Ioventory Court = |+ Taws | ook » Labels
Reporting | Sehup BATF Forms BATF Bound Books | Lakel Printing
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To edit information for a gun record, click the edit symbol

£ for that firearm. To view

transaction details for a firearm, click & in the Trans column. The ability to edit and
view transaction detail is only available for your store location (in the case of a

MultiStore setup). The screen may be refreshed by clicking the refresh symbol o

[—
Firearm Inventory With Costs ]
# Edit Trans Log # | Store . New/Used ' Manufacturer i Importer « Model + Serial Number Barrel Length . Gawge/Caliber . Type Of Action « Cost = . Market Value Reserved by
£ Y 68886 1/ New 4q Browning |44 65654 A RCVR $456.00 $0.00| Obi-Wan Jerry Kenobi
| 68984 2 Used |Baretta | Southwest |23 6146818 | 4.0000] 32 [PisTOL [ sooof s225.00] |
ri e 68599 1 New Beretta Southwest |29 tradeincoming2 5.0000| 223 ASLTWPN $33.00 5000/
[ 2 [ Gagas| 1] |Beretta | Southwest | 705 380 | 250165 | 20000/ 38 REVOLVER s275.00| $375.00| Courtney Erin Longfellow
.‘ e 69000 1| Used Beretta FEDFSSEFS | 705 380 123132123 2.0000| 12 PISTOL $112.00 $222.00
(2 Y 68977 1 Used | Browning | Browning | A5 | 12345678901234567895 |12 PISTOL $800.00| 5900.00| |
__‘ é:. 68989 1 Browning Browning | AS 511148 5.0000| .32 RIFLE - OTHER $0.00 $0.00°
[ [y 68992 1/ New | Brouning [Browning |5 13 I 12 |sHoTGUN | sao000] 5800.00| |
ri e 60071 1/ Hew Brouning Browning | A% or 45 OTHER $900.00 $0.00
E e 68973 1 New | Brouning |Glock | citori | disasfsdatas | |22 |msTouwsn | sa4so0] 000 I
P e 58974 1 New Brouming Browning | Citori 432342234423 33 REVOLVER $253.00/ $0.00°
[T e [} 68985 | 1] | Browning | southwest | Citori | ssssaaes | 7.0000[ 13 SHOTGUN 5000 52,60000| |
§ 4 ﬂ 69072 1 Colt Colt 22 1234567891025698abed 22 PISTOL $2,000.00 $0.00
[ & 68883 1|used |con ] | Gold Cup Trophy 450cp | 16168 | 5.0000] 45 |misToL | ssonco| $950.00] Obi-Wan Jerry Kenobl |
i @ 66505 1/ New Colt Southwest | Gold Cup Trophy 45acp | 123 24 REVOLVER $5.00 $5.03
[ [ 68906 1 [ cott I | Gold Cup Trophy Asacp | 1 ] |22 (SHOTGUNSE | $600] s3a0.00] |
rd e 69002 1 New colt NOME | Gold Cup Trophy dSacp | 123 a5 PISTOL $670.00 578000
2 é 69003 1 New [Colt NONE | Gold Cup Trophy 45acp | 234 | |45 PISTOL s670.00| 5780.00| |
£ 4 [} 69007 1 New Colt MNOMNE Geld Cup Trophy 45acp | 678 A5 PISTOL $670.00 $780.00
(e [ 69008 1 New | cott [NONE | Gold Cup Trophy 45acp | 789 ] [as PISTOL $670.00| s780.00| |
F- F {':\ 69012 1 New Colt MNONE Gold Cup Trophy 45acp | 483 AS PISTOL $670.00 $780.00
B & so013| 1 New ot [MONE | Gold Cup Trophy ASscp | 8454 ] [.as [pisToL se70.00] s780.00] |
_' ™y 69014 1 New Colt NONE Gold Cup Trophy A5acp 489 A5 PISTOL $670.00 $780.00
[ [ so21] 1 | coonan |importer 2 | Classic 357 | fassigigd3435 | [a1 | RIFLEWSIL saaa00| 000 |
68942 3 Glock 7 6589421 9mm PISTOL $54200 $0.00
L [y 68972 1| Used | Glock lGlock | Glock22 | G25468 | 25000 22 PISTOL 5100.00| 514495 Scott Anthony Kemp |
68943 3 New Henry AS Big Boy 4546510 44 mag RIFLE - OTHER $500.00 $800.00
| oaa] 3 hew | Henry [as Big Boy 1 | |44 mag |RFE-oTHER | s50000] $600,00| Obi-Wan Jerry Kenobi |
68945 3 New Henry AS Big Boy 2 24 mag RIFLE - OTHER $500.00 $800.00 | Luke Skywalker

The Transaction Details screen displays the information pertaining to the specific
firearm with the option to edit the Transaction Date (transfer date) for the firearm.

Click Close.

Clicking the edit symbol =

Transaction Details
s/18/2012  E

Transaction Date;

Transaction Type: PURCHASE
Entered By: Michael Abbott
Customer Mame:  Alex Baca
Amount: (5456.00)
Motes:
Acquisitions
Inventory # Manufacturer Model

GEEEG a4 |44

-

will open the Firearm Description box so that firearm

details may be edited. Click Submit to save.
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39.3.3 Product Level Snapshot

Inventory
Reports [188

The Product Level Snapshot is the result of one of the internally scheduled processes
within AXiS. ltis scheduled to run either after the close of business on the last day of
the month or at the start of the first day of the new month. Besides being a report which
offers inventory valuation and quantities for month-end, the information it contains is also
used as a starting point for generating other reports.

To access the Product Levels Snapshots report, go to the Reportsﬁ'ﬂ tab; click
Product Level Snapshots.

Reports | WorkGrders  Setwp

Choose the month-end date from the Select Date drop-down menu.

Historical Prodisct Levels

Historic Product Levels

SE0202 -

# Store Product UPC Product Description Price Physical QoH Value On Hand Min Level . Max Level Firearm
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39.4

3941

39.4.2

Layaway Reports

Reports[178)

Layaway Reports can be viewed for a specific customer as well as for a collective

group of customers.

* Layaway By ltem - a collective report of every item on layaway with the customer's
name for verifying layaway inventory

* Layaway Report - a collective report of the payment details for all customer layaways

® Layaways - view layaway detail for a specific customer

Layaway By ltem

Layaw ay
Reports[19%

The Layaway By Item report lists all of the items which are currently on layaway. It is
suggested that a regular schedule should be established (probably monthly) to verify the
layaway items to this report to locate any possible discrepancies.

To access the Layaway By Item Report, go to the Reportsm tab; click Layaway By
Item Report.

A Date Range may be entered.

o

Layaway By Item Report

% Store » UPC Product Description Layaway 1D+ Contract Date ' Customer Full Name
1| 01820202450 | NIKON PROSTAFF RF 4X32 NP MAT 244 11/02/2012 Melinda Janakopolis

Layaway Report
Layaw ay
Reports[198

The Layaway Report lists each customer who has a layaway along with their payment
information. Totals are also displayed at the end of the report.
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To access the Layaway Report, go to the Reportsfizél tab; click Layaway Report.

B coiming " Gutormes A EocaionFaciiies] [ Fcaers] Gonmiing | levertiey Mamigementbierberiips | Persoancl | $OS Hlanagement| Picng | Pchuing | [RiageBoseiing | Reports || iodtOuders Setup
o L4 4 - =] @
ity Setes Saleshlem  Day Regater ard  Specal Orcers ymeey | Lymnay byliem Inventary G Prochct Level
Report Report Hepan Report Fea Report Tun Card List Snapshots

A Date Range may be entered. To also see layaways with a zero balance, click the
check box next to Include Zero Balances.

ayem
Layaway Report (=2
# Store . Last Name . First Name . Date Created . Days Old « Delivered Date . Total Initial Payment Amount Paid Armount t Due
1/ Janakopolis | Melinda 11,/02/2012 19 $240.01 $80.00 $80.00 $160.01
Sum = 240,01 Sum = 80.00 Sum = 160,01

To see the item detail for the layaway, click the plus sign to the left side of the screen.

Layavays

Layaway Report =)
# Store o Last Name e . Date Created « Oays Old  Delivered Date « Total Initial Payment Amount Paid Amount t Due
1/ Janakopalis 11,/02/2012 19 $240.01 $80.00 $80.00 $160.01
# UPC/Inventory = +, Description Price Charged
01820202450 INIKON PROSTAFF RF 4X32 NP MAT $219.99
Sum = 24001 Sum = 80.00 Sum = 160.01

39.5 Membership Report

Reports[178)

The Membership Report shows all of the customer memberships and allows for
filtering within all of the data fields offered.

To access the Membership Report, go to the Memberships tab; click Member List.

R i i D Facteca ) st N Gimrimtiang D Gtakeny Maagarnerl| Meiserships |Bessaemned POSMansgement  Pricing  Purchasing  Range  Recewing  Fepots  WorkOrdes  Setup
& lssf B ] £

Define Member Recurring Member  Process: + Lt

Memberin: List st ayments Payments Deniats

To view by type of membership or expiration, use the filterfi78 within that column
heading. Also utilize Report Settingsh73 for more flexibility.
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Accounting  Customer Admen  Educaticn Facibtits  Fwesems  Gunsmithiny  Erwentory Management Memberships. Perscenel POS Masagement  Pricing Purchasing Range  Recewing Reperts  Work Orders  Setup
& = & B e £
Meabemips b+l R s Papmants Do
Mempesship Regort
Membership Report
# Membership Name . Last Name . First Name . Address City State « Zip . Phone + Start Date + Expiration + Member Card ID | Preferred Email
Blue Jones [ Frankie I Ikjasolajsoie E. Something st Tueson | AL 78783 ] 9898080 T 2012 Jul 20 9999 Dec 31 T 100001000237
[Blue. | quinn | Rase 6302 5. Dawson 1184 M. Via Del Tirol Tucson [az  Tmssar[siorsorsas | a012mi30 | 9999 Dec3t RoseQui
Bronze Adams Dillon 600 North Wabash Avenue 1 N State St Chicago L 52647 | 3123247500 2012 Apr 25 2013 Apr 25 100001000097 Bloomingdales@gmail.com
|Bronze  Albright John | 6261 5. Via Del Bac 2746 N, Calle Serrano Tucson. |az  |85637)5026394678 | 2012Apr25 | 2013Apr25 | 100001000148 |JohnAlbright@gmailcom
Bronze Brady Marsha 5465 E. Thisworks Way Denver O | 80013 464111 2012 Aug 12 2013Aug 12 | 100001000298 | Brady@yahoocom
[Bronze | Cash | Paul | 4527 5. Via Del Bac 1466 N. Calle Serranc [ Tucson |Az  ese37(6141644678 | 20125ep21 | 20135ep21 | Pauic com
Bronze Dillon Adam 20 South State Street 1 East Jackson Boulevard | Chicago L 52647 3122699919 | 2012 Aug 05 2013 Aug 05 | 100001000098 | urbanoutfitters@gmail com
[Bronze [dohmson | Jesse 66 6th Street ThisTown  |CA | 98698| 6576556555 |  2012Aug05 | 2013 Aug05 is@thi
Bronze Johnson Navin 253 1/8 Elm St Farmington | IN 65218| 436-4555 2012 Aug 05 2013 Aug 05 | 100001000297 njohnson@prodigy.net r
(Bronze | Kenobi |biwWan |6 Force Ave. | Aderon i 79562 TE@NES2-A114]  2012Jun20 | 2013 Jun20 | patri
Bronze Kimberly Dan 578 Smith Street EBrooklyn NY 11215 6463738899 2012 Aug 05 2013 Aug 05 100001000275 dan@business.com
|Bronze | Kueh! | Moximilian | 3772 S CALLE RAMBLES |GREENVALLEY| AZ | 85614)5230991234 |  2012Aug05 | 2013Aug05 | [
Bronze Lambert Dwight 5231 5. Whitehouse Canyon 7436 N. Camino Del Sol | Tucson AL B5637 | 5145254342 2012 Jul 30 2013 Jul 30 9 Dwi
[Bronze [tenny  Lion [ 121 w paim [Fotworth  |mx  |szieacuaeasiz | ao1zmugos | a0i3muges | 2 |penny com
Bronze Lowe Brian 121 w indie Gooding AL 84521 2012 Aug 05 2013 Aug 05 100001000279
|Bronze [Martinez | wendy [ 1234 Arizona street [Greenvalley [Az  [85614[5203991111 | 20120ct01 | 20130ct0l 1
Bronze Mason Alberto 5231 5. Dusk View 7436 N. Via De Anza Tueson AL 85637 | 6156404308 2012 Aug 05 2013 Aug 05 100001000160 AlbertoMason@gmail.com
|Bronze | Massa | Norma | 1230 W. Dossi 6157 E. Barclay | Tueson |z [sse37/1235116312 | 2012ael02 | 2013Jul02 i
Bronze Nagle Mary 8573 W. Dossi Tucson AZ | 85637 1028376450 | 2012 Aug 05 2013 Aug 05| 100001000186
|Bronze | Nay |stan | 4125 W. Agtec 5421 E. Lees Lower Tucson |Az  [85637 8531562430 | 2012Aug05 | 2013 Aug05 | | ry com
Bronze Nott lim 6411 5. Dusk View 7319 N. Via De Anza Tucson AZ | 85637 6155056308 2012 Jun 13 2013Jun13 | 100001000161  |JimNott@gmailcom
|Bronze | Petterson__ Tony | 154 . Shell Tucson |Az  [85741/5206571245 | 2012Aug05 | 2013 Aug 05 | tonyp@comeast.net
Bronze Phillips. Mackenzie | 9823 Parker Street Sauk Rapids | MM 56845 | 562-586-4756 2012 Aug 05 2013 Aug 05 100001000267 mphillips@charter.net
|Bronze [ Prat | chet | 6502 5. Dust: View 1184 N. Via De Anza Tucson |z esearesioasesns | 2012Aug05 | 2013Aug0S | 100001000163 | ChetPratt@gmailcom
Bronze Quinn Rose 6502 5. Dawson 1184 N. Via Del Tirol Tucson Az 85637 | 5127501942 2012 Aug 05 2013 Aug 05 100001000164 RoseQuinn@gmail com
|Bronze | Rickent [ Karl | 1348 W, Axtec 1268 E. Lees Lower [Tueson |az  [@s637Bs3s153261 |  2012Aug05 | 2013 Augos
Bronze Skywalker Luke 987456 S, Longname Drive Apartment 4325 Alderon A B7513 | 6592144512 2012 Jun 27 2013 Jun 20 100001000292 onehandluke®prodigy.net
|Bronze [ Tub [Emest | 417 Broadway 1 East Jackson Boulevard [Mastwile  |n |63 [c1s2ss7s03 | aowzaioz | zowzadez |
Bronze Urey Lyle 7076 W. Aztec 7058 £. Lees Lower Tucson AL B5637 | BS905660261 2012 Oct 01 2013 Oct 01 100001000218 LyleUrey@gmail.com .

39.6 Range Statistics

Reports[178)

Range Statistics are available for lane usage, shooter frequency, rental firearms and
reservations.

R iccounteg  CusomerAdmin  Edwation  Facites  Frewms  Gunsmithing  bwentoMiagement  Membershps  Peconcel  POSManagement  Fricng  Puchasing | Fange  Feceviog  Raports  WorkOrders  Setwp
- - - =
= e = < = @ e 2 @
Lane Resercaton  Rectal Frearrs Range Rental Cument Rage o Waier Racge Use
Soates E shosters Contre Senap s sewp Proucts

Statistcs

e Lane Statisticsfie2)
e Range Shootersfio3]
e Rental Firearm Statistics/o4]

e Reservation Statisticsied

39.6.1 Lane Statistics

Range
Statistics [192

Lane Statistics gives details per lane regarding how much use, how many shooters,
etc. for a specified date range.
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39.6.2

Go to the RangeE'ﬂtab; click Lane Statistics.

Accounting  Customer Admin  Education  Fachts  Fweasrms  Gunsmithing  lwentoyManagement  Memberships  Pericnel  POSManagement  Pricng  Purchaing | Racge | Receving  Reports  WorkOcders  Setwp

<] = i 1 @ @& = @
stz i s e e o s = Ve Racgelhe
Seatatg Statsbes Swgﬂ‘ Contral Festaiy Setup um Setp Preduets.

Specify the date range and report settingsm.

Lara Satistes

Range Lane Use Statistics =]

| - [ b9

# Date o Day + Lane Hour Lane Type Checked In + On Lane » Off Lane i Checked Out « In Store » Wait Time » On Range + Delay + Shooters
2012 Dec 12 | Wednesday | 12:00 14 Pistol 1202PM | 1203 PM 1203PM | 1207 PM 4| 0 of 3 1
| 2012Dec12 | Wednesday | 1200 18] pistol 1207PM 1208 PM 0956 PM 09:56 PM 589 0 588 o] 1

Average = 296.5 Average = 0.00 Average = 2940 Average = 150 Average = 1.00

Range Shooters

Range
Statistics [192

Range Shooters shows all of the customers who have used the range and how many
visits they have made to the range.

BEEE cccounies  Cumomerdgmn  Edueaten  Facitas  Feewms  Guming  lwestoryMisagtment  Membenhes  Peensel  PUSMimsgement  Prcmy  Purchaing | Rasge | Resewing  Repols  Work O Sebp

4 B B (= =< e @ B e
o Reseenation Fesal Fireern Range Rental Gurrent Range Range Warer st
Sty Sranancs Statsten Shosters Conarol ra Sewp Ranes. Sewp Products.
Specify any report settingsii7sl.
FRange Shosters  ©
Range Shooters =]
# First Name » LastName Address City » State » Zip + Visits

Dillon .Adams 600 Nerth Wabash Avenue Chicago .]I. | 52647 I 3

|David | Ashton | 6589 5. Sewmill Canyon [ Tucson |az  [es37 B |
Alex Baca 6004 S. Sawmill Canyon Tucson A7 B5637 1

| Angela | Bayes | 1234 manin | amaha (v Jesiea [a |
Gilbert Byrd 1819 W, Clive Tucson Az 5637 1

|cunis | cate | 6004 W Calle Viva | Tucson |az | #5637 [2 |
Kelly Elam 9178 W. Olive Tucson AZ B5637 1

|Dani i | 1645 W. Olive | Tueson |az |s5637 0 |
Gary Golden P.o, Box 456 Oak Creek CA 90215 2

| Martha | Gooded [1234 . Main Ave. [ Tucson [z e B |
Paul Graham 63 Exchange Place Salt Lake City ut 79246 1

|Kermit [Hasg [5138 W. Calle Viva [Tucson [az [ms637 I |
Hank Hill 483 S alley Arlington ™ 45125 1 |
|Fritz | Homes | 1620 Washington Avenue | Miami Beach R | 62458 |2 |
Edward Imhoff 6237 5. Whitehouse Canyon Tucson AZ 85637 7

[Melinda ] 2 [4654 5. Wale [omana [ne [e813a B |
Paul Jones 1220 Scuth Calle De Las Casitas | Green Valley AZ 85614 2 |
|Obi-wan | kenobi | 6Force ave | aideron [n 79562 [« |
Maximillan Kuehl 3772 5 CALLE RAMBLES GREEM VALLEY | AZ #5614 2

[Bemie Laie [1373 W Olive [Tucson [az  [asear Ja |
Jon Lenny 121w palm Fort Worth ™ 52184 2 |
|Lisa | Martin 13570 Las Vegas Blvd. | Las Vegas v | 15672 I |
Roxana Masog 4679 W. Olive Tucson AL 85637 1 |
|Peter Parker | 4350 W, Dossi Tuson [az 85637 [x |
Floyd 'Parlir\s rlBﬂ'E W, Aztec rTumn AZ '85537 1
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39.6.3 Rental Firearm Statistics

Range
Statistics [192)

Rental Firearm Statistics shows rental firearms with usage detail.

Go to the Range@ tab; click Rental Firearm Statistics.

I it i 0 sicaion s a0 g 0 ot hsagumcant 1 e a1 P g g1 A | g | A s ) et 1 i
- : - < -
el = [ E X 1 @ @ 5 @
e Resewion | e Feraen | fumge e o : P Were  Racgelie
- | | T = — o s e = =

Specify any report setti ngsm.

[RAp—
Rental Firearm Statistics [ ]

# Log Number Manufacturer Model Serial Number Barrel Length Gauge/Caliber First Use Last Use Rounds Fired

68782 Browning AS 12 12 4/24/2012 11:35 AM | 7/16/2012 9:43 AM |35

68786 Browning AS 16 22 4/23/2012 T:38PM | 4/23/2012 T:38PM | 100

68787 Browning AS | 17 | 12

68788 Browning AS | 18 ] | 12 ‘6[151’2012 7:34 AM ‘91'191’2012 12:39 PM ‘332

68783 Browning AS 13 12 4/23/2012 TS5 PM | 9/19/2012 9:21 AM | 1683

s8a0s Smith and Wesson Walter PPS 36377 40000 2058w 6/19/2012 609 PM | 9/16/2012 552PM | 150

68847 Beretta 705 380 IGBD‘IESQGS I,!E ‘E.{??j)ﬂ!) 11:57 aM ‘Qfl]jﬁﬂ‘,) 217 PM I 108

68866 | Glack |-40580W model 27 65487 I [0 9/15/2012 3555 PM_| 11/2/2012 9:14AM | 90

68873 KEL-TEC CNC INDUSTRIES INC. PF-9 | STM50 | 3.1000 | 9MM LUGER | 9/16/2012 6:00 PM | 9/16/2012 6:00 PM | 0

68890 Calt Gold Cup Trophy ASacp | 16167 5.0000 |.as 10/24/2012 435 PM | 10/24/2012 435 PM |0

39.6.4 Reservation Statistics

Range
Statistics[192

Reservation Statistics shows dates, customer names and lanes reserved.

Go to the RangeEﬂ tab; click Reservation Statistics.

PR cccounies  Cumomerdgmin  Buaten  Facitas  Feewmi  Guamibing  lweston Misagtment  Membenihgs  Perienstl  POS Mansgement Prcng  Purchising | Rasge | Recewing  Repets  WorkOwsers  Setwp
2 Y
= =] o & T = @ @ ) @
Lane e Range Rertal Gurrent e Range Viarer Rasge e
Samtinics Sharaer pirtin Shooters Cantrel Seriais e s Setup Prousts

Specify the date range and report settingsm.
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Range Reservation Statistics o

# Date Day Last Name First Name Reservation Time Lane

2012 Nov 27 | Tuesday cate Curtis 1400 é
2012 Nov 27 | Tuesday Haag Kermit 1700 1
2012 Now 27 | Tuesday Bayes | Angela [17:00 2
2012 Nov 28 | Wednesday | Dillon, Adam 1600 1
2012 Dec 17 | Monday | Finley | Eanl [13:00 1

39.7 Sales Reports

Reports[178)

The Sales Reports are located in varying tabs throughout AXiS.

¢ Daily Sales Reporthssl - view daily transaction counts as well as daily sales totals
* Firearm Sales Reportm - shows all sold firearms and transaction detail

* Sales ltem Reportm - shows sales detail for all items sold

39.7.1 Daily Sales

Sales Reports
[195

The Daily Sales Report shows the transaction count, total sales, total taxes and
average transaction amount for any given date or range of dates.

To access the Daily Sales Report, go to the Reportsmtab; click Daily Sales Report.

B iccouring  CustomerAdmin  Education  Faciities  Feesms  Gunsmithing  Lwentory Mansgement  Memberships  Personmel  POS Management Picng  Puchesing  Range  Recewing | Reports | Wark Crders Setup
o 9 3 i @ ¢ 2 " P & ®
ity Sales Sales Hem Daiy Begier SolesTac  QuanttyOnband  Special Orders ey Lnswaybylem lventay G Prodiuct Level
Report Report pot Report Report Report Report Repert Torns Card List Srapehots

A Date Range may be entered. To see the detail for a given day, click in the Date
column on the desired date.
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Bady Sales fieport.

Daily Sales Report o
ote ange: [0z 1) - [

# Date % Transaction Count © v Sales Total : v Tax Amount @ Avg TrcAmount @

The Daily Sales Detail may be printedfi«sl. Click OK to close.

Daily Sales Detail

i Store v | Customer Mame @ | [tem Count : | Transaction Amount » W

39.7.2 Firearm Sales

Sales Reports
[198

The Firearm Sales Report lists each firearm sold along with the sales detail. There is
also the ability to delete (void) a firearm transaction (which should be used with absolute
caution).
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To access the Firearm Sales Report, go to the Firearms|+7)tab; click Reporting.
Select Sales Report from the drop-down menu.

B Accounteg  CustomerAdmin  Gducston  Fecltes | Fecarms | Gunimithing  [nventocy Msssgement  Memberstips  Personnal  POS Mansgement  Pring  Puihasieg  Rsage  Receving  Repocts  WorkOrders  Setap
X & # L i 5 © o © ] %
Transactions. Irvemizey Report Inversay lwentory Aging Reporting Fireprn T3 3310-4 3310-12 Bound Print Gun.
& With Eos o oty Rapent = Taaes g Bools 5
Sales Report |

Transactions Ref s,

Inbound Consig ¥

Outbeund Consignments

If a Date Range is entered, click the Submit button. To go back to the original report

settings, click the refresh symbol .. To view transaction details, click &

Sales Repart
Firearm Sales Report -]
Select date range and dlick on “Submit 10232012 [ig] 63
B Date Store . Manufacturer Mdoel Gauge/Cal . Inventory # Cost : 7| Price % Gain Prafit
& 10/23/2012 11:11 AM 1 Smith and Wesson | ‘Walter PPS 40 SEW 68805| $355.00° $455.00 28.17 % $100.00
& 1023/20121131AM| 1 Ruger I [22 | 66994  $000] $45000]  000%| $45000
e 10/23/2012 1:.06 PM 1| SMITH & WESSON | Bodyguard { A0 | 55996_ S»ODO s“m 0.00 ‘B $440.00
[ 10/30/2012 1149 AM| 1 Browning Giteri 12 soos|  ssoo|  sson|  ozom|  so;m
e 10/30/2012 6:21 PM 1|55 somemodel 11 68898 $11.00 $22.00 100.00 % $11.00
[=) 10/24/2012 | 1 Berena 1705 380 |22 I 6899a| $25000| s3ooo0| 2000%| sso00
(.\‘ 11/1/2012 12:02 PM 1| Browning -Ai | 12 | EEHM- $0. DD. SEDD,()U- 0.00 %. $800.00
[ 1/1/2012 1211PM | 1 SPRINGFIELD, INC. XD [aosaw | 6a085| $42520] §3.23000] esede | 5280471
Y 11/1/2012 225 PM 1 Ruger a4 22 68098| 5000 $45000]  000%| $45000
G, 11/2/2012 317 BM | 1 colt [Goki Gup Trophy ASacp |45 I 60008 $670.00, §780.00|  1642%| $110.00 I
('; 11/2/2012 3:17 PM | I‘Cﬂll Gold Cup Trophy 45acp .,'IS | E\Bﬂlﬂl 55?{]00' $780.00 lﬁd?%l $110.00
[ 1/2/202317PM_| 1 Col Gold Cup Trophy A5acp | 45 6o011| s67000| s78000| 1642%| sii000
& 11/2/2012 3:28 PM | 1 | Colt Gold Cup Trophy ASacp | A5 9004 3570.0(7. $780.00 1642 %I $110.00
[ 11/2/2012328PM | 1) Coh Gold Cup Trophy A5acp | 45 | 6o00s| se7000| s7000] 1642%| s11000
& 11/2/2012 328 PM 1/ Coh Gold Cup Trophy ASacp | 45 59006 567000 578000  1642%| 511000
‘.‘a 10/28/2012 | 1 | Browning AS | 22 | EWlTl WDO $40.00 0.00 %. $40.00
e 10/28/2012 1 Coh Gold Cup Trophy ASacp | 45 69016 567000 $78000)  1642%| 511000
& 10/28/2012 [ 1 Baretta [705 380 |22 I 69019] 520000 554300 17150%| $343.00
e 11/3/2012 1140 AM 1/ Ruger 1910 45 ACP 69022] $62000] $73000]  17.74%| $11000
e 11/3/2012 1140 AM | 1) Ruger [1920 [asace | 69023 $62000] $73000]  1774%| $11000
& 11/3/2012 11:40 AM 1 Ruger 1910 45 ACP 69024] 362000 73000  17.74%| $11000
t\a 11/3/2012 11:40 AM | 1 T Ruger 1910 | A5 ACP ] 69026' $620. DCI. S?iﬂm- 1774 *. $110.00
=3 11/3/2012 11:40 AM 1 Ruger 1910 A5 ACP 69027 362000  $730.00 1774%|  $110.00
c‘é 11/3/2012 11:40 AM | 1 Ruger 1910 A5 ACP 69028 $620.00 $730.00 17.74 % $110.00
Y 11/3/2012 1140 AM | 1 Ruger 1910 lasace | eoozs| se2000] $73000 1774 % 511000
[y 11/5/2012 [ 1[Browning citeri 12 69001 $1.21200| $12.12200|  900.17 % $10,910.00
& 152002 548 M| 1/ Colt Gold Cup Trophy ASacp | 45 59015| 567000 $78000)  1642%| 5110.00

On the rare occasion that a customer has completed most or all of a firearm transaction,
but they have not left the store with the firearm in their possession, there may be a need
to completely void the sale. This may be done by clicking the Delete Transaction
button. Use this with extreme caution!
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Inventory #
68909

Transaction Details

Entered By: Michael Abbott
Customer Mame:  James Dean
Arnaaint: 4800.00

Motes:

Dispositions

Manufacturer
Browning | A5

Transaction Date; |11/1/2012 [ _

Transaction Type: SALE

Maodel

39.7.3 Sales Item Report

Sales Reports

[195

The Sales Item Report provides the detail for every item sold or payment received for

the specified Date Range.

To access the Sales Item Report, go to the Reports@ tab; click Sales Item Report.

B sccourirg  CumomerAdmin Educstion  Faciites Frearms  Gunsmithing  [wentoy Managemwent  Memberstips  Personnel  POS Management

4 e é

4

Report Repor Wt

3
iy Sakes Satestem | DabyRegoter  SalesTor  QuontityOnband  Specl Orders s Loy ylem Iveni
et R Report e Reph =

o E @

E Product Level
Torms Cardl List Snapshots

Pring  Puchasng  Raege  Ressving | Repors | WorkOrders  Sewwp

The Sales Item Report offers quite a bit of information. Make sure to use the scroll bar
at the bottom to view the rest of the information offered. Use report setti ngsmﬂ to sort
by Department@. Your Inventory, Sales and COGS accounts should be aligned with

the Departments in AXiS.
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39.8

Saies ltem Repart
Sales Item Report =]
Date Range: [vawatE (] . [ruasm
+ Manufacturer . Item + Product UPC . Product Description + Regular Price + Sold Price + Discounted + Cost + Gross Profit + Customer # ., Last Name .. First Name . POSID Employee
I ROYAL WULFE I DRY FLY 1 123456123456 | Royal Wulfe | 5-8.50- 5-3.50- 5-0.00 I 53-3‘00 I [514-.503- 173-A9hldl\ I David I PHENOMX264 -]vy Rebecca
|ROYALWULFE | DRY FLY [122456123456 | Royal Wulfe | s850] s850] 000 523.00] (524.50)] 173] Astan | David | PHENOMKZBA | 1vy, Rebecca
ROYALWULFE _ DRY FLY 123456123456 Royal Wulfe $8.50 $8.50 5000 $32.00 (524.50) 173 Ashton David PHENOM264 Iy, Rebecca
[rovaLwuire [pRY ALY 1123456123456 | Royal Wulfe ] 5850 5850/ 5000 53200 (524:50)| 173| Ashton | David. | PHENOMX264 | Iy, Rebecca
ROYAL WULFE DRY FLY 123456123456 Royal Wulfe $8.50° $8.50° $0.00 $33.00 ($24.50) 173| Ashton David PHENOMX264 Ivy, Rebecca
|RovaL wuLre [ DRy FLY | 123456123456 | Royal Wulfe ] 5850] 5850] 5000] 533.00] (52450)| 173| Ashton | David | PHENOMX264 | Iuy, Rebecca
| ROYAL WULFE Il DRY FLY | 123456123456 ! Royal Wulfe | 5&50_ 33 SO_ $0.00 $33.00 [_524 Sﬂ) 173| Ashton David PHENOMX264 vy, Rebecca
ROYALWULFE_| DRY FLY 123456123456 _| Royal Walfe 5850 5850 5000 533.00] (524.50) 173 Ashion = [PHENOMi284 | 1vy, Rebecca
ROYAL WULFE DRY FLY 123456123456 Royal Wulfe §8.50 $8.50 $0.00 $33.00 ($24.50) 173| Ashton David PHENOMX264 Ivy, Rebecca
| ROYALWULFE | DRY FLY 1123456123456 | Royal Wulfe I 5850 s850] 3000 533.00] (52450 173 Ashton | David | PHENOMIIEA | toy, Rebecca
ROYAL WULFE DRY FLY 123456123456 Royal Wulfe $8.50 $8.50° $0.00 $33.00 ($24.50) 173| Ashton David PHENOMX264 vy, Rebecca
[RovALWULFE | DRY FLY | 123456123456 | Royal Wulfe | §850] §850] $0.00] $33.00] (52450)| 173] Ashen | David | PHENOM®264 | Ivy, Rebecca
ROYALWULFE | DRY FLY 123456123456 Royal Wulfe $8.50 5850 5000 $33.00 (524.50) 173 Ashton David PHENOM264 Iy, Rebecca
|ROVALWULFE | DRYFLY 123456123456 | Royal Walfe ] $850| $850| 5000 $3300 52450 173 Ashton | David | PHENOMX264 1wy, Rebecca
ROYALWULFE | DRY FLY 123456123456 Royal Walfe 5850 5850 5000 53300 (524.50) 173 Ashton David PHENOMX264 Iy, Rebecca
| ROYALWULFE | DRY FLY. 1123456123456 | Royal Wulfe | $850, $850] $0.00] $33.00] (52450 173| Ashton | David | PHENOMX264 | Iy, Rebecca
ROYAL WULFE DRY FLY 123456123456 Royal Wulfe §8.50 5850 $0.00 $33.00 ($24.50) 173| Ashton David PHENOMX 264 vy, Rebecca
|ROYAL WULFE | DRY FLY 123456123456 | Royal Wulfe | $850| sas0| 50,00, $33.00 (52450)| 173 Ashton | David | PHENOMX264 | vy, Rebecca
ROYALWULFE | DRY FLY 123456123456 Royal Wulfe 58.50 58.50 5000 53300 (524.50) 173 Asmon David PHENOMI264 | vy, Rebecca
| ROVAL WULFE | DRY FLY 123456123456 | Royal Wulfe ] 850 5850 $0.00] $33.00] (52450 173] Ashion [David | PHENOMX264 | Iy, Rebecca
Ruger A4, S/N: 767663655¢ 5450.00 $450.00 5000 520000 525000 101 Fanning Tyler JHUIZINGH-WIN | AbbotMAIN, Mic
[ [ | | Ruger Ad, 5/h: 25652343 | 545000, 545000, 50.00] 520000 525000 101 Fanning | Tyer ] WIN | Mic
Coht Gold Cup Trophy 453t $780.00 $780.00 $0.00 $670.00 $110.00 145 Paik Trevor | HUIZINGH-WIN'| AbbothMAIN, Mie

Sum = 1,850.00 Sum = 1,730.00

Use this for
your Daily
COGS entry,

Use this for
yaur Daily
Sales entry

Sales Tax Report

Reports[178)

The Sales Tax Report shows sales and collected taxes for all of the tax types defined
within the system.

To access the Sales Tax Report, go to the Reportsﬁﬂ tab; click Sales Tax Report.

Feeanms  Gunsmithing  bweniory Management  Memberships  Personeel P08 Management  Priong  Puchsing  Range  Resving | Reports | WorkCrders  Seowp
2 ) 2 2 & = | @
Gt Level

‘Quantity Gn Hand ial Orders Loyt Layaway By Item Inven
i g == e i

Bl iccouring  Cusomer Adein Education

A 4 3
B

Specify the Date Range for the report.

Saies Tax Report

Sales Tax Report

Date Ra w202 3] - [z (3

B Tax Authority . Tax Rate o Taxoble Sales « Tax Collected : . Taxable Refunds : «, TaxRefunded : . Tax Payable
StateTax 9.1% $19,548.69 5177853 | 5000 50.00 5177893
| CityTax 26% $19,389.69 50414 s000] 5000 $504.14
Excise Tax | 7% $19,044.00 §1,333.08 $0.00| 50.00 §1,33308

Sum = 57,982.38 Sum = 3,616.15  Sum = 0.00 Sum = 0.00 Sum = 3,616.15
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39.9 Special Orders Report

Reports[178)

The Special Orders Report offers a collective reporting of customers with unfulfilled
special orders as well as the ability to view the items on order.

To access the Special Orders Report, go to the Reportsm tab; click Special Orders

ocities Frea oy Purchasin g Rage  Reseving | Reports | Wark Crders Sety
Sales Tax ntity O Product Leve
Report Report Snapshots

To view the item detail for a special order, click the plus sign to the left of the special
order. Enter a Date Range. Click the check box if you want to Show Outstanding

Orders Only.
Special Or
Special Orders Report 2
& Store Last Name First Name Date Delivered Date Days Old Sub-Total Taxes Total Notes
1| Akers Larry 10/31/2012 21 $160.00
Sum = 0.00

The ordered items are listed along with the selling price for each item.

Spocal
Special Orders Report =]
w0tz [ - (v [B)] @

|
# Store ' LastMame o First Name / Date Defivered Date  Days OId '+ Sub-Total = . Taxes : i Total Notes
1] akers Larry 10/31/2012 21 §160.00
@ upc Description Price ok to add
98765432102 | Champion Blu et §16.00 hotes to the
98765432102 Cha $16.00 Special Order
08765422102 Cha 516.00.
98765432102 Cha $16.00
$16.00
$16.00
§16.00
08765432102  Cha $16.00.
98765432102 | Chai ace §16.00
98765432102 Champion Blue Fleece Jacket M| $16.00
Count = 10 Sum = 160.00
Sum = 000

40 Sales Events

Sales Events allow you to set promotional prices on items over a designated period of
time. ltems can be discounted by a percentage or dollar amount.
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To access Sales Events, go to the Pricingmtab; click Sales Events.

Within the Sales Events icon, you may:

* Create a new sales event
® Add product to a sales event

¢ Edit/Modify an existing sales event

To offer a Sales Event which includes items purchased in multiples or buy one get one

free events, see Split Quantity Pricing.

40.1 Dollar Discount

Sales Events
[208

To apply a dollar discount to Product Search items, enter a minus sign
the dollar discount amount.

-' followed by
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Description| | Product Search
Attribute Descriptor Please select all that apply

| L — UPC Description QoH Price

| MANUFACTURER

e ] £ 300000000003 Federal 20 gauge, 3", 2 109 $9.29

— 1345262252543 Federal 12 gauge, 3", 2 110 $9.29

o . 160060312814 TEST ITEM -2 $25.00

(Tmem 1735465655122 Federal 20 gauge, 2 3/4", BB 116 $9.29
174545454522 Federal 20 gauge, 3", 7.5 181 $929
1834348883123 Federal 12 gauge, 2 3/4", 9 706 $9.29

_ i F1837562565122 Federal 12 gauge, 3", 8.5 29 $9.29

1876735625222 Federal 12 gauge, 3", 9 34 $99
WEFTTITIT1212 Federal 20 gauge, 3", 9 662 $9.29
[ 888523556122 Federal 20 gauge, 2 3/4", &5 -110 $9.29
1936747637663 Federal 20 gauge, 2 3/4", & 110 $9.29
1987845744881 Federal 20 gauge, 3", 6 659 $9.29
1998356562543 Federal 20 gauge, 3", & 103 $9.29 3

SeectAl UnsdeatAl
e 4=
| A seeciontyAmount | At SlcionyPerenage | Close

Click the Adjust Selection by Amount button. The Regular Price and Sales Price
display the discount for the item(s).

Sales Event Maintensece

Sales Events

Sale Name Start Date End Date
® | . |December ammo sale saturday, Decesber 24, 2011 1:00 PM saturday, December 31, 2011 11:00 PM
K | |wax's sale wednesday, January 04, 2012 7:00 aM Thursday, January 05, 2012 8:00 P

Sale Event Products and Pricing: || EEIRREHREEN

Max’s Sale

Praduct Description
Patagonia Black Fleece Jacket Mens Medium

Fatagonia Green Fleece Jacket Mens Small

40.2 Edit Sales Event

Sales Events
[208

An existing Sales Event may be edited at any time.

To edit a sales event, go to the Pricingmtab; click the Sales Eventicon.

B iccounting  Custorr Admin  Edecation Faciliies  Fireams  Guesmithing  Iventory Management  Memberships  Personnel  POSMansgement  Pricing | Puchasing  Range  Receiing  Reports  WorkOrdes  Setup

®» 4 W ®
Price Tax Gross Sales Spia Cuantity
Tywes Types Marging. Events Pricng
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To edit the name of the Sales Event, click «  next to the Sale Name.

Sales Event Mantenance

Delete
Symbol

Sales Events

Create New Sales Event

Start Date End Date

g December Ammo Sale Saturday, December 24, 2011 1:00 pPM |saturday, December 31, 2011 11:00 pM
® | O |max's sale |wednesday, January 04, 2012 7:00 AM |Thursday, January 05, 2012 8:00 pM
» Vs Spring Clearance wednesday, February 15, 2012 7:00 aM |Tuesday, February 21, 2012 8:00 pPM
» L |Tomorrow Sale |Friday, February 10, 2012 7:00 AM Saturday, February 11, 2012 8:00 PM |
» * | Test sunday, February 26, 2012 7:00 am Thursday, March 01, 2012 E:00 pMm
» L |optics sale |Friday, march 02, 2012 7:00 am Tuesday, march 06, 2012 8:00 pM |

Any information in the screen may be updated including the dates and times. This also
allows for a past event to be modified and updated for use again. Click the Submit
button when finished.

Define/Edit Sales Event

Event Name: Optics Sale

Start Date: | 3/2/2012 5| Start Time: |07:00

End Date: |3/6/2012 fi5]| End Time:
| Cancel  Submit

To edit a price on a single item, click <" next to the item.

The Sales Price can now be adjusted. Once the price change is completed, click the
Submit button. If no change is needed, click the Cancel button; you will be taken back
to the Sales Event Products and Pricing screen.
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Edit Sale Price

UPC: 01820202430

MIKOM MOMARCH V5D DOT SIGHT

Description:

Sale Price: 355_?5‘_

Any price changes will be reflected in the Sales Event Products and Pricing screen.

To delete an item from the event, click % nextto the item. A message window will
verify that you want to delete the item. Click Yes to delete or No to leave it unchanged.

Are you sure you want to delete this event item?

40.3 New Sales Event

Sales Events

2001

To create a New Sales Event, go to the Pricing tab; click Sales Events.

IR e 1 i Ak 1 e 1 s 1 s 1 i 1 ey Mg 1 Wi 1 oo 100 3 Wirogemsentl] Prcing | Pickasiog 110 i1 a1 Repirs 1 Wesk G 10 6

= Spia Quantity
Typas Types Masgins. Everts Priong

Price Tax Gros

Click the Create New Sales Event button.
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Sales Event Mantenance

Sales Events /
 Create New Sales Event

Sale Name sStart Date End Date
3 P December Ammo Sale Saturday, December 24, 2011 1:00 PM |Saturday, December 31, 2011 11:00 pm
& | |Max's sale |Wednesday, January 04, 2012 7:00 amM | Thursday, January 05, 2012 8:00 PM |
» T |Spring Clearance wednesday, February 15, 2012 7:00 aM |Tuesday, February 21, 2012 8:00 M
» (*  |Tomorrow sale |Friday, February 10, 2012 7:00 am saturday, February 11, 2012 #:00 FMm |
F 3 ‘ Test Sunday, February 26, 2012 7:00 am Thursday, March 01, 2012 B:00 pMm

Complete the Define/Edit Sales Event window. The Event Name should reflect the
items which are going to be on the sales event. Select a Start Date and Start Time as
well as an End Date and End Time. (The time is in 24-hour military format.) This will
allow special on-hour events as well as week- or month-long events to be scheduled.
The system will automatically start and stop the Sales Event based on these times.
When finished, click Submit.

Define/Edit Sales Event

Event Name:  Optics Sale

Start Date: | 3/2/2012 [ | Start Time:

End Date: |3/6/2012 5| End Time:
| Cancel  Submit

The New Sales Event is added to the Sales Events list.

Sales Event Mantenance

Sales Events

Delete
Syl @  Create New Sales Event
Sale Name Start Date End Date

P December Ammo Sale saturday, December 24, 2011 1:00 pPM |saturday, December 31, 2011 11:00 PM
» *  |max's sale |wednesday, January 04, 2012 7:00 aM |Thursday, January 05, 2012 8:00 PM |
» *  |Spring Clearance wednesday, February 15, 2012 7:00 aM |Tuesday, February 21, 2012 8:00 PM
» L |Tomorrow sale |Friday, February 10, 2012 7:00 AM Saturday, February 11, 2012 &:00 PMm |
F 9 * | Test sunday, February 26, 2012 7:00 am Thursday, March 01, 2012 E:00 pMm
» (* |optics sale JFriday, March 02, 2012 7:00 am Tuesday, March 06, 2012 8:00 PM |
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To view the detail for a sales event, click on the event's name. To close the detail,
double-click on the name. To complete the sales event, add products to the sales event
lo7. You may also edit a sales eventlz02 at any time.

Percentage Discount

Sales Events
[208)

To apply an adjustment by percentage to the Product Search items, enter a minus sign
*-' followed by the percentage amount in decimal form (5% = .05).

Description| Product Search
Attribute Descriptor Please select all that apply

;%G_E UPC Description QoH Price

't'-ENET“ 233333333333 Federal 20 gauge, 3", 4 £yl £9.29

e ) 300000000003 Federal 20 gauge, 3", 2 109 $9.29
345262352543 Federal 12 gauge, 3", 2 110 $9.29
735465655122 Federal 20 gauge, 2 3/4", BB 116 £9.29
74545454522 Federal 20 gauge, 3", 7.5 181 $9.29
B34348B83123 Federal 12 gauge, 2 3/4", 9 7106 £9.29

_ _ 837562565122 Federal 12 gauge, 3", 8.5 29 £9.29

B76735625222 Federal 12 gauge, 3", 9 34 $9.29

# |MANUFACTURER | FEDERAL ARTITITIT1212 Federal 20 gauge, 3", 9 662 $9.29
BBB523556122 Federal 20 gauge. 2 3/47, 8.5 -110 $9.29
936TATHITEES Federal 20 gauge, 2 3/47, & 110 $9.29
087845744881 Federal 20 gauge, 3", 6 659 $9.29
998356562543 Federal 20 gauge, 3", 8 103 $9.29
 SelectAll Unselect All

~ Clear

oo ) s s Nen

Click the Adjust Selection by Percentage button. The Regular Price and Sales
Price display the discount for the item(s).
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Swes Event Muntensnce

Sale Name
» *  |December Ammo Sale
® |0 |max's sale
Sale Event Products and Pricing: m
Max's Sale

W | O [1235684965824569

Patagonia Black Fleece Jacket Mens Medium

™ | |12356497885943562 Patagonia Green Fleece Jacket Mens Small

Sales Events

Start Date

Saturday, December 24, 2011 1:00 pM
wednesday, January 04, 2012 7:00 A

Product Description

End Date
Saturday, December 31, 2011 11:00 M
Thursday, January 05, 2012 8:00 pM

40.5 Sales Event Product

Sales Events
[208

Product may be added to any existing Sales Eventlool.

From the Sales Events screen, click on the sales event to which you would like to add
products. Click the Add Products button.

S Event Mantenance

Sale Name
g December ammo Sale
(" [max's sale
O | Spring Clearance
Tomorrow Sale
g Test
i Optics Sale

yyyryy
h}

Sales Events

Start Date
saturday, December 24, 2011 1:00 Pm
|Wednesday, January 04, 2012 7:00 AM
wednesday, February 15, 2012 7:00 am
|Friday, February 10, 2012 7:00 M
sunday, February 26, 2012 7:00 am
Friday, March 02, 2012 7:00 AM

End Date
|saturday, December 31, 2011 11:00 Fm
| Thursday, January 05, 2012 8:00 PM
| Tuesday, February 21, 2012 8:00 PM
Saturday, February 11, 2012 8:00 Pm
Thursday, March 01, 2012 E:00 pm
Tuesday, March 06, 2012 8:00 FMm

Sale Event Products and Pricing: m
Optics Sale \

Regular Price Sales Price

Product Description

Product Searchlisol is used to select the items which will be included in the Sales Event.

Discounts may be applied by dollar amountlzo1 or by percentagelEél (f you are doing
Buy One, Get One -type offer, see Split Quantity Pricing.)

The added products are displayed with their Regular Price and Sales Price.
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Sales Event Maintenance
Sales Events

Sale Name Start Date End Date
» F.a December Ammo Sale Saturday, December 24, 2011 1:00 PM |saturday, December 31, 2011 11:00 Pm
» *  |max's sale |wednesday, January 04, 2012 7:00 amM | Thursday, January 05, 2012 8:00 PM |
» V4 Spring Clearance wednesday, February 15, 2012 7:00 AM |Tuesday, February 21, 2012 8:00 PM
» L |Tomorrow Sale |Friday, February 10, 2012 7:00 AM Saturday, February 11, 2012 8:00 Pm |
» F Test sunday, February 26, 2012 7:00 as Thursday, March 01, 2012 8:00 pm
» F.il optics Sale Friday, March 02, 2012 7:00 AM Tuesday, March 06, 2012 8:00 PM

Sale Event Products and Pricing: m

Optics Sale

Product Description Regular Price Sales Price
» (t |01820202430 NIKOM MOMARCH VSD DOT SIGHT $385.00 $370.00

» St | 0182020244 NIKOM MONARCH VSD DOT SIGHT $219.99 §204.99

Setup

Setup needs to be completed before the system is put into service. To access Setup,
go to the Setup tab.

BN Accouning  CumomerAdmin  Euaton  Fackter  Feewmi  Guumithng  InventoryMansgement  Memberhips  Perscanel  POSManagemeen  Pricng  Puchaing  Fange  Becowing  Mepo  WomOmen  ewp

5 o= = = "

ma BB =

Company  Store Ml S1ore Fhysical Mandatory

e B Manees | Aarer 5
Compaey A /Descrpior| _Emad_|Gon Shows|__FiL o Printing | Firesres | Siock Taking

Setup is broken into categories.

Range/FFL

* FFL Setuplrd

* Range Lanesk1s!
* Range Setuplk3!
* Waiver Setupm

Attribute/Descriptor (Inventory)
* Mandatory Attributes/z12]

Company

e Company Infol208]
* Misc Store Info

® Physical Machines
¢ Store Info

Email
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41.1

 Email Templates/ss]

Gun Shows
e Gun Shows1l

ID (Customer)
¢ |dentification Types

Company Info

Setup[208)
Company Info may be different from your Store Info for MultiStore, but it should be the
same for a single store operation.

To setup Company Info, go to the Setup@ tab; click Company Info.

Fomaems  Gummitheg  lmentory Mansgement  Memberships  Penonnel  POSMansgement  Pring  Punhusing  Range  Becewing  Reports  WorkOres &

Enter the Company Info (corporate info for MultiStore). Company Info may be edited
by accessing this screen, entering the new information and clicking the Submit
Changes button. Add new records by clicking E3; delete a record by clicking E.

Company Information for Stick 'em Up Firearms
Company Name: Stick ‘em Up Firearms Addresses

@ Type: (Bmmmee ]

Adc 1 940 Industrial Drive

Address 2 unit 5

tY: New York State: Ny Zips 56379
Emails [

Preferrec: @ Type: [Busioes. - [ x ]
Email Address: company@gmail.com
Web Sites [£§
Contacts

RN Name: John Peterson u
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41.2

41.21

FFL Setup

Setup[208)

FFL Setup will retain your current FFL information as well as where the 3310 form(s) (
Multiple Gun Salesle3) should be sent. There is also a calendar for selecting the dates
your store will be closed for the completion of 3310 Setupkiol

To do FFL Setup, go to the Setup@ tab. Click the FFL Setup icon.

e e e e e e B e e aF T DLl et

Enter the Trade Name, Address information and FFL Number. Click to place check
in the box if you have a Class 3 license. Complete 3310 Setupm.

Mandatory Attributes

FFL Information

Trade Name: Hold ‘em Up Firearms Days Closed
ick Day to Add All Occurrences|

Sun  Mon | Tue |(Wed | Thr Fri Sat

1515 Railroad Avenue
Orlando State: L= Zip Code: [32343

FFL Mumber: 9-88-382-83-2A-99999 | fEnter full FELE. ltw

ass 3 (NFA) Dealer: &
Agency name and address where copy #2 of form 3310 is to be sent.
:  [Brower County Sheriff N
s (1333 W Key, Orlando, FL 32371 Add Date o ;0, 18, 2012
. N

iit. you acknowledge you have read the EEL Notice un Nov 25, 2012

Sun Dec2. 2002

yyyyyryyyy g

S

S

S

S &
Sun Oct 28, 2012

S

5

S

S

Si

int Full FFL Nur

3310 Setup
FFL SetupR1®

Make sure that the Agency Name and Agency Address are completed correctly. If
you would like to have your entire FFL number printed on 4473[+2)forms, check the box
next to Print Full FFL Number on Forms.

The 3310 Setup must be up-to-date in order for the system to properly track multiple
firearm sales. Days Closed may be entered as far into the future as you would like to
go. If your store is closed on a particular day of the week, every week, you may click the
corresponding button. Use the calendarls21to select a date; click the Add Date button

to add the date to the Closed list. A date may be removed from the list by clicking *
next to the date.
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Mandutory Artrbutes % Company FFLDefision X

FFL ]nf/od
If pou are always

closed on a particular
Trade Name: Hold "em Up Firearms | day of the week (2.0

Sunday) click it to add
it to your Daps Closed

Days Closed
Address: 1515 Railroad Avenue ‘ [Click Day to Add All Occurrences)
Thr

City: Orlando State: |FL_#| Zip Code: | 32343 = = =

1 ez b
FFL Number 9-88-382-83-2A-99999 d B e T T
|Sun Oct 07, 2012 |
Sun Oct 14, 2012
|SunOct 21, 2012 | =
Sun Oct 28, 2012
| Sun Nov 04, 2012
Sun Nov 11, 2012
| Sun Mov 18, 2012 |
Sun Mov 25, 2012

2

Class 3 (NFA) Dealer: B (heceifyou have s NFA ciaes 3 seer icense) .
Agency name and address where copy #2 of form 3310 is to be sent.

Agency Name: | Brower County Sheriff ‘

Agency Address: |1333 W Key, Orlando, FL. 32371 J To add 3 singl
E 2 o add a single

date (2.0
Thanksgiving).
click here

By clicking submit, you acknowledge you have read the FEL Notice

\ Print Full FFL Number on Forms: B @fund

ryyyyryyyy

41.3 Gun Shows

Setup[208)

A comprehensive listing of Gun Shows must be added to the system setup so that they
may be selected for firearms transactions when it applies.

To setup Gun Shows, go to the Setuplgsh tab; click Gun Shows.

M Accountiog  CustomesAdmin  Educaion  Fackies  Feoams __ Gunarighing_Iventory Monagement.  Memberships  Pernonnel  POSManagement  Pring Punhasing Range  Receiing  Mepodts  WokOwes | Sewp

R o= = =
ma I EI =
Company Store Mgt Fhysical
b Info Ik Machines

Company

All current Gun Shows are displayed. They may be edited <", deleted % | or you
may click to add a New Gun Show.

Gun Shows.
Gun Shows

Name Abbreviation City State Mail Address Mail City Mail State Mail Zip
& N ANTIQUE ARMS SHOW |ars LAS VEGAS NV 1234 oAk LAS VEGAS NV 12345 |
& | @ |BIG RENO SHOW BIG RENO SHOW  |RENO | 1234 oAk | RENO NV 112345
& & Colorado Gun and Collectibles COCA ADAMS COUNTY |CO 1234 oAk ADAMS CITY |CO 12345
O | |cTeea CTCGA | WETHITA (ks 1234 oax |WITHITA KS (12345
& = Missouri Valley Arms Company Auction |MVACA KANSAS CITY MO 1234 0AK KANSAS CITY (MO 12345 |
| @& |NIWOT AUCTION |NIWOT AUCTION | LONGMONT |co 1234 oAk | LONGMONT co 112345 |
O | (RENO |REND RENO Ny 1234 oAk RENG Ny 12345 |
O | |sawo & sace SAND & SAGE | GaRDEN CITY |KS 1234 oak | GARDEN CITY |KS 112345 |
.4 » TANNER Western Gun Show TANNER DENVER <o 1234 DAK DENVER o 12345
| [TuLsa amms sHow |TULSA ARMS Sow | TULSA |ox 1234 oAk |TuLsa oK 112345 |
» | % |western arms collectibles Association |WAcA cooy wy 1234 oAk cony Wy 12345 |

Once a New Gun Show has been defined/edited, click Submit to save.
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Define/Edit Gun Show
Gun Show Name: | ! I
Abbreviation:
| ciy:
State:
Mailing Address
Address
City
State: -
Zip Code:
 Cancel  Submit

41.4 Mandatory Attributes

Setup[208)

Mandatory Attributes are attributes[s4] which will be applied to every single inventory

item. Additional Product Attributeslis] may be selected by management to be applied
to individual items in addition to the Mandatory Attributes. We have created a list of

suggested attributes[46 to help you get started.

To setup Mandatory Attributes, go to the Setup@'ﬂ tab; click Mandatory Attributes.

Fange  Reseweg  Repots  WorOwes  fenp

The current Mandatory Attributes are displayed in Attribute Control. The three main
mandatory attributes (Department, tem, Manufacturer) MAY NOT be deleted.
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Attribute Control

|ALL ITEMS

Del Attribute Name
nnnnnnnnnn

Add Mandatory Attribute

Mandatory Attributes which are assigned to some items but not All ITEMS may be
viewed by selecting from the drop-down menu. The displayed attributes may be
modified by deleting ® one or all of them.

Attribute Control

PANTS

Del Attribute Name

Add Mandatory Attribute

Once a group (e.g. PANTS) has been selected from the drop-down menu at the top,
you may Add Mandatory Attribute by selecting from the drop-down menu at the
bottom or by typing a new Mandatory Attribute in the box. Click the Add button to
save. The new Mandatory Attribute will be added to the list. Click the Close button
when finished.

Within the item record, Product Attributes|is1 will need to be defined.

41.5 Range Setup

Setup(208)

Range Setup must be run prior to running setup for Range Lanesk1sl. You will
designate the total number of lanes (all types) you have for rental. The system will also
need to know which days the range is open for business during a normal business
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week. All of this information is used, in part, for defining reservations and the ability to
assign customers to specific lanes in your range. New or updated information will be
entered in Range Setup.

To do Range Setup, go to the Setuplosl tab; click Range Setup.

g Brcounting  Custormer Admin  Eddutation

Type the required information in each of the boxes. In the middle section, click to place
check in the box under each day of the week in which your range is closed during a
normal business week.

In the bottom section, enter the total number of range lanes at that location. (Include all
types of ranges for a collective total.) If you have Handicap Accessible lanes, enter the
lane numbers separated by a comma (,). If your location requires a sales/use tax, enter
the rate of tax in the Sales Tax box. Check if Range fees and/or Classes are taxable.

Session Length in Minutes will define when your notifications will appear at the
Register for a customer who is over-limit on their time. This will be used to determine if
a shooter is over-limit for the purposes of general tracking and to aid in getting
customers who are waiting for a lane onto the range by knowing which customers may
be moved off the range. If reservations are going to be allowed for members or all
customers, enter the number of days you will allow reservations to be made in advance.

When all the information is entered/updated, click Submit.

dmin  Education  Fackties  Frearms  Gunemithing  lwentoey Mamagement

imber: |8748838412

ullseye Store and
hone Numl
State: A =| Zip Code: [32348
Click to select
UN MON T WE y Rl SAT days the range
is cloged
e

pen |08:00/ |08:00| |08:00| |08:00| 08:00| |08:00| |0&00| (Use 24 hour clock format

ose |22:00| |22:00| |22:00| |22:00| (22:00| |22:00| |22:00|

Number of Lanes: [24 | Enter Lane Numbers That Are Handicap Aceessib
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41.5.1 Firearm Rentals

Range Setup
[213)

Firearms which are currently rented and in use may be viewed/monitored. In order for a
firearm to be available for rent, it must be defined in Rental Controlk13.

Go to the RangeEﬂ tab; click Current Rentals.

Current Rentals o
# Log Number Manufacturer Model Serial Number Barrel Length Gauge/Caliber Rental Cost Last Name First Name Checked Out
68890 | Colt Gold Cup Trophy 45acp | 16167 | 3. CO'JUV A5 $10.00| Imhoff Edward 10/24/2012 4:35 PM Clear
68873 | KEL-TEC CNC INDUSTRIES INC. PF-9 S7TM50 32,1000 9MM LUGER $10.00 Vale Ellen 9/16/2012 6:00 PM \ Clear
41.5.1.1 Rental Control
Firearm
Rentals 215

Rental Control allows for the selection of rental firearms as well as the specification of
the rental cost for specific firearms.

Go to the Rangelis7 tab; click Rental Control.

g ooy Minageme embershipn  Parsonnal POS Manag Pricng  Purchaing | Rage | Recewing por On E
1Y
=1 @ @& 2 @
Current Range Range Wi Ramge
Rectais Setup Lanes 5 Products

Place a check in the Rental box for the rental firearm to mark it as a rental (which will
not allow it to be sold). Enter the Rental Cost for that firearm.
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Rental Contrad
Rental Control
#i Log Number Ma Model Serial Number Barrel Length Gauge/Caliber Rental Rental Cost
6552\3_5" esson _WAHCI PPS 1234 | _.5
68842 | Sig Sauer P239 35487 A
68848 | Beretta 705 .380 459165 20000 .38
68866 | Glock AOSEW model 27 65487 A0 g $10.00
68873 | KEL-TEC CNC INDUSTRIES INC. | PF-9 S7MS0 3.1000| SMM LUGER ¥ $10.00
68883 | Colt Gold Cup Trophy 45acp 16168 5.0000 45
68886 | 44 44 65654 A
68830  Colt Gold Cup Trophy 45acp 16167 5.0000| 45 o $10.00°
bE‘JH.Llotl( .L,In:k 22 G25468 2.5000) 22
68986 | Smith and Wesson 642 258146 1.8750 38spl
bEggl_BrowninE _“.5 _';3 | _'LJ
69021 | Coonan Classic 357 fassfgfdgd3435 44
69040 | Ruger 1910 19 5.0000 .45 ACP
69046 | Ruger 1910 25 5.0000 .45 ACP
69049 | Ruger 1910 28 5.0000 .45 ACP
69053 | Ruger 1910 32 5.0000 .45 ACP
69055 | Ruger Protector 223 2 22,0000 .223
69057 | Ruger _Prnlecwr 223 4 22.0000_ 223
69058 | Ruger Protector 223 5 22.0000| 223
690!9. Ruger .PrDlecmr 223 & 22.00&‘.2%
69062 | Ruger Protector 223 a 22.0000|.223
69063 | Ruger Protector 223 10 22,0000 223
69065 | Ruger [ Protector 223 12 22 Dﬂ(m.,lli
69066 | Ruger Protector 223 13 220000223
H906 -Rm-mr -PfMﬂc'lar 123 -Td I DﬂﬂO- 3

41.5.2 Range Lanes

Range Setup
[213)

Within the system, identification of Range Lanes is done sequentially. You may assign
unique alpha-numeric characters (letters and numbers) to each lane to differentiate as
you would like (i.e. Archery lanes may begin with the letter A, Pistol lanes may begin
with the letter P, etc.). There is a maximum of three total characters for each lane label.

To begin, you must tell the system how many total lanes you have and which days of the
week your business is normally open in Range Setup|z_13'ﬂ. Once that is complete, you
are ready to setup Range Lanes.

To setup Range Lanes, go to the SetupBéT tab; click Range Lanes.

gem Memberships  Personnel FOS Manasgemes Pring  Purchasing  Range  Recening  Reports Wk Orc Sewp
0 3 o
Rang Rang Wiorver Fange Use
Setip Lane: Setup Products

Lane # shows the internal (system) identifier for each lane.

Name is the range lane identifier you will see at the Register for assigning and
reserving lanes. Each Name can be up to three characters (letters and numbers) long.
To change the Name, click on the current name.
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g Purheseg | Range | Recewing  Reports  WorkGidess  Setup

Range Lanes

Lane # Name Open Reservable Last Cleaned

1 ’ lugust 02, 2012
2 P2 i 7 Jugust 02, 2012
3 p3 | jwgust 02, 2012
4 P | Jugust 02, 2012
5 5 T laugust 02, 2012
6 P6 i £ laugust 02, 2012
P ; lugust 02, 2012

8 8 Jugust 02, 2012
9 Pa . laugust 02, 2012
10 P10 | lugust 02, 2012
11 Pl ‘ lugust 02, 2012
12 P12 i jaugust 02, 2012
11 13 # pugust 02, 2012
14 14 | @ Jugust 02, 2012
15 15 7 sugust 02, 2012
16 16 faugust 02, 2012
17 17 4 lugust 02, 2012
18 18 | = jugust 02, 2012
19 19 < laugust 02, 2012
20 20 @ Jugust 02, 2012
31 1 . lwugust 02, 2012
23 23 @ JAugust 02, 2012
laugust 02, 2012

24 W24 @ pugust 02, 2012

The Name box will change to allow you to edit the Name for that Range Lane. Hit
Enter to save the change.

Open lanes will have a check in the Open box. If a lane needs to be closed for any
purpose other than a reservation, it may be closed by clicking in the appropriate box
under Open to remove the check.

A lane is Reservable if the box is checked for the lane. (NOTE: Eventhough a
customer may reserve a time on a specific lane, store personnel will reserve the ability
to assign the customer to any lane at their discretion.)

Eachtime a lane is cleaned, the Last Cleaned date may be updated by clicking on the
date. A white box will open allowing for a new date to be typed or for the calendar(s2] to
be utilized to select a new date.

41.5.3 Waiver Setup

Range Setup
213

Your store's Range Waiver must be entered into the system in order for you to use the
electronic form of the waiver for your range. You will have the ability to designate how
often a range waiver must be signed by a customer. All electronic waivers will be stored
along with the customer's electronically captured signature for easy retrieval, if needed.

To run Waiver Setup, go to the RangeEﬂ tab; click Waiver Setup.

© 2013 ARS Solutions, LLC



218

Data Center Manual

42

Facitiseesers | Guramithing lvertory Mamagesent Wembeniips | Peronl P05 Mansgersent Py Pichuieg | Racge | Recebing Mo WorkOvlers Suip
-1 - @ @ @
Gurent faoge fange Rasgeie
froed Semvas G e s

All of the information in the Header, Main Text and Footer sections may be modified

atanytime. The displayed textis for sample purposes only. Your store's waiver
information will need to be entered.

If you require your customers to sign a waiver at each visit, leave the Number of days
before this waiver needs to be resigned set to 0 (zero). Entering a value will show
the customer has a current waiver on file and will not require a new one to be signed
until the specified number of days has passed. Click Submit to save any changes.

Range Waiver Definzion

Range Waiver

Header ACKNOWLEDGEMENT OF RISK. RELEASE & INDEMNITY AGREEMENT

. $NAMES, hereby acknowledge that I have voluntarily applied to enter
on 1o and to engage in or o observe shooting and other activities at
Wileys. | further acknowledge and understand that 'shooting and other
activities' includes any and all activities of any kind whatsoever inwhich [
engage or observe while at the RANGE, whether sponsored by the HOId
‘em Up or natin\nl ACKNOWLEDGE AMD UNDERSTAND THAT
SHOOTING ACTIVITIES ARE INHERENTLY HAZARDOUS and involve both
known and unanticipated risks which could result in damage and / or
destruction of property and physical or emotional injury, including
paralysis or death. of myself or of other persons. The risks incl
not limited to: being shot by or shooting myself or others

but are
partial or total
loss of eyesight or hearing; inhalation or ather harmful contact with lead

[UMDERSTAND THAT BY MY SIGNATURE I AM GIVING UP SUBSTANTIAL
RIGHTS, THAT [ AM AGREEING NOT TO SUE WILYS AND RELEASING AND

Tax

To add a Tax, go to the Pricingf7 tab.

BB Accourting  Custores Admin  Edwcation  Faclites  Firearws  Guesmithing  lnventory Mansgement  Membehips  Personnel  POSMansgement | Pridng | Puachasing  Range  Receiving  Repots  WorkOrdes  Setup
L3 7% 1 & w
Price. Tax Gre: Sales Split Quantity
Trpes Types Margins Event: Piacsy

It is necessary for a tax type to be created in order for the system to know what taxes (as
well as tax rates) must be charged for items, rentals and services.

List each tax separately. Examples of taxes: City, County, State, etc.

For temporary or changing taxes, know the start date and the end date or potential
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change date for the tax type. Applicable tax rates must be selected in Product Tax Info
[1s7 for all items in order for the appropriate tax rates to be calculated at the Register.
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Clear Hold 13
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Consignment Fee 79
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Country Club Billing 170
Create Purchase Orders 155
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Customer Admin 53
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Customer, Edit 54
Customer, New 57
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-D -

Daily Procedures 44

Daily Sales 195

Delivered Work Order, Gunsmithing 106
Denied 4473 20
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Department 62
Description Search 153
Dollar Discount 201

-E -

Edit Bound Book 48
Edit Class 65

Edit Customer 54

Edit Email Template 69
Edit Product 127

Edit Sales Event 202
Education 63

Electronic Bound Book 46
Email Template 68
Email Template, Edit 69
Email Template, New 68
Enter Invoice 160

Excel Load 70
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Facility Usage 73

FAQ 71

FFL Setup 210

FFL Setup 210
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Firearm Sale 90

Firearm Sales 196
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Firearm Tax 92

Firearm Trade 93
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Firearm Transfer 96
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Firearms Reporting 181
Firearms Sales Report 181
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Gift Card 103
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Gun Shows 211
Gunsmithing 105
Gunsmithing Labor 112
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Hardware Specs 113
Historic Product Levels 189
History 116

House Account 117

House Account, Setup 117
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Inbound Consignment 80
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Inventory Reports 186
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ltem Search 150
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Labels, Print 131
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Lane Statistics 192
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Pricing 147

Print Gun Labels 99
Print Labels 131
Printers 113

Printing 149
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Reporting 178

Reports 178
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Setup 208
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